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A-152 RESPONSIBILITY OF ADULT CHILD A-152 


The maximum liability of an adult child under the Relatives! Contribution 
Scale for two living parents is the same as for one parent. 


An adult child's maximum liability while living in the home of a parent who 
is an applicant or recipient is measured according to the Relatives' Contribution 
Scale as though he were not in the home. Payment of room and board by an adult 
child to an applicant or recipient does not alter the child's degree of liability 
for the parente 





An emancipated minor child has the same liability under the Relatives! 
Contribution Scale as an adult child. 


An adult child who has been freed of responsibility for the support of a 
parent under the provisions of Civil Code 206.5 or 206.7 has no liability under the 
Relatives' Contribution Seale, regardless of his income. Pursuant to W&IC Sec. 222), 
he is also freed from any liability previously established but not paid at the time 
of the court order freeing him from responsibility. 
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Regulations RECORDS, FORMS AND CONTROLS A-O2h 
A-024 REQUIRED FORMS A-024 


The following forms, completed in accord with instructions for their use, 
are required when the circumstances to which they relate exist: 


Ag 158 Old Age Security - Computation of Total Need and Payment (See 
Sec. A-201) 
Ag 200 ‘Application for Old Age Security (See Sec. A-011.11) 


Ag 200-B Application by Authorized Representative of Applicant (See 
Sec. A-O11A11) 


Ag 200-c Application for Old Age Security -— Supplement for Non-Citizens 
(See Sec. A-122) | 


Ag 225 Statement of Responsible Relative Under Cld Age Security Law | 
“See Sec, A~153,.3) 
Ag 278(a) Authorization for Retroactive Change in Participation Status 
(See Sec, A~O1).30) 
Ag 280 Identification Card (See Sec. A-O01h.80) | 
|ABCD 215 Notification of Transfer (See Sec. A-11)) | 


AB 231 Certifieate.of Delivery of Payment of Ald (See Sec. A-141,.50) 


AB 235 Certification of State Department of Mental Hygiene of Appli- 
cant's Release from State Hospital (See Sec. A-013) 





AB 236 A Certification of Patient Status in a Public Medical Institution 


Q (See Sec. A~141.40) 

& and/or 

o 

z AB 236 B- Certification of Patient Status in a Public Medical Institution 

z (See Sec. A-141.40) 

Wi 

ke 

g DPA 1 Request for Federal Old Age and Survivors Insurance Information 

& (See Sec, A-213) 

P2 

8 DPA 5 Summary of Letters of Guardianship (See Secs. A-O11.12 and A-011.13) 
DPA 6 State Department of Social Welfare Appeal as to Responsibility for 

Support (See Sec, A-117.7) 

DPA 8 Notice to Applicant Who Withdraws Application (See Sec. A-014.70) 


Ads 430 Request for Search of Federal Census Records (See Handbook 
Sec. A-J.02,T) 
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050 DEFINITIONS : 050 


An appeal is a request for a hearing by the SSWB concerning some action or 
inaction on a claim for Old Age Security, Aid to Needy Blind, Aid to Partially 
Self-supporting Blind Residents, Aid to Needy Children, Medical Care under the 
foregoing programs, or Aid to Needy Disabled, 


An appellant is an applicant, recipient, or the representative or heir of 
a deceased applicant or recipient who requests a SSWB hearing. 


A referee is a hearing officer designated by the SSWB to hear the evidence 
and prepare proposed decisions on appeals, 


A stipulated appeal is one in which the appellant, the county and the 
SDSW stipulate to the facts and recommendations and no decision by the SSWB is 
required, 


052 RIGHT AND SCOPE OF APPEAL 052 


A dissatisfied applicant or recipient may seek an adjustment by the county 
administering aid or may ask the SDSW to review his case. He is not required to 
exhaust county adjustment procedures before applying to the SDSW, 


Requests to the SDSW for review may be either appeals for a hearing, or 
requests for assistance in obtaining an adjustment without a hearing, Having chosen 
either procedure the applicant or recipient may change to the other procedure subject 
to the statutory time limitation for filing appeals. Appeal hearings shall not be 
delayed or canceled without the consent of the appellant even though there is a 
possibility of adjustment without a hearing, ° 


The right of appeal is personal and dies with the person. Exception: 
Appeals as to rights vested but not determined by the county at the time of death 
may be continued on behalf of the estate of a decedent by a legal representative 
or heir. 


An heir may appeal or continue an appeal only if no legal representative 
of the decedent's estate has been appointed by the court, 


An appeal by a legal representative or heir of a decedent shall be in 
behalf of the decedent's estate. The appeal shall be limited to rights vested as 
of the time of death but for which no determination had been made by the county 
prior to death, such as in cases of delay due to inadvertence or need for additional 
information or reporting of allowable special needs after the original computation 
of the grant. There is no right of appeal by the legal representative or heir of 
a decedent where the decedent's rights had been determined by the county prior to 
his death. 


DO NOT WRITE IN THIS SPACE 


A vendor under the Medical Care Program is not an applicant or recipient 
and has no right of appeal to the SSWB. 


(Continued) 
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052 (Continued) 052 


The county shall explain the right of appeal to every applicant at the time 
of application. Written notice of the right of appeal shall be included in every 
notification to the applicant or recipient of the granting, denial, increase, decrease, 
discontinuance, or suspension of aid or request for repayment. 


The SDSW shall give each dissatisfied applicant, recipient or representative 
or heir of a deceased applicant or recipient information concerning informal review 
and the appeals process including a full explanation of (a) his right and responsi- 
bility in an appeal hearing, and (b) how to prepare for the hearing, He shall also 
be given reasonable assistance in preparation as he may require, 


052.2 FORM OF APPEAL 052.2 


An appeal must be in writing. It must be signed by the applicant, recipient, 
authorized representative, legal guardian, or legal representative or heir of a 
deceased applicant or recipient, The appeal should include the reasons for dis- 
satisfaction and a request for a hearing. It need not be in any particular form, 

An appeal form provided by the SDSW and obtainable at county welfare offices may be 
used, or an appeal may be made by letter or informal petition, 


052.4 TIME LIMIT ON APPEALS 052.4 


An appeal may not be filed more than 120 days after the order or action 
complained of, Time shall be computed by excluding the date of the order or action, 
If the one hundred twentieth day falls on a Saturday, Sunday or holiday the appeal 
may be filed upon the next business day. The date of filing shall be the date the 
appeal is actually received in any office of the SDSW. The date of the order or 
action complained of shall be the date that notice of such order or action was 
mailed to the appellant except as set forth below: 


1. In appeals for the return of erroneous repayments the date of 
collection or the date of the last installment payment is the 
determining date, 


2. ‘In an appeal by a recipient in which the issue is the amount of 
the grant, the period involved in the appeal extends back to the 


first of the month in which occurred the one hundred twentieth 
day preceding the date of filing of the appeal. 


These Regulations are designated to become effective September 11, 1957. 
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A-120 CITIZENSHIP REQUIREMENT A=-120 


A citizen, as used in WIC Section 2160b, is a person born in the United 
States while his parents were subject to its jurisdiction, or one who was born 
out of the United States whose father was a citizen of the United States at the 
time of the child's birth, or one who acquired United States citizenship by 
naturalization, either individual or collective, or by derivation. 


A person “not eligible to citizenship" as referred to in W&IC Section 
2160(b) is one who, because of race or national origin, was ineligible to citizenship 
prior to December 24, 1952, Lived in United States for 25 years means physical 
presence in United States for that period of time. 


A-122 DETERMINATION OF ELIGIBILITY UNDER W&IC SECTION 2160.4 A~122 


Ineligibility to citizenship immediately prior to December 24, 1952, and | 
the fact that the applicant has not been convicted of an overt act against the 

United States Government are established by the applicant's sworn statement on 

Form AG 200<c, Application Supplement for Noncitizens, in the absence of evidence 

to the contrary. 


The fact that the applicant lived in the United States for 25 years before 
making application must be established by evidence as prescribed in Sec. A-113.5. 


A-112.5 EVIDENCE OF INTENT A-112.5 


The applicant's statement on the application or the affidavit of a 
recipient is acceptable evidence of his intent as to residence unless contra- 
dicted by his actions. Exception: “Under the conditions stated in WeIc 103.4, 
the recipient's statement of intent to retain California residence must be supported 
by other evidence of intent to return or evidence that the recipient is prevented 
from returning by illness or other circumstances beyond his control. 


A-014.80 IDENTIFICATION CARD - OAS A~014.80 


Pursuant to W&IC Sec. 142 each aged person currently receiving OAS shall 
be provided with an Identification Card (Form Ag 280); thereafter each new recipient 
shall be provided with an identification card at the time aid begins. The initial 
supply of identification cards will carry the expiration date of December 31, 1958, 
and thereafter new cards will be issued for each calendar year. (See A-02h, 
Required Forms. ) 


A-O11.10 WHO MAY APPLY A~O011.10 


Any person who believes himself eligible for OAS has a right to apply 
for such aid and his application shall be received by the county. Exception: 
W&IC 2180.1 and 2182, 


One who believes that he meets the eligibility requirements of more 
than one category of aid has the right to choose the aid for which he will apply. 


Pursuant to WeIC Secs. 3045 and 3445, when a recipient of Aid to the 
Blind becomes ineligible for that type of assistance but appears eligible for Old 
Age Security, he must be so informed and his application for OAS taken promptly. 


Regulations Sections A-01.80, A-120 and A=-122 are designated to become effective 
October 1, 1957 
Regulations Sections A-011.10 and A-112.5 are designated to become effective 


September 11, 1957 
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A=135.10 PROPERTY 


Regulations 
A-135.10 PERSONAL PROPERTY ITEMS TO BE |HCLUDED A-135.10 


The following items (including those subject to purchase or sale under a 
conditional sales contract) are evaluated as personal property: 


1. Cash, savings accounts, securities, etc. 


2, Notes, mortgages and deeds of trust. Exception: See WeIC Sec. 2165d. 


3. Motor vehicle not needed for transportation of applicant or recipient. 


Market value of a motor vehicle not needed for transportation is 
determined by multiplying vehicle license fee by $50. Exception: If 
vehicle is wrecked or damaged or it is otherwise established that the 
"yehicle license fee value" exceeds the market value, the actual 
market value is used. 


hh. The cash-surrender value of life insurance, including burial insurance, 
on the life of the applicant or recipient and on the life of the spouse. 


5S. Burial trusts or similar funds. 


6, Interment plots, crypts, vaults, etc., when retained for use of the 
owner (see Sec. Ar132.30, Item 3). Such a space is valued at $50 
regardless of purchase price. 


7, The lessee's interest in a lease of real property for a period of 
years. Exception: See WIC 2163.5. 


8, Commercial or other business enterprises including farm equipment, 
livestock and fowl other than that retained for family use only, etc. 


9, Interests in firms in receivership. 


10. Interests in undistributed estates if the property is available prior 
to distribution. 


11. Interests in trust funds of which the applicant or recipient is bene-~ 
ficiary if the property is in fact available. 


12, Interests in property assigned to fraternal, benevolent or nonprofit 
institutions without a life-care contract. Such an interest shall be 
evaluated and included in total personal property holdings if, a) the 
person owns other personal property, or b) the value of the property 
assigned was in excess of the code limitation. The value of the in- 
terest is the estimated market value of the property at the time of 
the assignment less the value of care and maintenance rendered since 
the date of the assignment. 


DO NOT WRITE IN THIS SPACE 


13. <Any other property which is not real property and which is not ex- 
cluded under Sec. A-135.30. 
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A~135.30 PERSONAL PROPERTY ITEMS TO BE EXCLUDED A-13530 


In addition to the items specifically excluded as personal property in 
the code (W&IC 2020.01, 2163.1, 216322, 2163.4, 2163.5, 2163.8, 2165d) the following 
items are excluded when evaluating total personal property: 


1. Personal property owned by minor children of an applicant or 
recipient including insurance policies on the lives of minor children. 


2. Funds held in an escrow account if the escrow can be revoked only 
upon the consent of all parties involved. 


A-136 DIFFERENTIATION OF PERSONAL PROPERTY AND INCOME A-136 
The following are considered personal property rather than income when 
received as nonrecurring lump-sum payments: 


le Judgments, out of court settlements, and payments received because of 
compensation laws 


2e Inheritances 


3 Cash received by the insured from the surrender or maturing of 
insurance policies 


4. Cash received as the beneficiary of insurance carried by the deceased 
spouse, including OASI lump-sum death payments, received as spouse of 
an insured worker 

5. Refunds of excess premium payments on National Service Life Insurance 


6. Cash received by the recipient and/or his spouse from retirement or 
pension systems 


7e Net proceeds from sale of real or personal property. Exception: See 
Sec. A=-137 


8. Personal income tax refunds. 
9. Cash received as an irregular non-recurring gift. 

Exceptions: 

(a) When, as a result of such gift, personal property holdings on 
the first of the month following receipt of the gift exceed the 
amount allowable (see WeIC Sec. 2163) the excess is income in 
that month. 

(b) When the donor has a contractual obligation or legal liability 
to make a contribution or when the recipient has a legal right 


to the money received; eege, cash received as beneficiary of an 
insurance policy, such cash payments are not considered "gifts". 


These Regulations are designated to become effective September 11, 1957. 
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A-136 FROFERTY Regulations 





A-136 (Continued) A-136 


9. Cash received as an irregular nonrecurring gift. 


Exceptions: 


(a) When, as a result of such gift, personal property holdings on 
the first of the month following receipt of the gift exceed 
the amount allowable (see W&IC Sec. 2163) the excess is income 
in that month. 


(b) When the donor has a contractual obligation or legal liability 
to make a contribution or when the recipient has a legal right 
to the money received; e.g., cash received as beneficiary of an 
insurance policy, such cash payments are not considered "gifts." 


A-137 ACQUISITION AND CONVERSION OF REAL OR PERSONAL PROPERTY A-137 


Real or personal property may be acquired or converted to other forms by 
a recipient without affecting eligibility if the resultant holdings do not exceed 
the maximum allowed by the code and the transfer is one which does not result in 
ineligibility. (See Sec, A-138,20) 


If the applicant or recipient converts real property to personal property 
| and plans to use the proceeds to purchase a home for his own occupancy, the pro- 
iceeds from such sale are evaluated as real property having the same assessed value 
| as the property sold between the time of receipt of the proceeds and the purchase 
of a home or the expiration of one year, whichever is earlier. If a home is 
purchased and payment therefor completed within a one-year period and the cost of 
the home is less than the proceeds received from the sale of real property, the 
balance is evaluated as personal property as of the first of the following month. 
However, if the recipient must make immediate repairs on the purchased property 
in order to provide himself a suitable home, allowance for the cost of such 
repairs is made when determining whether the cost of the home is less than the 
proceeds received from the sale. If a home is purchased within a one-year period 
but payment therefor not completed, any trust deed, promissory note, or mortgage 
received as proceeds from the prior sale of real property pursuant to 
WeIC Sec. 2165(d), shall continue to be evaluated as real property for as long as 
it is retained, provided all payments received thereon, including principal. and 
interest, are applied on the balance due on the home. "Balance due" as used herein 
includes both principal and interest payments on the home. 





i 
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Regulations RESPONSIBLE RELATIVES A-153.3 


A-153.3 DEGREE OF LIABILITY £-153 .3 


Form Ag 225, Statement of Responsible Relative, is used to obtain information 
lessential to the determination of the relativets liability as required under !@IC 2220.1. ' 


Pursuant to WeIC Sec. 222, either the board of supervisors or its 

| authorized representative may fix liability at the amount prescribed by the 
|Relative's Contribution Scale. Pursuant to Sec. 2181 only the board of super- 
| visors can fix liability at less than the scale amount. 


| On return of the completedForm Ag 225 county action is required as followss 
a. If the county has reason to believe that the information reported by the 
relative on Form Ag 225 is not accurate, the county is responsible for 
further investigation into the financial circumstances of the relative 
before recommendation as to the amount of liability. The consent of the 
relative involved is to be obtained before any inquiry is made of the 
employer of the relative. 


b. If Form Ag 225 and any other information obtained as the result of in- 
vestigation shows no liability for support, a determination of non- 
liability is made by the county welfare department. 


c. If the Form Ag 225 shows that the relative will contribute as much as or 
more than the liability prescribed by the Relatives! Contribution Scale, 
liability is set at the amount prescribed by the Relatives! Contribution 


ac 
Scale. 


d. If the Form Ag 225 shows that the relative will contribute less than his 
apparent liability or that he will make no contribution, the relative is 
to be notified of the amount he appears liable to contribute and informed 
that if he is unable to contribute the specified amount, he may send in 
additional information regarding his circumstances within a specified 
period not to exceed 60 days. 


If the relative reports any unusual circumstances interfering with his 
ability to contribute, these are to be taken into consideration in 
determining liability. 


DO NOT WRITE IN THIS SPACE 


A recommendation as to the amount of liability is made to the board of 
supervisors not later than the first month following the end of the 
specified period. 


The relative is to be notified of the amount of his fixed liability and the 
| effective date determined pursuant to W&IC Sec, 222). (See Sec. A-025, Forms Ag 26 


“hen Form Ag 225, Statement of Responsible Relative, is not returned within 
the 10- or 30-day limit, whichever is appropriate, the county is responsible for making 
suitable further effort to secure the completed statement. If 30 days after the 
statutory 10- or 30-day limit it has not been possible to secure a completed Form Ag 225, 
this fact is reported to the board of supervisors. If there is evidence that the 
relative knowingly failed to complete and return the form, the matter is referred by 
the board of supervisors to the district attorney for appropriate action under 1.&IC 2008. 
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A-204.05 SPECIAL NEED FOR HOUSING AND UTILITIES A-204.05 


When the total cost of the combined items of adequate housing and necessary 
utilities exceeds $21.30, an additional amount is allowed as follows: 


ba 


If the recipient lives alone, allow the difference between the basic 
allowance of $21.30 and which ever is lesser, $63 or the actual cost. 


If living with other than a spouse, allow the difference between $21.30 


and which ever is lesser, $63 or his share of the actual cost, 
If the recipient lives with a spouse, allow the difference between the 


basic allowance of $21.30 and which ever is lesser, $45 or his share of 
the actual cost. ; 


When the housing-utility cost exceeds the above designated ceilings, an 
exception is made. The actual cost is allowed for a period not to exceed three 
months to enable the recipient to make some other plan, such as moving to cheaper 
housing or to housing which would require less expenditure for utilities, to re- 
finance his home, etc. 


The cost of the combined housing-utility item, when the housing is owned, 


is the sum of the cost of utilities, the monthly cost of prorated taxes, insurance 


3 


required encumbrance payment (principal and interest), a $2 monthly allowance for 
minor repairs and upkeep, and the net occupancy value. 


Exception: When all payments (principal and interest) received from the 


sale of real property are being utilized to purchase a home pursuant 

to W&IC Section 2165 (d), the payments so received are applied against 
the required encumbrance payment on the home purchased. If the required 
payment (principal and interest) on the home exceeds the payment received 
the excess is included in determining the housing-utility cost. If the 
payment on the home is in the same amount or less than the payment 
received, no portion of the required payment on the home is included in 
determining the housing-utility cost. 


When computing the recipient's share of the housing-utility cost under either (1) or 
(2) above, the full net occupancy value (see Sec. A-212.9) is added to his share of 
ithe other costs. | 


When repairs are necessary in order to provide safe and healthful housing 


or to minimize deterioration and the recipient's share of the total cost is over $10, 
the cost is allowed provided it does not exceed the minimum amount for which 
reasonable and adequate repairs can be made. 
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| 2, Interest payments in decreasing amounts may be averaged, 








Regulations _ DETERMINATION OF INCOME A ell 


A-211 INCOME - DEFINITIONS ‘ A-211 


Income is any benefit in cash or in kind received as a result of current 
or past labor or services, business activities, interests in real or personal propert; 
or as a contribution from persons, organizations or assistance agencies. 


Exceptions: 


1. County supplementation paid to a board and care home, a nursing home or institutic 
to apply on the cost of care is not considered income. 


2. Certain benefits received as nonrecurring lump sum payments, irregular, non- 
recurring gifts of money, and proceeds received from sale of property (excluding 
proceeds from sale of less than an entire holding of livestock, poultry, or 
timber) are considered personal property rather than income (see Secs. A-136, 
Differentiation of Personal Property and Income, and A-137, Acquisition and 
Conversion of Real or Personal Property). 


Separate income is a) income derived as a result of an interest in separate 
property, or, b) income resulting from employment or military service rendered prior 
to the present marriage. 


Community income is 
a. Income derived as a result of an interest in community property, or, 


b. Income resulting from employment or military service performed during 
the present marriage or being performed at the time of the present 
marriage. Exception: If the applicant or recipient has relinquished 
his community interest in his spouse's earnings by oral or written 
agreement, such income is separate income of the spouse. If it is 
determined that the agreement was made for the purpose of qualifying 
for aid or for a greater amount of aid, such income is considered 
community income. 


c. Income from the earnings of a minor child, unless the child has been 
emancipated. (See Sec. A-152, Responsibility of Adult Child.) 


Current income is that which is received in the current month regardless 
of the period over which it accrued. 


Exceptions: 


1. When all or a portion of a cash gift is determined to be income pursuant to W&IC 
Section 2163.3, it is considered "current income! in the month following receipt 
(see Sec, A-136). 





Any unexpended portion of current income becomes personal property on the 
first of the month following receipt of the income. Exception: See Sec. A-212.7, 


| Recurring Lump-Sum Income. 


Casual income is income which is 1) unpredictable as to amount and time of 
receipt; 2) of short duration; and 3) of negligible importance in meeting continuing 
needs under the OAS standard. Such income is not considered in determining the 
amount of the aid payment. 


Income from an inconsequential resource is the net return from an interest 
in real or“péersonal property which makes no appréciable contribution to the con- 
tinuing needs of a recipient under the OAS standard. Such income is not considered 
in determining the amount of the aid payment. 
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A-212.9 INCOME VALUE OF HOMES OWNED AND OCCUPIED A-212.9 


The income value resulting from occupancy of a home which the recipient 
owns or in which he holds life estate is determined in accordance with the assessed 
value of the property. The occupancy value to the recipient is based on the full 
assessed value whether or not he shares occupancy and ownership with others. (See 
Sec. A-212,.40 for evaluation of free rent when a recipient is living in a home which 
is the separate property of a spouse who is bearing the cost cf upkeep, taxes, 
etc.) 


Unencumbered homes having a county assessed value of $500 or less are con- 
sidered to have an occupancy value of $3 per month. The value of occupancy is con- 
sidered to increase at the rate of $1 per month for each additional $500 assessed 
valuation or fraction thereof up to a maximum of $9 per month. 


Encumbered homes are considered to have a net occupancy value determined 


‘by subtracting from the gross value of occupancy (as determined above) the required 


payments, including principal and interest, or the recipient's share of these ex- 
penses if the home is community property. 


Exceptions: 


1. When the total encumbrance payment (principal and interest) is met from 
the payments (principal and interest) received as a result of real property 
sold pursuant to WeIC Sec. 2165d, occupancy value is determined in the same 
manner as for an unencumbered home. If the required encumbrance payment on 
the home exceeds the payment received as a result of the real property 
sold, the excess is deducted from gross value of occupancy to determine 
net value of occupancy. 


2. Encumbrance payments for which allowance has already been made as provided 
in Sec, A-206.2 are not deducted in determining net occupancy value. 


When the property owned and occupied by the recipient contains more than 
one dwelling unit, the value of occupancy is based on the proportion of the assessed 
value which the unit the recipient occupies bears to the total dwelling space. 


The value of occupancy of farm or ranch homes is based on the assessed 
value of the dwelling and one acre of land. 


If the home is not assessed, the value of occupancy is based on the ap- 
praised value in accord with the following table: 


APPRAISED VALUE VALUE OF OCCUPANCY 
# 500 or less $ 3.00 
501 to 799 00 
800 to 999 5.00 
1,000 or over 6.00 


If rent is paid for the land on which the dwelling rests, net occupancy 
value is determined by subtracting the monthly land rental from the appropriate 
figure in the table. 
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A-221 AMOUNT OF AID PAYMENT A=221 


Aid is to be paid monthly, subject to the limitations of W&IC 2020, in 
the amount determined by subtracting the recipient's current net income received 
in the month (as determined in accord with Chapter A-21) from his total needs for 
the month (as specified in Chapter A-20). Exception: The interest payment on a 
trust deed, mortgage or promissory note received as a result of real property 
sold pursuant to W&IC Sec. 2165d is earmarked income which, after a home is 
purchased, must be applied on the home. Therefore, such income is available to 
apply on other needs only until the month in which the home is purchased, 

(See Sec. A-20.05.) 


Payment is to be authorized, changed, suspended, denied or discontinued 
by use of Form Ag 278 or an approved substitute. (See Sec. A~025.25, Form Ag 278.) 


In determining the amount of the aid payment for a particular month, all 
income and those special needs which existed and were reported before the end of 
that month are considered. Exceptions: 1) When the change could not have been 
known or reported before the end of the month because it occurred too late to give 
the recipient reasonable time to report within the month or the report was not 
received due to communication difficulties, etc., such change is to be reflected in 
the aid payment if reported by the end of the following month. 2) When special 
circumstances, such as the recipient's physical or mental incapacity, make it 
unreasonable to expect that he could have reported promptly, such change is 
reflected in the aid payment for the months in which it existed, if reported as soon 
as could reasonably be expected. 


Any deficiency in a previous month between total need and the sum of the 
grant and the income is not to be carried forward and allowed as need in a 
subsequent month. 


These Regulations are designated to become effective Oct. 1, 1957. 
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A-222 MONEY PAYMENT PRINCIPLE A=222 


Aid is to be paid by warrant immediately redeemable at par. Warrants 
are to be made payable to the recipient or his legal guardian with no restriction 
or control expressed or implied on expenditure of the money. The aid payment is 
intended for the benefit of the recipient only and does not constitute income to 
any other person. 


No payments are to be made to a guardian who is accountable to the 
assistance agency or to a public institution responsible for providing care for 
the recipient. 


A restricted payment is one in which an express or implied requirement is 
made of the recipient that delivery of the aid warrant is contingent upon making 
certain or specified payments from the aid granted. A restricted payment is not 
subject to federal and state participation. 


The warrant is to be delivered to the recipient through the United States 
Mail to the address at which he customarily receives mail, or otherwise delivered 
to him according to his instructions. Delivery is to be made only to the recipient 
unless delivery to another person is expressly requested by the recipient. No 
requirement may be imposed which necessitates the warrant being delivered to, or 
cashed by, or cashed in the presence of a specified person other than the recipient 
or his guardian. (See Appendix Fiscal Manual Sections, Sec. F-310, Rules 
Governing Aid Payments.) 


These Regulations are designated to become effective September 11, 1957 
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Subject to the provisions of W&IC 104.1, 2180.1, 2180.5, 2180.6, 2183.9, 
3045 and 3445, the beginning date of aid is determined as follows: 


1. When aid is authorized in the same month in which the application is 
signed or restoration requested, aid is paid from the date of signing 
of the application or requesting restoration. 





Exceptions: 


of aid must be continuous and when necessary to make payment 
continuous, the beginning date of aid in the second county may 
antedate the signing of the application in the second county. 


| 
(a) If the recipient transfers from one county to another, payment 


(b) When a recipient of ANB or APSB becomes ineligible and applies 
for OAS pursuant to code Sections 3045 or 3445, OAS shall begin 
the first of the month following the effective date of discontinu- 
ance of Aid to the Blind. 
2. When aid is authorized in a month subsequent to that in which the 
application is signed or restoration requested, aid is paid from the 
first day of the month in which authorization action is taken. 
Exception: When authorization action is taken more than 5 days after 
the date of application or request for restoration, aid is paid from 
the first of the month in which authorizing action is taken, or from 
the first of the month following the expiration of the 5-day period, 
whichever is earlier. However, if the applicant is not eligible until 
a date subsequent to the date aid would begin under this exception, 
aid is to begin on the date the applicant became eligible. (See 
Sec. A-227.60, Action on Underpayments. ) 


The 5-day period referred to in W&IC 2180.5 begins on the day fullow- 
ing that on which an application is signed or restoration is requested, 
When the 45th calendar day falls on a Sunday or legal holiday, the 
following day is considered the last day of the 5-day period. The 
45-day period affects only applications signed on or after September 11, 
1957. 


DO NOT WRITE IN THIS SPACE 





3. If an application was improperly denied and such erroneous action is 
being corrected, aid is paid from the date it would have been paid had 
there been no denial action. 
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Regulations __ATD PAYMENTS ok ep A-22h 
A-224 INITIAL PAYMENTS A-224 


An initial payment is the first payment made on new applications and resto- 
rations. (See Secs. A-Ol.10 and A-01.30) An initial payment may be withheld 
(see Sec. A-226.10) but is to be cancelled or delivered before the end of the month 
for which it was authorized. An initial payment is not to be suspended. (See 
Sec. A-226.12, Suspension of Aid.) 


An initial payment is to be made within the month for which aid is granted 
or restored, or not later in the following month than the time such payments are 
normally issued under the county's customary fiscal procedure. An initial payment 
includes aid for prior months if retroactive aid is authorized because: 


1. Aid was granted on appeal to the board of supervisors or the SSWB; 


2. The SDSW concurs in a county recommendation that retroactive aid be 
paid to adjust an appeal (see Sec. 055.3, Stipulated Appeals) ; 


3. An application or reqest fur restoration for aid has been improperly 
denied and corrective action is being taken (see Sec. A-223, Beginning 
Date of Aid); 


h. The investigation was not completed within 5 days after the applica- 
tion was signed or restoration requested. (See Appendix Fiscal 
Manual Sections, Sec, F-520, Federal Participation in Aid 
| Payments. ) 
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Regulations DETERMINATION OF ELIGIBILITY 





B-010.14 





B-010 COUNTY RESPONSIBILITY - GENERAL = ANB-APSB B-010 


The county is responsible for receiving requests and applications for aid, 
for assisting applicants in securing evidence of eligibility, for determining eli- 
gibility or ineligibility, for authorizing and paying aid in the correct amount 
promptly to eligible persons, for providing information as to availability of ser- 
vices by other agencies, and for providing such other services as the individual 
may require and the county may be able to render. (See Sec. B-O1).70) 


Persons authorized to act as agents of the board of supervisors under 
W&IC 7.1 shall be designated and such agents shall be persons who direct, supervise 
or perform the determination of eligibility. 


B-O10.10 DEFINITIONS - ANB-APSB B-010.10 


B-O10.11 REQUEST FOR INFORMATION - ANB-APSB B-O10.1 


A request for information is one which is unrelated to a specific request 
for aid. It is made without the individual indicating that he is in need and re- 
flects a desire to obtain general information relative to assistance programs or 
points of agency policy. 


B-O10.12 REQUEST FOR AID - ANB-APSB B-010.12 


A request for aid is made if an individual indicates that he is in need 
and asks for financial assistance, The county shall assist him, if necessary, in 
specifying the program for which he might qualify. 


B-010.13 APPLICATION - ANB-APSB B-010.13 


A request for aid is considered an application if the prescribed applica- 
tion form has been completed and signed by or on behalf of the applicant and properly 
acknowledged. (See Sec. _ » Records, Forms and Controls) 


B-O10.14 REQUEST FOR RESTORATION - ANB-APSB B-O10.14 


DO NOT WRITE IN THIS SPACE 


A request for aid is considered a request for restoration if made in 
writing, dated and signed by a former recipient whose grant was discontinued within 
12 months prior to date of the request. Exception: No signed request for restora- 
tion is required for a restoration after confinement in a public institution as 
provided for in W&IC 3044 and 344 or after a discontinuance within the adjustment 
period for adjustment of overpayment. (See Secs. B-01).20 and B-227.10) 
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B-010.15 DETERMINATION OF ELIGIBILITY Regulations 
B-O10.15 REAPPLICATION - ANB-APSB B-0!0.15 


A request for aid is considered a reapplication if the prescribed applica- 
tion form has been completed and signed by a person (1) whose former application to 
the same county was denied or withdrawn, or (2) who was formerly a recipient in the 
county receiving the request but whose aid has been discontinued for a period of more 
than 12 months. 


B-O11 THE APPLICATION - ANB-APSB B-Otl 


The signing of the application, Form Bl 200, initiates the eligibility 
determination process. If the county inserts the information as given by the ap- 
plicant, the form shall be read to the applicant before his signature under oath is 
affixed. The applicant shall be given a copy of the application he has signed. 


B-Of1.10 WHO MAY APPLY - ANB-APSB B-O11.10 


Any person who believes himself eligible has a right to apply for such aid 
and his application shall be received by the county. Exception: W&IC 3088.5 and 
3474.5. ; 


One who believes that he meets the eligibility requirements of more than 
the category of aid has the right to choose the type of aid for which he will apply. 
If a recipient of Aid to the Blind becomes ineligible but appears to be eligible 
for Old Age Security, he shall be so informed. If he wishes to apply for OAS his 
application shall be taken promptly and processed in such manner that there will 
be no interruption in his receipt of aid. | 


B-O11.11 APPLICATION IN PERSON - ANB-APSB B-Oll.II 


The person desiring aid, when able, must complete and sign the application 
Form Bl 200, in person at the county welfare department, or, if he so desires he may 
request the county welfare department to send application blanks by mail. If he is 
physically unable to apply in person and does not mail his applicabion to the county 
uelfare department, or if he otherwise makes known to the county welfare department 
his desire to apply, the county will, as soon as possible, call in the home of the 
applicant and secure the completed and signed application, Form Bl 200. 


An applicant who is under 21 years of age shall make application on his 
own behalf, unless a guardian has been appointed for him. 


B-Ol11.12 APPLICATION BY GUARDIAN OF PERSON - ANB-APSB B-O11.12 


If an applicant has a guardian of his person, the application shall be 
signed both by the guardian and the applicant (the ward). Both signatures are also 
required on all documents which relate to beth the person and to the financial 
affairs of the ward. The signature of the guardian of the person is the only 
signature required on affidavits or other documents pertaining to the person or 
whereabouts of the ward. 
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Regulations RECORDS, FORMS AND CONTROLS B-021 
_B-021 COUNTY RESPONSIBILITY FOR CASE RECORDS =~ ANB-APSB B-021 


The county is responsible for maintaining a case record for each applicant 
and/or recipient which identifies the individual, his address, and household com- 
position, and which shows: 


1. The pertinent information obtained during the investigation conducted 
in accord with the requirements of Secs. B-O12.40 and B-012.50, and 
the sources from which it was secured. 


2. That information and evidence were evaluated as required in 
Sec. B-O12.60. 


3. The needs of the individual and the basis for the decision that he 
meets, or did not meet, the conditions under which special needs 
are allowed, and how the money amounts allowed were determined 
(see Chapter 20). 


h. That income and resources were explored as required by Sec, B-212, and 
that the amount was computed as specified in Chapter 21, 


5. The original or a copy of all forms completed during the original and 
subsequent investigations, and relating to any transfer of responsi- 
bility for payment of aid between counties except (1) when the date the 
Bl 239 was mailed is recorded elsewhere, or (2) when the record con- 
tains a cross reference to Form AB 236 A or B; requests for restora~ 
tion as defined in Sec, B-010.1), correspondence to and from the 
county pertinent to the individual!s eligibility, his grant, and/or 
activities toward meeting economic and social needs, 


6. Information concerning plans for rehabilitation, physical, economic, 
social including referrals to other agencies, 


7+ In APSB, the individual's plan for self-support and progress toward 
this goal, 


8. The computation of the amount of any overpayment, and the amount of re~ 
payment due, if any; a copy of any demands for repayment; the facts re- 
garding the determination of the debtor's ability to repay and collec- 
tion activity as required by Secs. F-420, et seq., unless this infor- 
mation is recorded centrally elsewhere. (See Appendix, Fiscal Manual 
Sections) 


9. A narrative or text containing relevant data (including dates) secured 
during client or collateral contacts, which does not appear elsewhere 
in the case record (or which is necessary to augment or reconcile data 
or information recorded in forms or correspondence); entries to reflect 
the client's reaction to or understanding of the county's interpreta-— 
tion of his rights and responsibilities. 


10. <A record of facts reported by the applicant or recipient as required by 
W&IC 103.3(b). 


ll. The basis for the decision that the individual met, or did not meet, 
the conditions of eligibility. 


12. The county action granting, denying, changing, suspending, cancelling 
or discontinuing aid. 





sey + 
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“B~021.10 RECORDS, FORMS AND CONTROLS Regulations 
B-021.10 ASSIGNMENT OF STATE NUMBERS - ANB - APSB B-021.10 


A state number is to be assigned to each ANB and APSB application as de~ 
fined in Sec, B~O10.13 and the state number series is to be independent of the 
series used for other aid categories. 





B-021.20 RECORD OF REQUESTS FOR AID - ANB - APSB B-021.20 


The county is responsible for maintaining a file showing the name and 
address of each person making a request for aid as defined in Sec, B-010.12, the 


date and nature of the request, the date and method of disposition. Information 
secured during the interview with an individual who does not wish to sign an appli- 


cation or a request for restoration, which may be useful, should application or com 
plaint be filed later, is recorded. The file record of individual requests is re- 
tained for two years from the date of request. 


B-022 CONFIDENTIALITY OF RECORDS B-022 
B-022.10 MATURE OF CONFIDENTIAL INFORMATION = ANB - APSB B-022.10 


Names, addresses and all information concerning the condition or circum- 
stances of any persons from whom or about whom information is obtained is 
confidential. 


B-022.20 RELEASE OF GENERAL INFORMATION - ANB - APSB B-022.20 


Release of general information not identifiable with any particular 
individual is subject to no restriction. 


B-022.25 RELEASE OF CONFIDENTIAL INFORMATION - ANB - APSB B-022.25 


Except for purposes directly connected with the administration of the pro- 
gram as provided in W&IC 118, confidential information as defined in Sec. B-022.10 
is released only under the conditions specified in Secs, B-022.30, B-022.40 and 
BE022,.50, 
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Regulations RECORDS, FORMS AND CONTROLS B-023 
B-022.70 DESTRUCTION OF CASE RECORDS: - ANB - APSB B-022.70 


The confidential nature of records is to be safeguarded when such records 
are destroyed as permitted by W&IC 3091.5 and 3450. (see Sec. B-022.,10) 


B-023 COUNTY RESPONSIBILITY FOR INDEX AND CONTROL FILES - ANB - APSB B-023 


The county is responsible for maintaining sufficient index files to 
identify active or inactive agency records, relating to persons requesting and/or 
receiving aid or services, and their spouses. 


The county is also responsible for maintaining such control files as are 
necessary to insure that required actions are taken when due on applications, re- 
quests for restoration, continuing cases, collection accounts, etc. 
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RECORDS, FORMS AND CONTROLS Regulations 


B-024 REQUIRED FORMS - ANB - APSB B-024 


The following forms, completed in accord with instructions for their use 
are required when the circumstances to which they relate exist: 


BL 158 


BL 200 
BL 221 


BL 225 


BL 227 
BL 227A 
BL 280 
BL 281 
ABCD 215 
AB 231 


AB 235 


AB 236A 


AB 236B 


DPA 1 


DPA 5 


DPA 6 


DPA 8 


Aid to the Blind - Computation of Total Need and Payment (see 
Sec. B-201) 


Application for Aid to the Blind (see Sec. B-011.11) 
Affidavit Regarding Residence of Applicant (see Sec. B-118.5) 


Statement of Responsible Relative Under Aid to the Blind Laws 
(see Sec. B-153.3) 


Physician's Report of Eye Examination (see Sec. B-192.01) 
Optometrist's Report of Eye Examination (see Sec. B-192.01) 
Identification Card (see Sec. B-O1.80) 

Work Capacity and Employment Opportunities (see Sec. B-313) 
Notification of Transfer (see Sec. B-11)) 

Certificate of Delivery of Payment of Aid (see Sec. B-11.50) 


Certification from State Department of Mental Hygiene of 
Applicant's Release from State Hospital (see Sec. B-013) 


Certification of Patient Status in a Public Medical 
Institution - Individual (see Sec. B-1)1.0) 


and/or 


Certification of Patient Status in a Public Medical 
Institution - List (see Sec. B-1)1.0) 


Request for Federal Old Age and Survivors Insurance Information 
(see Sec. B-213) 


Summary of Letters of Guardianship (see Secs. B-011.12, B-011.13 
and B-011.1)) 


State Department of Social Welfare Appeal as to Responsibility 
for Support (see Sec, B-117.7) 


Notice to Applicant who Withdraws Application (see Sec. B-01).70) 
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B-026 





Regulations. RECORDS, FORMS AND CONTROLS 








B-025 REQUIRED FORMS FOR WHICH SUBSTITUTE MAY BE USED - ANB - APSB B-025 


The following forms are required to be completed for the purposes indicated 
in the instructions for their use, except that the county may use a substitute form 
which provides the same information. 


AB 228 Authorization for Financial Investigation (see Sec. B-012.}0) 

Bl 206 Recipient's Affirmation of Eligibility for Aid to the Blind 
(see Sec. B-015.20 and B-015. 30) 

Bl 239 Notification of Action - Aid to the Blind (see Sec. B-0O1).70) 

Bl 26 and 


Bl 2)6A Notification of County Finding of Iiability jf Responsible 
Relative (sec Sec. B-153.3) 


Bl 278 Authorization to Pay, Deny, Suspend, or Discontinue Aid to the 
Blind (see Sec. B-221) 


Use of a substitute Form Bl 278 requires prior SDSW approval. 


Bl 281 Work Capacity and Employment Opportunities (See Sec, B-313) | 





B-026 RECOMMENDED FORMS - ANB = APSB B-026 


The recommended forms are: 


Bl 202 Report of Investigation 


Bl 278A Authorization for Retroactive Change in Participation Status 


DPA 2 Inquiry form for Determining Presumptive Eligibility of a Wage 
Earner for OASI Benefits 


DPA 3 Inquiry form for Determing Presumptive Eligibility for Other Than 
a Wage Earner for OASI Benefits 
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Regulations PROPERTY B=135.05 


B-135 EVALUATION OF PERSONAL PROPERTY - ANB=APSB B-135 


In ANB the value of personal property holdings is the total market value 
of personal property owned less the total amount of encumbrance against all such 
property, 


In APSB the value of personal property is the county assessed value less 
the total amount of encumbrance against such property. If the property is not 
assessable, the current market value is determined, and the ratio which the assessed 
value in the county bears to the market value is used. (See Sec, B-135.10 for cer- 
tain exceptions in APSB). 


B-135.05 DIVISION OF PERSONAL PROPERTY WITH SPOUSE - ANB-APSB B-135.05 


Separate personal property owned by the applicant or recipient and his 
share of community personal property is included in evaluating his total property 
holdings. (See Secs, B-135.10 and B-135.40) 


Each of a couple is presumed to own a one-half interest in community 
personal property, regardless of which spouse holds the property. All personal 
property held in the name of the spouse of a married person is presumed to be 
community property unless evidence establishes it to be separate property. 
Exception: Burial trusts and interment plots are considered the separate property 
of the spouse who is to be the beneficiary or user. 


If the spouse with whom a recipient of ANB is living applies for ANB, 
continuing eligibility of the recipient depends upon the value of the separate 
and combined personal property holdings of the couple. The separate personal 
property of a spouse who is not an applicant for or recipient of ANB is not in- 
cluded in evaluating total personal property holdings of the applicant or 
recipient. 


If each of a couple is an applicant and/or recipient of ANB and the 
personal property of each spouse does not exceed $1200, but their combined personal 
property holdings exceed $2000, aid is granted (or continued) to one spouse and aid 
for the other spouse is denied (or discontinued). The decision, when aid can be 
granted to either one of the couple, but cannot be granted to both, as to which one 
shall receive aid rests with the couple, If it is to their advantage to erant to 
one rather than the other, this is explained. 
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B-135.10 PERSONAL PROPERTY ITEMS TO BE INCLUDED - ANB-APSB B-135.10 


The following items (including those subject to purchase or sale under a 
conditional sales contract) are evaluated as personal property: 


1. Cash, savings accounts, securities, etc. 

2, Notes, mortgages and deeds of trust. Hxception: See W&IC Secs. 3047.3 
and 37.3. 

3. Motor vehicles. Market value is determined by multiplying the vehicle 
license fee by $50. Exception: When the vehicle is wrecked or 
damaged to such an extent that the "Vehicle License Fee" value is un- 
realistic, the actual market value is used, 











4. The cash surrender value of life insurance, including burial insurance, 
on the life of the applicant or recipient and on the life of the spouse. 
(For exception in APSB, see Sec, B-135.30) 


5. Burial trusts or similar funds. (For exception in APSB, see 
Sec. B-135.30) 


6. Interment plots, crypts, vaults, etc., if retained for use of the owner 
(See Sec. B-132.30, Item 3). Such a space is valued at $50 regardless 
of purchase price. (For exception in APSB, see Sec. B-135.30) 


7. The lessee's interest in a lease of real property for a period of 
years. Exception: See W&IC 3047.25. 


8. Commercial or other business enterprises including farm equipment, 
livestock and fowl, other than that retained for family use only, etc. 


9. Interests in firms in receivership. 


10. Interests in undistributed estates if the property is available prior 
te distribution, 


11. Interests in trust funds of which the applicant or recipient is 
beneficiary if the property is in fact available. 


12. Interests in property assigned to fraternal, benevolent or nonprofit 
institutions without a life care contract. Such an interest shall be 
evaluated and included in total personal property holdings if, a) the 
person owns other personal property, or b) the value of the property 
assigned was in excess of the code limitation. The value of the 
interest is the estimated market value of the property at the time of 
the assignment less the value of care and maintenance rendered since 
the date of the assignment. 


DO NOT WRITE IN THIS SPACE 


13. <Any other property which is not real property and which is not ex- 
cluded under Sec. B-135.30. 


14. In APSB, the assessed value of personal effects (clothing, household 
furniture and equipment, jewelry, etc.) 
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B-O14.80 IDENTIFICATION CARD - ANB~APSB B=01).80 


Pursuant to W&IC Section 1)2 each blind person currently receiving 
ANB or APSB shall be provided with an identification card (Form Bl 280); 
thereafter each new recipient shall be provided with an identification card 
at the time aid begins. The initial supply of identification cards will carry 
the expiration date of December 31, 1958, and thereafter new cards will be 
issued for each calendar year. (See B-02h, Required Forms. ) 


B-135.30 PERSONAL PROPERTY ITEMS TO BE EXCLUDED - ANB - APSB B-13530 


In addition to the items specifically excluded as personal property in 
the W&IC (3047.3, 3047.5, 3047.21, 3047.24, 3047.25, 3047.27, 3080.01, 308h.h, 
347, 3447-1, 3447.3, 3448), the following items are excluded when evaluating total 
personal property: 


1. Personal property owned by minor children of an applicant or recipient 
including insurance policies on the lives of minor children. 


2. Funds held in an escrow account if the escrow can be revoked only 
upon the consent of all parties involved, 


B=150.1 RESPONSIBILITY OF SPOUSE = ANB-APSB B-150.1 


The degree of liability of the husband of an applicant for or recipient 
of ANB or APSB is determined under the Relatives' Contribution Scale only if he 
has separate income. (See B-212.51, Commmity Income.) If the wife of an 
applicant or recipient has community and/or separate income her liability is 
determined under the Relatives! Contribution Scale. 


The determination as to whether a spouse's income is separate or 
community income is made in accord with Sec. B-211, Income - Definitions. 


B=15002 RESPONSIBILITY OF ADULT CHILD - ANB-APSB B-150.2 


The maximum liability of an adult child under the Relatives' Contribution 
Scale for two living parents is the same as for one parent. 


An adult child's maximum liability while living in the home of a parent 
who is an applicant or recipient is measured according to the Relatives’ Contribution 
Scale as though he were not in the home. Payment of room and board by an adult child 
to an applicant or recipient does not alter the child's degree of liability for the 
parent. 


An emancipated minor child has the same liability under the Relatives! 
Contribution Scale as an adult child. 


An adult child who has been freed of responsibility for the support of a 


parent under the provisions of Civil Code 206.5 or 206.7 has no liability under the 
Relatives! Contribution Scale, regardless of his income, 


Regulations Sections B-135~30, B-150.1 and B-150.2 are designated to become 
effective September 11, 1957 


Regulations Section B-01).80 is designated to become effective October 1, 1957 
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B-015.10 COUNTY RESPONSIBILITY FOR CONTINUING INVESTIGATION - ANB-APSB B-015.10 


The county paying aid is responsible for such continuing investigation as is 
necessary to insure payment only to eligible recipients, to insure payment of aid in 
the correct amount, to assist recipients to meet needs as fully as possible, and to 
assist recipients to make maximum use of their resources and capacities. 


B-015.20 ANNUAL REINVESTIGATION HEQUIREMENT - ANB-APSB B-015.20 


Whether or not certain aspects of the recipient's situation have been re- 
investigated earlier, a reinvestigation of all circumstances of the recipient subject 
to change shall be made at least once annually. The due date shall be set according 
to any plan which provides for completion of such a reinvestigation not later than 
12 months from completion of the initial investigation or the previous reinvestigation. 


The county shall consider as the date of completion of the annual reinvesti- 
gation the date the county worker or the case supervisor or the county welfare director 
signed the reverse of the completed Affirmation of Eligibility, Form Bl 206. 


B-O15.30 METHOD OF REINVESTIGATION - ANB-APSB B-O1L5 .30 


Regulations governing the method of the initial investigation also govern 
all continuing investigations and the annual reinvestigation. (See Secs. B-012.40, 
B-012.50 and B-012.60. 


The annual reinvestigation shall include an interview with the recipient, 
preferably in his own home. 


The recipient shall sign and complete Form Bl 206, Recipient's Affirmation 
of Eligibility for Aid to the Blind. The recipient's statements and information 
obtained from all other sources shall be evaluated in light of facts previously 
known and in relation to potentials for change in eligibility status or amount of 
the grant. 


These Regulations are designated to become effective September 1, 1957. 
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B-135.40 ENCUMBRANCES ON PERSONAL PROPERTY - ANB - APSB B-135 4,0 


In addition to the types of liabilities commonly considered encumbrances 
(loans, attachments for debts or taxes, chattel mortgages, liens, etc.), the 
following are considered encumbrances in evaluating personal property: 


1. The unpaid balance of the purchase price of property being purchased 
under a conditional sales contract. 


2. The amount paid on the principal for property being sold under a con- 
ditional s ales contract. 


3. Funeral expenses when all or part of personal property received through 
the death of a spouse is to be used to defray such expenses. 


These Regulations are designated to become effective September 11, 19576 
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B=150 RESPONSIBILITY OF RELATIVES - GENERAL -— ANB-APSB B=150 


Responsible relatives are those who are responsible for the support of 
another person because of their relationship through a blood tie or as the result 
of a contract, such as marriage or adoption. 





Relatives whose liability to support must be determined under W&IC 3088 
and W&IC 3474 are, in order of their responsibility, the spouse parents and the 
adult children. 


A responsible relative who is an applicant for or recipient of public 


assistance is not held liable for a contribution from his grant of aid to other 
persons for whom he is legally responsible. 


These Regulations are designated to become effective September 11, 1957. 
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B-136 PROPERTY Regulations 
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B-136 DIFFERENTIATION OF PERSONAL PROPERTY AND INCOME - ANB - APSB B-136 


The following are considered personal property rather than income when 
received as nonrecurring lump sum payments: 


1. Judgments, out of court settlements, and payments received because of 
compensation or personal injury laws 


2. Inheritances 


3. Cash received by the insured from the surrender or maturing of 
insurance policies ' 


h. Cash received as the beneficiary of insurance carried by the deceased 
spouse, including OASI lump sum death payments, received as spouse of 
an insured worker (See Sec, B-135.)0) 





5. Refunds of excess premium payments on National Service Life Insurance 


6. Cash received by the recipient and/or his spouse from retirement or 
pension systems 


7. Net proceeds from sale of real or personal property. Exception: See 
Sec, B-137 


8. Personal income tax refunds. 


Exceptions: 


a, If as a result of such gift, personal property holdings on the first 
of the month following receipt of the gift exceed the amount ellowabl 
(see W&IC Secs. 3047.2 and 347) the excess is income in that month. 


b, If the donor has a contractual obligation or legal liability to make 
a contribution or if the recipient has a legal right to the money 
received; e.g., cash received as beneficiary of an insurance policy, | 


9. Cash received as an irregular nonrecurring gift. 

| . 

| such cash payments are not considered "gifts." | 
| 


DO NOT WRITE IN THIS SPACE 
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B-137 ACQUISITION AND CONVERSION OF REAL OR PERSONAL PROPERTY - ANB = APSB B-137 


3 Real or persvual prvperty may be acquired or converted to other form by a 
recipient without affecting eligibility if the resultant holdings do not exceed the 
maximum allowed by the code, and the transfer is one which does not result in in- 
eligibility. (See Sec. B-138.20.) 

If the applicant or recipient converts real property to personal property | 
and plans to use the proceeds to purchase a home for his own occupancy, the proceeds 
from such sale are evaluated as real property having the same assessed value as the H 
property sold, between the time of receipt of the proceeds and the purchase of a | 
home or the expiration of one year, whichever is earlier. If a home is purchased 
and payment therefor completed within a one-year period and the cost of the home is | 
less than the proceeds received from the sale of real property, the balance is 
evaluated as personal property as of the first of the following month, However, if 
the recipient must make immediate ropairs on the purchased property in order to 
provide himse?f a suitable home, allowance for the cost of such repairs is made 
when determiuing whether the cost of the home is less than the proceeds received 
from the sale. 





if a home is purchased within a one-year period but payment therefor not 
completed, any trust deed, promissory note, or mortgage received as proceeds from 
the prior sale of real property pursuant to WeIC Secs. 3047.3 and 3447.3, shall 
continue to be evaluated as real property for as long as it is retained, provided 
all payments received thereon, including principal and interest, are applied on 
the balance due on the home, "Balance due" as used herein includes both principal 
and interest payments on the home. 
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B-153 RESPONSIBLE RELATIVES Regulations 

B- 153 DETERMINATION OF LIABILITY UNDER RELATIVES’ CONTRIBUTION SCALE B- 153 
ANB-APSB 

Be 153.17 DEFINITION OF DEPENDENT - ANB-APSB B-153.! 


In determining liability under the Relatives! Contribution Scale, a 
dependent is a person for whom the relative provides the major portion of support 
in or out of the home. Only one relative can claim any given person as a dependent. 


B-153.2 DETERMINATION OF RELATIVE'S NET INCOME - ANB-APSB B-153.2 


The gross income of a responsible relative is the total amount of income 
from all sources before deductions for taxes, insurance, retirement contribution, 
bonds, etc. 


The gross income of a married son is the sum of: 


a. his own earnings; 
b. his separate income from property or any other source; 
c. all community income except earnings of his spouse. 


The gross income of a married daughter is the sum of: 


a. her own earnings; 
b. her separate income from property or any other source. 


The following deductions from total gross income are made as appropriate: 


a. Expenses necessary to derive income from real or personal property, 
such as principal, interest, taxes, insurance, repairs, etc, 


b. Expenses necessary to the operation of a farm or business or conduct 
of a trade or profession, such as interest and principal payments, 
depreciation, taxes, salaries and wages, cost of merchandise sold, 
rent, repairs, supplies, travel, and all other expenses necessary to 
operate and maintain an enterprise and preserve the capital invest- 
ment. Obligations for the business or farm operation which are due 
but unpaid are allowable. 


After the appropriate expense is deducted from gross income, net income is 
determined by deducting 20% of the remainder. 
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Regulations RESPONSIBLE RELATIVES B-153.3_ 
B-153.3 DEGREE OF LIABILITY - ANB - APSB B-153.3 


Form Bl 225, Statement of Responsible Relative, is used to obtain informa- 
tion essential to the determination of the relative's liability as.required under 
W&IC 3088 and 347. 


Pursuant to WeIC Secs. 3088 and 3:74, either the board of supervisors or 
its authorized representative may fix liability at the amount prescribed by the 
Relatives! Contribution Scale. Only the board of supervisors can fix liability at 
less than the scale amount. 


On return of the completed Form Bl 225, county action is required as 
follows: 


a. If the county has reason to believe that the information reported by 
the relative on Form Bl 225 is not accurate, the county is responsi- 
ble for further investigation into the financial circumstances of the 
relative before recommendation as to the amount of liability. The 
consent of the relative involved is to be obtained before any inquiry 
is made of the employer of the relative. 


b. If Form Bl 225 and any other information obtained as the result of in- 
vestigation shows no liability for support, a determination of non- 
liability is made by the county welfare department. 


c. If the Form Bl 225 shows that the relative will contribute as much as 
or more than the liability prescribed by the Relatives! Contribution 
Scale, liability is set at the amount prescribed by the Relatives! 
Contribution Scale. 


d. If the Form Bl 225 shows that the relative will contribute less than his 
apparent liability or that he will make no contribution, the relative is 
to be notified of the amount he appears liable to contribute and inform- 
ed that if he is unable to contribute the specified amount, he may send 
in additional information regarding his circumstances. 


If the relative reports any unusual circumstances interfering with his 
ability to contribute, these are to be taken inte consideration in 
determining liability. 


The relative is to be notified of the amount of his fixed liability and the) 
effective date determined pursuant to WIC Secs. 3088 and 347. (See Sec. Be025, | 
Forms Bl 2:6 and 2)6A) 


If Form Bl 225, Statement of Responsible Relative, is not returned by the 
relative, the county is responsible for making suitable further effort to secure the 
completed statement. If it has not been possible to secure a completed Form Bl 225, 
this fact is reported to the board of supervisors, If there is evidence that the 
relative knowingly failed to complete and return the form, the matter may be referred 
by the board of supervisors to the district attorney or other civil legal officer 
for appropriate action under W&IC 3088 and 347). 

Either the applicant, recipient, or responsible relative may appeal to the 
board of supervisors concerning any determination made as to the degree of the 
relative's liability. 
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B-153.) RESPONSIBLE RELATIVES Regulations 








B-153.4 EVALUATION OF FREE RENT ASA CONTRIBUTION - ANB - APSB B-153.4 


If a responsible relative is giving free rent to the applicant or recipient 
in a separate dwelling or apartment, the value of such a contribution is fixed at the 
amount of rental income which the property would normally provide, rather than the 
value to the recipient of the free rent provided, (See Sec, B-212.40, Evaluation of 
Income in Kind 


B-154 CHANGE IN RELATIVE LIABILITY ~- ANB - APSB B-154 


If reinvestigation reveals, or the relative reports changes in his circum- 
stances, current information is secured on a Form Bl 225. The county welfare depart- 
ment recommends to the board of supervisors whatever changes in liability the facts 
justify. The relative is to be notified of changes in his liability. 
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The total need of an applicant or recipient is the money amount necessary 
to provide those items of support set forth in the subsequent sections of this 
chapter as basic needs and special needs. (Sec. B-221, Amount of Aid Payment, and 
Sec. B-205, Determination of Need For Medical Care - General) 


The county is responsible for reviewing needs with the applicant or 
recipient and for identifying any special needs he may have. The applicant or 
recipient is responsible for reporting his needs and for informing the county 
promptly of changes. 


Total need is computed by adding the cost (within the limitations 
specified in this chapter) of any special needs he may have to the allowance 
for basic needs. Exception: If a recipient is in a boarding home, nursing 
home or public medical institution, see Secs. B-20.11, B-206.3, and B-206.7. 
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B-202 


BASIC NEEDS COMMON TO ALL RECIPIENTS - ANB-APSB B-202 


The following basic items of need are considered to be common to all 


recipients and to be provided by the maximum grant in the amounts and to the extent 


specified: 


Food $33.00 - For food in the normal amount and of a 
kind necessary to maintain health anc 
vigor, and including allowance for waste 

. and shopping in neighborhood stores. 

Housing and $30.00 - For adequate, suitable, sanitary housing 

Utilities in a locality chosen by the recipient, 

Rent $23.20 ) light, water, garbage disposal, refricer- 

Utilities $6.80 ) ation, and heat needed to maintain health 
and comfort, and allowing for extensive use 
of electricity for radio and talking book 
machine. 

Household $ 5.50 - For ordinary upkeep and occasiona?. replace- 

Maintenance ment of small items of household equipment 
and supplies, including an allowance for 
waste, more frequent purchase of supplies, 
and assistance in household maintenance. 

Clothing $10.00 - For adequate, healthful clothing, includ- 
ing an allowance for frequent cleaning 
and consequent replacement. 

Transportation $ 8.50 - For transportation for social and ordinary 
shopping purposes. 

Incidentals $15.50 ~ For shaves, shampoos, hair cuts, personal 
toilet articles, personal service such as 
messenger and reading and writing service, 
dry cleaning, tobacco, etc. 

: a ee Ls : : ote. <e 
prin es $ 3.50 - Rigi 4 eV os in communi ty activities, 
adult education courses, hobbies, crafts, 
reading materials, club dues, stationerv, 
postage, etc. 

nada $00 - Medicine chest and commonly used home crus: 

emedies supplies. ‘ 

TOTAL 

STT0.00 
Revision 2h) Effective October 3, 195 
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B-203 SPECIAL NEEDS NOT COMMON TO ALL RECIPIENTS - ANB=-APSB B-203 


Special needs are those which are not common to all recipients and which 
arise out of physical infirmities or are incident to blindness or other conditions 
peculiar to the individual's circumstances. These may be for items or services not 
provided as basic needs or for greater amounts to meet the cost of basic items, and 


may be necessary to effect physical, social or economic adjustments of the individual 
blind person, 


B-204 NONMEDICAL SPECIAL NEEDS - ANB-APSB B-204 


The items and services which are allowed as nonmedical special needs under 
the conditions specified are listed in Secs, B-20.03 through B-20).29, 


B-204.03 SPECIAL NEED FOR FOOD - ANB-APSB B-204.03 


If circumstances require that the recipient eat all of his meals in 
restaurants, an additional $31.50 monthly is allowed. If he eats some but not all 


of his meals in restaurants, a lesser amount is allowed depending on the individual 
circumstances, 


If a doctor or practitioner recommends a therapeutic diet the amount shown 
on the current SDSW Therapeutic Diet Schedule, is added to the basic food allowance. 
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Be20);.05 DETERMINATION OF NEED Regulations 
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B-204.05 SPECIAL NEED FOR HOUSING AND UTILITIES - ANB-APSB B-204.05 


If the total cost of the combined items of adequate housing and necessary 
jutilities exceeds $70.00, an additional amomt is allowed as follows: | 


1. If the recipient lives alone, allow the difference between the basic | 
_ allowance of $30,00 and which ever is lesser, $63 or the actual cost. 
If living with other than @ spouse, allow the difference between 
$30.00 and which ever is lesser, $63 or his share of the actual cost. 


2. If the recipient lives with a spouse, allow the difference between the 
basic allowance of $30.00 and which ever is lesser, $45 or his share 
of the actual cost. 


If the housing-utility cost exceeds the above designated ceilings, an 
exception is made. The actual cost is allowed for a period not to exceed three 
months to enable the recipient to make some other plan, such as, moving to cheaper. 
housing or to housing which would require less expenditure for utilities, to re- 
finance his home, etc. 


The cost of the combined housing-eutility item, if the housing is owned, 
is the sum of the cost of utilities, the monthly cost of prorated taxes, insurance, 
required encumbrance payment (principal and interest), a $2 monthly allowance for 
minor repairs and upkeep, and the net occupancy value. © 


Exception: : 


If all payments (principal and interest) received from the sale of real 
property are being utilized to purchase a home pursuant to WeIC Secs. 30h7.3 
and 37.3, the payments so received are applied against the required encum- 
brance payment on the home purchased. If the required payment (principal and | 
interest) on the home exceeds the payment received, the excess is included in | 
determining the housing-utility cost. If the payment on the home is in the |; 
game amount or less than the payment received, no portion of the required pay- 
ment on the home is included in determining the housing-utility cost. 


When computing the recipient's share of the housing-utility cost under either 
(1) or (2) above, the full net occupancy value (See Sec. B-212.9) is added to his share 
of the other costs. 


DO NOT WRITE IN THIS SPACE 


If repairs are necessary in order to provide safe and healthful housing 
or to minimize deterioration and the recipient's share of the total cost is over 
$10, the cost is allowed provided it does not exceed the minimum amount for which 
reasonable and adequate repairs can be made. 


If the present housing provides a familiarity with surromdings deemed 
essential to the continued well-being of the blind occupant; or if the present cost 
for housing actually covers essential personal services to the blind occupant, an 
exception may be made to the above maximums for housing. 
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B-204.09 SPECIAL NEED FOR BOARD AND ROOM = ANB= APSB B-204.09 


If the recipient is paying for board and room and the charge is over 68,50 
an additional amount, not to exceed the usual community rate, is allowed. Board and 
room is considered to include housing, food, utilities and household maintenance but 
no personal care or supervision, 


B-204.11 SPECIAL NEED FOR BOARD AND PERSONAL CARE - ANB = APSB B-204.11 


If a recipient is in a boarding home and receives some personal care (but 
not nursing care), the amount charged for support and care, not to exceed $150 
monthly, is allowed in lieu of any basic allowances for food, housing, utilities 
and household maintenance, and to cover the cost of personal care. In lieu of the 
basic allowances for clothing, incidentals, transportation, education, recreation 
and household remedies, a flat amount of $1.50 is allowed. Medical needs and 
special needs for transportation are elso allowed under the conditions specified in 
Sections B-20).17, B-205 and B-206, 


If the cost of board and personal care exceeds $150 a month the actual 
cost is allowed for a three-month period to enable the recipient to secure care 
within the maximum. Thereafter, if the recipient remains under care at a rate 
exceeding the maximum, only the maximum is allowed. Exceptions On the determina- 
tion that adequate care cannot be secured within the ceiling, an additional allow- 
ance may be made. 
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B-20).13 DETERMINATION OF NEED Regulations 
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B-204.13 SPECIAL WEED FOR CLOTHING - ANB~- APSB B-204.13 


The cost of replacement of necessary clothing lost or destroyed in a 
catastrophe, such as a fire, flood, ete., is allowed. 


B-204.15 SPECIAL NEED FOR HOUSEHOLD EQUIPMENT - ANB- APSB B-204.15 


If purchase or repair of essential household furniture or equipment is 
necessary, the cost, not to exceed a reasonable amount for which e new item may be 
purchased or service of a type which will meet the recipient's need can be obtained, 

‘is allowed. 


B-204.17 SPECIAL NEED FOR TRANSPORTATION - ANB APSB B-204.17 


If the cost of essential transportation exceeds the $6 basic allowance, 
because of distance from shopping and medical facilities, club or center for social, 
recreational or rehabilitative purposes, an additional amount, not to exceed $10.50 
monthly, is allowed, 
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Regulations DETERMINATION OF NEED — mae B-20).27 


B-204.19 SPECIAL NEED FOR MOVING - ANB-APSB B-204.19 


The cost of moving expense, not to exceed the usual community rate for such 
service, is allowed if no other provisions for moving costs can be made and a move is 
necessary because of eviction, to obtain lower cost housing, or to obtain housing which 
better meets the needs of the recipient. 


B-204.21 SPECIAL NEED FOR STORAGE OF HOUSEHOLD AND PERSONAL GOODS - ANB-APSB B-204.21 





The cost of storage of household and personal goods, not to exceed the usual 
community rate for such services, is allowed if no other plan can be made and storage 
is temporarily necessary. 


B-204%.23 SPECIAL NEED FOR HOUSEKEEPING SERVICE - ANB-APSB B-204.23 | 


The cost of housekeeping service, not to exceed the usual community rate for 
such service, is allowed if the physical condition of the recipient requires such serv- 
ice. 


B-204.24 SPECIAL WEED FOR YARD CARE - ANB-APSB B-204.24 


If the recipient or a member of the household is unable to give proper care 
to the yard surrounding the recipient's home, the cost of essential yard care, not to 
exceed a reasonable amount for which the service to meet the recipient's need can be 
obtained, is allowed. When purchase or repair of equipment used in yard care is 
necessary, the cost, not to exceed a reasonable amount, is allowed. 


Q 

a B-204.25 SPECIAL NEED FOR LAUWDRY SERVICE - ANB-APSB B-204.25 

w 

r 

2 The cost of laundry service, not to exceed $5 monthly, is allowed if the | 
,/recipient does not have facilities for doing laundry himself or if his health or | 
t/handicap prevents such activity. 

3 

6 

. B-204.27 SPECIAL NEED FOR TELEPHONE - ANB~APSB B-204.27 

Q 


The cost of a telephone, not to exceed $l; monthly, is allowed. 


a ee ee 
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B-20)). 29 DETERMINATION OF NEED Regulations 


B-204.29 SPECIAL NEEDS OF BLIND PERSONS - ANB-APSB B-204.29 
The actual cost of the following items is allowed if necessary to effect 
physical, social, or economic adjustment of the individual: 
(a) Personal services, such as a personal guide, reader, shopper, etc. 
(b) Guide dog, and/or maintenance therefor, An allowance of $29 a month 
for the maintenance of a guide dog (cost of food, veterinarian fees, 
etc.) may be used in lieu of individual determination in each instance. 
(c) Radio phonograph and/or radio phonograph repairs, phonograph records 
(d) Talking Book and/or Talking Book repairs 
(e) Typewriter and/or Braille writer 
(f) Artificial eyes 


(g) Special appliances for the blind (including purchases and/or repair) 
such as white canes, watches, Braille slates 


(h) Clerical assistance to supply essential reading and writing service 

(i) Tuition and other school costs such as laboratory fees, books-- 
Braille or ink print--Braille transcription costs, sound recording 
equipment and supplies, etc. 


(j) Training, orientation, or other services and equipment required to 
promote self-care and self-support. 


DO NOT WRITE IN THIS SPACE 
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B-20542 SPECIAL NEED FOR MEDICATION B=20502 
(Repealed) 

F=9l0 CLAIMS FOR TRANSPORTATION OF NEEDY CHILDREN F=9),0 
(Repealed) 





These Regulations are designated to become repealed effective October 1, 1957. 
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Regulations DETERMINATION OF NEED NLA SIR AMR Dl 205.12 
B-205 DETERMINATION OF NEED FOR MEDICAL CARE - GENERAL = ANB=-APSB 8-205 
Definition 


Medical care includes diagnostic, preventive, corrective and curative 
services, and supplies essential thereto provided by qualified practi- 
tioner (see Sec. MC-O1l, contained in Appendix - Medical Care) for 
conditions that cause suffering, endanger life, result in illness or 
infirmity, interfere with capacity for normal activity or for conditions 
which may develop into some significant handicap. 


B-205.10 METHODS OF PROVIDING MEDICAL CARE - ANB-APSB B-205.10 


Needed medical care is provided through sources specified by 
Secs. B-205.11 to B-205.13 inclusive. 


B-205.11 USE OF COMMUNITY RESOURCES - ANB-APSB B-205./1 


Community resources which are available to an applicant or recipient 
at no cost to him are to be utilized in preference to special need allowance to 
the recipient or payment from Medical Care Fund. 


B-205.12 USE OF SPECIAL NEED ALLOWANCE - ANB-APSB B-205.12 
1. The cost of an item of medical care of a_type covered by the 
Medical Care Fund shall be allowed as a special need (see 
Sec. Medi 


eC. edical Care, and Special Need for Medical Care 
Secs. B-206 through B-206.9), rather than paid from the fund 
whenever the recipient's aid payment (see Sec. B-221) and income 
for the month will be sufficient to meet his total need includ- 
ing the cost of the particular item of medical care. (For 
exception see Sec. B-205.13, Item 2.) Such special need allow- 
ance is subject to the same limitations on quantity, frequency 
and cost as would apply if the Medical Care Fund were utilized, 


2. The cost of an item of medic 
Medical Care Fund is allowed 
ions and conditions specifie 


al care of a type not covered by the: 
aS special need within the limita- 
ad in Secs. B-206.1 thru B~206.11. 
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B-205 .13 DETERMINATION OF NEED Regulation 


Appendix - B-205.13 





B-205.13 USE OF MEDICAL CARE FUND (See Sec. 
Medical Care) - ANB-APSB 


1. The cost of an item of medical care of a type covered by the fund will 
be paid from the Medical Care Fund if the recipient's grant and income 
for the month would not be sufficient to meet his total need including 
the full cost for the particular item of medical care. 


2. The cost of an item of medical care of a type covered by the fund will 
be paid from the fund without regard to the possibility of including 
it as a special need allowance in the grant (see Sec. B-205.12, 
Item 1) if: 


a. The bill is for drugs or medical supplies. (If the recipient has 
in fact, paid the vendor for the drugs and/or medical supplies and 
an increase in his ANB-APSB grant is possible, special need will 
be allowed for the drugs, and/or medical supplies subject to the 
same limitations as if the medical care fund were to be utilized. 
In such case, the recipient is advised that future allowance for 
drugs will be met only from the Medical Care Fund.) 


b. Payment of aid is withheld or suspended because of a question 
concerning the amount of recipient's srant. (See Secs. B-226.10 
and B-226.12.) 


¢. Aid is discontinued for one or two months as an adjustment for 
overpayment as provided in Sec. B-227.10. 


B-205.20 CHOICE OF PRACTITIONER - ANB-APSB B-205.20 


If medical care is to be provided as an item of special need or through 
the Medical Care Fund, the recipient has free choice of any practitioner in group or 
individual practice or in a public or voluntary clinic provided such practitioner 1) 
meets the requirements set forth in Sec. Medical Care and 2) is willing to 
render service under the conditions set forth by the SSWB to govern the Medical Care 
Program (see Sec. _. Medical Care). 
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B-206 SPECIAL NEED FOR MEDICAL CARE = ANB-APSB B-206 


The items and services which are allowed as special medical needs pursuant 
to Sec. B-205.12 are listed in Secs, B-206.1 thru B-206.9). 


B-206.1 SPECIAL NEED FOR DOCTOR'S AND PRACTITIONER'S SERVICES - ANB-APSB B-206.1 


If a recipient receives diagnosis or treatment as defined in Sec. B-205, 
the amount required to purchase such service is allowed subject to the same 
limitations on quantity, frequency, prior authorization and cost, as apply when 
payment for such service is made from the Medical Care Fund. (See Sec. 

Medical Care) The cost of practitioners! services for illnesses not covered by 
the Medical Care Fund are allowed as special need. 


B-206.2 SPECIAL. NEED FOR LABORATORY SERVICES AND X-RAYS - ANB-APSB B-206.2 


If laboratory services or X-rays are recommended by a qualified 
practitioner (MC-Ol1 - Appendix Medical Care), the cost of such service is allowed 
as special need subject to the same limitations on prior authorization, cost, etc., 
as apply when payment is to be made from the Medical Care Fund. (See Sec. : 
Medical Care.) 
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B-206.3 DETERMINATION OF NEED Regi ations 










B-206.3 SPECIAL NEED FOR NURSING CARE - ANB-APSB B-206.3 


If a recipient is in a boarding home or a nursing home and receives 
nursing care recommended by a doctor or practitioner, the amount charged for 
support and care, not to exceed the maximum specified below for the type of 
care required, is allowed in lieu of any basic allowances for food, housing, 
utilities, household maintenance, and to cover the cost of nursing care and 
supervision, 





A. For the recipient who requires some, but not extensive, nursing 
care (rendered by a registered or practical nurse), the maximum 
allowance is $200. 


B. For the recipient who requires extensive nursing care and super- 
vision, the maximum allowance is $255. 


In lieu of the basic allowances for clothing, incidentals, transportation, 
education, recreation, and household remedies, a flat amount of $1.50 is allowed. 
Medical needs and transportation are allowed under the conditions specified in 
Secs. B-204.17, B-205 and B-206. 


If a private room is recommended by doctor or practitioner, the cost, 
not to exceed $50 monthly, is added to the maxima specified in A and B above. 


If the cost exceeds the maximum specified, the actual cost is allowed 
for a three-month period to enable the recipient to secure care within the maximum, 
Thereafter, if the recipient remains under care at a rate exceeding the maximum, 
only the maximum is allowed. Exception: If there are no available facilities 
in the community within the maximum, or the doctor or practitioner recommends 
against moving the recipient, an amount above the maximum, but not to exceed the 
minimum amount for which adequate care for the individual can be secured, is 
allowed. 


B-206.4 SPECIAL NEED FOR HOME NURSING CARE - ANB-APSB B-206.4 


If a recipient receives services of a private nurse in his own home or 
through a visiting nurse association, and such nursing service is prescribed by a 
qualified practitioner, the amount required to pay for such service is allowed 
subject to the same limitations on quantity, prior authorization requirements, 
fee schedules, etc., as would apply if payments were made from the Medical Care 
Fund. (See Sec. Medical Care.) 
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Regulations DETERMINATION OF NEED eae B-206.7 
B-206.5 SPECIAL NEED FOR PRIVATE HOSPITAL CARE = ANB=-APSB B-206.5 


If private hospital care is recommended by ‘a doctor or practitioner and 
the type of care required is not available for less in the community, the cost is 
allowed as a special need. Private hospital care also includes care rendered in 
a public hospital if the recipient pays for care at private care rate and is 
attended by his own physician. 


B-206.6 SPECIAL NEED FOR PREPAID MEDICAL OR HOSPITAL CARE - ANB-APSB B-206.6 


If the recipient is enrolled in a prepaid medical or hospital care plan 
or carries disability insurance which includes coverage for hospitalization and/or 
medical care, the cost, not to exceed $6 monthly, is allowed as a special need. 
Exceptions: The cost of insurance in which a disability clause is incidental or 
which has limited coverage insuring only against specified illnesses (e.g., polio, 
rabies, etc.) is not allowed as a special need. 


B-206.7 SPECIAL NEED FOR CARE IN A PUBLIC MEDICAL INSTITUTION - ANB-APSB B-206.7 


Recipient 


If a recipient enters a public medical institution as a "patient" the 
amount charged for care in such institution is allowed as a special need. 


If the recipient remains a "patient" in such institution for more than 
a temporary period, i.e., two calendar months, need at the expiration of such 
temporary period is determined by allowing the amount charged for care in the 
institution in lieu of all basic allowances except incidentals. In addition, 
$15 is allowed for personal and incidental needs not furnished by the institution. 
Medical needs not provided by the institution are also allowed under the conditions 
and within the maxima specified. (See Secs, B-205 and B-206) 


Applicant 
If an applicant (or recipient requesting restoration) is a "patient" 
in a public medical institution at the time aid is granted, need is determined 


in the manner specified above for the recipient who remains in the institution 
for more than a temporary period. (See Sec. B-225.1 for APSB) 
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B-206.8 DETERMINATION OF NEED Regulations 


B-206.8 SPECIAL NEED FOR PROSTHETIC APPLIANCES AND EQUIPMENT - B-206.8 
ANB-APSB 


If a doctor or other qualified practitioner recommends the use of a 
prosthetic appliance, sick room equipment, etc., the cost is allowed as a special | 
need, 


B-206.9 SPECIAL NEED FOR DENTAL CARE - ANB-APSB B-206.9 
If a recipient receives dental care, the cost, not to exceed the fee 


schedule applicable to Medical Care Fund payments, is allowed. (See Sec. Z 
Medical Care) 


B-206.92 SPECIAL NEED FOR EYEGLASSES - ANB-APSB B-206.92 


If a physician or optometrist recommends the use of eyeglasses, the cost 
of refractions and of eyeglasses, not to exceed the following maxima, are allowed 
as special needs, 


Refraction - $15.00 
Bifocal (or cataract) lenses - each lens 10.00 
Single vision lenses - each lens 5.00 
Tinted lenses ~- additional for each lens 2.00 
Prism ~- additional for each lens 2.00 
Frames ~ 7250 


(Sales tax and carrying charges, if any, are added to the above maxima.) 


Special need may be allowed for more than one type of glasses only if 
correction for both reading and distance vision is required and two pairs of 
glasses are recommended by a physician or optometrist because the recipient's 
physical condition prevents use of bifocal lenses. 
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B-206.94 SPECIAL NEED FOR HEARING AIDS = ANB-APSB B-208. 94 


If an otologist states that the recipient will benefit from use of a 
hearing aid, the cost, not to exceed the following maxima, is allowed as a special 





need: 
Examination by otologist - $ 10.00 
Hearing Aid 3 Bs 175.00 
Monthly upkeep on hearing aid - 5.00 


(Sales tax and carrying charges, if any, are added to the above maxima.) 





If the otologist makes a specific recommendation that a recipient can 
benefit only from a type of hearing aid costing more than the maximum, the actual: 
cost of the type of hearing aid needed is allowed. 


8-207 SPECIAL NEED TO MEET PAYMENTS ON DEBTS - ANB-APSB ; 8-207 


Allowance is made for payment on debts under the conditions specified 
in Secs, B-207.1 through B-207.). Exception: Allowance is not made for payments 
on any debt (secured or unsecured) if such debt resulted from receipt of public 
assistance including public medical care or care in a public medical institution, 


B-207.1| DEBTS INCURRED BEFORE DATE OF APPLICATION - ANB-APSB 8-207. 


Allowance is made for payments on debts secured by a current necessity 
before the date of application; e.g., the home, essentials such as household equi p- 
ment, automobiles, hearing aids, prosthetic appliances, etc., irrespective of the 
purpose for which the debt was incurred. (See Sec. B-20).5 and B-20),.17.) 


B-207.2 DEBTS INCURRED WHILE APPLICANT OR RECIPIENT - ANB-APSB B-207.2 


DO NOT WRITE IN THIS SPACE 


Allowance is made for payments on debts incurred or increased after 
application for aid or while receiving aid if the debt was incurred or increased 
to pay for an item allowable as a special need, Exception: If a recipient's 
grant has included a special need allowance for the item and the grant plus 
income has met total need, such amounts are not allowed for payment on a debt 
for the same item. 
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B-207.3 | MAXIMUM ALLOWANCES FOR PAYMENTS ON DEBTS - ANB = APSB Be207 23 


The total allowance for payments on any debt incurred or increased 
after application to pay for an item for which a maximum special need allowance 
is specified is not to exceed that maximum. For types of medical care for which 
no maximum is specified the total allowance on a debt contracted to pay for any 
one illness occurring in a single year is not to exceed $500. 


B-207.4 TIME LIMIT FOR PAYMENTS ON DEBTS - ANB = APSB B=207 04 


Allowance for payments on all unsecured debts is limited to a period 
of 2) months following the month in which the need occurred whether or not 
full allowance for payment of the debt can be made in this time limit. If a 
recipient converts such a debt to one secured by his home or some other current 
necessity, the same time limit applies. 


Special need allowances for payments on all debts (secured or unsecured) 
begin with the month in which the debt is reported. Exception: If the report 
is made as soon as could reasonably be expected under the circumstances stated 
in Sece Be221, allowance for payment on such debts is made beginning with the 
month following the occurrence which gave rise to the debt. 


These Regulations are designated to become effective September 11, 1957 
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B-208 EVIDENCE OF SPECIAL NEED - ANB-APSB B-208 | 


Before a payment which includes a special need allowance is made, 
evidence is required to establish: 


1. That the conditions under which the need may be allowed are 
met; 


2. The monthly cost and/or the total cost of the need; 


3. The proportion of the cost which should be borne by the 
recipient if the need is shared by others in the household; 


le The period, if predictable, over which the need will continue. 
The cost of needs which are fluctuating and/or unpredictable in 
their occurrence and amount, will be redetermined monthly. The cost of other 


special needs will be redetermined as often as necessary, considering the type 
of need and the potential for change. 


These Regulations are designated to become effective October 1, 1957 
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B-211 INCOME - DEFINITIONS - ANB-APSB B-211 


Income is any benefit in cash or in kind received as a result of current 
or past labor or services, business activities, interests in real or personal : 
property, or as a contribution from persons, organizations or assistance agencies. 


Exceptions: 





1. County supplementation paid to a board and care home, nursing home or institution 


to apply on the cost of care is not considered income. 


2. Certain benefits received as nonrecurring lump sum payments, irregular, non- 
recurring gifts of money, and proceeds received from sale of property (ex- 
Cluding proceeds from sale of less than an entire holding of livestock, 
poultry, or timber) are considered personal property rather than income (see 
Secs. B-136, Differentiation of Personal Property and Income, and B-~137, 
Acquisition and Conversion of Real or Personal Property). 


Separate income is a) income derived as a result of an interest in separate 
property, or, b) income resulting from employment or military service rendered 

prior to the present marriage, or c) that portion of community income which the 

wife brings to the community through her efforts. 


Community income is: 


a. Income derived as a result of an interest in community property. 





b. Income resulting from employment or military service performed 
during the present marriage or being performed at the time of the 
present marriage. Exception: If the applicant or recipient has 
relinquished his comes interest in his spouse's earnings by oral 
or written agreement, such income as separate income of the spouse, 
If it is determined that the agreement was made for the purpose of 
qualifying for aid or for a greater amount of aid, such income is 
considered community income. 


c. Income from the earnings of a minor child, unless the child has 
been emancipated. (See Sec. B-150.2.) 


Current income is that which is received in the current month regardless 
of the period over which it acerued. Exceptions: (1) Interest payments in 


determined to be income pursuant to W&IC Secs. 3047.22 and 3LL7.2, it is considered 
"current income" in the month following receipt. (See Sec. B~136.) 


——BDO-NOT WRITE IN THIS SPACE 


Any unexpended portion of current income becomes personal property on 
the first of the month following receipt of the income. Exception: See Sec. B-212.7 
ecurring Lump Sum Income - ANB. 







Casual income is income which is 1) unpredictable as to amount and time 
f receipt; of short duration; and 3) of negligible importance in meeting 
ontinuing needs under the ANB - APSB standard. Such income is not considered in 
etermining the amount of the aid payment, 


Income from an inconsequential resource is the net return from an interest 
real or personal property which makes no appreciable contribution to the contin- 
ing needs of a recipient under the ANB ~ APSB standard. Such income is not con- 
idered in determining the amount of the aid payment. 


} 








| 





decreasing amounts may be averaged; (2) If all or a protion of a:cash gift is | 


5) 
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B-211 DETERMINATION OF INCOME Regulations 


B-211 (Continued) B-211 


In ANB exempt earned income is up to and including $50 a month net income 
received as wages, salary, commissions, or profit from activities such as business 
enterprise, farming, etc., in which the applicant/recipient is engaged as a self- 
employed individual or as an employee. (See Sec. B-212.30, Net Income) 


In APSB exempt income is net income from all sources (except casual or 
inconsequential) up to and including $1,000 a year, plus 50 percent of any income in 
excess of $1,000 during a yearly income period. (See Sec. B-212.30, Net Income) 


See Sec. B-136; Differentiation of Personal Property and Income 


B-212 DETERMINATION OF AMOUNT OF INCOME - ANB-APSB B-212 


The county is responsible for 1) reviewing with the applicant or recipient 
all his resources in light of their income producing potentials; 2) encouraging the 
production of income within the applicant or recipient's capabilities; 3) determining 
whether income is actually received and, if so, the source, the regularity of receipt, 
i the net amount, the applicant or recipient's share, whether it is casual or from an | 
eoeiseeeentiat resource. 


Resources which are to be evaluated as income producing potentials include: 


1. Social insurance i.e., OASI, Railroad Retirement, Unemployment 
Insurance, Disability Insurance, etc. 


2. Benefits available to veterans, servicemen and their dependents. 
3. Rights and interests in real and personal property. (See Sec. B-133.) 


lh. Responsible relatives and other persons who may be contributing. 
(See Chap. B15.) 


5. Recipient's own capacity for self help and employment, 


6, Private pension plans, union welfare funds, life insurance, disability 
benefits, other forms of assistance, etc. 

The interest payment on a trust deed, mortgage or promissory note received | 
|as a result of real property sold pursuant to W&IC Section 307.3 and 37.3 is 
earmarked income which, after a home is purchased, must be applied on the home. | 
Therefore, such income is available to apply on other needs only until the month in | 
which the home is purchased. (See Secs, Be20l.05, Special Need for Housing and 
‘Utilities and B-137, Acquisition and Conversion of Real or Personal Property.) 


The applicant or recipient is responsible for giving information necessary 
to such determinations and for taking all actions necessary to receive uncondition- 
ally available income. Income is to be considered unconditionally available if the 
applicant or recipient has only to claim or accept the income, e.g., relative's offer 
of a contribution, OASI or Disability Insurance, Ineligibility results if an appli- 
jcant or recipient refuses to accept such income, (See Sec. B-133, Utilization of | 
‘Real Property) 
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B-212.20 EXEMPT INCOME - APSB 8-212.20 


The net income of a recipient of APSB from all sources of a combined total 
value up to and including $1,000 a year, plus one-half of all net income in excess of 
$1,000 a year, is exempt in determining the amount of aid. (See Sec. B-221, Amount | 
of Aid Payment.) 


Room and board, which is an integral part of the program of training for 
those blind student-trainees in the State Orientation Center for the Blind, 3601 
Telegraph Avenue, Oakland, is not to be considered as income during the period of 
training. 


Net income shall be determined by deducting from the gross income the | 
expenses which are incident to its receipt including payments, not in excess of 
$100 a month, made by a recipient to effect his plan for self-support. (See Sec. 
B-212.30, Net Income.) 


If an application for APSB has been approved, the recipient is entitled to 
receive the maximum amount of aid each month, and retain net income up to $1,000 
within any one yearly income period. If a person has net income of more than $1,000 
in a given yearly period, one-half of any income in excess of $1,000 a year is exempt | 
and the grant is determined on a monthly basis until the end of the yearly income 
period. (See Sec. Be221, Amount of Aid Payment. ) Exceptions: If the recipient is | 
making an allocation to his spouse, no adjustment in the recipient's grant of aid | 
is made until the support of the spouse has been met. (See Sec. B-212.51, Community | 
Income = ANB = APSB.) 


Aid for an otherwise eligible recipient shall continue until the recipient 
becomes self-supporting within the scope of the plan or until the plan is abandoned © 
or proves unfeasible, Any determination by a county that the objectives of a plan 
for self-support have been realized shall be made on the basis of the particular 
circumstances involved with due regard for the necessity of continuing grants of aid 
until the aims of a plan for self-support have been fully achieved. 


Aid shall not be discontinued on the ground that a recipient has achieved 
self-support until the recipient's earning pattern over a reasonable period of time 
demonstrates average earnings which are sufficient for self~support and which are 
likely to continue. Aid shall be discontinued for a recipient whose regular monthly 
net income exceeds $292.33, but also may be discontinued for a recipient whose 
regular monthly net income is $292.33 or less if the recipient has achieved self- 
Support within the scope of the plan. For the purpose of determining whether a 
person has achieved self-support, monthly net income of a recipient shall be 


computed without deduction of the community property interest of a spouse in the 
income. 


DO NOT WRITE IN THIS SPACE 


Self-support for a recipient of APSB means support for the recipient 
personally and does not include allowance for the needs of members of his family. 


An educational scholarship, which has been awarded to a recipient of APSB 
while he is regularly attending any public school in this state or any institution 
of higher learning in this state, is not to be deemed property, income, or resource 
and no deduction is to be made from the recipient's amount of aid because of such 
scholarship. 
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B-212.30 NET INCOME - ANB-APSB B-212.30 


Net income from property (including that from property in which a life 
estate is held), produce or business enterprises is determined by deducting from 
gross income all normal items of expense incident to its receipt. Principal payments 
on éncumbrances are not considered a necessary item of expense except (1) when deter- 
mining net occupancy value of a home, and (2) when payments, not in excess of $100 
a month, are made by an APSB recipient in effecting his plan for self-support. (See 
Secs. B-212.20, Net Income, and B-212.9.) If property is sold, the interest portion 
of any payment received represents income. (See Sec. B-137.) 


Net income from wages, salaries or commissions is the amount remaining 
after subtracting all required deductions and expenses incurred in the securing and 
retention of employment. Exception: See Secs. B-212.51 for expenses included in 
determining need of an employed ineligible spouse. 


B-212.40 EVALUATION OF INCOME IN KIND = ANB-APSB , B-212.40 
Income in kind is any benefit received other than in cash. 


If a need item is being earned or contributed in kind, either directly or | 
by payment to a vendor, the income value placed upon such earnings or contribution 
is the amount specified for the item in the standard of assistance (See Chapter 20) 
with the following exceptions; 


Rent - The value placed upon rent which is earned or contributed in kind 
is $23.20, $15.50, or $7.75, dependent upon whether the adequacy of the 
housing is standard, intermediate, or substandard. (See Sec. B-153.),, 
Evaluation of Free Rent.) 


1. Standard housing is a dwelling or a room which meets standards 
of health, safety, and decency, and provides privacy, 
Sanitary facilities and comfort. 


2. Intermediate housing is a dwelling or a room which does not 
have adequate provision for privacy and comfort but which 
provides minimum sanitary facilities and safety. 


3. Substandard housing is a dwelling or a room which does not 
have adequate sanitary facilities, nor provide for privacy, 
comfort, and safety. 


No more than $3 is to be considered the value of a makeshift 
shelter, such as a dugout, cave, or tent. 


Utilities - When all necessary utility items are earned or contributed, 

the income value is $6.80. If less than all utility items are earned or 
contributed, the proportionate share of this figure which is reasonably 

applicable to the earned or contributed items is used. 


If a contribution is in the form of payments on an encumbrance on the 
recipient's property, the amount of the payment (the portion allocable to his 
share if the property is owned with others) is income. 
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Be212.51 COMMUNITY INCOME = ANB-APSB B=212,51 
(See Sec, B=211 for definition of community income.) 


1. Income from community property - if a couple has income from community 
property, each is considered to receive an equal share, 


2. Income from current or past employment = that portion of the community 


income which the wife brings to the community through her efforts is treated the same 
as though it were her separate property. 


Community income of the recipient may be allocated to the spouse (if his needs 
are not otherwise met) in the amount required to meet his needs as determined by 
investigation up to one-half of the income. If the income is from current earnings, 
the amount allocated to the spouse shall not exceed the amount of exempt income 
jpermitted the recipient during the specified earning period. If the recipient is the 
wife, the amount allocated to the support of her husband is determined by her liability 
under the Responsible Relatives' Scale. Allocation to a spouse is made after the 
recipient has been allowed the full maximum of exempt income. No allocation of such 
income is to be made for the support of minor children, 





Community income of the ineligible spouse from civil or military pensions is 
to be retained in the amount required to meet his own needs in accord with the standard 
for basic and special needs and those of his dependent minor children. Any balance up 
to one-half of the total income is to be allocated to the recipient, except that if the 
fnetigibte spouse is the wife of the recipient, the amount allocated may not exceed the 
amount of her liability under the Responsible Relatives! Scale. 


Community income of an ineligible spouse from current earnings or from 
regular payments received because of industrial or unemployment compensation laws (if 
such payments are predicated on the fact that the individual is still in the labor 


market), is to be retained in the amount required to meet his needs in accordance with 
the following schedule of allowances for an employed person: 


Food $32.40 Incidental expenses $15.00 
Clothing 20.70 Transportation 13.85 
Housing and Utilities - Medical anddéntal care, drugs, 
Share as paid up to 45.00 vitamins, clinic fees, 
(For exception see health insurance, etc. 12.00 
Sec. B-20.05, Special 
Need for Housing Recreation 8,00 
Household operations 1.50 Life Insurance and emergencies 5,00 


Additional amounts are allowed as paid for expenses incident to employment if 
they exceed or are not provided in the above schedule, e.g., uniforms or other special 
clothing required by the particular job, meals away from home, extra laundry, trans- 
portation, union or professional dues and expenses, telephone, and further medical need 
and debts incurred for the necessities of life, 


An additional amount is allowed to meet the needs of dependent minor children, 
ny balance up to one-half of the income is to be allocated to the recipient, Exception: 
If the ineligible spouse is the wife of an applicant or recipient of ANB - APSB the 
amount allocated to her spouse is limited by the W&IC to that amount for which the wife 
has liability under the Responsible Relatives! Scale, 


These Regulations are designated to become effective September 11, 1957 
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B=212.53 OASI AND RAILROAD RETIREMENT INCOME = ANB = APSB Be212.53 


if each of a couple is receiving a benefit, such benefit is to be 


considered the separate income of each, Regulations on allocation of separate 
income then govern, Exception - If the benefit received by the wife is less than 
one-half that received by the husband and her needs are not otherwise met, the 
husband may allocate to her: (1) that amount necessary to meet her needs; or (2) 
an amount which, when added to her benefit, will equal one-half of his benefit; 
whichever is less, 





If the recipient is receiving a benefit and the spouse is ineligible 
for a benefit, up to one-half of such income may be allocated to the spouse if 
his needs are not otherwise met, except that if the recipient is the wife of an 
applicant or recipient of ANB=APSB, the amount to be allocated to her recipient 
husband is determined in accord with her liability under the Responsible Relatives! 
Scale, If the spouse becomes eligible for a benefit and files his claim promptly 
the allocation may continue until he receives his award. After the spouse receives 
his award, allocation may continue only as provided above when both of a couple 
are receiving benefits, If the spouse refuses to file a claim, the allocation 
may not continue after the month in which such spouse became eligible, 


If the ineligible spouse is receiving a benefit and the recipient is 
ineligible to a benefit, a determination is to be made as to whether the benefit 
is separate or community income. Regulations on allocation of separate and 
community income then govern, 


These Regulations are designated to become effective September 11, 1957. 
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Bead 7 DETERMINATION OF INCOwm, Regulations 


B-212.7 RECURRING LUMP-SUM IHCONE - ANB-APS# B22 ae 


Recurring lump-sum income is income which has accrued over two or more 
months and which can be expected to be received at intervals in the future, If 
earned income is received in a lump-sum payment for services rendered over a period 
of more than one month, a sum up to $50 (depending on the amount of other exempt 
income which may have been received) multiplied by the number of months during which 
the lump-sum income was earned shall be exempt from consideration. The recipient's 
share of nonexempt lump-sum income is to be applied to meet his needs as follows 
(see Sec, B-212,10): 


1. If such income is received as 4 contribution to cover a periodically 
recurring need such as taxes on the home, both the need and the in- 
come are prorated on a monthly basis. 


2. If such income (other than Item 1, above) is received at repular 
intervals less frequent than monthly in a fixed amount, it is 2ppor- 
tioned in equal amounts to a number of future months equivalent to 
the period over which it accrued. 


3. If such income (other than Item 1, above) is received at regulor 
intervals less frequent than monthly or at irre ular intervals snd/or 
in variable amounts, it is applied toward the recipient's needs 2s 
fOlloWee se 





a. If such income together with the recipient's other nonexempt 
income is less than his total need in the month received, it is 
to be considered income in the month received, 


b. If such income together with the recipient's other nonexempt 
income is equal to or more than his need in the month received, 
aid is to be discontinued. 


At the time of discontinuance the recipient is to be advised of 

the approximate period over which the income is expected to support 
him and of his responsibility to request retoration when he is 
again in need. The recipient is expected to support hinself fro 
such income for a period of months equal to that obtained by 
dividing the lump-sum income by the difference between his tot>l 
need and his continuing income at the time the luap sun wos 
received, If additional lump-sum income is received during the 
period of discontinuance, the period is extended. 


DO NOT WRITE IN THIS SPACE 


If restoration is requested effective with the expiration of the 
period during which the lump sun was expected to support the former 
recipient, aid is restored if he is otherwise eligible. Any por- 
tion of the lump-sum income applicable to a fractional month is 
income for the month in which aid is restored, 


If restoration is requested by an otherwise eligible former recipi- 
ent before the expiration of the period during which the luap-sun 
income was expected to support him, aid is restored, if a) it is 
determined that the lump-sum income has in fact been expended, and 
b) it is established that it was expended for items which 2re 
recognizable as special needs, for emergency expenditures beyond 
the recipient's control, or for other necessary items reasonably 
consistent with the ANB standard. 
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B-212.9 INCOME VALUE OF HOMES OWNED AND OCCUPIED - ANB-APSB B-212.9 


The income value resulting from occupancy of a home which the recipient 
owns or in which he holds life estate is determined in accordance with the assessed 
value of the property. The occupancy value to the recipient is based on the full 
assessed value whether or not he shares occupancy and ownership with others. (See 
Sec, B-212.40 for evaluation of free rent when a recipient is living in a home which 
is mp separate property of a spouse who is bearing the cost of upkeep, taxes, 
etc, 4 
Unencumbered homes having a county assessed value of $500 or less are 
considered to have an occupancy value of $3 per month. The value of occupancy is 
considered to increase at the rate of $1 per month for each additional $500 
assessed valuation or fraction thereof up to a maximum of $9 per month for a home 
with an assessed value of $5,000 or over, 


Encumbered homes are considered to have a net occupancy value determined 
by subtracting from the gross value of occupancy (as determined above) the required } 
payments, including principal and interest, or the recipient's share of these 
expenses if the home is community property. 


Exceptions: 


1. If the total encumbrance payment (principal and interest) is met 
from payments (principal and interest) received as a result of real 
property sold pursuant to WeIC Secs. 307.3 and 37.3, occupancy 
value is determined in the same manner as for an unencumbered home. 
If the required encumbrance payment on the home exceeds the payment 
received as a result of the real property sold, the excess is deducted! 
from gross value of occupancy to determine net value of occupancy. 


2.  Encumbrance payments for which allowance has already been made as 
provided in Secs. B-206.1 and B-206.2 are not deducted in determining 
net occupancy value. 


If the property owned and occupied by the recipient contains more than 
one dwelling unit, the value of occupancy is based on the proportion of the 
assessed value which the unit the recipient occupies bears to the total dwelling 
space. 


DO NOT WRITE IN THIS SPACE 


The value of occupancy of farm or ranch homes is based on the assessed 
value of the dwelling and one acre of land. 


If the home is not. assessed, the value of occupancy is based on the 
appraised value in accord with the following table: 


APPRAISED VALUE VALUE OF OCCUPANCY 
$ 500 or less $ 3.00 
501 to 799 4.00 
800 to 999 5.00 
1,000 or over 6.00 


If rent is paid for the land on which the dwelling rests, net occupancy 
value is determined by subtracting the monthly land rental from the appropriate 
figure in the table. 
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Wes eres Bd ae ERM Re ulations _ 
B-213 VERIFICATION OF INCOME - ANB-APSB B-213 


The applicant or recipient is the primary source of information as to the 
receipt of income, and his sworn statement as to its receipt and amount, whether 
it is separate or community income, may be accepted without further verification 
unless the information obtained from him is inconsistent or conflicting information 


is received. The individual may have in his possession documents which will 
establish whether he is receiving income. 


If the recipient appears eligible to retirement or disability benefits 
of any kind, evidence is required that he has taken all necessary action to claim 
benefits. If verification through OASI Bureau or the Railroad Retirement Board 
is necessary, the procedure is to be that agreed upon with that agency. (See 
Sec. B-02).60, Form DPA 1, and Determination of Eligibility, Ch 01.) 
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B-221 AMOUNT OF AID PAYMENT = ANB-APSB B-221 
Aid is to be paid monthly in advance, and the amount is determined as 
follows: 
1. ANB: In determining the amount of aid to which an individual 
is eligible, consideration is first given to: 
a. The amount of net income other than exempt income 
(see Sec. B-212.10), and 
b. The amount required to meet any special need which 
the individual has. 
The grant is then determined in accord with whichever of the 
following methods is appropriate: 
1. Recipient Has No Nonexempt Income 
The grant is $110 regardless of need. 
2. Recipient Has Nonexempt Income But No Special Need 
Income is deducted from $110. 
3. Recipient's Nonexempt Income is $11 a Month or Less 
Income is deducted from $110 regardless of need. 
‘ he Recipient Has a Special Need and the Nonexempt Income is in 
Y Excess of $11 a Month 
< Sates Ot tt 8 onen 
o 
2 a. The first $11 is deducted from $110, leaving $99. In 
a these cases, grant may not exceed $99, 
E b. Compare remaining income (total nonexempt less $11) with 
Fe amount of special need: 
kK 
{e) ; 
. Ci) -ae remaining income is equal to or less than amount 
Q 


of special need, amount of grant is $99, 


(2) If remaining income is greater than amount of 
special need, the difference shall be deducted from 
$99 to arrive at amount of grant. 


2. APSB: The monthly grant is the maximum amount permitted by the 
code until exempt income of $1000 is allowed during any 
one-year period. Thereafter the monthly grant is depend- 
ent upon total need and the amount of nonexempt income, 
as in ANB. (See Secs, B-212.20 and B-226)) 


(Continued) 
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-221 AID PAYMENTS Regulations 


~221 (Continued) B-22] 





Payment is to be authorized, changed, suspended, denied or discontinued 
y use of Form BL 278 or an approved substitute. (See Sec. B-025.25.) 


In determining the amount of the ANB payment for a particular month, as 

ell as the APSB payment after allowance for the yearly exempt income (see 
Sec, B-212.20, Exempt Income - APSB) all nonexempt income and those special needs 
hich existed and were reported before the end of that month are considered. 
xceptions: 1) If the change could not have been known or reported before the end 
of the month because it occurred too late to give the recipient reasonable time to 
report within the month or the report was not received due to communication 
difficulties, etc., such change is to be reflected in the aid payment if reported 
y the end of the following month. 2) If special circumstances, such as the 
ecipient's physical or mental incapacity, make it unreasonable to expect that he 
could have reported promptly, such change is reflected in the aid payment for the 
months in which it existed, if reported as soon as could reasonably be expected. 
(See Sec. B-227.61.) 3) If a medical care claim form (see Sec. Medical 
Care) is submitted by a vendor on behalf of the recipient, the reporting require- 
ment is met whether the medical need is to be allowed as a special need to the 
recipient or as a payment to the vendor from the Medical Care Fund (see Sec. B-205). 

y deficiency in a previous month between total need and the sum of the grant and 
the nonexempt income is not to be carried forward and allowed as need in a sub- 
sequent month. 





B-222 MONEY PAYMENT PRINCIPLE - ANB-APSB B21292 


Aid is to be paid by warrant immediately redeemable at par. Warrants are 
to be made payable to the recipient or his legal guardian with no restriction or 
control expressed or implied on expenditure of the money. No payments are to be 
made to a guardian who is accountable to the assistance agency or to a public 
institution responsible for providing care for the recipient. 





A restricted payment is one in which an expressed or implied requirement 
is made of the recipient that delivery of the aid warrant is contingent upon making 
certain or specified payments from the aid granted. A restricted payment is not 
subject to Federal and State participation. 





DO NOT WRITE IN THIS SPACE 


The warrant is to be delivered to the recipient through the United States 
Mail to the address at which he customarily receives mail, or otherwise delivered 
to him according to his instructions. Delivery is to be made only to the recipient 
unless delivery to another person is expressly requested by the recipient. No re- 
quirement may be imposed which necessitates the warrant being delivered to, or 
cashed by, or cashed in the presence of a specified person other than the recipient 
or his guardian, (See Appendix Fiscal Manual Sections, Sec. F-310.) 


Payment of aid shall be delivered unconditionally to the recipient in the 


full amount of the grant for the sole use and benefit of the individual on whose 
behalf the grant is made. 
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Regulations AID PAYMENTS B-223 
B-223 BEGINNING DATE OF AID - ANB-APSB B-223 


Subject to the provisions of WIC 104.1, 3078.3, 3082, 3084, 3088.5, 
3474.5, 3475, the beginning date of aid is determined as follows: 


1. 


3. 


CALIFORNIA-SDSW-MANUAL-AB Revision 308 


If aid is authorized in the same month in which the application is 
signed or restoration requested, aid is paid from the date of signing 
of the application or request for restoration. Exceptions: (1) If 
the recipient transfers from one county to another, Fr beginning date 
of aid in the second county may antedate the signing of the application 
in the second county; (2) If a transfer from OAS to ANB-APSB, or ANB- 
APSB to OAS, is authorized, aid may begin the first of the month follow- 
ing the month in which such transfer was authorized. 


If aid is authorized in a month subsequent to that in which the 
application is signed, aid is paid from the first day of the month 
in which authorization action is taken. Exception: If authorization 
action is taken more than)5 days after the date of application, aid 
is paid from the first of the month in which authorizing action is 
taken, or from the first of the month following the expiration of the 
5-day period, whichever is earlier. However, if eligibility is not 
established until a date subsequent to the date aid would begin under 
this exception, aid is to begin on the date the applicant became 
eligible. (See Sec, B-227.60) 


The 5-day period begins on the day following that on which an applica 
tion is signed. If the 5th calendar day falls on a Sunday or legal 
holiday, the following day is considered the last day of the 5-day 
period. The 5-day period affects only applications signed on or 
after September 11, 1957. 

If an application was improperly denied and such erroneous action is 
being corrected, aid is paid from the date it would have been paid 
had there been no denial action. 


If aid is authorized in a month subsequent to that in which restoration 
is requested, aid is paid from the first day of the month immediately 
following the date of the request. 


If eligibility is dependent upon medical evidence (eye and/or 
neuropsychiatric examination), the condition described in such 
evidence shall be considered to have existed from the first day of the 
month in which the determining medical examination is made. (See 
Chapter 19) 








Effective September 11, 1957 
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Yeas i AID PAYMENTS === StCS~S Regulations 
B-224 INITIAL PAYMENT- ANB-APSB B-224 


An initial payment is the first payment made on new applications and 
restorations. (See Secs. B-01).10 and B-014.30) An initial payment may be withheld 
(see Sec. B-226,10) but is to be cancelled or delivered before the end of the month 


for which it was authorized. An initial payment is not to be suspended. (See 
Sec. B-226.12) 


An initial payment is to be made within the month for which aid is granted 
or restored, or not later in the following month than the time such payments are 
normally issued under the county's customary fiscal procedure. An initial payment 
includes aid for prior months if retroactive aid is authorized because: 


1. Aid was granted on appeal to the SSWB or the board of supervisors; 


2. The SDSW concurs in a county recommendation that retroactive aid 
be paid to adjust an appeal (see Sec, 055.3, Stipulated Appeals); 
or in appeals based on degree of blindness, the county concurs in 
the recommendation of the SDSW. 


3. An application for aid or request for restoration has been improperly 
denied and corrective action is being taken (see Sec, B-223)s 


h, The investigation was not completed within 5 days after the applica- 
tion was signed. (See Appendix Fiscal Manual Sections, Sec, F-520) 


5. The investigation of a request for restoration was not completed 
within the month following the date of request, 
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B=226 CHANGES IN AMOUNT OF PAYMENT - ANB-APSB B=226 


Whenever any change in the circumstances requires a change in the 
grant, the appropriate increase or decrease is made effective as soon as 
possible. (See Secs, B=227.10 and B-227,60), 


Exceptions: 


1. Decrease: If the required change is a decrease of $2 or less, it shall 
be effective not later than the second month following that 
in which the changed circumstances were reported, and no ad-= 
justment is to be made for overpayment of $2 or less in the 
month of reporting or in the following month, 


2. Increase: If the change in circumstances will continue for only one or 
two months, and the amount of the increase would be $2 or less, 
no change is made in the continuing authorization. Additional 
payment for medical need is made as provided in Secs. B=-205 
and B=206, regardless of the amount, 


If a recipient's circumstances change to the extent that he no 
longer meets the eligibility requirements, aid is discontinued effective the 
last day of the month for which the last payment was made. (See also 
Secs, B-192.0h, and B-19)) 


An applicant for or recipient of OAS or ANC may apply for ANB or 
APSB or vice versa, and if eligible, aid shall be granted, Aid may not be 
paid under the ANB or APSB law while aid under the OAS or ANC law is being 
paid and vice versa. Aid shall be discontinued in OAS or ANC as of the day 
preceding the date on which ANB or APSB begins, or vice versa. 


If aid is changed from one category to another, every possible 
effort should be made to the end that, whenever possible, no interruption in 
the receipt of aid occurs; nor overlapping of the date of discontinuing one 
aid and the date of beginning the other aid. 


A person who is receiving APSB may change to ANB at any time. A 
person receiving ANB may change to APSB at any time, 


DO NOT WRITE IN THIS SPACE 


In ANB if a change in eligibility status, nonexempt income or need 
is known in advance, any necessary change in the amount of payment is made 
effective with the month in which the changed circumstances will occur. 





In APSB, no change in the amount of continuing grant is made until 
the recipient has been allowed the full amount of exempt income. (See 
Sec, B-221) 
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B=227 OVERPAYMENT AND UNDERPAYMENT - ANB-APSB 8=227 


Overpayment occurs if a) the recipient was not entitled to payment because 
he did not meet eligibility requirements on the first of the month for which a 
payment was made, or b) he was eligible but the amount of the payment exceeded the 
amount to which he was eligible for that month as determined in accord with 
Sec. B-221. (If a recipient was not entitled to a vendor payment made on his 
behalf from the Medical Care Fund, a Medical Care Fund overpayment exists. This 
has no effect on the amount of the ANB-APSB grant to which the recipient is eligible 
or on the amount of any ANB-APSB overpayment which may have occurred.) (See 
Secs. B~227.10 and B-227.20) 


Underpayment occurs if a) the applicant or recipient did not receive a 
payment for which his eligibility had been determined; or, b) he received a payment 
in an amount less than the amount to which he was eligible for that month as 
determined in accord with Sec. B~221. 


B-227.10 ADJUSTMENT PERIOD - ANB-APSB B-227.10 


The adjustment period for a particular overpayment is the month of payment 
and the two months following (if the recipient continues eligible). An adjustable 
overpayment is to be adjusted to the greatest extent possible in the first of the 
two months following the month of overpayment. The amount to be adjusted is 
limited to the amount of overpayment occurring in the adjustment period. These 
limitations are not applied if the grant offset method is used to liquidate 
repayment due from a currently eligible recipient who has liquid assets. (See 
Sec. B-229, Grant Offset for Overpayment) If overpayment occurs in the ANB-APSB 
grant in the same month there is overpayment because of payment from the Medical 
Care Fund, the amount to be adjusted is limited to the overpayment in the ANB- 
APSB grant occurring in the adjustment period. Right to request repayment of the 
overpayment from the Medical Care Fund is determined in accord with Sec. ’ 
Medical Care. 


Adjustment is to be made by discontinuance or decrease, or in lieu of such 
action, by a current cash adjustment in the amount which could have been adjusted 
by the discontinuance or decrease. (See Appendix Fiscal Manual Sections, 

Sec. F-00, B) 


DO NOT WRITE IN THIS SPACE 


B-227.20 RIGHT TO DEMAND REPAYMENT - ANB-APSB B-227.20 


The right exists to demand repayment in the amount which is unadjusted 
or unadjustable in the adjustment period if overpayment is due to failure of 
the recipient to report facts, unless he had no knowledge of the facts or was 
misinformed or not informed of his responsibility to report. (See Appendix Fiscal 
Manual Sections, Sec. F-)10) 


If aid is discontinued at the end of the month in which the recipient 
became ineligible to any grant, right to demand repayment of any overpayment in 
that month does not exist. 


(Right to request repayment for a vendor payment from the Medical Care 
Fund for which the recipient was not eligible is determined in accord with 
Sec. » Medical Care) 
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ATD PAYMENTS 


B=229.10 


B-229.40 OFFSET RESULTING IN DISCONTINUANCE ~ ANB-APSB B-229.40 


If the amount of repayment to be offset exceeds the amount of the grant to 
which the recipient is currently eligible, aid is discontinued. The recipient is 
advised in writing of the period over which he is expected to support himself from 
his liquid assets, and of his responsibility to keep a record of his income and ' 


}needs during this period, to inform the agency promptly of any changes, or if 


there are other changes in his circumstances, and to report to the agency as often as 
required by the agency. 


The approximate period over which aid is to be discontinued to offset a 
repayment due is the number of calendar months determined by dividing the repayment 
amount, or the amount of liquid assets, whichever is the lesser, by the amount of the 
grant at the time of discontinuance. If a fractional month results, that portion 
which is allocable to a fractional month is deducted from the amount of aid otherwise 
payable in the month of restoration. A case in which the aid of a currently eligible 
recipient having liquid assets is discontinued to offset repayment due is to be con- 
trolled as any other collection account. 


If restoration is requested, the total aid which would have been payable 
during the period of discontinuance is to be determined on the basis of income 
and needs during the period of discontinuance. This amount is considered to be 
the amount of overpayment offset by discontinuance. If this amount is less than 
anticipated at the time aid was discontinued and the recipient is currently eligible, 
immediate repayment of the amount due is secured or the period of discontinuance is 
extended accordingly. If the recipient is ineligible for current aid for any reason, 
immediate effort is made to obtain repayment of any unadjusted balance of repayment 
due. 
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B-311 RESPONSIBILITY FOR ASSISTING APPLICANTS AND RECIPIENTS - ANB-APSB B-311 


It is the responsibility of every person administering Aid to the Blind to 
endeavor at all times to assist applicants for and recipients of Aid to the Blind to 
decrease or eliminate their dependency by means of more adequate physical, social, 
and economic adjustments, 


B-312 SEPARATE CASELOADS FOR AID TO THE BLIND - Ang-Apsg B-312 


If a county has a case load ef 250 or more recipients of ANB and APSB it 
shall establish a special bureau or division to be devoted exclusively to the ad- 
ministration of Aid to the Blind, 


The workers in the special bureau or division shall confine their 
activities to the administration of Aid to the Blind except that such workers may 
also serve other members of the blind person's household who are applicants for or 
recipients of another category of aid. Exception may also be made if isolated 
geographical location, or the presence of recipients of other categories of aid in 
the same household, make such an exception desirable in the interest of efficient 
and economical administration, 


If applications for Aid to the Blind are processed by a special intake 
unit, granted applications shall be transferred to the Bureau of Division for the 
Blind. Recipients of ANB and APSB shall be visited within three months from the 
date aid begins by a worker whose activities are confined to administration of Aid 
to the Blind, 


Every effort should be made to employ properly trained and qualified blind 
persons to administer the Aid to the Blind laws. 


The number of recipients of Aid to the Blind for whom any one social 
worker has responsibility shall be sufficiently small to make possible an effective 
administration of Aid to the Blind, including the reduction or elimination of 
dependency whenever possible, 


B-313 DETERMINATION OF PROGRAM PLAN FOR SELF-SUPPORT - ANB-APSB B-313 


The code requires that determination be made as to which program is more 
appropriate for the individual, ANB or APSB, Such determination shall be based 
upon an analysis of the work capacity of the individual and availability of work 
opportunities in the community. The determination and the basis thereof shall be 
recorded for each case on Form BL 281. (See Sec, B-22428,Work Capacity and Employ~ 
ment Opportunities. ) 


If the individual files an application for APSB, or during the application 
interview it is determined that the APSB law would be more appropriate to his needs 
(See Sec. B-012,10, County Responsibility for Initial Investigation), in addition to 
the regular eligibility requirements as to property, income, residence, degree of 
blindness, etc., set forth in the law, following criteria shall be applied in the 
determination of eligibility to APSB: 


1. The applicant must have a reasonably adequate plan which may lead to 
self-support, and 


2. There must be evidence of a sincere and sustained effort on the 
part of the applicant to further that plan. 
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C-135 EVALUATION OF PERSONAL PROPERTY C135 


The value of personal property holdings is the total verified value of 
personal property (subject to the inclusions and exclusions listed in Secs. C-135.10 
and C-135.30) owned by the child and/or parents. 





Exception: Sec. C-135.08. 


C-135e30 PERSONAL PROPERTY ITEMS TO BE EXCLUDED C=135~30 


In addition to the items specifically excluded as personal property in 
the W&IC (1503, 1520.1, 1521.2, 1521.3, 1521.5, 1523.5), the following items are 
excluded when evaluating total personal property: 


1. ‘the separate and community share of personal property of a parent 
who has surrendered full custody of his child pursuant to a court 
order. 


2. The separate and community share of personal property of a parent 
who has relinquished his child for adoption and the relinquishment 
has been filed with the SDSW. 


3 The separate and community share of personal property of the father 
of the child who is not married to the mother if the parents are not 
maintaining a home together. Exception: If the father has legitima- — 
tized the child under Section 230 of the Civil Code, his property is 
subject to the same inclusions and exclusions as that of the father 
who is married to the mother. 


Nonrecurring lump sum payments from the following sources are considered 
personal property rather than income: 


W 

19) 

2 : 

o lh. The separate and community share of personal property of the 
= stepfather. 

Zz 

7) 

5 C-136 DIFFERENTIATION OF PERSONAL PROPERTY AND INCOME C=136 
z 

° 

Q 


le Judgments and out of court settlements; and payments received because 
of compensation laws. 


2- Inheritances,. | 
3. Payments received by the insured from the surrender or maturing of 
insurance policies or when a claim is paid on a personal or property 


damage policy. 


lh. Payments received as the beneficiary of insurance, including OASI 
lump sum death payments. 


5. Refunds of excess premium payments on National Service Life Insurance, 
6. Retirement or pension systems. 
7e Sale of real or personal property. 
8. Personal income tax refunds, 
(Continued) 
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C-135.08 DIVISION OF PERSONAL PROPERTY WITHIN THE FAMILY C-135.08 


Personal property which is owned exclusively by one child in a family, or 
which is restricted for his use alone by the terms of a trust or court order, does 
not affect the eligibility of other children in the family. 


Personal property belongs to the absent parent and is not available to 
the family if it is held by or in the name of the absent parent and the family 
does not have access to it to meet current needs. (See WIC 1521.3.) 


Where a child lives with his mother and stepfather, each spouse is presumed 
to own a one-half interest in personal property held by either spouse, unless 
this presumption is refuted by evidence which establishes it to be the separate 
property of one spouse. 


C-135.10 PERSONAL PROPERTY ITEMS TO BE INCLUDED C-135.10 


The following items owned by a child and/or parent are included in deter- 
mining total personal property holdings: 


1. Cash on hand and on deposit, or otherwise held in a negotiable form. 
2. The market value of securities. 
3. The market value of notes, mortgages and deeds of trust. 


lh. The value of motor vehicles is determined by multiplying the vehicle 
license fee by $50. If purchased on a conditional sales contract, 
deduct the balance due. Excepticn: When the vehicle is wrecked 
or damaged to such an extent that the "vehicle license fee" method 
of evaluation is unrealistic, the market value less the balance due, 
if purchased on a conditional sales contract, is used. 


5. The cash surrender value of life insurance on the life of the child 
or his parents, 


6. The market value of commercial or other business enterprises. 
7. The market value of farm equipment, livestock and fowl. 
8, The market value of interests in firms in receivership. 


9, The net value of interests in undistributed estates if the property 
is available prior to distribution. 


10. The amount of an interest in a trust fund to which the child or 
parent is beneficiary if the property is in fact available. 
ll. The outstanding amount of judgments against solvent corporations. 
12. The market value of judgments against other than solvent corporations, 
Exception: Sec. C-135.08. | 
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C=136 (Continued) C-136 


Pursuant to W&IC Sec. 152126, an irregular nonrecurring gift of money 
is considered personal property. However, when, as a result of such gift, personal 
property holdings on the first of the month following receipt of the gift are in 
excess of the amount allowable (see W&IC Sec. 1521), the excess is considered to be 
income to the family in that month instead of personal property. 


"Gift" as referred to herein does not include any contribution made by 
a person legally responsible for the support of the parent or child, or which the 
donor has a contractual obligation or legal liability to make. 


(See Sec. C-211, Income Definitions.) 


C-156.10 RESPONSIBILITY OF REMAINING PARENT, GUARDIAN OR RELATIVE C-156.10 


The remaining parent or guardian is responsible for providing as much 
information as possible to enable the county welfare department or the district 
attorney to locate the absent parent, identify the putative father, and determine 
the ability of the absent parent to contribute to the support of the child. 





The county welfare department makes the determination as to whether the 
parent or guardian has co-operated and given the necessary information to the best 
of her ability, as pursuant to WIC 1523. 


(Also see Secs. C~312.15 and C-312.17.) 
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“157 NOTIFICATION TO DISTRICT ATTORNEY C-157 


The district attorney is notified in cases of nonsupport: 


1. 


a 


3. 


At the time aid is granted. 


Whenever there is a change of circumstances of the absent parent in- 
dicating that he is capable of providing additional support. 


When referral of an applicant has been made pursuant to WeIC 1552.) 
because the whereabouts of a parent is unknown, 


When a parent whose whereabouts were previously unknown is located. 


When the absent parent has decreased or discontinued his contribution 
without a known.change in circumstances, 


Exceptions: 


ae 


b, 


Ce. 


It is definitely established the parent is financially incapable 
of providing support. 


It is definitely established the parent is currently contributing 
to the best of his ability. 


The child has been relinquished for adoption or the mother is 
exploring plans for adoption of the child. 


Legal action has failed to establish paternity. 
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C=202.4h0 HOUSING C=202.h0 


The amount of rent paid, up to the ceiling given in the ANC Cost 
Schedule, is allowed. (See Sece C=20).05) 


If the home occupied by the family is owned or being purchased, 
taxes, assessments, insurance, upkeep and repairs, and interest and principal 
on any encumbrance are prorated over a one-year period and are allowed up to the 
ceiling given in the ANC Cost Schedule. 


The amount allowed for principal payments on encumbered property is 
not to exceed the minimum possible payment without loss of the property. 


The minimum amount allowed for upkeep and minor repairs is based on the 
assessed valuation as follows: 


ASSESSED VALUATION MINIMUM MONTHLY ALLOWANCE 
Under $1,000 $2.00 
$1,000 to $1,999 2.50 
$2,000 to $2,999 3.00 
$3,000 to $3,999 3050 
#),,000 to $5,000 4.00 


These Regulations are designated to become effective October 1, 1957. 
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C-211 INCOME DEFINITIONS C~211 


Income is any benefit in cash or in kind received as a result of current 
or past Tabor, services, or business activities, from interests in real or personal 
property, or as a contribution from persons, organizations, or assistance agencies. 


Exception: Certain benefits received as nonrecurring lump-sum payments, 
irregular nonrecurring gifts of money and proceeds received from sale of 
property are not considered income. (See Secs. C-136, Differentiation of 
Personal Property and Income, and C-137, Acquisition and Conversion of 
Real or Personal Property.) 


Current Income is that which is received in the current month regardless 
of the period over which it accrued. 


Exception: When all or a portion of a cash gift is determined to be 
income pursuant to W&IC Sec. 1521.6, it is considered "current income" in 
the month following receipt. (See Sec. C-136) 


Any unexpended portion of current income becomes personal property on the 
first of the month following receipt of the income. 


Exception: See Sec. C-212.70, Recurring Lump-Sum Income. 


Casual Income is income which is a) unpredictable as to amount and time of 
receipt; b) of snort duration; c) of negligible importance in meeting continuing 
needs under the ANC standard. Such income is not considered in determining the 
amount of the aid payment. (See Sec. C-221, Amount of Aid Payment.) 


Community Income is a) income derived as a result of an interest in 
community esate b) income resulting from employment or military service performed 
during the present marriage or being performed at the time of present marriage; 

c) income from the earnings of a minor child unless the child has been emancipated. 
(See Sec. C-212.62 for treatment of mother's earnings when there is a stepfather 
in the home.) 


Separate Income is a) income derived as a result of an interest in 
separate property; or b) income resulting from employment or military service 
rendered prior to the present marriage. 
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C-223 BEGINNING DATE OF AID ; C-223 


Subject to the provisions of WeIC 10.1, 1550, and 1550.5, the beginning 
date of aid is determined as follows: 


b 1. When aid is authorized in the same month in which the application 
is signed or restoration is requested, aid is paid from the date 
of signing of the application or request for restoration. 


2. When aid is authorized in a month subsequent to that in which the 
application is signed or restoration requested, aid is paid from 
the first day. of the month in which authorization action is taken. 
Exception: When authorization action is taken more than 5 days 
after the date of application or request for restoration, aid is 
paid from the first of the month in which authorizing action is 
taken or from the first of the. month following .the expiration of 
the l5-day period, whichever is earlier. 


The )5-day period.begins on the day following that on which an ap- 
plication is signed or restoration is requested. When the )5th 
calendar day falls ‘on a Sunday or legal ‘holiday, the following day 
is considered the last day of the )5-day period. F 


3. If an application was improperly denied and such erroneous ‘action 
is being corrected, aid is paid from the date it would have- been 
paid had there been no denial action. 





h. If eligibility is not established wntil a date subsequent to the date 
aid would begin under 1 or 2, aid is to begin on the date the child or 
family became eligible. 
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C-224 INITIAL PAYMENTS C-224 


An initial payment is: 


a. The first payment made on new applications and restorations (see 
Sec ° C-01) ° 10) 3 


b. The first payment for a child transferred from a boarding home to 
a family budget unit; 


c. The first payment for the addition.of a child to a family budget 
unit already receiving ANC, or for the addition of a needy relative 
(if none has been included before) whether or not the actual payment 
is increased. 


An initial payment may be withheld (see Sec. C-226.10) but is to be 
canceled or delivered before the end of the month for which it was authorized. 
An initial payment is not to be suspended. (See Sec. C-226.12) 


An initial payment is to be made within the month for which aid is 
granted or restored, or not later in the following month than the time such payment 
are normally issued under the county's customary fiscal procedure. An initial 
payment includes aid for prior months if retroactive aid is authorized because: 


1. Aid was granted on appeal to the SSWB; 


2. The SDSW concurs in a county recommendation that retroactive aid 
be paid to adjust an appeal (see Sec. C-055.3, Stipulated Appeals) ; 


3. An application for aid has been improperly denied and corrective 
action is being taken (see Sec. C-223); 


lh. The investigation was not completed within )5 days after the ap- 
plication was signed or restoration requested. (See Appendix 
Fiscal Manual Sections, Sec. F=520) 
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S-110 SUBMISSION OF MONTHLY STATISTICAL REPORTS ON PUBLIC ASSISTANCE S110 


All counties shall submit copies of the following reports each month to 
the Bureau of Research and Statistics, SDSW, 722 Capitol Avenue, Sacramento, by 
the specified due date. 


Due not later than the 12th of the month following the month covered by the report: 


Two copies each of the Monthly Statistical Reports on OAS, ANB, APSB, ANC, 
ATD and GR (Forms AG 237, Bl 237, APSB 237, CA 237=FG, CA 237=BHI, 
DA 237 and GR 237). 


If there is a substantial time lapse between the time when the application 
and case movement data (Sections A, B, and C) and the expenditure data (Section D) 
are available, the application and case movement data should be sent in as soon as 
available, and Part D as soon as possible thereafter. However, the complete re- 
port (Sections A through D) is due in Sacramento not later than the 12th of the 
month. 


Due not later than the 18th of the month following the month covered by the report: 
Two copies each of the Monthly Statistical Reports on Public 
Assistance Reinvestigations and Application Disposals, Form 
DPA=10, and Monthly Statistical Reports on Reasons for Discon 
tinuance, OAS, ATD and ANC, Forms AG 253, DA 253 and CA 253-Fa. 
Counties should retain file copies of all monthly statistical reports. 


(WaIC 115, 116) 


These Regulations are designated to become effective October 1, 1957. 
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S=120 PUBLIC ASSISTANCE Statistical : 
$-120 INTRODUCTION = MONTHLY STATISTICAL REPORTS ON FORMS §-120 


AG 237, BL 237, APSB 237, AND DA 237 
Content of Reports 


Data on these reports are limited to individuals who are receiving, or 
who make applications or requests (including restoration) to receive aid from 
OAS, ANB, APSB or ATD funds 


Each report is divided into four parts as follows: 


A. REQUESTS FOR AID - Include all requests for aid except requests for 
restoration of aid and requests for intercounty transfers. 


B. APPLICATIONS AND WRITTEN REQUESTS FOR RESTORATION - Separate columns 
are provided for applications (Column 1) and written requests for 
restoration (Column 2). Exclude from this part applications for 
transfer from another county, automatic restorations and restorations 
after discontinuance of one or two months for overpayment adjustment. 
Also exclude transfers of active cases between the ANB and APSB 
programs. 


C. CASES 
D. NET EXPENDITURES 


When to Report Actions: 


Statistical counts listed below, except automatic restorations, are to 
be reported according to the month in which the board of supervisors takes the 
official action, not the month in which the action affects the payroll, unless 
these months are the same: 


1. New applications and reapplications granted or denied 


2- Requests for restoration granted (except automatic restorations) 
or denied 


DO NOT WRITE IN THIS SPACE 


3- Restorations granted after case is discontinued for one or two months 
to adjust for an overpayment 


4. Discontinuances. 


(Continued) 
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S=120 (Continued) S-120 


Report automatic restorations een payment of aid is resumed (for defini- 
| tion see Manual of Policies and Procedures - OAS, AB, end ATD.) | 


‘Discontinuances are to be neperten when the board of supervisors takes 
action whether or not aid ‘was’ paid for the current month end whether the digs-" 
‘continuance was ef fective at the end of the current month or of .a pridr month. 
Exception: If discontinuance *action is taken in the current month to be’ 
effective at the end of a future month, report such discontinuance in the 
month in whieh the last werrene is aids. 


Note: Intercounty thanuaate transfers between ANB and APSB, automatic 
restorations and restorations after discontinuance of one or two 


months to adjust for overpaymerit are to be reported only in 
Pare C.. : 


‘Bgard of Supervisors 


The term "board of supervisors" shall be construed to 4nclude the duly 
aythorized agent of the board of supervisors. 


Definition of "Current Month" and "Last Month" 
ae eet en ek (OER Ue 

The calendar month on which the county is reporting statistically will 
bd referred to as the "current month." The month immediately prior to the 


"current" month will be referred to as "last month." 


(W&IC 115, 116) 
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$-!22 PART A - REQUESTS FOR AID, FORMS AG 237 $-122 
BL 237, APSB 237, DA 237 


This part includes all requests for OAS, ANB, APSB, or ATD except requests for 
restoration and requests for transfer from another county, whether made orally 
(in person or by telephone) or in writing, if it is clear that the request is 
for the program covered by the report, even though the individual may not 
know the title of the program. Requests for information only are not to be 
reported as requests for aid. Count only one request if two or more requests 
are made during the month by the same individual. 


If the request is made and the application signed during the first contact 
with the individual, or during the same month, it shall be reported in Part A, 
as a request, as well as in Part B, as an application signed. (Note that 
Part A excludes requests for restoration of aid and requests for transfer of 
aid from another county.) 


Iten 1. Pending fran Last Month - Enter the number of requests for aid brought 
forward from last month. If Item 5 of last month's report was in 
error, the correct figure shall be shown in Item 1 and an explanation 
of the correction shall be made in a footnote. 


Item 2. Received During Month - Enter the number of requests for aid received 
during the current month. Exclude requests for restoration and re— 
quests for intercounty transfer of aid. 


Item 3. Total - Enter the sum of Items 1 and 2. 
Item 4. Disposed of During Month - Enter the sum of Items 4a and Ab. 


Item 4a. Applications Signed - Enter the number of applications signed (except 
for transfer from another county) during the current month. This is 
the same as Item 7, Column l. 


Item 4b. Requests Withdrawn or Canceled (Application not signed) - Enter the 
number of requests that were withdrawn or canceled during the current 
month. If no action on the request is taken by the end of the calendar 
month following that in which the request was received, report the re— 
quest as canceled. 


DO NOT WRITE IN THIS SPACE 


Item 5. Pending at End of Month — Enter the number of requests for aid which 


have not been disposed of and which are still awaiting action at the 
end of the current month. 


(W&IC 115, 116) 
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Statistical PUBLIC ASSISTANCE S-12), 





S-124 PART B - APPLICATIONS AND WRITTEN REQUESTS FOR RESTORATION, $- 124 
FORMS AG 237, BL 237, APSB 237, DA 237 


This section is designed to report the movement of applications and requests 
for restoration, Separate columns are provided for segregating new applications 
and reapplications (Colum 1) from written requests for restoration (Column 2). 
Exclude automatic restorations and restorations after discontinuance of one or two 
months to adjust for overpayment, 


An application or written request for restoration erroneously denied in a prior 
month shall be included in the current month count as an adjustment in Item 6 and as 
an application or written request for restoration granted under Item 9a. An ex- 
planation of the reason for the adjustment in Item 6 shall be shown in a footnote. 


Item 6. Pending from Last Month ~ Enter the number of applications and written requests 
for restoration previously received which had not been disposed of, i.e., 
granted, denied, withdrawn, or canceled, by the end of last month. If 
Item 10 of last month's report was in error, or a revision is necessary 
for some other reason, the correet figure shall be shown in Item 6 and an 
explanation of the correction shall be made in a footnote. 


Item 7. Received During Month 


Column 1. Applications - Enter the number of applications (Forms Ag, DA, 
Bl 200 or Ag 200B) which were signed during the eurrent month. To avoid 
duplication, exclude OAS applications (Form Ag 200) subsequently signed 

by the applicant if Form Ag 200B has already been included in the application 
count. Exclude applications for transfer of aid from another county. 

Item 7 must agree with Item ha, 


Column 2. Written Requests for Restoration ~ Enter the number of written 
requests for restoration received by the welfare department during the 
current month. Exclude restorations on which no written request is 
required, i.e., automatic restorations and restorations after discontinuance 
of one or two months to adjust for overpayment. 

Item 8, Total - Enter the sum of Items 6 and 7. 


Item 9. Disposed of During the Month - Enter the total of Items 9a, 9b, and 9c. 


(Continued) 
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S-12), (Continued) S-12) 


tem 9ae 


tem 9b. 


tem 9b.(1) 


tem 9b.(2) 


tem 9c. 


tem 10. 


Granted - Enter the number of applications (both new and reapplications) 
‘and requests for restoration granted during the current month regardless 
of the beginning date of aid. Item 9a, Colum 1, must equal the sum of 
Items 12a and 12b. Item 9a, Column 2, must equal Item 12c. 


Denied - Enter the number of applications and requests for restoration 
denied during the current month. 


(Form DA 237 only) Does Not Meet Definition of Disability - mter 
the number of ATD applications denied because disability could not be 
established. 


(Form DA 237 only) Other reasons - Enter the number of ATD applications 
denied for reasons other than degree of disability. 


Withdrawn or Canceled = Enter the number of applications and requests 
for restoration withdrawn by the applicant during the current month or 
canceled because the individuals have died. Applications and requests 
for restoration withdrawn by the applicant on which the county takes 
denial action are to be reported in Item 9b. 


Pending at End of Month - Enter the number of pending applications 

olum and requests for restoration (Colum 2), including those 
signed in the current month, which had not been disposed of (i.e., 
granted, denied, withdraw, or canceled) by the end of the month. 
This item is equal to Item 8 minus Item 9. 


(WIC 115, 116) 
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Statistical PUBLIC ASSISTANCE S-126 
a sasca d S  OE Se n ome M OOe NTRUEIE 
S-126 PART C = CASES, FORMS AG 237, BL 237, APSB 237, DA 237 $=126 


This part is designed for reporting cases that have been granted by action 
of the board of supervisors and are either continuing cases or cases discontinued 
by county action during the current month. 


Item ll. 


Item 12. 


Item 12a. 


Item 12b. 


Item 12c. 


Item 12d. 


CALIFORNIA-SDSW-MANUAL=STAT REVISION 128 


Brought Forward from Last Month - Enter the number of active cases 
brought forward from last month. This entry should agree with Item 15 
of last month's report. If Item 15 of last month's report was in error, 
the correct figure shall be shown in Item 11 and an explanation of the 
difference shall be made in a footnote. A case erroneously discontinued 
in a prior month shall be included in the current month count as an ad- 
justment in this item. 


Granted During Month - On each report enter the total of the entries 

in the sub-items; 1.e., on Forms AG 237 and DA 237, enter the sum of 
Items 12a through 12e, and on Forms BL and APSB 237 the sum of Items 12a 
through 12f. 


New Applications - Enter the number of new applications granted during 
the current month regardless of effective date, i.e., the beginning 
date of aid. Include reapplications granted for persons whose previous 
applications were withdrawn or denied. Exclude applications for 
transfer of aid from another county. 


Reapplications - Enter the number of reapplications granted during the 
current month, regardless of the effective date. Include only reappli- 
cations granted for individuals who previously received this aid and 
were discontinued 12 months or more ago. Reapplications granted for 
individuals whose only previous applications were denied or withdrawn 


are to be reported as "new" applications granted (Item 12a). 


Restorations - Written Request - Enter the number of written requests 
for restoration granted during the current month, regardless of ef- 
fective date. (A request for restoration is a request for aid by a 
former recipient whose grant was discontinued within 12 months prior 
to the date of the request.) Exclude "automatic" restorations and 
restorations after discontinuance of one or two months for overpay- 
ment adjustment; report such restorations in Item 12d. 


Restorations = Written Request Not Required - Enter the number of 


restorations granted on which no written request for restoration is 
required, i.e., "automatic" restorations and restorations after one 

or two months discontinuance to adjust fcr overpayment. (For 

definitions of automatic restoration, see Sec. A=014.20, Manual of 
Policies and Procedures - OAS and Sec. B-=01);.20 Manual of Policies and 
Procedures - AB and Sec. D-O01);.20 Manual of Policies and Procedures -ATD.)| 


(Continued) 
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S+126 PUBLIC ASSISTANCE Statistical 
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S~126 (Continued) S=126 


Item l2e. Transfers from Another County - Enter the number of transfers from 
another county granted during the month. 


Item 12f. (Form BL 237) Transfers from APSB = Enter the number of transfers 
from the APSB program granted during the month. 


Item 12f. (Form APSB 237) Transfers from ANB - Enter the number of transfers 
from the ANB program granted during the month, 


Item 13. Total Cases - Enter the sum of Items 11 and 12. This item is also the 
sum of Items 13a and 13b. This count includes all continuing cases, 
all cases added during the current month in Item 12, and all cases 
reported as discontinued in Item 14. It will include all cases that 
received aid for the current month as well as cases that did not re- 
ceive aid because the warrants were canceled or were not written. 


Item 13a. Received OAS, ANB, APSB and ATD - Enter the number of persons who during 
the current month, received warrants for the current month or whose 
warrants for the current month were held. 





DO NOT WRITE IN THIS SPACE 
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Statistical PUBLIC ASSISTANCE S~126 
re Sa ee EE ala cn) Oe Oe 
S-126 (Continued) . S~126 


| Item 13b. Did Not Receive OAS, ANB, APSB, ATD - Enter the number of active cases | 
which were not authorized to receive assistance for the current menth 
and the warrants were canceled or not written. Entries in this 
item, for example, include the following types of cases: 


1. Restorations (when written request is not required), and transfers 
from another county granted this month, effective in a future 
month. 


2. Include in this item cases granted so late in the current month 
that warrants authorized for the current month are not issued until 
next month. 


3. Cases discontinued this month, effective the last day of 
preceding month or earlier. 


Note: The entry in Item 13b should be an actual count of Cases. 


(Continued) 
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Item 14. 


tem lha 


iTtem 1d4b. 


Item 14b. 


Item ldc. 


Item ldd. 


Ttem 15. 


DO NOT WRITE IN THIS SPACE 
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Discontinued During Month - Enter the total number of cases on which 
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PUBLIC ASSISTANCE Statistical 


action to discontinue aid was taken during the current month, whether 
or not aid was paid for the current month and whether the discon- 
tinuance was effective at the end of the current month or of a prior 
month. 





Exception: If discontinuance action is taken in the current month to 
be effective at the end of a future month, report such discontinuance 
in the month in which the last warrant is paid. 


On Forms BL and APSB 237 the entry in this item must equal the sum of 
Items la through llid. For Forms AG 237 and DA 237 the entry in this 
item must agree with the total number of discontinuances reported on 

Forms AG 253 and DA 253. 


(Forms ‘BL; APSB 237) Transfers to Another County - Enter the number 


of ANB, APSB cases transferred to other counties. Report such cases 
for the month in which the board of supervisors took action discon- 
tinuing aid. 


(Form APSB 237) Transfers to ANB — Enter the number of transfers to 


ANB granted during the month. 


(Form BL 237) Transfers to APSB = Enter the number of transfers to 


APSB granted during the month. 


(Forms BL, APSB 237) Discontinued Because of Death - Enter the 


number of cases discontinued because of death of the recipient. 


(Forms BL, APSB 237) All Other Discontinuances - Enter the number of 


discontinuances for reasons other than transfer or death. 

Continued to Next Month - Enter the number of cases which are being 
carried forward to next month. Note that even though a case may 
have received a warrant this month, it is not to be carried forward 
to next month if it has been discontinued this month. Item 15 must 
equal Item 13 minus Item 14. 


(W&IC 115, 116) 
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$-128 PART D - NET EXPENDITURES, FORMS AG 237, BL 237, APSB 237, DA-237 $-128 


In Part D report net expenditures for public assistance during the month; 
i.e., the amount of aid paid this month, for current and prior month, minus all 
cancellations, repayments and plus or minus adjustments. Exclude any assistance 
from county General Relief funds to OAS, ANB, APSB or ATD recipients; such 
assistance is reported in Part D of Form GR 23K 





Item 16, (Form APSB 237) Total - report the total net APSB expenditures for the 
month, 


Item 16a. (Form APSB 237) State Share - Enter the amount of APSB reported in 
Item o be paid from state funds. 


Item 16b. (Form APSB 237) County Share - Enter the amount of APSB reported in 
Item 16 to be paid from county funds. 


Item 16. (Forms AG, BL, DA 237) Total OAS, ANB, ATD - Enter this month's total 
net expenditures for OAS, ANB, or ATD. This amount must equal the sum 
of the amounts in Items 16a, 16b, and 16c (Federal, State and County 


shares). 

Item 16a. (Forms AG 237, BL 237, DA 237) Federal Share - Enter the amounts of 
OAS, ANB or ATD reported in Item 16 which will be paid from federal 
funds, 


Item 16b. (Forms AG 237, BL 237, DA 237) State Share - Enter the amount of OAS, 


ANB or ATD reported in Item 16 to be paid from state funds. 
Item 16c, (Forms AG 237, BL 237, DA 237) County Share - Enter the amount of OAS, 
ANB, or ATD reported in Item 16 to be paid from county funds. 


(W&IC 115, 116) 
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$-149 INTRODUCTION - MONTHLY STATISTICAL REPORT $-140 
ON GENERAL RELIEF, FORM GR 237 


The Monthly Statistical Report on General Relief, Form GR 237, provides 
for the reporting of case movement and expenditures from General Relief or county 
indigent funds. Note that this report differs from the other monthly statistical 
reports (Forms AG, BL, DA, APSB 237, CA 237-FG, and CA 237-BHI) in that the movement 
of applications is not included. 


General Relief, for the purposes of this report, consists of all assistance 
paid to recipients from county indigent funds except county supplemental aid paid 
to ANC cases. (See Forms CA 237-FG and CA 237-BHI, Items 16b, 16b(1), and 16b(2).) It 
includes hospitalization or other medical and dental care extended to OAS, ANB, ATD, 
APSB, and ANC cases that is separate and distinct from the regular monthly grant. 
Payments from county indigent funds to certified relief workers on work relief projects 
authorized and operated by the agency administering the General Relief program are 
also included. 


The list below specifies the types of assistance excluded from the Form 
GR 237 report: 


1. OAS, ANB, APSB, ATD and ANC payments (reported on Forms AG, Bl, 
APSB 237, DA 237, CA 237-FG, and CA 237-BHT). 


2. County supplemental aid (other than medical) from General Relief funds 
extended to ANC cases; such aid is reported on Forms CA 237-FG and 
CA 237-BHI in Items 16b, 16b(1), and 16b(2). 


3. Relief from private resources. 
4. Institutional programs. 


The GR 237 report is divided into five parts, A, B, C, D, and E, Part A 
is intended to record the number of requests received each month for General Relief. 
In Parts B and C are reported data on "General Homes Relief", i.e., nonmedical 
General Relief paid to recipients in their homes (except county supplemental aid 
paid to ANC families and children). In Part C, cases, persons, and obligations 
incurred are segregated according tc type of case, 


DO NOT WRITE IN THIS SPACE 


Part D is used to report the amount of money and the number of OAS, ANB 
| APSB or ATD persons who are receiving supplementation from county funds in addition 
to their regular grants of aid under the particular aid category. Supplementation 
of ANC payments is not to be included on this report. 


In Part E is reported nonmedical General Relief paid for care in boarding 
homes, or institutions, for children (other than ANC) and adult persons (other than 
OAS, ANB, APSB or ATD), short-term care (covering a period of three days or less), | 
medical relief, burials, and other miscellaneous expenses which are paid from 
county indigent funds but are not defined by instructions for Parts B and C. 








(Section Continued on Next Page) 
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$140 (Continued) $-1)0 


Cases, persons, and expenditures reported in Sections B and C are never 
reported simultaneously in Part E unless the case, or person, in question was 
receiving both types of General Relief during the current month. For example, 

a child, ineligible for ANC, who is a member of a family receiving General Relief 
is transferred to a boarding home (paid from county General Relief funds) on 
January 15. The child will be reported in Parts B and C of the January Form 

GR 237 because he was a recipient of General Home Relief from January 1 to 
January 15. He will also be reported in Part — of the January Form GR 237 because 
he was in a boarding home paid from county funds during the latter half of the 
month. However, on the February Form GR 237 he will be omitted from Parts B and 
C, and will be counted only in Part #, regardless of the fact that the remainder 
of his family is still reported in Parts B and C. 


The number of persons included in cases is to be reported, as well as the 
number of cases, wherever lines are provided on the form for such entries. 


The calendar month on which the county is reporting statistically will 


be referred to as the current month. The month immediately prior to the "current" 
month will be referred to as “last month". (W&IC 115, 116, 2506) 
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S=14, PART B - GENERAL HOME RELIEF CASES, FORM GR 237 S-1hh 


Part B is to be used to report action taken on all General Home Relief 
cases during a given month. It includes cases given relief before investigation 
is completed as well as cases already approved for General Home Relief. Part B 
does not include short-term care (covering a period of three days or less); 
report such aid in Part &, Item 15. 


(Section Continued on Next Page) 
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Statistical PUBLIC ASSISTANCE S-Lih 
amen eeeeeeneeem mene ne 
S<Ui4 (Continued) S-1bs, 


Count a case only once during the month even though more than one payment 
or order may have been issued either to the case or for the benefit of the case. 


Item 2, ~ Enter the number of cases (and persons) 
brought fi from month, This entry should agree with Item 6 


Item 3. ~ Enter the number of cases (and persons) 





in the county. 





DO NOT WRITE IN THIS SPACE 
f: 


| 
: 
: 
£ 
i 
: 
: 


This item must equal the total number of cases and persons reported 
and 2, Part C. 


extended during the current month, 


i 


~ Enter the number of cases and persons 


(Section Continued on Next Page) 
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S-144 (Continued) S-144 


which were discontinued during the current month. If no General Home 
Relief was given during the current month, but the case was not dis- 
continued, the case should be reported in Item 4b. Cases discontinued 
during the current month are classified under Items 5a through 51 
according to the reason for discontinuing General Home Relief. Do not 
count a case as discontinued if one member of a family case is being 
discontinued from General Home Relief during the current month, but one 
or more members will continue to benefit from General Home Relief. In 
such instances the persons being discontinued, but not the cases, are 
to be shown in Item 5, 


If cases are discontinued for more than one reason they shall be classi- 
fied according to the principal reason only. 


Item 5a. - Enter the number of cases in which the recipient died or the 


Item 5b. Emp 


DO NOT WRITE IN THIS SPACE 


Item 5e Change in Law or Agency Policy 
a change in law or state or local administrative policy governing 





death of a person included in the General Relief case decreases the 
need sufficiently to discontinue the case. Do not include here cases 
discontinued because the death of a person brings in resources for the 
remaining persons in the case. Such cases shall be recorded under 
Item 5d, "Other Change in Economic Circumstances", 


yme! I : 75 - Enter the number of cases in which 
the family's mt for , uealstanee has decreased because of employment 
or increased earnings. Employment includes self-employment. The 
increase in earnings may result from higher wages or fuller employment. 


Item 5c. Support from Relatives or Friends - Enter here cases in which the 


family's need for assistance has decreased by reason of new or 
increased support from relatives or friends, 


a ECONnOL ances = Enter here cases in which 
the fanily's need fee anal stenee has ceased because of changes in 
economic circumstances other than those specified in Items 5b and 5c. 





e : - Enter here cases discontinued because 


General Relief automatically makes the case ineligible at the time 

of the change although previously it was eligible. The whole group of 
cases which, though previously eligible, are discontinued because of a 
general reduction in assistance payments or a change in eligibility 
requirements, such as the adoption of a minimum budget deficit necessary 
for assistance, should be included in this item. This item applies only 
to cases automatically disqualified by the new law or policy. Do not 
include cases which could remain eligible but refuse to comply with new 
regulations; such cases should be reported in Item 5f, "Refusal to 
Comply With Agency Policy." 


(Section Continued on Next Page) 
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Item 5f. Refusal to Comply with Agency Policy - Enter here cases discontinued for 
such reasons as re assign insurance or give a lien on property 
in conformity with the agency's rules, or otherwise comply with established 
regulations. Include here cases closed because of refusal to comply with 


a regulation even if the regulation was adopted or modified after accept> 
ance of the case, 





Item 5g. Excess Property - Enter here cases discontinued because the value of 
real or personal property has increased beyond the maximum allowed by 
the agency. 


Item 5h. Admitted to Institution - Enter here cases discontinued because of 
admission to an institution. 


Item 5i. Receipt of Another ope of Public Assistance - Inter here cases 
scontinued for er, elie cause oO e receipt of another 
type of public assistance, i.e., OAS, ANB, APSB, ANC, or ATD. OASI, | 
workmen's compensation, and unemployment compensation are not considered 


public assistance; cases discontinued because of the receipt of such 
resources shall be entered in Item 5d. 


Item 5j. Returned to Legal Residence ~ Mnter here all cases discontinued because 
the individual oF Yeatly hes been returned to the place of legal residence. 
Do not include cases returned to legal residence that received only short- 
term assistance (defined in Sec. S-1)9, Item 15, Part E) and did not 


receive any assistance other than the cost of travel and maintenance 
incident to and/or incurred during travel. 


Item 5k. LostContact - Enter here all cases discontinued because no further 
contact 18 had with the case; e.g., individual failed to return to 
office to request further assistance, 


Item 51. Other - Enter here discontinuances which cannot be classified by the 
above reasons. Explain in footnote, 


Item 6. Continued to Next Month - Enter the number of cases (and persons) 
Open on the last day of the current month and which are to be continued 
to the following month. This item must equal the difference between 
Item ) and Item 5. 


DO NOT WRITE IN THIS SPACE 


(WeIC 115, 116, 2506) 
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S-1)8 PUBLIC ASSISTANCE Statistical 


S-148 PART D = SUPPLEMENTATION OF OAS, ANB, APSB AND ATD, FORM GR 237 S-148 


Enter here financial assistance from county indigent funds to OAS (Item 8) 
ANB or APSB (Item 9) and ATD (Item 10) recipients in excess of the maximum OAS, ANB, 
APSB or ATD grant. Do not report amounts of such county aid elsewhere on this or any 
other statistical reports. The persons reported in Col. 1 will also be reported on 
the AG, BL, APSB and/or DA 237 reports. 


General Relief extended to applicants for aid under the OAS, ANB, APSB, ATD 
or ANC laws during investigation of eligibility is not to be reported in this section. 
Such cases are to be considered regular General Home Relief cases and reported as such 
under Parts B and C of Form GR 237. 


Supplementation of ANC grants is not to be reported on this form but is to 
be reported on Form CA 237-FG or CA 237-BHI, Monthly Statistical Report on Aid to 
Needy Children, Family Groups and Boarding Homes and Institutions. 


(WeIC 115, 116, 2506) 


$-149 PART E = OTHER GENERAL RELIEF FROM COUNTY INDIGENT FUND, FORM GR 237 S$-149 


Part E of the Form GR 237 report is designed for reporting all general 
relief from the regularly designated or budgeted General Relief (county indigent) 
fund other than reported in Parts B, C, and D. Provision is made for reporting 
both the amount of assistance and the number of persons for whose benefit the 
assistance was paid. This part gives the SDSW information as to the type and 
amount of miscellaneous assistance extended by individual counties from General 
Relief or county indigent funds. 


Do not include any aid which is not from the regularly designated or 
budgeted General Relief fund. If aid of the type specified is not provided from 
this fund but is provided through some other county fund, enter a dash (---), 


If possible, amounts should be reported on the basis of obligations 
incurred during the month. For some types of miscellaneous assistance the amount 
is not known until the bill is submitted by the vendor, Include all cash payments, 
relief in kind, relief orders, and requisitions. 


Item 11. Boarding Home and Institutional Care of Children - Enter the number of 
‘ persons and the obligations incurred from the General Relief or county 
indigent fund for the care of children in boarding homes and institutions 
if those children are not receiving ANC. Include only obligations incurred 


for children for whom payments are based on a fixed monthly rate instead of 
family budgets. 


Item 12. Boarding Home and Institutional Care of Adults - Inter the number of persons 
and the obligations incurred from the General Relief or county indigent 
fund for the care of adults if they are living in a home or institution 


under a specific board and care agreement and are not receiving OAS, ANB, 
APSB or ATD concurrently. | 





(Section Continued on Next Page) 
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S-1h9 (Continued) S-1h¢ 


|Item 13. Hospitalization - Enter the number of persons and the amount of assistance 
for private or public hospital care, contract sanatoria, ambulance service, 
etc., if such expenditures are made from the regularly designated or 
budgeted General Relief or comty indigent fund. 


This item shall include costs of physicians and drugs and other medical 
and dental care extended from the General Relief fund to persons in 
hospitals. Expenditures from the General Relief fund for ambulance 

to and from the hospital shall be included under this item. 


|Item 1h. Medical and Dental Care - Inter the number of persons and the expenditures 
for medical, optical, and/or dental care outside the hospital if such 
expenditures are made from the General Relief or comty indigent fund. 
Include payments for services of physicians, dentists, nurses, etc.; for 
medical supplies, such as medicines, braces, appliances, eye glasses, and 
dentures; and for other medical and dental care outside the hospital if 
such expenditures are made from the General Relief fund. 


| Include expenditures for medical and dental care of ATD cases if such 
expenditures are separate and distinct from the regular monthly grant. 


|Item 15. Short-term Care - Enter the number of persons and the obligations incurred 
from the General Relief or county indigent fund for short-term care cover- 
ing a period of three days or less. 


|Item 16. Burials - Enter the number of persons and the expenditures for burials 
and cemetery care if they are made from the General Relief or county 
indigent fund. 


|Item 17. Transportation Costs to Place of Residence - Enter the number of persons 
and the obligations incurred from the General Relief or county indigent 
fund for returning needy persons to their place of legal residence. 
Include railroad and bus fares, gasoline, etc., and cost of meals and 
other care en route. Do not include expenditures incurred for ambulance 
transportation to or from a hospital; report such expenditures in 

Item 13. 


DO NOT WRITE IN THIS SPACE 


[Item 18. Other - Enter the number of persons and the obligations incurred from the 
General Relief or comty indigent fund which cannot be classified under 
other items in the report. Explain the nature of the obligations. Do 
not include payments to ANC families for the specific benefit of the 
family unit, nor costs commonly referred to as "administrative expense." 


(WIC 115, 116, 2506) 
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S-160 MONTHLY STATISTICAL REPORT ON PUBLIC ASSISTANCE REINVESTIGATIONS 8-160 


AND APPLICATION DISPOSALS 


This report (Form DPA 10) is designed to provide information on the 
status of eligibility redetermination of OAS, ANB, APSB, ANC and ATD recipients 
and on the time lapse between signing and disposal of applications and written 
requests for restoration for OAS, ANB, ANC and ATD. 


(WeIc 115, 116) 
S-162 PART A =- ANNUAL REINVESTIGATIONS S-162 


Part A of this report is designed for reporting the status of annual 
redeterminations of eligibility, i.e., reinvestigations for OAS, ANB, APSB, ANC and 
ATD. Separate columns are provided for OAS, ANC and ATD; ANB and APSB are combined, 
All ANC cases are included in the ANC column, whether the children are in family | 
groups or in boarding homes or institutions. 


For OAS, ANB, APSB and ATD, each individual is counted as a case. For 
ANC, the case count is determined by the number of Forms CA 200 Part Two which | 
are due or completed under county procedure. 


Reinvestigations completed at the time of restoration of assistance are 
to be included in this report if the required redetermination of eligibility form, 
i,e@s, a Form Ag, Bl, DA 206, or CA 200, Part Two, checked "redetermination," is 
completed and signed on the reverse by the case worker or other authorized person. | 
Such reinvestigations should be reported as due in the month in which the case is 
restored and as completed in the month in which the caseworker or other authorized 
person signs the form. However, if the reinvestigation is completed prior to the 
month the case is restored, count the reinvestigation as due and completed in the 
month the case is restored, 


The calendar month on which the county is reporting statistically will be 
referred to as the "current month." The month immediately prior to the "current" 
month will be referred to as "last month." 


(Section Continued on Next Page) 


These Regulations are designated to become effective October 1, 1957. 
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Statistical PUBLIC ASSISTANCE S-162 





S-162 (Continued) S162 


Item 1. 


Item la. 


Item lb. 


Item 2. 


Item 2a. 


Item 2b. 


Item 3. 


Item Sea. 


Item 3be 


Total Due or Overdue =— Enter the sum of Items la and lb. 


Reported as Overdue in Item 3 Last Month - Enter the number of overdue 
reinvestigations pending from prior months. This entry should agree 
with Item 3 of last month's report. If Item 3 of last month's report 
was in error, the correct figure shall be shown in Item la and an expla- 
nation of the difference shall be made in a footnote, giving the month 
the reinvestigation was due for each case. 


Becoming Due This Month — Enter the number of reinvestigations which 
fell due during the current month. Do not report a reinvestigation 

as due if aid was discontinued during the past year and has not been 
restored. However, count as due this month reinvestigations completed 
on cases for which aid is restored this month. 


Disposed of this Month - Enter the sum of Items 2a and 2b. Report in 
these items the disposition of reinvestigations that were due in the 
current month or overdue from a previous month; reinvestigations 
completed in advance of the anniversary month are to be shown in 

Item 4. 


Completed - Enter the number of cases on which the reinvestigations 
were completed during the current month. 


A reinvestigation is completed when the investigation has been re- 
viewed and/or the Applicant's Affirmation of Eligibility form signed 
on the reverse by the case worker or other authorized person. 


Canceled By Discontinuance of Case — Enter the number of overdue re- 
investigations that were canceled because the cases were discontinued © 
prior to completion of the reinvestigation. 


Overdue at End of Month — Enter the difference between Item 1 and 
Item 2, This entry should also equal the sum of Items 3a and 3b. 


12 Months or More Overdue - Enter the number of cases whose reinvesti- 
gations fell due 12 months ago or more and have not yet been com- 
pleted. This means that at least two years have elapsed since an 
investigation of eligibility was last completed on the case. 


Less Than 12 Months Overdue — Enter the total number of pending re- 
investigations that have been overdue less than 12 months. This entry 
must equal the sum of the entries for the various months. Exclude 
cases overdue 12 months or more; report these in Item 3a. 


(Continued) 
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S-162 PUBLIC ASSISTANCE Statistical — 


S-162 (Continued) S-162 


Month Due ~ Enter a breakdown, by anniversary month and year, of re~ | 
investigations still overdue at the end of the current month. The 

sun of these entries must equal the entry in Item 3b. Reinvestigations 
overdve 12 months or more are not included, but are shown in Item 3a. 


Note: The entry for any given calendar month should be less than or 
equal to the entry for the same month on last month's report. 
It should not be greater unless there has been an inventory 
adjustment to increase the number of overdue reinvestigations 
brought forward from last month in Item la. Whenever the 
entry for any month (other than the current month) is greater 
than on last month's report, this increase shall be ex- 
plained in a footnote. 


Item 4. Completed Prier to Anniversary Month - Enter the number of reinvestiga- 
tions that were completed in advance of the month when due. This will 
include cases whose anniversary month is to be changed, eeg.e, to 
agree with that of a spouse or some other recipient living in the same 
vicinity, as well as reinvestigations completed ahead of schedule. 
These should be reported in the month in which the reinvestigation was 
actually completed, and should not be reported again prior to the next 
reinvestigation,. 


Note: This item is completely separate from the other items and does not 
affect the balancing of the report. Do not include these re- | 
investigations in any other item(s) on the report. 


(W&IC 115, 116) 
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DO NOT WRITE IN THIS SPACE 


Statistical PUBLIC ASSISTANCE S-164 
S-164 PART B, DISPOSAL OF APPLICATIONS AND WRITTEN REQUESTS FOR S-164 
RESTORATION: LENGTH OF TIME FROM APPLICATION TO DISPOSAL, 
FORM DPA-10 


This section is designed to report the length of time taken for the eligi- 
bility process, measured by the number of days between the date the application, or 
request for restoration, was signed and the date of official action to dispose of 
the application or request for restoration. Exclude applications for transfer of 
aid from another county, automatic restorations and restorations after one or two 
months discontinuance to adjust for overpayment. 


Separate columns provide for reporting the number of applications or 
requests for restoration: for each type of aid. For ANC-FG report the number of 
families; for ANC-BHI, the number of children. 


Item 5. Applications disposed of this month - Enter in each column the number of 
applications disposed of during the month, either by official action of the 
board of supervisors or of the delegated agent, or by the applicant if the 
application was withdrawn. The count in each column should agree with the 
counts on the "237" reports as follows: 


OAS - Item 9, Column 1, Form AG 237 
ANB - Item 9, Column 1, Form BL 237 
ATD ~- Item 9, Column Form DA 237 


1 

af 
ANC-FG = Item 9, Column 1, Form CA 237-FG 
ANC-BHI - Item 9, Column 1, Form CA 237-BHI 


Number of days since application signed - For each application disposed of 


this month, and reported in Item 5, compute the number of days between the 
date the application was signed and the date of official action. Segregate 
the applications disposed of according to the number of days since the 
application was signed; report in the space provided below Item 5; Cc elu le 
days; 31-45 days, etc. 


vv w& 


(Continued) 
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Item 6, 


S-164 (Continued) 
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Statistical 





PUBLIC ASSISTANCE 
S-164 


Written requests for restoration disposed of this month - Enter the total 


number of written requests for restoration disposed of this month, i.e., 
excluding automatic restorations and restorations after discontinuance of 
one or two months to adjust for overpayment. The entry in each column 
should agree with the counts on the "237" reports, as follows: 


OAS - Item 9, Column 2, Form AG 237 
ANB - Item 9, Column 2, Form BL 237 
ATD ~ Item 9, Column 2, Form [A 237 
ANC -FG - Item 9, Column 2, Form CA 237-FG 
ANC -BHT - Item 9, Column 2, Form CA 237-BHI 


Number of days since request for restoration signed - For each request for 
restoration disposed of this month, and reported in Item 6, compute the 


number of days between the date the request for restoration was signed and 
the date of the action disposing of the application. Segregate the requests 
for restoration disposed of according to the number of days since the request 
was signed; report in the space provided below Item 6; e.g., 1 - 30 days, 

31 - 45 days, etc. 


(W&rIC 115, 116) 
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Statistical PUBLIC ASSISTANCE S-170 
$-170 MONTHLY STATISTICAL REPORT ON REASONS FOR DISCONTINUANCE, $-170 


OAS, ATD, ANC 


The Monthly Statistical Reports on Reasons for Discontinuance, 
Forms AG 253, DA 253 and CA 253-FG, are designed to report the reasons cases 
are closed in OAS, ATD and ANC-FG progrars, 


This information will provide the SDSW and county welfare directors with 
essential data for interpreting caseload changes and trends and for gauging the 
effects of administrative policies. 





The reports will be compiled from individual authorization documents, 
Each discontinuance authorization will contain the appropriate code number indi- 
cating the reason the case was discontinued. 


Manual of Policies and Procedures - Old Age Security, Sec. A-025.26 
provides instructions on coding reasons for discontinuance on OAS authorization 
documents. 


Manual of Policies and Procedures - Aid to Needy Disabled, Sec. D-025.26 
provides instructions on coding reasons for discontinuance on ATD authorization 
documents. 


Manual of Policies and Procedures - Aid to Needy Children, Sec. C-025.26 
provides instructions on coding reasons for discontinuance on ANC authorization 
documents. 


The total number of discontinuances reported on Form AG 235 ON 253, and 
Form CA 253 FG each month must agree with the number reported in Item 14 of Forms AG 
and DA 237, and Item 14, Colum 1, of Form CA 237 FG, respectively. A discontinu- 
ance is to be counted if action to discontinue aid was taken during the current 
month, whether or not aid was paid for the current month, and whether the dis- 
continuance was effective in the current month or in a prior month. Exception: If 
discontinuance action is taken in the current month to be effective in a future month. 
report such discontinuance in the month in which the last warrant is paid. : 


(Continued) 
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S-170 PUBLIC ASSISTANCE Statistical 
7 La OR RE! ONS OS esac a OR eho ei 
S-170 (Continued) S-170 


A discontinuance because of transfer to another county is to be counted 
for the month in which the official action to discontinue aid was taken. 


The entry for Code "99," Transfers to Boarding Home and Institutions pro- 
gram, on Form CA 253 FG may be copied from Item la, Column 1, Form CA 237 FG, for 
the current month. 


All Boarding Home and Institution discontinuances (including transfers to 
the Family Group program, Code "'79") and partial discontinuances of family cases 
(i.e., some members discontinued while others continue to receive assistance) are 
to be excluded from the counts of ANC discontinuances on Form CA 253 FG. 

Codes 41-42 have been provided for reporting specific changes in law or 
|policy. Instructions for the use of these codes will be issued by the SDSW when 
}such changes in law or policy occur. 


(WeIC 115, 116) 
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S$-190 STATISTICAL FORMS FORM AG 237 $-190 





Srate of CaLiPonnia Department OF Social WELFARE 


OLD AGE SECURITY cowry 
MONTHLY STATISTICAL REPORT 





EXCLUDE REQUESTS FOR TRANSFER FROM ANOTHER COUNTY ANDO New AND REAPPLICATION REQUESTS 


REQUESTS FOR RESTORATION 

PART As PENDING FROM LAST MONTH (Item 5 LAST MONTH OR EXPLAIN) coos 
RECEIVED DURING MONTH scoccccccccccceccccceccsescsoccoeeoee 

REQUESTS TOTAL (1 ¢ 2)scccvccccccccccccvcccccccccccccsccccsoceceocs 
FOR DISPOSED OF DURING MONTH (A + B)esccccccccesssceccccescece 
Ae APPLICATIONS SIGHEDscecccccccccccccccecccccsccceescoses 


B. REQUEST WITHORAWN OR CANCELED (areLication NOT SIGNED). 


(ExcLUDE APPLICATIONS FOR TRANSFER FROM ANOTHER CouNTY) WRITTEN 
REQUESTS FOR 
APPLICATIONS RESTORATION 
1 2 
PART Bs PENDING FROM LAST MONTH (ITEM 10 LAST MONTH OR EXPLAIN) so» 
RECEIVED DURING MONTH (COLUMN 1 SAME AS 4A)eccccceccccees 


APPLICATIONS Totat (6% T)ecccccccceccecccsccccoccsesscosoocecsscosese 


AND DISPOSED OF DURING THE MONTH (A + B + C)esece 





WRITTEN Ae GRANTEDscccccccccccccccccccccccssccscvessesscossscees 
REQUESTS Be DEW EDeccccccccccevccccccccccecsecccesceseecesscesees 
FOR Cy WITHDRAWN OR CANCELEDecocncccccececseccccccscecescees 


PENDING AT END OF MONTH (8 MINUS Qhic ccctunpecumiesssevee 





BROUGHT FORWARD FROM LAST MONTH (ITEM 15 LAST MONTH OR EXPLAIN) eee 


GRANTED DURING MONTH (SUM OF A THROUGH E)ecccccevecccccccesecccces 

WEW APPLICATIONSsss | THE SUM OF THESE TWO MUST | cescccccsece 
EQUAL ITEM 9a IN 

REAPPLICATIONSsecce COLUMN 1 eceecccccccs 

RESTORATIONS ~ WRITTEN REQUEST (SAME AS QA, COLs 2) eccecceeece 

RESTORATIONS = WRITTEN REQUEST NOT REQUIREDscocccccccccccscecs 


TRAWSFERS FROM ANOTHER COUNTY eccvcesccccccsccvcccccsscevecooss 


ToTAL CASES (SUM OF 11 AND 123 ALSO A + B BELOW) eccecccccccccccoce 


DO NOT WRITE IN THIS SPACE 


Ae RECEIVED OAScccccccccccvccccccccsccccecccnseccsececccssececees 
Be DID WOT RECEIVE OASccccccccccvccccccccccccecccccecceceseseceee 
DISCONTINUED DURING THE MONTH (SAME AS GRAND ToTAL, Form AG 253).. 


CONTINUED TO NEXT MONTH (13 MINUS 14) ecccccccccccccccccccesecccece 





TOTAL OAS: (A + 0% C)ccccccccecssccsccccccccsosecccccs 
Ae FEDERAL SHARE ssccccccccccccccccccscccscccecesccece 
Be STATE SHARE scccsccccvcccccccccvcccsccscocesececees 


EXPEND [TURES 


Ce COUNTY SHAREscecccccveccsccccccscecsesecveccccoece 





Siewature of Reporting OrFicer Date 


Form AG 237, Revisep Juty 1957 
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Svave or Cativonara 


PART Az 


PART Gt 
APPLICATIONS 











PART D2 
wet 
EXPENDITURES 


AID TO NEEDY BLIND 


MONTHLY STATISTICAL REPORT 


REPORT FOR —____ 


(Excruoe aequests FoR TRANSFER FROM ANOTHER COUNTY AND REQUESTS 
FOR RESTORATION 







PENDIWe FROM LAST MowTH (ITEM 5 LAST MONTH OR EXPLAIN) ccccceees 







RECEIVED DURING MONTH occcccccccccccccecccccucecesecccccescceers, 





VOTRE? (0 © 2) ics coccccscnscntccconncudspaankéscecdiccccaceesdés 


Opsrosen OF DURING HONTH (A * S)eccccccccccccscccccoccccccccoes 






APPLICATIONS S1GHEQcceccccccersceveccoeeseccecocossecsosees 





Be 





OG. REQUESTS WITHORAWH OR CANCELEO (Appuicatios uot SIGHEO)o000 
















_5, Penpine aT Eu oF HouTH (3 1808. 4)ecccccococcccsccccccesccces e 


(Exctuce arpLications Foa TRANSFER FROM ANOTHER CouNTY) 


Peuoius FROM Last monte (IrEN 10 Last MouTH OR EXPLAIN) ccccccee 
RECEIVES OUAING MONTH (CoLUME 1 SAME AS 4A). ccoccccccerevcoecos 
TOVAL (6 © T)eccccccccecccccccccconcccccccccceccecococsccesccce 
Dispose OF ouRrue THE MONTH (A © B © Cleocecccccccccscrecsoece 
he GRABTEPrcccecccccccccccccseccccccccecscccccccvotcccccescene 
DENIED cccccccccccccccccccscccccccccccccecccocsece eetaves 


Co WITHORAWM OR CANCELE Drs ccccccccccccccveccsocces 


eecceecoccce 


10, Pemorwe at EuD OF MONTH (6 HIRUS 9)oceccocccccccccccecceccccces 


Ne 
12, 


13. 


14 


15, 

1 16, Torat ANB (a © 8 © Cheeccccccccccesccccccccccccccccccccccees eee 
Ae FEDERAL SHARE cccccccccccccccceccccessecesesscosecsceseseres 
Be STATE SHARE .ccccccvcescceccseccseccecesesececcesceseseceece 
Co COUNTY SHARE scccccccccccccccssececccescseccecesescesscceces 


Stewavune op Repontine Orricenr 


Foam OL 237, Reviseo Jury 1957 
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1 2 
Gaovent romwano prow Last monve (item 15 Last Mowrm on cxecare) 
Grawreo ovnine Moute (Sum OF A THROUEH Fecccccceccsccccccosees 
Ae WOW applications... | THE SUM OF THESE TWO MUST | .orccccree 
EQUAL ITEM 9a IW 
ry ey COLUMN 1 | eoeecccces 
Co RESTORATIONS — WRITTEN REQUESTS (Same AS 9A, COL. 2)..00000 
Bo RESTORATIONS = WRITTEN REQUEST BOT REQUIRED. ccccccecccsesee 
E, TRANSFERS FROM ANOTHER COUNTVesccccccescccccccvccccsecccece 
Fe TRANSFERS FROM APEB...ccccccccccccccccccecoceccesseeccceses 
Totat cases (sum oF 11 ano 125 ALSO A © B BELOW). ccccccscccceee 
Ae RECEIVED ANBoccccvcccsccovccccssccccccecscoccces eeccccccccs 
Be O10 HOT RECEIVE ANB. .ccccccccccccsescoessccese Ooeeccceesee . 
OLSCONTIMUED DURING THE MONTH (SUM OF A THROUGH 0). .ccccccceees 
Ao TRANSFERS TO ANOTHER COUNTY.c..000 ccvccccccccocce eoccecece e 
Ge TRANSFERS TO APSB...sccccccccssccececccccsesecccocccosseses 
Co DISCONTINUED BECAUSE OF DEATH scccccscccsccccccsnccscsccceoe 
De ALL OTHER DISCONTINUANCESccccccccccvecseccoecces eecesccere ° 
ConTIMVED TO WERT MONTH (13 HINUS 14) scccccececcsces uasabesesna - E 
Sen ee a 


! 
i 
Oeranrnest oF Socran Wevrane | 


Warvren Requests 


Appuicatious | For Resvonayi ow 


Effective October 1, 1957 
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FoRM 400A 


DO NOT WRITE IN THIS SPACE 








S-190 (Continued) _ 


CONTINUATION SHEET 


; 6... FILING ADMINISTRATIVE RECULAGDs 


WITH THE SECRETARY OF STAT 


(Pursuant to Government Code Section 11380.1) 


_. FORM GR 237 


State of California 


GENERAL RELIEF MONTHLY STATISTICAL REPORT 


























2. Continued from last month (Item 6 lest month)...ccccscscsecccsccossces 
Se Total added during month (Item 3a plus BW)ecoccccccccccccescoccecovecs 





be Reopened: Previously reseived General Home Relicfecesccsscccsoces 
4, Total astive during month (Item 2 plus 3; alse Item Ne plus 4®).ccccce 
@. Received Generel Home Relief (Same as Item 7, Col. 1 & 2)sccccccee 
vw Reoeived ne General feew Pali fo cocccvccccccccccccvcccoccsevceeses 
Se Total diocontinued daring month (Sun of Iteus Se through Sl).cccceceee 















Be DeMtMecccccccccecsccocccccccsececcoccesoeeoscoesoccecoocoosseoeee® 

be Ruployment or inerensed enrmingsecccsscoccoscccvcccceceossoeee sete mm ween 

Go Support from relatives or fricndseccocsccecccosccesecerecesesesee® =. 

4. Other change in cooncmie eiroumstenses.ccoccceses soccccece 

@. Change in lew or agenay polleyecccccccsecsccccces eeccovece 

f. Refusal to comply with agensy policyooccocccccces eeeccccee 

Go Troess property. rccoccccccceccceccccesovcceescoossees CO, re 

he eeecceeee 

ie Reooipt of another type of public apsistansesccocccccvcccccsosesce woenee 

Jo Returned to legal rosidenee.ccccssccccvcccvccccoeccoesccesersorse® = 

We Last contact... coccccccccccrccccscececsereseseee eee eeesee eee tees ee — nmnmmeemm asasm: = 

le Other (opesify).cccccccccccccvovesercccccccsccnsecneeesesseeeee ete mmm ne m.. 
_ $e Continued to next month (Iten 4 minus 55 3 Teen 2 next } month)ooererseeee 


RECIPIONTS 
7+ Total Reeitpiente (7a plus 7b; 
eane ag’ lig) 


Be Family Casesecscoscccccee |. 


SUPPLEMENTATION oF 0 ous, a, APsS AND at 
(Do not include amounts elsewhere in this or other statistical reports) 
8. Supplemental aid from county funds to OAS Reciplentseccoccescscscceses 
9 Supplemental aid from county funds to ANB or APSB Resipients... 
10. Supplemental aid from county funds te AtD AT Resi plentsscecee 
SSS SS Se SSeS See 


oes ee 








OTHER GENERAL RELIEF PROM COUNTY INDIGENT FUND 


11. Boarding Home and Institutional Care of Children (lkelude ANC Cases). 
12. Boarding Home and Institutional Care of Adults (Exelude OS, ATD, ANB, 


or eM seticccicsesssasdenctneti arc ee 
Hospitalization (Ineluding ambulance service from GR funds)sceccscssee 
Medioal and dental eareececcccccvcssrcccsscccsecccesevcccsecesecesveee 


13. 
14. 





15. Short-term care (3 days Or 1088). sccceccsscccesecsseccees [ EE. 
Mas) Boedadacscccccascsscsea devs ee]s doceudees o0tcecestensbasteas cosvaisee? | (3d Se 

17. Transportation costs to plase of residenet.scccsccccccccccsccccceseeee |... | a = SNR 
IW.: Other! (SpesiPy) a ccesaaveusssesiscccdudaeseacegecssesescanenancceseveze eS aes ta 


a 











Signature of Reporting Officer Title Date 


Porm GR 237, Revised Osteber 1957 


~ (Continued) 
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FoRM 400A CONTINUATION SHEET 
‘ 2R FILING ADMINISTRATIVE REGULA Ss 
- WITH THE SECRETARY OF STATE 


(Pursuant to Government Code Section 11380.1) 





S-190 (Continued) FORM DA 237 S-190 


Stato of California Department of Social Wolfere 


AID TO NEEDY DISABLED er 


MONTHLY STATISTICAL REPORT REPORT. FOR 19 


Written 
Requests for 
Applications Restoration 
1) ) 


(Exclude requests for transfor from another county and roquests 
for restoration) 













PART A: 1. Pending from lest month (Itom § last month or explain) .cccccccceccccccecs 





REQUESTS Be Total (1+ 2)ecccccccccccccsecess 
FOR 4. Disposed of during month (8+* b)sscecccccccccccccoccccecccccesces 
AID Be Application signedesrececccesscccccvcesceseccseevecsssecscsesevecosese 


be Requests withdrawn or canceled (application not signed)esscccccsccecce 





Pending at end of month (3 minus 4)scccccccccccccccccccccccccccccecoscces 


(Exolude applications for transfer from another county) 











PART Bs 6. Pending from last month (Item 10 last month or oxplain)scccccecssece 





Reoeived during month (Column 1 same as Ya)esscccccccccccccccccccece 














APPLICATIONS 


8 Total (6+ VAPITIITILITITITITTTTTTTT TTT TT TTT 









AND 
9- Disposed of during the month (a +b +0)ecccccccccccccceccccecccccesce 





WRITTEN 


Be Grantedesecocecccccccesecascccccsessesceesceceeesecesesseessesee 





REQUESTS 














be 


DenLedesccccesceccccccccccvcesevscvcesecsseasesseeseseseseeesees 










FOR 
(1) Does not moot definition of disabilityse.eseeese(___) 





RESTORATION 





(2) Othor rcasondececcccccccccccccccccccccscsoocees(——__) 
Oe Withdrawn or cancel cdececccecsccecescccecccccccccsscevoccccecees 


Pending at end of month (8 minus 9)eeee 


Brought forward from last month (Item 15 lest month or explein)scece 


PART Cz Granted during month (sum of a through ©)sccesccccsccccccceccccccese 













THE SUM OF THESE TWO MUST 
EQUAL ITEM ga IN 
COLUMN 1 


New applicationsessese 





ReapplicationSeessecces evocecccece 
Restorations = written request (same as Ja, Cole 2) 
Restorations = written request not requircdesscccccsceccscoseses 


Transfers from another countYececcccccescvccesccscessccscesecoce 


DO NOT WRITE IN THIS SPACE 


Total cases (sum of 11 and 12; also a*b bolow)sccceccccccsccccccves 






Ge Received ATDeccesccccccccccccecsccsccncccccvceesoseeeecesccesees 





be Did not rocoive ATDeccsccncescccssccccovccccocscoseoecsscooseees 


14, Discontinued during the month (samo as Grand Total, Form DA 253)ecee 


Continucd to next month (13 minus 1+)eccccccccccecccccvcccocccoccces 


PART Ds Total ATD (a+ b+ C)ecccccccccccccccccecccccceccococoocooecoece $ 
NET Be Federal ShArCeccccesccccscsececcccccovccescsccsccessescose 


De Stato ShArOesccessccvescccvcsscsccoccesccescsecevceseseses 





Co County Shardsceeccccvcccccecccssceccessccccssenccevesseees 


Signature of Reporting Officer Dato 


Form DA 237, Ootober 1957 


(Continued) 
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FORM 400A 


DO NOT WRITE IN THIS SPACE 





CONTINUATION SHEET 
R FILING ADMINISTRATIVE REGULA IS 
WITH THE SECRETARY OF STATE 


(Pursuant to Government Code Section 11380.1) ~—— 











PUBLIC ASSISTANCE 


(Continued) 


Svave of Cattronasa 


REA 


Gaawa TOTALS CARES DISCONTINUED DURING THE MONTH (48 REPORTED 1M ITEM 14 OW FORM DA 237) oveeecerceeesere 





FORM DA 253 


AID TO NEEDY O1SABLEO county 


Mowvuty Srartericat Rerony on 







AQH EQR QLSSQNXTLAVANGE Googe 
DEATH secvccccccccneccesacers 
TRANSFERS TO OTHER COUNTIES « 
IWELIG@IOLE = MO LONGER BIGADLED oo00 eee rececvecaccnseccnsecoesccccoescesovoscccasoceseoneosonl® 
ADSUSTHENT FOR OVERPAYMENT coccccccccvccsvcesesccvescesesvccsseseesseseecesessscseccseonsccesenessOD 
TOTALS CASES O1SCONTIMVED FOR REASONS LISTED BELOW (CODES OT THROUGH 50) cerccccccescccceccsces 
INCOME A Y 
Eanwines OF Recipients: 
= COUNTY ASSISTED IN JOB PLACEMENT srccccccveccccescnccsecoccccosserncsaccosevcsescccsesoo ll 


= RECIPIENT FOUND OWN EMPLOYMENT cocccccccvcccececoscccccesovccssoccecsecoocorecescorvcvesla 













EAAWINGS OF OTHER AEGOUACES OF SPOUSE coceee Ocececccccevcesesescoococsores Od 
CONTRIBUTIONS FROM PARENT OR OTHER RELATIVE oo 
MONTHLY INCOME FROM REAL PROPERTY ooo 
RECURRING LUMP SUM INCOME coccecce 
OLO AGE AWD SUAVIVORG IWSURANCE o 00007 
RAILAOAD RETIREMENT BENEFIT cococe 00008 
MILITARY PENSION OR BENEFIT cocccscccccoscrracscerecscesecsceoesscecsccccasccsesscoseessessoOD 
CHVEL PENSION OR ANNUITY ccopcccrccnccccsccescscacecccessecoccousooscececsoccsessosscoooooeell 
OTHER INCOME cccccccccrcvccrccccscccccocscsecncsenccsecconecceoesessccccesccesesccscosccconell 
PROPERTY REASONS: 

HUCREAGED REAL PROPERTY HOLDINGS cocccoccccccsccccevecccsoocercecoccsscessccscsooseceveseeeenO 
IMCREASED ASSESSMENT OF REAL PROPERTY cocccccscccccccoccveccevecsconscvccescoesscceooecseooen! 
REFUSES TO COMPLY WITH REAL PROPERTY UTILIZATION REQUIREMENTS cooccccecoeccccccssevcccsscooele 
INCREASED PERSONAL PROPERTY HOLDINGS socccrccsccccccoscscccsceconcoseosecccscsscceesossesesees 


OTHER REASONS: 


ADMITTED TO TB OR MENTAL HOSPETAL OR IN MEDICAL INSTITUTION BECAUSE DIAGNOSED AS 
TB OR PSYCHOTIC. coccsececcccesssossecccese 


eeeecercerecceecressecccsscsseveweseeeeead 









IMMATE OF PUBLIC INSTITUTION = CUSTODIAL CARE oo, ooo 
IWMATE OF OTHER PUBLIC INSTITUTION oo e032 


ACCEPTED FOR ANB OR APSB covescees savech 


Loss OF STATE RESIOENCE oe 


ACCEPTED FOR OAS secccsevcccccccecccvccceccccccsecccccccvccsccccceseccceessocccssescssseesee el 


OFFSET OLSCONTINUANCE FOR OVERPAYMEST cocccccccovcccescccseceneccooccceseccccooscsocscssonce 


CHANGE IN STATE Law om PoLicy (Do NOT USE UNLESS IusTRUCTED BY SOSW): 


“~SiGwaTUae OF REPORTING OFFICER ite DATE 





Statistical 





QE GASES | 
| 
ae | 








SUBMIT TWO COPIES TO BUREAU OF RESEARCH AND STATISTICS, SOSm% 722 CAPITOL AVENUE, SACRAMENTO, WOT LAYER THAN THE Y6TH OF THE ; 
MONTH FOLLOWING THE REPORT MONTH. 


Foam OA 253, OctceeR i957 


SAT TTODONT A SNCTT NM 
CALIFORNIA-SD5i7-M 
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FoRM 400A CONTINUATION SHEET 
¢ OR FILING ADMINISTRATIVE REGUL/ IS 
WITH THE SECRETARY OF STATr 


(Pursuant to Government Code Section 11380.1) 








Statistical PUBLIC ASSISTANCE S-190 
S-190 (Continued) Form DPA 10 ‘S-190 
Stave OF CALIFORNIA DEPARTMENT OF SOCIAL WELFARE 
PUBLIC ASSISTANCE REINVESTIGATIONS COUNTY 
AND APPLICATION DISPOSALS 
MonTHty Statistical Rerort atts [eee nee Sa Ei es 2s ieee | ee 


Suemit 1 DUPLICATE TO BuREAU OF RESEARCH & Statistics, SOSW 





1, TOTAL DUE OR OVERDUE (1A + 1B)sccccccccecccececcess 

Aw REPORTED OVERDUE IN ITEM 3 LAST MONTHseceeceece 

B, BECOMING CUE THIS MONTHe.coceccccccccccececcecs 

PART A 2, DISPOSED OF THIS MONTH (2A + 2B)secccccesescccccece 
ANNUAL An COMPLETED. socccccevccccccccccnessseeccssccssecs 
RE INVESTIGATIONS B. CANCELED BY DISCONTINUAWCE OF CASEsoccocccecess |. 
3. OVERDUE AT END OF MONTH (1 MINUS 23 3A * 3B). cesses 


Aw 12 MONTHS OR MORE OVERDUEssoesecccvccccsecccece 


B, Less THAN 12 MoNTHS OvERDUE (SUM OF ENTRIES 
BELOW, BY MONTHS DUE )esosereccecesccecuscceces 


JANUARY 19_erccccees 
FEBRUARY 19__sassevece 
MARCH 19__cecveceesere 
APRIL 19__.cccccccceoe 
MAY 19__.ccccecccccece 
MONTH DUE JUNE 19__eeeveseseeves 
JULY 19__secceecceceee 
AUGUST 19__seeecceeees 
SEPTEMBER 19_seeseeee 
OCTOBER 19__sscceceeee 
NOVEMBER 19__sececceee 


DECEMBER 19_ seccceeee 


4. COMPLETED PRIOR TO ANNIVERSARY MONTH (Do NOT 
INCLUDE IW ITEM 2A)o.. 





Poeeeeeresersseseecosere 
















(EXCLUDE APPLICATIONS FOR TRANSFER FROM ANOTHER sfiavy A Sh ober 


5. APPLICATIONS DISPOSED OF THIS MONTH (EQUALS SUM OF 


DO NOT WRITE IN THIS SPACE 





PART 8 ENTRIES BELOW; ALSO ITEM 9, CoL. 1, OF 237 REPORTS) ae. 
DISPOSAL OF 1 = 30 DAYS. seccceseees = 
APPLICATIONS 
AND WRITTEN 31 = 45 DAYSssecceveece 
REQUESTS FOR NUMBER OF DAYS 
RESTORATION: SINCE APPLICATION 46 = 60 DAYS. cccccseeee 
LENGTH OF SIGHED 
TIME FROM 61 = 90 DAYSssecveseces 
APPLICATION 


TO DISPOSAL® MORE THAN 90 DAYS.seeee 


WRITTEN REQUESTS FOR RESTORATION DISPOSED OF THIS 
MontH (EQUALS SUM OF ENTRIES BELOW; ALSO ITEM 9, 
COLsi 25 OF 297, REPONTE cas cccchacoviercionrsccenaces 
















6. 


1 = 30 DAYSsecccececees 








31 = 45 DAYS. ccceeceees 





NUMBER OF DAYS 
SINCE REQUEST FOR 
RESTORATION SIGNED 





46 — 60 DAYSeevccceceee 






61 = 90 DAYSescecceeeee 








MORE THAN 90 DAYS.ecece coe 2 


*® NUMBER OF DAYS BETWEEN DATE OF APPLICATION AND DATE OF OFFICIAL ACTION (cranteo OR DENIED); IF WITHDRAWAL, BETWEEN DATE OF APPLICA= 
THON AND DATE WITHDRAWN GY APPLICANT. 


SiGwaTURE OF REPORTING OFFICER Date 
Form DPA 10, Revisen Ocroser 1957 





ee ee ee Revision 1h6______Effective October 1, 1957 


41998 6-56 30M SPO 








Form 400A" 


a 


DO NOT WRITE IN THIS SPACE 





CONTINUATION SHEET 
OR FILING ADMINISTRATIVE REGULAR: 
WITH THE SECRETARY OF STAT 
(Pursuant to Government Code Section 11380.1) 





HNatietical MEDICAL CARE S-,00 
$-400 INTRODUCTION - MONTHLY STATISTICAL REPORTS ON MEDICAL CARE OF OAS, $-400 
AB AND ANC RECIPIENTS (Forms AG 260, BL 260, CA 260-FG, and 
CA 260-BHI ) 





Content of Reports 


These statistical forms are to be used to report the cost of medical care 
which has been provided to recipients of OAS, AB, and ANC from the two following 
sources only: 


1. The Medical Care Trust Fund 
2. Supplemental aid payments from OAS or AB funds (recipient's income). 
Entries are limited to such services as could also be allowed under 


the Medical Care Program policy. 


Medical care provided from county indigent funds, or from other county 
only funds, is to be excluded from these statistical reports. 


When to Report Medical Care 

Report medical care according to the calendar month in which the vendor 
payment is made from the Medical Care Trust Fund or the month in which a supple- 
mental aid warrant is issued to the public assistance recipient to meet his need 


for medical care. Counties shall submit reports in duplicate to the SDSW, 
722 Capitol Avenue, Sacramento, by the 12th of each month following payment. 


41998 8-56 30M SPO 








FoRM 400A~ 





&. CONTINUATION SHEET 
P R FILING ADMINISTRATIVE REGUL s 
WITH THE SECRETARY OF STAT 
(Pursuant to Government Code Section 11380.1) 





DO NOT WRITE IN THIS SPACE 


S20 MEDICAL CARE Statistical 


$-420 COLUMN DEFINITIONS, FORMS AG 260, BL 260, CA 260-FG, AND $-420 
CA 260-BHI 


Each report for OAS and AB is divided into two vertical parts, according 
to the fund from which the medical care will be paid. For ANC, space is provided 
for reporting only on expenditures from the Medical Care Trust Fund. 


1. Medical Care Trust Fund - report in this half the number of persons 
in whose behalf medical bills were paid from the Medical Care Trust 
Fund during the month and the amounts of such payments by the type 
of medical care paid for. 


2. Supplemental Aid Payment - report in this half the number of persons 
who receive supplemental aid payments during the month to enable 
them to pay their medical care bills and the amounts authorized for 
this purpose, Exclude amounts for medical care which could not be 
allowed under the policy of the Medical Care Program, e.g., 
prosthetic devices, as well as amounts allowed to meet nonmedical 
special needs. 


Recipient Counts 


The case (or persons) count for the "Total" for each part shall be an 
unduplicated cvunt of the individuals who received medical care from the specified 
fund. Note that the sum of the entries by "type of medical care" will not neces- 
sarily equal the number of cases reported under Total because some individuals 
may receive more than one type of medical care. Note also that the same individuals 
may be reported in Columns (1) and (3) for OAS or AB. 


Amounts 

Under each of the two funds for medical care, enter the amounts expended 
during the month by the type of medical care provided. Unlike the case counts, the 
sun of the amounts, in each column, will equal the Total entry. 


C .LIVORNTA-SD¢ 7 -MANUAL-STAT Effective October 1, 1957 
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FORM 400A CONTINUATION SHEET 
» OR FILING ADMINISTRATIVE RECULADNs 
; WITH THE SECRETARY OF STAT 


(Pursuant to Government Code Section 11380.1) 





Statistical MEDICAL CARE S-L0 
S-440 TYPES OF MEDICAL CARE, FORMS AG 260, BL 260, CA 260-FG AND $-440 
CA 260-BHI 


Each report form segregates the data by type of medical care as shown 
below. Include only medical care which can be allowed under the policies of the 
Medical Care program. 


Item 1. Physician - report the amounts expended for services of 
Ticensed medical or osteopathic practitioners, and the number 
of recipients who received those services. 


Item la. Number of Visits - enter the total number of physicians! 
visits for which payment is reported in Item 1. 





Item 2. Other Practitioner - report the amounts expended for services 
of practitioners other than physicians and the number of recipients 
who received these services, This item will include chiropractors, 
chiropodists, spiritual healers, etc. 


Item 2a. Number of Visits - enter the total number of visits for which 
payment is reported in Item 2, 


Item 3, Prescriptions (Drugs and Other Medical Supplies) - report the 


amounts expended for drugs and other medical supplies which were 
prescribed by licensed practitioners (including dentists) and 
the number of recipients to whom these were supplied, 


Item 3a. Number of Prescriptions ~- Enter the total number of prescrip- 
tions for which payment is reported in Item 3. 


Item }, X-ray - enter the amounts expended for X-rays and the number 
of recipients who were X-rayed. 


Item 5, Laboratory - enter the amounts expended for laboratory services, 
€.g., blood counts, urinalyses, sedimentation rates, etc., and the 
number of recipients who received these services. 


DO NOT WRITE IN THIS SPACE 


Item 6. Home Nursing - enter the amounts expended for home nursing care 
and the number of individuals who received this service. 


Item 7. Rehabilitative Service ~ enter the amounts expended for 
rehabilitative services (including physical therapy) and the 


number of individuals who received these services. Exclude 
payments for room and board. 


(Continued ) 
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FORM 400A 


DO NOT WRITE IN THIS SPACE 











CONTINUATION SHEET 
OR FILING ADMINISTRATIVE REGUL gs 
WITH THE SECRETARY OF STAT 


(Pursuant to Government Code Section 11380.1) 


(Continued ) S-ho 


Item 8, 


Item 8a. 


Item 8b, 


Item 9. 


Item 10. 


Item 11. 


Dental Care - enter the amounts expended for dental care during 
the month and the number of recipients, 


(CA 260-FG/BHI)"Complete" - Enter the amount expended this month 


for "complete" dental care of children five through twelve years 
and the number of children who received the care. Such care 
requires prior authorization as shown in Section MC 031.2 of the 
Medical Care Manual. 


(CA 260-FG/BHI) Emergency - Enter the amount expended this month 
for emergency dental care, required for the relief of pain or 
the elimination of acute infection, and the number of children 
who received the care. 


Other Allowable Medical Care - this item is provided so that the 
statistical report form Will not have to be revised immediately 
if there is an expansion of service(s). It may also be used to 
report medical service that the county is unable to assign to 
one of the other items, i.e., Items 1 through 8, 


Diagnostic Appraisals - enter a count of the number of individuels 
for whom payments were made this month for diagnostic appraisals, 
i.e., under Code 028 (complete history and physical examination - 
office or home) in Section MC 00.1 of the Medical Care Manual. 


(ANC) "Complete" Dental Care - reguests authorized this month - 


Entries are to be made in two parts, as follows: 


Number of children - enter the number of children aged five 
through twelve in whose behalf the county this month authorized 


"complete" dental care. 


Amount authorized - enter the amount authorized by the county 
for the "complete" dental care of the above children. This 
amount is not expected to agree with the actual expenditures 
which are reported in Item 8. 
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Form 400A 


DO NOT WRITE IN THIS SPACE 





CONTINUATION SHEET 
OR FILING ADMINISTRATIVE recut Qs 
WITH THE SECRETARY OF STAT 


(Pursuant to Government Code Section 11380.1) 





$-490 STATISTICAL FORMS $-490 


STATE OF CALIFORNIA DEPARTMENT OF SocrAL WELFARE 
MEDICAL CARE OF County 
OLD AGE SECURITY RECIPIENTS 


MONTHLY STATISTICAL REPORT RESORT «FOR es 8 


MEDICAL Care Funo | SupPLEMENTAL AID PAYMENT* 


TYPES OF hy a Cases AMOUNT 
MEDICAL CARE (3) (4) 
tas Lo ee ; 


1. PHYSICIAN Fo ane t 
A. NumBeR OF Visits ee, 


2. OTHER PRACTITIONER 


A. NumBer oF Visits « ) 


3. Prescriptions (Drugs 
AND OTHER MEDICAL 
SUPPLIES) 


Ae NUMBER OF aes 
PRESCRIPTIONS 


4, X=RAY 


XXX 


5. LABORATORY 

6. Home Nursine 

7. REHABILITATIVE SERVICE 
8, DENTAL CARE 


9. OTHER ALLOWABLE MEDICAL 
Care (SpeciFY BELOW): 


Ae 





1.0.0, DE-AGNOST:I'C VAP RRALSALS. t= «NUMBER OFICASES= 15. vo ve. p0s ces, 10: event ee 
SS ??.70°0—0=0> oo 


* [NCLUDE 1N TOTAL OAS REPORTED ON Form AG 237. 
«« UNDUPLICATED COUNT OF CASES. 





(Report PREPARED By) (Acency SuemitTinG REpoRT) ; (Date) 


Form AG 260, OctoserR 1957 
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CONTINUATION SHEET 
OR FILING ADMINISTRATIVE REGULAgEDs 
WITH THE SECRETARY OF STAT 
(Pursuant to Government Code Section 11380.1) 


MEDICAL CARE Statistical 












STATE OF CALIFORNIA DEPARTMENT OF SociAL WELFARE 







MEDICAL CARE OF 
AID TO THE BLIND RECIPIENTS 


MONTHLY STATISTICAL REPORT 


MEDICAL CARE Funp 


TYPES OF CASES AMOUNT | 
as 





County 








REPORT FOR 






AmouNT 
MEDICAL GARE (1) (2) (4) 


CASES 
(3) 
eis Ce Pa pke S83) 3 


(EERO As EE RTE ST Er 

1. PHYSICIAN pM) ae. See PEA SE 

Ae NuMBER OF VISITS # aS C ) 
2. OTHER PRACTITIONER See ee 

Ae Numoer oF Visits {{ a C , 
3. Prescriptions (Drues 

AND OTHER MEDICAL 

SUPPLIES) XXX XXX 

Ae NUMBER OF FRR 

PRESCRIPTIONS sd ) 

4. X=RAY 
5. LABORATORY ; hers 
6, Home Nursine Oo ee see Sa 
Te REHABILITATIVE 

SERVICE eS 
8. DENTAL CARE RE Set EE es 
9, OTHER ALLOWABLE 

MEDICAL CARE 

(SPECIFY BELOW): 7 om St 

Ae SEs ee ee 

Bie je Og 

GBS SAS Be ES a8 ie on : 

Dipper a ae |+-—__- : 


O. DIAGNOSTIC APPRAISALS = NUMBER OF GASES «4.4 2 ee oe © © 

















* UNDUPLICATED COUNT OF CASES. 





———————— eee 


(RepoRT PREPARED BY) (Acency Suemittine Report) (Date) 


Form BL 260, Octoser 1957 








(CALIFORNIA-SDS7-MANUAL-STAT Effective October 1, 1957 
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ForM 400A CONTINUATION SHEET 
’ ‘OR FILING ADMINISTRATIVE REGUL NS 
‘ WITH THE SECRETARY OF STAic 
(Pursuant to Government Code Section 11380.1) 





State of California Department of: Social Welfare 


MEDICAL CARE OF 
AID TO NEEDY CHILDREN RECIPIENTS= County 
FAMILY GROUPS 


Provided from Medical Care Fund Report for Be) 











Types of Children Amount Adults 
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D-010 COUNTY RESPONSIBILITY - GENERAL , D-010 


The county is responsible for receiving requests and applications for ATD; 
for assisting applicants in securing evidence of eligibility; for determining eligi- 
bility or ineligibility except as provided in WeIC 135; for authorizing and paying 
aid in the correct amount promptly to eligible persons; for identifying and evalu- 
ating any need applicants or recipients may have for medical treatment and social 
services in addition to the aid payments; for recommending a service plan to meet the 
individual's need3; for providing such services as the individual may require and the 
county is able to render; and for developing and assisting in the development of 
service facilities and resources. 


In rendering service, including eligibility determination and aid payment, 
to disabled individuals, it is the county responsibility to help them to realize the 
maximum personal independence of which they are capable, including self-care. 


Persons authorized to act as agents of the board of supervisors under 
WeIC 7.1 shall be designated and such agents shall be persons who direct, supervise 
or perform the determination of eligibility. 


D-010.10 DEFINITIONS ; D-010.10 


D-O10.11 REQUEST FOR INFORMATION * D-O10.11 


A request for information is one which is wmrelated to a specific request 
for aid. It is made without the individual indicating that he is in need and 
reflects a desire to obtain general information relative to assistance programs or 
points of agency policy. 


D-010.12 REQUEST FOR AID D-010.12 


A request for aid is made when an individual indicates that he is in need 
and asks for financial assistance. The county shall ‘assist him, if necessary, in 
specifying the program for which he might qualify. 


D-010,13 APPLICATION D-010.13 


; ‘at request for aid is considered an ATD application when the prescribed 
application form has been completed and ec by or on behalf of the applicant 
and agknowledged by the i a 


a ee eae eee ea same me tes aS ie Gees mee wai eet ceem eames emanate en acer em ON mene See hs me es as aes ees as ee i ee ans ee re eS 
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-OlO.14 REQUEST FOR RESTORATION D-O10.14 


A request for aid is considered a request for restoration of ATD when made 
n writing, dated and signed by or on behalf of a former recipient whose ATD grant 
as discontinued by the same county within 12 months prior to date of the request. 
ception: No signed request for restoration is required for a restoration after 
onfinement in a public or private institution as provided for in WeIC l160(e) or 
ter a one ten discontinuance for adjustment of overpayment. (See Secs D-Oll.20 
dad D-227.10 


-010.15 REAPPLICATION D-O010.15 


A request for aid is considered a reapplication for ATD when the prescribed 
pplication form has been completed and signed by or on behalf of a person (a) whose 
ormer application to the same county was denied or withdrawn, or (b) who was formerly 

recipient in the county receiving the request but whose aid has been discontinued 
or a period of more than 12 months. 


-O11 THE APPLICATION D-O11 


The signing of the application, Form DA 200,initiates the eligibility 
etermination process. If the county inserts the information as given by the 
plicant, the form shall be read by or to the applicant before his signature under 
ath is affixed. 


SS 


-O11.10 WHO MAY APPLY D-011.10 


Any person who believes himself eligible for ATD has a right to apply for 
uch aid and his application shall be received by the county. 


One who believes that he meets the eligibility requirements of more than 
ne category of aid has the right to choose the aid for which he will apply. 
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DO NOT WRITE IN THIS SPACE 


Regulations TERMINATION. OF ELIGIBILITY D-011.14 


D-Oll.11 APPLICATION IN PERSON DOM 


The person desiring aid, when able, shall complete and sign the applica- 
tion Form DA 200, in person at the county welfare department, or, if he so desires, 
may request the county welfare department to send application blanks by mail. If 
he is physically unable to apply in person and does not mail his application to the 
county welfare department, or if he otherwise makes known to the county welfare 
department his desire to apply, the county shall, as soon as possible, call in the 
home of the applicant or the institution where he lives and secure the completed 
and signed application, Form DA 200. 


An application for an individual under 21 years of age shall be made by 
the applicant himself, or on his behalf, by his parent, relative, guardian, or 
other person in loco parentis. 


D-O11.12 APPLICATION BY GUARDIAN OF PERSON 0-011 .12 


If an applicant has a guardian of his person, the application shall be 
signed both by the guardian and the applicant (the ward). Both signatures are 
also required on all other documents relating both to the person and to the 
financial affairs of the ward. The signature of the guardian of the person is 
the only signature required on affidavits or other documents pertaining to the 
person or whereabouts of the ward. 


D-Oll.13 APPLICATION BY GUARDIAN OF ESTATE D-O11.13 


If the applicant has a guardian of his estate, the signature of both 
the guardian and the applicant (the ward) are required on the application form 
and all other documents relating both to the person and to the financial affairs 
of the ward. The signature of the guardian of the estate is the only signature 
required on documents pertaining solely to the finances and property of the ward. 


D-O1l1.14 APPLICATION BY GUARDIAN OF BOTH PERSON AND ESTATE D-O11.14 


If an applicant has a guardian of both his person and estate, only the 
signature of the guardian is valid on the application and all documents relating 
to the applicant (the ward) or his financial affairs. 


Issue No. Ol-11 Effective October 1, 1957 
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D-011.20 DETERMINATION OF ELIGIBILITY Regulations 


D-O11.20 WHEN APPLICATION TO BE TAKEN D-O11.20 


The application, Form DA 200, shall be signed and acknowledged on all 
requests for aid at the time the applicant first makes known his need, unless this 
is reported by telephone or letter. The only exceptions to the requirement that 
an application be signed when request is made are: 


1. When the applicant recognizes that he is ineligible and states 
that he does not wish to continue with the application 


2. When an application or request for restoration was erroneously 
denied and corrective action is to be taken. (Aid is then 
granted on the same application or request for restoration 
which was previously denied. See Sec. D-227.60, Item 2) 


3. When restoration is requested from the same comty within one 
year from the effective date of discontinuance of ATD 


h. When aid is granted on appeal to the SDSW 


5. If the SDSW finds, upon review of subsequent medical and social 
data reports, that an individual whose aid had been denied or 
discontinued within a period of less than twelve months, because 
he was not found to be permanently impaired and totally disabled, 
is eligible as to permanent impairment and total disability. 


D-011.30 WHERE APPLICATION TO BE MADE D-011.30 


: A person has a right to apply for ATD in any county in which he is 
actually living, or if under 21 years of age, in any county in which the parents, 
relative, or person in loco parentis providing a home and care for the minor Lives. 
(See Sec. D-010) 


DO NOT WRITE IN THIS SPACE 
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D-011.40 APPLICATION INTERVIEW D-O11.40 


The county shall interview the applicant and the guardian, if sny, at the time 
the application is signed or as soon thereafter as possible. In this interview the 
county shall inform the applicant of: 


1. The eligibility requirements 


2. His responsibility for reporting all facts material to a correct 
determination of eligibility and grant 


3. The joint responsibility which the county and the applicant have 
for exploring all the facts concerning eligibility, needs and 
income, and the applicant's responsibility for presenting records 
or documents in his possession to support his statements 


lh. The confidential nature of all information given 
5. The kinds of verification needed to establish eligibility 


6. The fact that all investigation will be wmdertaken with the 
full knowledge and consent of the applicant 


7- The role of the county and the role of the SDSW in the eligi~ 
bility determination process 


8. The applicant's responsibility for notifying the county 
immediately of all changes in circumstances 


9. The availability of assistance or service wnder some other 
program either public or private if the applicant appears 
ineligible for ATD. 





CALIFORNIA-SDSW-MANUAL-~ ATD Issue No. 01-13 Effective October 1, 1957 
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D-012 INITIAL INVESTIGATION D-012 


D-012.10 COUNTY RESPONSIBILITY FOR INITIAL INVESTIGATION D-012.10 


The county receiving an application or request for restoration shall by 
areful inquiry into the circumstances of the applicant or recipient determine except 
s provided in D-172 whether he meets the conditions of eligibility specified in the 
WIC and the regulations of the SDSW (Chapters D-10 through D-15), and, if found 
ligible shall authorize the amount of aid to which he is entitled in relation to his 
eeds and income. (Chapters D-20 through D-22) 


ception: A comty receiving a request for assistance from a person physically 
resent in the county, but who makes his home in another county as specified in 
&IC 1190 shall assist the person in completing an application or request for 
estoration; obtain pertinent information andimmediately send the application or 
equest for restoration to the county in which the applicant lives. The county in 

ich he makes his home shall accept the application or request for restoration, 

d is responsible for determining eligibility end granting aid if eligibility is 
stablished. 


if a person moves from one county to another to make his home after an 
pplication has been signed or restoration requested, but before the cowmty has 
cted thereon, the county receiving the application shall complete the investigation 
d authorize aid if eligibility exists and then initiate intercomty transfer with 
he county in which the recipient is making his home. 


D-012.20 PROMPTNESS REQUIREMENT D-012.20 


The county shall initiate immediately upon receipt of requests fcr eappli- 
ation or restoration all actions known to be necessary to complete the investiga- 
ion and shall pursue the investigation diligently. 


The date of the applicant's signature on the prescribed application form is 
e date of application. When the application is made by a person other than the appli- 
t (See Sec. D-O11.11), the date of that person's signature is the date of application. 
e date the applicant signs the written request for restoration is the date of the 
quest unless made by mail when the date of receipt is considered the date of request. 


Dg NQTOVEETE IN THIS SPACE 


0-012.30 HOME VISIT D-012.30 


A home visit shall be made during the investigation of eligibility. If 
tne applicant is a patient or inmate in a public or private institution, contact 
ith the individual will be made in the institution. 





et i | a in ni a is i ne a a 
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D-012.40 METHOD OF INVESTIGATION D-012.40 


In addition to the code provisions (W&IC 19, 103.3, 118, 002, 180, 181) 
the following rules govern the method of investigation: 


1. The records or documents in the applicant's possession shall be 
used whenever possible in preference to Seeet ee information 
through other sources. 


2. The exploration of facts concerning eligibility shall be a 
joint responsibility of the county and the applicant. 
Exception: If an applicant is unable to present information 
to extablish his eligibility, his needs and income, the 
worker shall take the initiative in obtaining information. 


3. Investigation shall be wmdertaken with the full knowledge 
and consent of the applicant. 


D-012.50 PREFERRED TYPES OF EVIDENCE D-012.50 


Investigation shall be directed toward obtaining from the most reliable 
sources available evidence from which it can be determined whether the applicant 
meets each of the conditions of eligibility and from which the correct amount of 
aid can be determined. 


D-012.60 EVALUATION OF EVIDENCE D-012.60 


All information secured in the process of determining eligibility shall 
be evaluated in light of its internal consistency. 


‘Each piece of evidence shall be evaluated in light of the motives and 
adequacy of knowledge of the person completing the record or document or making 
the statement. 


‘ 


The relative merit of the various pieces of evidence shall be considered 
rather than the numbers of pieces of evidence which se ae or refute the applicant's 
statements. 

When evidence is conflicting or inconsistent, the investigation shall 


be’ pursued to the point that the preponderance of evidence supports eligibility 
before aid is granted. 


ee ee ee a en een fe a ee 


41998 8-56 30M SPO 











FORM 400A CONTINUATION SHEET 


t FILING ADMINISTRATIVE REGULATI( 
WITH THE SECRETARY OF STATE 
(Pursuant to Government Code Section 11380.1) 





If at the time application is to be made the state hospital has determined 
that the patient will be released and living in a home in a county other than the 
county from which he was committed to the state hospital, the county in which such 
home is located is considered to be the county in which the applicant "lives" and 
that county is responsible for accepting the application, determining eligibility, 
and granting aid, if eligible. If the plan is for the applicant to live in a home 
which is located in the county from which he was committed to the state hospital or 
if plans have not been completed and at the time the application is to be made, it 
is not known where he will live when released, the applicant will be considered to 
"live" in the county from which he was committed to the institution and that county 
is responsible for accepting and processing the application. 


Exceptions If the applicant is a minor see Sec. D-011.30 


D-O14 ACTION ON APPLICATIONS AND REQUESTS FOR RESTORATION D-O14 


D-014.10 APPLICATION OR REQUEST FOR RESTORATION GRANTED D-O14.10 


If investigation conclusively establishes eligibility wnder each of the 
applicable requirements payment of aid in a specified amount and to begin at a 
specified time shall be authorized. (See Chapters D-20 through D-22) The date 
of authorization is the date the investigation is completed. 


DO NOT WRITE IN THIS SPACE 
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D-O14.40 APPLICATION OR REQUEST FOR RESTORATION DENIED D-O14.40 


County action shall be taken to deny aid if: 
1. Proof of ineligibility has been obtained 


2. All reasonable sources of proof of eligibility have been examined with- 
out establishing eligibility 


3. The applicant's whereabouts is unknown 


lh. The applicant established residence in another state before his eligi- 
bility was determined. 


(See Sec. D-011.20, Item 2, and Sec. D-227.60, Item 2, if denial action is 
taken in error.) 


If, prior to obtaining and submitting to the SDSW the medical and social 
data for determination of disability, the county finds the applicant to be ineligi- 
ble for nonmedical reasons, the county may deny aid without obtaining or submitting 
such data unless the nature of the nonmedical ineligibility is such that the 
applicant is likely to be found eligible within a reasonable period of time. In 
such case the medical and social data shall be obtained and submitted to the SDSW 
at the time of original application in order to prevent delay at the time the 
applicant reapplies for aid. (See Sec.D-172.0 for period of time during which 
the disability determination would be valid.) 


D-014.50 APPLICATION OR REQUEST FOR RESTORATION WITHDRAWN D-014.50 


An application can be withdrawn only upon the voluntary initiative of the 
applicant. The request for withdrawal shall be in writing. 


D-O14.60 APPLICATION OR REQUEST FOR RESTORATION CANCELED D-O14.60 


An application or request for restoration is considered canceled if the 
applicant dies before the investigation is completed. 
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D-O14.70 COUNTY RESPONSIBILITY FOR INFORMING APPLICANTS AND RECIPIENTS D-014.70 


Immediately following the county's action granting aid, changing the amowmt 
f the grant, or denying or discontinuing aid, the applicant or recipient shall be 
otified in writing of action taken. This notification shall be in simple, under- 
tandable language individualized on the basis of the circumstances in the particu- 
ar case and shall include: 


1. The date action was taken, the nature of the action, and the 
effective date if aid is granted, changed or discontinued; 


2. A suggestion that any questions regarding the cowmty's action 
or amount of grant be discussed with the county; 


3. Notification that complaints may be made in person or by writing 
to the State Department of Social Welfare, and the addresses of 
the area offices; 


4. Notification of the right to appeal to the State Social Welfare Board; 


5. If aid is granted or the continuing grant is changed, a statement 
of the total grant, the reason for the change, the total need and 
amount allowed for each item of need, the source and amount of 
each item of income deducted. 


6. If an additional payment is made for the current or a past month, 
in accordance with Sec. D-227.60 or D-227.63, a statement in 
explanation of the amount of such payment. 





(See Section D-025.) 
Form DPA 8, Notice to Applicant Who Withdraws Application, shall be mailed 

r given to the applicant who withdraws an application, unless the county elects to 

eny the application. 

D-O14.80 IDENTIFICATION CARD - ATD D-O014.80 
Each recipient of ATD shall be provided with an identification card 


(Form DA-280) at the time aid begins, The ititial supply of identification 
cards will carry the expiration date of December 31, 1958, and thereafter new 
cards will be issued for each calendar year (see Sec. D-02), Required Forms). 


D-015 CONTINUING INVESTIGATION REQUIREMENT D-015 





D-015.10 COUNTY RESPONSIBILITY FOR CONTINUING INVESTIGATION D-015.10 


The county paying aid is responsible for such continuing investigation as 
is necessary to insure payment only to eligible recipients, to insure payment of aid 
in the correct amount, to assist recipients to meet needs as fully as possible, and 
to assist recipients to make maximum use of their resources and capacities. 
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D-015.20 ANNUAL REIVESTIGATION REQUIREMENT - : D-015.20 


Whether or not certain aspects of the recipient's situation have been re- 
investigated earlier, a reinvestigation of all circumstances of the recipient subject 
to change shall be made at least once annually. The due date shall be set according 
to any plan which provides for completion of such a reinvestigation not later than 
12 months from completion of the initial investigation or the previous reinvestigation. 


The county shall consider as the date of completion of the annual reinvesti- 
gation the date the county worker or the case supervisor or the county welfare director 
Signed the reverse of the completed Affirmation of Eligibility, Form DA 206. 

D-015.30 METHOD OF REINVESTIGATION D-015.30 

Regulations governing themethod of the initial investigation also govern 
all continuing investigations and the annual reinvestigation. (See Secs. D-012.)0, 


D-012 e 50 and D=-012 ° 60 e ) 


The annual reinvestigation shall include an interview with the recipient, 
preferably in his own home or in the institution where he is living. 


The recipient shall sign and complete Form DA 206, Recipient's Affirmation 
of Eligibility for ATD. The recipient's statements and information obtained from 


all other sources shall be evaluated in light of facts previously known and in 
relation to potential for change in eligibility status or amount of the grant. 
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D-015.40 REINVESTIGATION DURING ABSENCE FROM THE STATE OR COUNTY B-015.40 


A recipient who leaves the state or comty for a temporary period shall 
e required to inform the county paying aid of changes in his living plan, his intent 
s to residence, and changes in his income and needs. 


When an annual reinvestigation is due during a recipient's temporary 
bsence from the state or county, an Affirmation of Eligibility, Form DA 206, shall 
e sent to a welfare agency in the locality with the request that the agency intere- 
iew the recipient, secure the signed affirmation and return it with a report on 
he recipient's plan regarding residence, his living arrangements and his current 
eeds and income. 


If it is not possible to secure the signed Affirmation of Eligibility and 
report through the agency within a reasonable time, direct request shall be made 
o the recipient to submit a completed Affirmation of Eligibility with a statement 
f his intent as to residence, his living arrangements, income and needs. 


ee ee ee ee ee 
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0-02) COUNTY RESPONSIBILITY FOR CASE RECORDS D-021 


The county is responsible for maintaining a case record for each appli- 
cant and/or recipient which identifies the individual, his address, and household 
composition, and which shows: 


1. The pertinent information obtained during the investigation conducted in accord 
with the requirements of Secs. D-012.40 and D-012.50, and the sources from which 
it was secured. 


2. That evidence was evaluated as required in Sec. D-012.60. 


3. The needs of the individual and the basis for the decision that he meets, 
or does not meet, the conditions under which special needs are allowed, and 
how the money amounts allowed were determined (see Sec. D-201). 


. That income and resources were explored as required by Sec. D-212, and that 
the amount was computed as specified in Sec. D-212.30, et seq. 


5. The original or a copy of all forms completed during the original and 
subsequent investigations, and relating to any transfer of responsibility 
for payment of aid between counties except (1) when the date DA 239 was 
mailed is recorded elsewhere, or (2) when the record contains a cross-refer- 
ence to Form ABD 236 A or B; requests for restoration as defined in 
Sec. D-010.14, correspondence to and from the county pertinent to the 
individual's eligibility, his grant, and/or activities toward meeting economic 
and social needs. 


6. The computation of the amount of any overpayment, and the amount of repayment 
due, if any; a copy of any demands for repayment; the facts regarding the 
determination of the debtor's ability to repay and collection activity as 
required by Sec. F-20, et seq., unless this information is recorded centrally 
elsewhere, 


7. A narrative or text containing relevant data (including dates) secured during 
client or collateral contacts, which does not appear elsewhere in the case 
record (or which is necessary to augment or reconcile data or information 
recorded in forms or correspondence); entries to reflect the client's 
reaction to or understanding of the county's interpretation of his rights and 
responsibilities. 


8. A record of facts reported by the applicant or recipient as required by 
WIC 103.3(b). 


9 The basis for the decision that the individual met, or did not meet, the 
conditions of eligibility. 


10. The county action granting, denying, changing, suspending, cancelling or 


discontinuing aid; the action authorizing distribution, or change in the 
distribution, of a recipient's grant as provided in Sec. D-226, 
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B-021.10 RECORDS, FORMS AND CONTROLS Regulations 


D-021.10 ASSIGNMENT OF STATE NUMBERS D-021.10 


A state number is to be assigned to each ATD application as defined in 
Sec. D-010.13 and the state number series is to be independent of the series used 
for other aid categories. 


D-021.20 RECORD OF REQUESTS FOR AID D-021.20 


The county is responsible for maintaining a file showing the name and 
address of each person making a request for aid as defined in Sec. D-010.12, the 
date and nature of the request, the date and method of disposition. Information 
secured during the interview with an individual who does not wish to sign an 
application or a request for restoration, which may be useful should application or 
complaint be filed later, is recorded. The file record of individual requests is 
retained for two years from the date of request. 


D-022 CONFIDENTIALITY OF RECORDS D-022 


D-022.10 NATURE OF CONFIDENTIAL INFORMATION D-022.10 


Names, addresses and all information concerning the condition or circum- 
stances of any persons from whom or about whom information is obtained is 
confidential, 


D-022.20 RELEASE OF GENERAL INFORMATION D-022.20 


Release of general information not identifiable with any particular 
individual is subject to no restriction. 


0-022.25 RELEASE OF CONFIDENTIAL INFORMATION D-022.25 





Except for purposes directly connected with the administration of the 
rogram as provided in WeIC 118, confidential information as defined in Sec. D-022.10 


is eons only under the conditions specified in Secs. D-022.30, D-022.0 and 
022.50. 
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D-022.30 RELEASE OF INFORMATION UPON APPLICANT'S OR RECIPIENT'S REQUEST D-022.30 


Information is released upon the request of the applicant or recipient or 
his authorized representative (individual, corporation or association) unless the 
information was given confidentially by another person, or pertains to a person 
other than the applicant or recipient. Under these circumstances the information 
is released only if the consent of the other person is secured. 


An individual, corporation, or association requesting information as 
the authorized representative of an applicant or recipient, including an appellant, 
is required to present such person's written authorization for release of the 
information requested. 


D-022.40 RELEASE OF INFORMATION TO OTHER AGENCIES D-022.40 


Information requested by public and private social welfare or health 
agencies, and research organizations, meeting the conditions and guaranteeing 
the protections stated in WIC 118 is released without authorization of the 
applicant or recipient. 


D-022.50 SUBPOENAS OR COURT ORDERS FOR RELEASE OF INFORMATION D-022.50 


On notice of court action ordering records to be produced, the county 
notifies the appropriate legal officer with the request that action be taken 
immediately to safeguard the confidential nature of the records, Exception: If 
it is apparent that the court order was issued for a purpose directly connected 
with the administration of the program, such action is not required. 
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RECORDS , _FORMS AND CONTROLS Regulations 


D-023 COUNTY RESPONSIBILITY FOR INDEX AND CONTROL FILES D-023 


The county is responsible for maintaining sufficient index files to identify 
active or inactive agency records, if any, relating to persons requesting and/or 
receiving aid or services, and their spouses. 


The county is also responsible for maintaining such control files as are 
necessary to insure that required actions are taken when due. 
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D-024 REQUIRED FORMS D-024 


The following forms, completed in accord with instructions for their use, 
are required when the circumstances to which they relate exist: 


DA 1 Medical Report 
DA 2 Social Information Report 
DA 3 Certificate of Disability 


DA 158 Aid to The Needy Disabled - Computation of Need and Payment 
(See Sec. D-201) 


DA 200 Application for Aid to the Needy Disabled (see Sec. D-011.11) 


DA 200-c Application for Aid to the Needy Disabled - Supplement for 
Noncitizens (See Sec. D-122) 


D 280 Identification Card (See Sec. D-01).80) 
ABCD 215 Notification of Transfer (See Sec. D-118.30) 
ABD 231 Certificate of Delivery of Payment of Aid (See Sec. D-1)1.50) 


ABD 235 Certification of State Department of Mental Hygiene of 
Applicant's Release from State Hospital (See Sec. D-013) 


ABD 236 A Certification of Patient Status in a Public Medical 
Institution (See Sec. D-11.)0) 


and/or 


ABD 236 B Certification of Patient Status in a Public Medical 
Institution (See Sec. D-1)1.0) 


DO NOT WRITE IN THIS SPACE 


DPA 1 Request for Federal Old Age and Survivors Insurance 
Information (See Sec. D-213) 


DPA 5 Summary of Letters of Guardianship (See Secs. D-011.12 and 
D-011.13) 


DPA 8 Notice to Applicant Who Withdraws Application (See Sec. D-01).70) 


AdS 430 Request for Search of Federal Census Records 
(See Handbook Sec. D-102,T) 
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1-025 RECORDS, FORMS AND CONTROLS Regulations 


-025 REQUIRED FORMS FOR WHICH SUBSTITUTE MAY BE USED D-025 


The following forms are required to be completed for the purposes 
indicated in the instructions for their use, except that the county may use 
substitute form which provides the same information. 
DA bi Transmittal of ATD Reports 
ABD 228 Authorization for Financial Investigation (See Sec. D-012.0) 


DA 206 Recipient's Affirmation of Eligibility for Aid to the 
Needy Disabled (See Secs. D-015.20 and D~015.30) 


DA 239 Notification of Action - Aid to the Needy Disabled 
(See Sec. D-01).70) 


DA 278 Authorization to Pay, Deny, Suspend, or Discontinue 
(See Sec, D-221) 


Use of a substitute Form DA 278 requires prior SDSW approval. 
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D-100 AGE REQUIREMENT D-100 


An applicant must have reached his 18th birthday by the date aid begins. 
D-101 DETERMINATION OF AGE ELIGIBILITY D-101 


If the applicant's sworn statement of his birth date on the application 
shows him to be 18 or over, further determination of age is not required. 
Exceptions 


If the applicant is unable to give information as to his age and/or 


it appears questionable that he is at least 18 years of age, other 
evidence of age shall be secured. 


D-102 EVIDENCE OF AGE D-102 
Any record, document, or written statement showing the birth date or 


the age of the applicant at a given date is admissible as evidence of age. 
(See Secs. D-012.50 and D-012.60. ) 
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D-III RIGHTS AND RESPONSIBILITIES D-111 


Applicants for or recipients of ATD have the same freedom of movement and 
choice of a place to live accorded other citizens of California. 


An applicant or recipient is responsible for immediately informing the 
county where he lives if he moves to another state with intent to remain indefini- 
nitely, or to another county to make his home. 


A recipient who goes out of the state for a temporary period without 
intent to remain is required to inform the county of residence every two months re- 
garding his continuing intent as to remaining or returning. 


D-112 PLACE OF RESIDENCE - STATE D-112 


A person's place of residence is where he has voluntary physical presence 
accompanied by intent to remain. 


D-112.5 EVIDENCE OF INTENT D=-112.5 © 


The applicant's statement on the application or the affidavit of a 
recipient is acceptable evidence of his intent as to residence unless contradicted 
by his actions. Exception: Under the conditions stated in W&IC 103.h, the 
recipient's statement of intent to retain California residence must be supported 
by other evidence of intent to return. 


D-113 LENGTH OF RESIDENCE - STATE D-113 


Length of residence accumulates during the period a person is voluntarily 
physically present at a place with intent to remain there. 


A period of residence begins on the date of arrival unless there is 
evidence that there was no intent to remain. A period of residence is ended 
by a voluntary move to another place with intent to remain there. 


D-113.5 EVIDENCE OF PHYSICAL PRESENCE D-113.5 


Evidence confirming the person's statement as to presence at a given 
place for a given period is required, 


D-114 EFFECT OF ABSENCE FROM STATE D-114 


The place of residence is not changed nor the period of residenee inter- 
rupted by a-person's absence from the state for a temporary purpose provided that 
he intends to return at some definite time in the future or as soon as the purpose 
is fulfilled. 


ee eS 
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Regulations _ 


D-115 PERSONS INCAPABLE OF INTENT D-115 


Persons who are deprived by court action of freedom of movement are not 
capable of applying the intent necessary to change residence. This includes persons 
on leave of absence from state mental hospitals. The place of residence for such 

ersons remains the same as at the time of the court action and length of residence 
accumulates during the period under such control. i 


The place of residence for one for whom there is a court appointed guardian 
of the person may be changed by the union of the guardian's intent and some act in 
relation to the ward, such as his removal to another place. 


Persons on parole from correctional institutions may establish residence 
y union of act and intent. 


D-116 PERSONS LIVING ON LAND LEASEQ OR OWNED BY THE UNITED STATES D-116 


Persons living on land leased by United States agencies from the state, its 
olitical subdivisions, or individuals, or on land owned by the United States within 
the boundaries of California, may establish a place of residence in the state in 
hich such land lies. Periods spent living on such land while accompanied by intent 
to remain are counted in computing the length of residence. 


D-117 COUNTY RESPONSIBILITY D-117 


No period of residence in the county prior to application is required. How- 
ever, the county in which a person lives is determined in order to fix county responsi- 
ility for investigation and payment. (See Sec. D-012.10, County Responsibility for 
Initial Investigation, Sec. D-015.40, Reinvestigation During Absence from State and 
ppendix Fiscal Manual Sections F~560, Charts of Financial Participation in Grants 
of Aid.) 


DO NOT WRITE IN THIS SPACE 
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D-118 INTERCOUNTY TRANSFERS~-GENERAL D-118 


D-118.13 CHANGE OF COUNTY RESPONSIBILITY D-118.13 


If a recipient moves to another county to make his home, county transfer 
arrangements are initiated. (See Sec, A-118.25.) 


D-118.15 DEFINITIONS D-118.15 
1. First County 


The county currently paying aid. 

Second County 

The county to which the recipient moves to make his home, 
Third County 


Any subsequent county to which the recipient moves to make his home 
prior to discontinuance of aid by first county. 


Transfer Period 


The period during which the first county remains responsible for 
payment of aid. 


Expiration of Transfer Period 

The end of the month in which the 60th day after notification to the 
second or third county occurs, or the end of the month in which aid 
is discontinued for cause whichever is earlier. 


Date of Notification 


The date the first county completes Form ABCD-215, to be sent to a 
second or third county. 
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D-118.21 RESPONSIBILITY FOR PAYMENT OF AID D-118.21 


There shall be no interruption or overlapping in payment of aid as a result 
of a recipient moving from one county to another to make his home. The first county 
is responsible for continuing payment of aid until the transfer period » as defined in 
Section D-118.15, Item above, expires at which time the county in which the re- 
cipient is making his home becomes responsible. 


DO NOT WRITE IN THIS SPACE 
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D-118.25 DISCONTINUANCE DURING TRANSFER PERIOD D-118.25 


Responsibility of the first county ceases when payment of aid is discon- 
tinued for cause during the transfer period (See Sec. D-012.10.) 


Exceptions: The first county restores aid and continues payment for 
the balance of the transfer period when: - 


a. Aid is discontinued to adjust overpayment in the adjustment period 
(see Sec, D-227.10) and the normal effective date for restoration 
is prior to the expiration of the transfer period. 


b. Aid is discontinued as a grant offset for overpayment (see Sec. 
D-229.10) and the repayment due will be offset prior to expiration 
of the transfer period. 


c. Aid is discontinued inadvertently or without cause. 


DO NOT WRITE IN THIS SPACE 
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-118, 30 RESIDENCE Regul ations 


D-118.30 TRANSFER PROCEDURE D-118.30 


First County 


1. Notify the second county of the recipient's removal to that county to 
make his home by Form ABCD-215. Send two copies with Section A 
completed. 


2. Supply the second county with information regarding the recipient's 
removal to that county, a certified copy of the original application 
(FormDA- 200), information and certified copies of supporting documents 
relative to disability (Forms DA-1, 2&4), current cligibility and 
the amount of the grant, a copy of the most recent authorization 
document, and a summary of pertinent social information (including 
a statement of services needed by the recipient end those being given 
currently by the first county). 





3. If the recipient moves to a third county to make his home before 
expiration of the transfer period, the first county shall: 


a. Cancel the transfer agreement with the second county and initiate 
transfer proceedings with the third county by use of Form ABCD-215. 


b. Request the second county to forward to the third county all 
information and documents supplied by the first county and any 
additional information secured by the second county. 


Second County 


1. Determine that the recipient is making his home in that county by a 
home call, if possible, or by interview elsewhere. 





2. Review all factors of eligibility that may heve changed, and supply 
the first county with any information which might effect eligibility 
or the emount of the grant during the transfer period. 


3. Complete Section B of Form ABCD-215 and return one copy to the first ! 
county. 


DO NOT WRITE IN THIS SPACE 


lh. Complete any additional investigation and if the recipient is eligible, 
authorize aid to be effective on the transfer date, 





5. At the request of the first county, forward promptly pertinent | 
information and documents to a third county. | 


Third County 


emer narra nen Sarma 


Proceed with transfer arrangements with the first county in the same manner 
as specified for the second county. 


fame mm me ee 
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0-121.5 NATURALIZATION THROUGH MARRIAGE D-121.5 


Derivative naturalization through marriage is established by evidence that: 


a. The marriage took place prior to September 22, 1922 
b. The husband was native-born or was naturalized prior to September 22, 1922. 


D-121.6  EXPATRIATION D-121.6 


When there is evidence that expatriation may have occurred, the possibility 
of expatriation must be refuted, or repatriation proved. 


If a woman citizen married between March 2, 1907, and March 3, 1931, the 
possibility of expatriation is refuted by evidence that her husband was a citizen. 
Her statement that her husband was native-born is acceptable evidence of his citizen- 
ship. If he was a naturalized citizen at the time of marriage, evidence asf specified. 
in Secs, D-121.2, D-121.3, or D-121. is required. 


D-121.7 REPATRIATION D-121.7 


When a citizen was expatriated by an affirmative act other than marriage, 
repatriation is established by evidence that the person was naturalized after expa- 
triation, or that the person took an oath of allegiance to the United States before 
a court exercising naturalization jurisdiction when such was authorized by statute. * 


When a woman citizen was expatriated by marriage to an alien, repatriation 
is established by evidence that: 


a. The marriage was annulled; or, 


b. She was a citizen by birth and resided continuously in the United States 
following her marriage; or, 


c. She was a citizen by birth and the marriage was terminated by death or 
divorce, and, if the marriage terminated after January 13, 1941, that 
she took a “Sformal oath of allegiance before a court exercising naturali- 
zation jurisdiction or, if outside the United States, before a diplo- 
matic or consular officer of the United States; or, 


d. The husband was naturalized prior to September 22, 1922, or that the 
woman was naturalized after September 22, 1922. 


0-122 DETERMINATION OF ELIGIBILITY OF ALIENS RESIDENT SINCE 1/1/32 0-122 


A. For Applicants 


The applicant's sworn statement on Form AD 200c establishes his initial eligibility, 
in the absence of information to the contrary, on the facts that he has not been 
convicted of an overt act against the United States Government and that he desires 
to become a citizen. 


The fact that the applicant has lived in the United States continuously since 1/1/32 
must be established by evidence as prescribed in Sec. D-113.5. 


B. For Recipients 


Continuing eligibility is dependent on the recipient's efforts to become a citizen. 
It is necessary for him to take positive action to achieve that goal. The county 
has a responsibility to assist him as needed. 


mee cme ee es ms me ee re me ee re ee es me re ee ee ee 
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Regulations PROPERTY D-132. 30 


D-131 OWNER OF REAL PROPERTY D-131 


The owner of real property is the person who holds legal title to the 
property unless a) he holds title only for convenience, i.e., for purposes of in- 
heritance or to avoid probate, etc., and b) he has no beneficial interest in the 
property, i.e., no right to possess and use the property or to receive the proceeds. 
Conversely, a person for whom legal title is held by another under these circum- 
stances, is the owner. 





D-132 EVALUATION OF REAL PROPERTY D-132 


D-132.10 DETERMINATION OF VALUE OF REAL PROPERTY D-132.10 


The value of real property holdings is the total verified county assessed 
value of all real property owned less the total verified amount of encumbrance of 
record against all of such property. If real property holdings are not assessed 
and it is impossible to obtain an assessment, one-half of the market value is used. 


When the applicant or recipient and/or spouse is not the sole owner of 
real property only his or their proportionate share is included in the total value. 


D-132.30 REAL PROPERTY ITEMS TO BE INCLUDED 0-132.30 


In addition to those items commonly considered to be real property, the 
following items are evaluated as real property: 


1. Real property being bought or sold under contract of sale 
2. Real property being sold while it is held in escrow 
3. Cemetery property held for profit 


lh. A remainderman's vested future interest in real property. 


DO NOT WRITE IN THIS SPACE 
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D-132.50 PROPERTY Regulations 


D-132.50 REAL PROPERTY ITEMS TO BE EXCLUDED D-132.50 


In addition to the exception stated in WIC 165, the following items are to be 
excluded in evaluating real property holdings: 


1. An Indian's interest in land held in trust by the United Stetes 
Government 


2. A remainderman's contingent interest in real property 
3. Real property in which the applicant or recipient holds life estate 


l.. Real property owned by minor chi dren of the applicant or recipient. 


D-132.70 ENCUMBRANCES ON REAL PROPERTY D-132.70 


In addition to the types of liabilities commonly considered encumbrances 
(mortgages, deeds of trust, delinquent tax liens, judgment liens, mechanic's liens, 
assessments, etc.) the following are considered encumbrances in evaluating real 
property: 


1. The unpaid balance of the purchase price of property being purchased 
under contract of sale 


2. The amount paid on the principal for property being sold under a 
contract of sale. 


D-133 UTILIZATION OF REAL PROPERTY D-133 


D-133.10 DEFINITION OF UTILIZATION D-133.10 


Real property is utilized when it is making a reasonable contribution 
toward current needs, when a plan for its use supports a conclusion that it tn1l so 
contribute in the immediate future, or when it is sold for an amount consistent 
with its current market value and the plan and terms of sale are consistent with the 
requirement of reasonable contribution toward current needs. 


Sale is not a reasonable plan of utilization if: 


1. The property is a multiple dwelling, one unit of which is used as the 
recipient's home, or 


2. The net proceeds the recipient could reasonably expect to realize fron 
the sale, together with other personal property, wovlc not exceed 
$600. 
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D-133.40 RECIPIENT ACTION TOWARD UTILIZATION D-133.40 


The recipient is given a reasonable period in which to initiate a plan for 
utilization of property not already being utilized in some acceptable way. For new 
applicants this period is three months from the date the application was granted. 
Otherwise this period is three months from the date the recipient was advised of 
the utilization requirement. In either case, the period may be extended if cir- 
cumstances beyond his control prevent the ower from proceeding with his plan. 

When a recipient has made no effort to utilize his property by the expiration of a 
reasonable period, ineligibility results. 


An applicant or recipient who refuses to consider development of a plan 
for utilization becomes ineligible immediately. 


Until an acceptable method of utilization is found, all reasonable 
methods must be attempted and the recipient is given one year (including the 
initial three-month period) in which to develop such an acceptable method of 
utilization. This period may be extended if there are extenuating circumstances 
which support a conclusion that a successful method of utilization can and will 
be developed within six months following expiration of the one-year period. 
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D-134 OWNER OF PERSONAL PROPERTY D-134 


The owner of personal property is the person who holds the property unless 
he holds it for another. Conversely, a person for whom personal property is held by 
another is the owner. 
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D-135 EVALUATION OF PERSONAL PROPERTY D-135 


The value of personal property holdings is the total verified market value 
of personal property owned less the total verified amount of encumbrance of record 
against all such property. Exception: See Sec. D-135.10, Items 3, ), 6, and 12 for 
when values other than market value are to be used. 


D-135.05 DIVISION OF PERSONAL PROPERTY WITH SPOUSE D-135.05 


Separate personal property owned by the applicant or recipient and his share 
of community personal property is included in evaluating his total property holdings. 
The separate personal property of a spouse is not included in evaluating total 
personal property holdings of the applicant or recipient. 


Each of a couple is presumed to ow a one-half interest in community 
personal property, regardless of which spouse holds the property. All personal 
property held in the name of the spouse of a married person is presumed to be 
community property unless evidence establishes it to be separate property. 
Exception: Burial trusts and interment plots are considered the separate property | 
of the spouse who is to be the beneficiary or user. 
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D-135.10 PROPERTY Regulations 


D-135.10 PERSONAL PROPERTY ITEMS TO BE INCLUDED D-135.10 


The following items (including those subject to purchase or sale under a 
conditional sales contract) are evaluated as personal property: 


1. Cash, savings accounts, securities, etc. 
2. Notes, mortgages and deeds of trust 


3. Motor vehicles. Market value is determined by multiplying the vehicle 
license fee by $50. Exceptions When the vehicle is wrecked or 
damaged to such an extent that the "Vehicle License Fee" value is 
unrealistic, the actual market value is used. 


h. The cash surrender value of life insurance, including burial insurance, 
on the life of the applicant or recipient and on the life of the spouse 


5. Burial trusts or similar funds 


6. Interment plots, crypts, vaults, etc., when retained for use of the 
owner (See Sec. D-132.30, Item 3). Such a space is valued at $50 
regardless of purchase price. 


7. The lessee's interest in a lease of real property for a period of years 


8. Commercial or other business enterprises including farm equipment, 
livestock and fowl other than that retained for family use only, etc. 


9. Interests in firms in receivership 


10. Interests in undistributed estates if the property is available prior 
to distribution i 


Interests in trust funds of which the applicant or recipient is 
beneficiary if the property is in fact available 


12. Interests in property assigned to fraternal, benevolent or nonprofit 
institutions without a life care contract. Such an interest shall be 
evaluated and included in total personal property holdings if, a) the 
person owns other personal property, or b) the value of the property 
assigned was in excess of the code limitation. The value of the in- 
terest is the estimated market value of the property at the time of 
the assignment less the value of care and maintenance rendered since 
the date of the assignment. 


DO NOT WRITE IN THIS SPACE 
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13.  <Any.other property which is not real property and which is not excluded | 
under Sec. D-135.30. 
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D-135.30 PERSONAL PROPERTY ITEMS TO BE EXCLUDED D-135.30 


The following items are excluded when evaluating total personal property: 


1. Personal property owned by minor children of an applicant or recipient 
including insurance policies on the lives of minor children 


2. Funds held in an escrow account if the escrow can be revoked only upon 
the consent of all parties involved. 


D-135.40 EXCUMBRANCES ON PERSONAL PROPERTY D-135.40 


In addition to the types of liabilities commonly considered encumbrances 
(loans, attachments for debts or taxes, chattel mortgages, liens, etc.) the fol- 
lowing are considered encumbrances in evaluating personal property: 


1. The unpaid balance of the purchase price of property being purchased 
under a conditional sales contract 


2. The amount paid on the principal for property being sold under a 
conditional sales contract 


3. Funeral expenses when all or part of personal property received through 


-the death of a spouse is to be used to defray such expenses. 


0-136 DIFFERENTIATION OF PERSONAL PROPERTY AND INCOME D-136 


The following are considered personal property rather than income when 
received as nonrecurring lump sum payments: 


1. Judgments, out of court settlements, and payments received because of 
compensation laws 


2. Inheritances 


3. Cash received by the insured from the surrender or maturing of 
insurance policies 


h. Cash received as the beneficiary of insurance carried by the de- 
ceased spouse, including OASI lump sum death payments, received 
as spouse of an insured worker 


5. Refwmds of excess premium payments on National Service Life 
Insurance 


6. Cash received by the recipient and/or his spouse from retirement 
or pension systems 


7. Net proceeds from sale of real or personal property. Exception: 
See Sec. D-137 


8. Personal income tax refumds. 
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D-137 PROPERTY Regulations 


0-137 ACQUISITION AND CONVERSION OF REAL OR PERSONAL PROPERTY 0-137 


Real or personal property may be acquired or converted to other forms by 
a recipient without affecting eligibility if the resultant holdings do not exceed 
the maximum allowed by the code and the transfer is one which does not result in 
ineligibility. (See Sec. D-138.20) 
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D-138 TRANSFER OF PROPERTY D-138 


D-138.10 RESPONSIBILITIES IN PROPERTY TRANSFERS D-138.10 


Applicants and recipients are responsible, in so far as able, for giving 
all available information to assist the comty in determining whether a transfer of 
property was made in order to qualify for aid, to qualify for a larger amount of 
aid or to avoid utilization. Recipients are also responsible for immediately noti- 
fying the county of any transfer which occurs after aid is granted. 


D-138.20 TRANSFERS OF REAL OR PERSONAL PROPERTY WHICH DO NOT RESULT IN D-138.20 
INELIGIBILITY 


There is a presumption that transfers made more than two years preceding 
the application were not for purposes of qualifying for aid or for a greater amount 
of aid or to avoid utilization. 


D-138.21 TRANSFER FOR FAIR CONSIDERATION D-138.21 


A transfer of property in which the grantor receives fair consideration, 
in light of current property values, in return for his equity does not result in 
ineligibility provided that the resultant holdings are within the maximum allowed. 


D-138.22 TRANSFER TO SATISFY A DEBT D-138.22 


A transfer of property to satisfy a bona fide debt or obligation in an 


amount which represents a reasonably adequate consideration for the grantor's 

equity does not result in ineligibility. Due to the mutual obligation existing 
between parent and child, support given to a parent is not a valid debt unless there 
is evidence that the child became indebted in order to render the assistance or 

that the assistance given otherwise resulted in undue hardship on him or his 
immediate family. 

D-138.23 TRANSFER WHEN FORECLOSURE IMMINENT D-138.23 


Transfer or assignment of property when foreclosure or repossession is 
threatened, or when it is clear that such property cannot be retained, does not 
result in ineligibility unless there is evidence of collusion. When there is 
evidence that a grantor was unable to refinance the property due to the necessity 
for payment of a substantial sum on the principal or because of his advancing 
years and diminishing ability to make payments, the transfer may be held to involve 
property in which foreclosure was imminent. 


41998 8-56 30M SPO 

















FORM 400A 





CONTINUATION SHEET 
== FILING ADMINISTRATIVE REGULATIC 
WITH THE SECRETARY OF STATE 


(Pursuant to Government Code Section 11380.1) 





DO NOT WRITE IN THIS SPACE 


-138.24 TRANSFER OF SEPARATE PROPERTY OF THE SPOUSE D-138.24 


The transfer by a spouse of his or her separate real or personal property does 
ot affect the eligibility of the other spouse. 


-138.25 TRANSFER WITH RETENTION OF LIFE ESTATE D-138.25 


There is a presumption that real property transferred with retention of life 
state does not affect eligibility. The life estate agreement must be written and 
ecorded. 


1. Home property 


Transfer of real property at any time with the retention of life estate 
does not result in ineligibility when the property is the home of the 
grantor and will continue to be utilized to meet his housing need. 


oe Property other than the home 


Transfer of real property with retention of life estate within two years 
prior to application does not result in ineligibility if: 


a. The property is being utilized or a plan for utilization is in 
progress and the transfer does not preclude future utilization 
by the life tenant, or 


b. Development of a reasonable plan for utilizing the property is 
not possible. (See Section D-133.10.) 


-138.30 TRANSFERS OF REAL OR PERSONAL PROPERTY WHICH RESULT IN D-138.30 
INELIGIBILITY 
-138.31 TRANSFER IN RETURN FOR LIFE CARE D-138.31 


A transfer of property subject to the condition that the grantee will provide 
ull support for the grantor for the remainder of his life renders the grantor ineligible. 
f an enforceable contract provides for less than full support, the value of the support 
rovided shall be considered income. 


-138.32 TRANSFER FOR PURPOSE OF REDUCING HOLDINGS WITHIN STATUTORY D-138.32 
MAXIMUM 
A transfer of property in order to reduce remaining holdings within the 
tatutory maximum results in ineligibility. If the transfer occurred more than two 


ears prior to the date of application, there is a presumption that the transfer was 
ade in good faith and not for the purpose of qualifying for aid. 
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D-138.33 TRANSFER OF REAL PROPERTY FOR THE PURPOSE OF AVOIDING D-138.33 
UTILIZATION 


Even though the comty assessed value less encumbrances of real property 
owned by an applicant or recipient is within the statutory maximum, a transfer of 
all or a portion of such property results in ineligibility if the transfer is made: 
1. To avoid utilization of the property, or 
2. To safeguard future eligibility status by divesting the applicant or 
recipient of proceeds which he would receive if the property were to 
be sold. 
D-138.34 TRANSFER OF REAL PROPERTY WITH RETENTION OF LIFE ESTATE D-138.34 


Transfer of real property with retention of life estate as the only 
consideration results in ineligibility if: 


1. The transfer occurred within two years prior to the application, and 
2. Utilization of the property was not feasible but the market value was 


such that personal property holdings would have exceeded the maximum 
had the property been sold. 


D-138.35 RELINQUISHMENT OF LIFE ESTATE TO AVOID UTILIZATION D-138.35 


Relinquishment of a life estate in real property is presumed to be for 
the purpose of avoiding utilization ifs 


1. The property is being utilized by the life tenant either as him home 
or in another way, or utilization is feasible, and 


2. The life tenant does not receive adequate consideration. 


Unless this presumption is refuted, ineligibility results. 


DO NOT WRITE IN THIS SPACE 


When the transfer with retention of life estate was prior to June 1, 1951, 
or two or more years prior to application (whichever date is later), adequate con- 
sideration for relinquishment of the life estate is determined by applying the 
California State Gift Inheritance Tax formula. Otherwise, adequate consideration is 
that which is consistent with the net sale value of the property at the time of 
relinquishment. Exception: If the remainderman has invested in the property, the 
value of the life estate would be modified by the remainderman's investment. 





D-138.36 TRANSFER OF INCOME PRODUCING PERSONAL PROPERTY D-138.36 


There is a presumption that a transfer of income producing personal prop- 
erty is for the purpose of qualifying for a greater amount of aid. Unless this 
presumption is refuted ineligibility results. 
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0-138.40 DURATION OF INELIGIBILITY DUE TO TRANSFER OF REAL OR PERSONAL D-138.40 
PROPERTY 


The period of ineligibility following a transfer of real or personal prop- 
erty which results in ineligibility begins the first day of the month following that 
in which the transfer occurred. This period is not extended because of income re- 
ceived during the period. 


Aid paid to a recipient during the period of ineligibility has no effect 
on the period of ineligibility. 


The duration of ineligibility due to a transfer of real property is the 
period during which a reasonable return for the grantor's equity in the property, 
had it been sold, would have supported the grantor and those dependent upon him. 
The duration of ineligibility due to a transfer of personal property is the period 
during which the amount of personal property in excess of the statutory maximum at 
the time of the transfer would have supported the grantor and those dependent upon 
hin. 


The following amounts are used as the monthly maintenance allowance for an 
individual with, and without, dependents: (A dependent is one whose major support 
has come from the applicant or recipient.) 

1 person $150.00 


1 person with spouse, or, 
1 person with one dependent $200.00 


(The allowance is increased by $50 for each additional dependent) 
If there are two or more transfers resulting in ineligibility, the period 


of ineligibility is the sum of the periods resulting from each transfer and begins 
with the first day of the month following that in which the first transfer occurred. 





The period of ineligibility ends if the property which was transferred and 
which caused ineligibility is reconveyed to the grantor, or if he receives reasonably 
adequate consideration for it subsequent to the transfer. 
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D-140 ELIGIBILITY IN INSTITUTIONS D-140 


D-140.10 DEFINITIONS D-140.10 


An Institution is a public or private facility which provides shelter and 
care, treatment of physical or mental illness, custody (nonmedical) or restraint 
(penal or correctional). They may be hospitals, nursing homes, board and care homes, 
prisons or other correctional facilities. 


A Public Institution is one which is managed wholly or partially by a 
unit of federal, state or local government or is maintained from public funds. 


A Public Medical Institution is any county, city or district hospital, 
or umit thereof, which is licensed under H&SC 212 by the Calitornia Department of 
Public Health. 


A Private Institution is a commercial, nonprofit, fraternal or benevolent 
facility managed and controlled by an individual, associaltion or corporation. 


D-140.20 ELIGIBILITY IN PUBLIC OR PRIVATE INSTITUTIONS 0-140.20 


If otherwise eligible, a person may receive aid while a patient in a 
public or private institution with the following exceptions; 


Exceptions: 


1. <A patient in an institution (public or private) for tuberculosis or 
mental illness; 


2. A patient in a medical institution (public or private) as a result of 
a diagnosis of tuberculosis or psychosis; 


3. An inmate of a public custodial (nonmedical), penal, correctional or 
federal medical institution. (If such institution were private, 
eligibility could be established.) 
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D-140.30 RIGHT TO APPLY IF INELIGIBLE UNDER W&IC SEC. 4160(C) D-140.30 


Any patient or inmate of an institution excluded from receiving aid while 
remaining in such institution may make application for aid and receive his first pay- 
ment while still a patient or inmate provided he has a bona fide plan to leave the 
institution upon receipt of the first payment. Continuing eligibility for such per- 
sons exists only if the recipient leaves the institution on or before the last day 
of the month for which the payment is made. 


If such a person remains in an institution after the last day of the month 
for which the one payment was made, he is ineligible through the month in which he 
leaves the institution. 


A recipient who enters and remains in an institution (excluded by 
W&IC h160(e)) is ineligible for aid after the month in which he enters. 


D-I4I.40 EVIDENCE OF ELIGIBILITY IN A PUBLIC MEDICAL INSTITUTION D-14).40 


A monthly certification by a responsible official of the public medical 
instiution is required as evidence that the recipient was an eligible patient in a 
medical ward or unit of the instiution. (See Sec. D-02.55, Forms DA 236A and 
236B) Immediate notification to the county welfare department is required if the 
patient dies or leaves the medical ward or unit. 


D-141.50 EVIDENCE OF ELIGIBILITY IN OTHER PUBLIC INSTITUTIONS O-141.50 


Evidence of a bona fide plan for leaving the public institution is required 
for a patient or inmate who qualified under W&IC l160(e). A certification that such a 
recipient left the institution on or before the last day of the month for which the 
initial payment was made is required as evidence of eligibility to continuing aid. (See 
Appendix Fiscal Manual Sections, Sec. F-520, Federal Participation in Aid Payments, 
ec. D-02).8, Form DA 231 and an page Restoration Following Discontinuance Due 
o Confinement in a Public Institution. 


D-143.30 EVIDENCE OF ELIGIBILITY IN A PRIVATE INSTITUTION D-143.30 
An otherwise eligible person, not excluded by law (Sec. D-10.20), may 


receive aid while in a private institution. Evidence of a contractual obligation 
is required. 


DO NOT WRITE IN THIS SPACE 


A written notification that a resolution was adopted by the governing body 
of a nonprofit, fraternal or benevolent institution requesting payment is required 
asevidence that the resident must pay for the support and care furnished. 


A written statement from a commercial institution requesting payment or 


giving the charges for support for the resident is required as evidence that he must 
pay for support furnished. 


ee ae ee ee A NR SL Se SS SN eS tS ee Ne cree a Ne te ee ee ee 





41998 8-56 30M SPO 











FORM 400A, CONTINUATION SHEET 
rvn FILING ADMINISTRATIVE REGULATIC... 
WITH THE SECRETARY OF STATE 


(Pursuant to Government Code Section 11380.1) 








D-150.10 COUNTY RESPONSIBILITY D-150.10 


The county is responsible for determining whether there are relatives 
of the disabled person responsible for his support, determining their ability to 
contribute, informing them of their responsibility and, if possible, obtaining 
agreements to support to the extent of the ability of each such relative. 
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D-170 ELIGIBILITY REQUIREMENT : D-170 


To be eligible for aid to the needy disabled, a person's disability, or 
combination of disabilities, must come within the meaning of permanent and total 
disability as defined in Sec. D-171. 


D-171 DEFINITION OF PERMANENT AND TOTAL DISABILITY D-171 


The definition of permanent and total disability as used to determine 
eligibility covers all of the following criteria: 


1. The disability is a substantial physical and/or mental handicap, 
other than a psychosis. 


2. The disability appears reasonably certain to continue throughout 
the li‘stime of the individual without substantial improvement. 


3. The disability is severe enough to require the help and/or continuing 
supervision of another person in carrying on the major activities 
essential to daily living; i.e., eating, dressing and body hygiene. 
Daily help must be needed with at least two of the major activities 
of daily living. 


Persons confined to a bed orchair are eligible with respect to 
disability if they meet the above criteria. 


Persons with mental deficiency, senility or organic brain damage may be 
eligible with respect to disability if they require protective supervision in 
their daily activities. 


Persons with more than one impairment are determined eligible on the 
basis of the major disability. 


The definition of disability in this section applies irrespective of 
whether a person lives in an institution or elsewhere. 
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=~172 DETERMINATION OF PERMANENT AND TOTAL DISABILITY D-172 


-172.10 MEDICAL EVIDENCE D-172.10 


A medical examination by, or under the supervision of, a duly licensed and 
practicing physician and surgeon is required to establish eligibility and continuance 
of eligibility. The medical evidence must be sufficiently detailed to substantiate 
the permanent nature of the disability. 


In general, medical evidence required to establish disability includes the 
general and detailed medical findings, the diagnoses, and the evaluation of the 
patient's condition. 


Where it is not possible to determine disability solely on the basis of 
information concerning the person's physical condition, the county shall, if the 
SDSW so recommends, secure psychiatric or psychological evaluations as needed. 


0-172.20 MEDICAL REPORTS D-172.20 


Medical reports shall be made on a form prescribed by the SDSW, Form DA 1, 
Medical Report. To be valid, medical reports must be based on medical examinations 
completed no earlier than three months prior to date of application. 





In cases of mental deficiency, a report by a qualified clinical psychologist 
is required. 


D-172.30 SOC{AL STUDY AND REPORT D-172.30 


A social study and report shall be completed on all applicants for aid to 
the needy disabled. The report shall include current information concerning the 
person's family and living arrangements, physical appearance and personality, dis- 
ability, effects of disability, etc. The report shall be made on a form prescribed 
by the SDSW, Form DA 2, Social Information Report. 
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D-172.40 REVIEW AND ACTION ON MEDICAL AND SOCIAL INFORMATION REPORTS D-172.40 
BY THE SDOSW 


Medical and social information reports on each applicant shall be for- 
warded to the SDSW for a determination of eligibility with respect to the disability 
factor. Originals of the Medical Report, Form DA 1, and the Social Information 
Report, Form DA 2, shall be submitted whenever it is necessary to determine initial 
or continuing eligibility and shall include the county's recommendation as to the 
eligibility of the applicant or recipient. 


The State Medical Review Team will review the medical and social informa- 
tion reports in each case and will classify the case as approved, or disapproved. 
Approved cases will be further classified as group 1 (no further disability evalua- 
tion required) or group 2 (disability reevaluation required). Where reports are 
inadequate or the information is insufficient, decisions will be deferred until 


sufficient information is obtained. 


The Medical and Social Information Reports, DA 1 and 2, will be retained 
by the SDSW. Two copies of the Certificate of Disability, DA 3, will be forwarded 
to the county. 


If the SDSW determines a person is eligible with respect to the disability 
factor, and so certifies on Form DA 3, the document remains valid for six months if 
there is ineligibility for other reasons. 


D-173 CHOICE OF MEDICAL EXAMINER D-173 


The county may designate a physician, hospital, clinic or panel of physi- 
cians for medical examinations to determine é6ligibility. In the absence of such 
designation, the applicant or recipient may select his own physician for this 


purpose. 
D-174 MEDICAL EXAMINATION BY COUNTY OR STATE MEDICAL CONSULTANT D-17-4 


A county or state Medical Consultant shall have the privilege of examin- 
ing an applicant for or recipient of aid and of recommending action on the basis 
of all available information. 
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D-1/7 


DETERMINATION OF DISABILITY 


Regulations 


Dare REDETERMINATION OF PERMANENT AND TOTAL DISABILITY D177 


An annual medical reexamination and social information study of a recipient 
is required for group 2, approved cases. The requirement is not applicable to 
group 1 cases. 


When there are facts to indicate that a recipient's physical or mental 
condition has improved so that he may no longer be eligible, or that he is 
malingering, or where aid has been discontinued for one year or more, the individual 
shall be reexamined and the necessary reports submitted to the state for reevaluation. 


D-178 EXPENSES IN CONNECTION WITH MEDICAL, 


EXAMINATIONS 


PSYCHIATRIC OR PSYCHOLOGICAL D-178 


There is no expense to the applicant, recipient or appellant for any medical, 
psychiatric or psychclogical examination required by the SDSW. 


A reasonable fee for such examinations is considered an allowable county 
administrative expense. The fee schedule established for the Medical Care program 
shall be the maximum used for this purpose. 


Necessary transportation expense to secure required physical and/or 
psychiatric or psychological examinations is allowable administrative expense. 
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The allowable need of an applicant or recipient is the money amount 
necessary to provide those items of support set forth in the subsequent sections 
of this chapter as allowable basic need and allowable special needs. 


The county is responsible for reviewing needs with the applicant or 
recipient as often as necessary and at least once yearly and for identifying 
any allowable needs he may have under the Standard of Assistance. The applicant 
or recipient is responsible for reporting his needs and for informing the county 
promptly of changes. 


If the applicant or recipient has income from any source, the income is 
deducted from the sum of his allowable needs (which may not exceed $105) in order 
to arrive at the grant, 


For purposes of ATD, the maximum allowable board and care rate is $90. 
County supplementation paid to a nursing home, board and care home or institution 
to apply on the cost of care is not considered income. 


D-202 ALLOWABLE BASIC NEED COMMON TO ALL RECIPIENTS D-202 


Items of basic need considered to be common to all recipients, 
institutional and noninstitutional, are allowed in the following flat amounts 
unless otherwise specified: 


ATD - Table of Basic Allowances 














A. Noninstitutional B. Institutional 
(Living alone or sharing (Board and Care Basis) 
a household) | 

Food $29.00 $29.00) 

Housing ) | 
"Nas paid" to maximum ) | 
of $25.00 % : 

; : : = se $62.00 
Utilities 5.00 5.00 | 
Household Operation 3.00 3.00) 

Individual Items | 
Incidentals ) $5.00) | 
Recreation ) ) 5.00) 

Clothing 8.00) 15.00 8.00)15.00 (2) 
Personal Service 2.00) | ) } 
ys 2.00) | 

Total $52.00 $77.00 


*The basic allowance is 
considered to be $52.00 
plus cost of shelter for 
noninstitutional cases 


(1) The recipient living in an institution may have clothing furnished, and may not 
need the entire clothing allowance. See Sec. D-201.20 for budgeting procedure, 


i 
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-202.10 DETERMINATION OF NEED _ Regulations 


D-202.10 FOOD D-202.10 


The amount allowed for food is the current average statewide cost for a 
high protein diet. 


D-202.20 HOUSING D-202.20 


The amount of rent paid, up to the maximum in the Table of Basic Allowances, 
is allowed. If the person shares a household, his pro-rated share of the housing cost 
is allowed up to the maximum. 


If the home occupied by the recipient is owned or being purchased, taxes, 
assessments, insurance, upkeep and repairs and interest and principal on any 
encumbrance are pro-rated over a one year period and are allowed up to the maximum 
in the ATD Table of Basic Allowances. 


0-202.30 UTILITIES D-202.30 


The amount specified for utilities in the ATD Table of Basic Allowances 
is allowed. 


D-202.40 HOUSEHOLD OPERATION D-202.40 


The amount given in the Table of Basic Allowances is allowed. This is 
considered to cover cleaning and laundry supplies, minor replacements of linen and 
bedding, brooms, mops, etc. 


D-202.50 INDIVIDUAL ITEMS D-202.50 


Amounts given in Table of Basic Allowances are allowed for the following 
needs: 


incidentals - such as hair care, personal toilet articles, etc. 
Recreation ~ such as movies, hobbies, books, stationery, stamps, etc. 


Clothing ~ for adequate, healthful clothing. The amount in the Table of 
Basic Allowances is the maximum allowable less the value of 
clothing included in the change for board and care for persons 
in institutions, nursing homes, or board and care homes. 


Personal Service = such as barber, pedicure or other service for the care 
of the body. 
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D-203 ALLOWABLE SPECIAL NEEDS NOT COMMON TO ALL RECIPIENTS 0-203 


Allowable special needs are those which are not common to all recipients 
and which arise out of physical infirmities or other conditions peculiar to the 
individual's circumstances. These may be for items or services not provided as 
needs or for greater amount to meet the cost of basic items. 


Items of special need are allowed on an "as paid" basis up to the maximum 
basis for institutional and noninstitutional cases in the following amounts: 


Maximum Allowable 


Sickroom equipment $ 6.00 
Medicine chest supplies 11,00 
Personal and/or errand service 11.00 


For noninstitutional recipients, the cost of sickroom equipment is 
allowed on an "as paid" basis up to the maximum.’ Medicine chest supplies and 
personal and/or errand service are also allowed "as needed" up to the maximum. 


For institutional recipients, the maximum allowable total for sickroom 
equipment, medicine chest supplies and personal and/or errand service is added to 
the basic board and care rate for food, housing, utilities and household opera- 
tions if these are not furnished without cost. 


(See Sec. D-203.10, D-203.20 and D-203.30) 
D-203.10 SPECIAL NEED FOR SICKROOM EQUIPMENT D-203.10 


Sickroom equipment includes such items as orthopedic mattress or bed, 
air cushions, crutches, wheel chair, walkers, bed rest, etc. Generally in 
institutions, the cost of this item is included in the overall charge for care. 


When purchase or repair of sickroom equipment is necessary, the cost, 
not to exceed a reasonable amount for which the item may be purchased or service 
of a type which will meet the recipient's need can be obtained, is allowed. 
Prior county concurrence on the plan for purchase or repair is to be encouraged 
but is not required as a condition for making the allowance. ‘ 
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20 3.20 DETERMINATION OF NEED Regulations 4 


-203.20 MEDICINE CHEST SUPPLIES D-203.20 


Medicine chest supplies include such items as cellupads for incontinence, 
bbing alcohol for bedsores or drugs not otherwise available without cost. Generally, 
n institutions, the cost of this item is included in the overall charge for care. 


-203.30 PERSONAL AND/OR ERRAND SERVICE D-203.30 
An additional amount for personal and/or errand service is allowed above the 
aSic allowance for this item when there is need for additional allowance for any one or 


ore than one of the following services: ambulance, taxi or use of car, commercial 
aundry, telephone, etc. 


D-207 EVIDENCE OF SPECIAL NEED D-207 


Before a payment which includes a special need allowance is made, evidence is 
equired to establish: 


1. That the conditions under which the need may be allowed are met; 
2. The monthly and/or the total cost of the need; 
3. The period, if predictable, over which the need will continue. 


The cost of special needs shall be redetermined as often as necessary, 
onsidering the type of need and how it may change. 
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D-211 INCOME - DEFINITIONS D-211 


Income is any benefit in cash or in kind received as a result of current 
or past labor or services, business activities, interests in real or personal pro- 
perty, or as a contribution from persons, organizations or assistance agencies. 
Exception: (1) County supplementation paid to a nursing home, board and care home 
or institution to apply on the cost of care is not considered income, (2) certain 
benefits received as nonrecurring lump-sum payments and proceeds received from sale 
of property (excluding proceeds from sale of less than an entire holding of livestock, 
poultry, timber, etc.) are considered personal property rather than income. (See 
Secs. D-136, Differentiation of Personal Property and Income, and D-137, Acquisition 
and Conversion of Real or Personal Property. ) 


Separate income is a) income derived as a result of an interest in separate 
property, or, b) income resulting from employment or military service rendered prior 


to the present marriage. 


Community income is 


a. Income derived as a result of an interest in community property, or, 


b. Income resulting from employment or military service performed during 
the present marriage or being performed at the time of the present 
marriage. Exception: If the applicant or recipient has relinquished 
his community interest in his spouse's earnings by oral or written 
agreement, such income is separate income of the spouse. If it is 
determined that the agreement was made for the purpose of qualifying 
for aid or for a greater amount of aid, such income is considered 
community income. 


c. Income from the earnings of a minor child, unless the child has been 
emancipated. 


Current income is that which is received in the current month regardless 
of the period over which it accrued. Exception: Interest payments in decreasing 
amounts may be averaged. Any unexpended portion of current income becomes personal 
property on the first of the month following receipt of the income. Exception: 

See Sec. D-212.7, Recurring Lump Sum Income. 


Casual income is income which is 1) unpredictable as to amount and time of 
receipt; 2) of short duration; and 3) of negligible importance in meeting continuing 


needs under the ATD standard. Such income is not considered in determining the 
amount of the aid payment. 


Income from an inconsequential resource is the net return from an interest 
in real or personal property which makes no appreciable contribution to the con- 
tinuing needs of a recipient under the ATD standard. Such income is not considered 
in determining the amount of the aid payment. 
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D-212 DETERMINATION OF INCOME Regulations 





0-212 DETERMINATION OF AMOUNT OF INCOME 0-212 


The county is responsible for 1) reviewing with the applicant or recipient 
all his resources in light of their income producing potentials; 2) encouraging the 
production of income within the applicant or recipient's capabilities; 3) determining 
whether income is actually received and, if so, the regularity of receipt, the net 
amount, the applicant or recipient's share, and whether it is casual or from an in- 
consequential resource. 


Resources which are to be evaluated as income producing potentials include: 


1. Social insurance,i.e., OASI, Railroad Retirement, Unemployment 
Insurance, Disability Insurance, etc. 


2. Benefits available to veterans, servicemen and their dependents. 
3. Rights and interests in real and personal property. (See Sec. D-133.) 


lh. Responsible relatives and other persons who may be contributing. (See 
Chap. D-15. ) 


5. Recipient's own capacity for self help and employment. 


6. Private pension plans, union welfare funds, life insurance disability 
benefits, other forms of assistance, etc. 


The applicant or recipient is responsible for giving information necessary 
to such determinations and for taking all actions necessary to receive uncondition- 
ally available income. Income is to be considered unconditionally available if the 
applicant or recipient has only to claim or accept the income, e.g., relative'ts offer 
of a contribution, OASI or Disability Insurance. Ineligibility results if an appli- 
cant or recipient refuses to accept such income. 


D-212.30 NET INCOME 0-212.30 


Net income from property (including that from property in which a life 
estate is held), produce or business enterprises is determined by deducting from 
gross income all normal items of expense incident to its receipt. Principal pay- 
ments on encumbrances are not considered a necessary item of expense. 


Net income from wages, salaries or commissions is the amount remaining 
after subtracting all required deductions and expenses incurred in the securing and 
retention of employment. Exception: See Sec, D-212.51 for expenses included in 
determining need of an employed ineligible spouse. 
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Regulations DETERMINATION OF INCOME D-212.)0 


D-212.40 EVALUATION OF INCOME IN KIND D-212.40 


Income in kind is to be evaluated as follows: 


1. If an entire item of need for a person is received free, the item is 
not considered in computing total need and no income is shown; 


2. If part of an item of need for the person or family is received free, 
the entire item is considered in determining total need, and the 
monetary value of the part received free is shown as income in the 
prorated amount specified for the item in the ATD standard. 


Utilities - When all necessary utility items are contributed, the value 
of the contribution is $5.00. If less than ‘all utility items are 


contributed, the proportionate share of this figure which: is reasonably 
applicable to the contributed items is used. 
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D-212.50 DIVISION OF INCOME WITH SPOUSE AND MINOR CHILDREN D-212.50 
D-212.51 COMMUNITY INCOME 0-212.51 


(See Sec, D-211 for definition of commnity income.) 

i. Income from community property - when a couple has income from 
community property, each is considered to receive an equal share, 

2. Income from current or past employment - income resulting from 
current or past employment is apportioned as follows: 
Community income of the recipient may be allocated to the spouse (if 
his needs are not otherwise meb) in the amount required to meet his 


needs under the ATD standard, but not to exceed one-half of the income. 


No allocation of such income is to be made for the support of minor 
children. 


Community income of the ineligible spouse from civil or military 
pensions 1s to be retained in the amount required to meet his own needs 
under the ATD standard and those of his dependent minor children. Any 
balance up to one-half of such income is to be allocated to the 
recipient. 


Community income of an ineligible spouse from current earnings or from 
regular payments received because of industrial or unemployment compen- 
sation laws (if such payments are predicated on the fact that the in- 

dividual is still in the labor market), is to be retained in the amount 


required to meet his needs in accordance with the following schedule 


of allowances for an employed person: 

Food $32.40 Incidental expenses $15.00 

Clothing 20.70 Transportation 13.85 

Housing and Utilities - Share, Recreation 8.00 
as paid up to 40.00 Medical and dental care, 

Household operations 3.00 drugs, vitamins, clinic 

Life insurance and emergencies 5,00 fees, health insurance, 


etc. 12.00 


Additional amounts are allowed as paid for expenses incident to employ- 
ment when they exceed or are not provided in the above schedule, e.g., 
uniforms or other special clothing required by the particular job, meals 
away from home, extra laundry, transportation, union or professional 
dues and expenses, telephone and further medical need and debts incurred 
for necessities of life. 


An additional amount is allowed to meet the needs of dependent minor 


children, Any balance up to one-half of the income is to be allocated to — 
the recipient. 
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D-212.52 SEPARATE INCOME D-212.52 


Separate income of the recipient from any source is not to be allocated 
to the spouse. Exception: See Sec, D-212,53. 


Separate income of the ineligible spouse is not to be arbitrarily 
allocated to the recipient. Only the amount actually contributed in cash or in 
kind to the recipient is his income. 


D-212.53 OAS! AND RAILROAD RETIREMENT INCOME D-212.53 


When each of a couple is receiving a benefit, such benefit is to be 
considered the separate income of each, Regulations on allocation of separate 
income then govern. Exception - When the benefit received by the wife is less 
than one-half that received by the husband and her needs are not otherwise met, 
the husband may allocate to her: (1) that amount necessary to meet her needs; 
or (2) an amount which, when added to her benefit, will equal one-half of his 
benefits; whichever is less. 


When the recipient is receiving a benefit and the spouse is ineligible 
for a benefit, up to one-half of such income may be allocated to the spouse if 
his needs are not otherwise met. If the spouse becomes eligible for a benefit 
and files his claim promptly, the allocation may continue until he receives his 
award. After the spouse receives his award, allocation may continue only as 
provided above when both of a couple are receiving benefits. If the spouse refuses 
to file a claim, the allocation may not coninue after the month in which such 
spouse became eligible. 


When the ineligible spouse is receiving a benefit and the recipient 
is ineligible to a benefit, a Ramanan is - be made as to whether ar 
benefit is separate or community income. Regulations on allocation of separate 
and community income then govern. 


D-212.54 INCOME RECEIVED AS A DEPENDENT OF A SERVICEMAN 0-212.54 


Such income received by either of a couple is to be allocated to the 
ineligible spouse and his minor children in the amount needed for their support, 
unless the serviceman has otherwise stipulated. 
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0-212.7 RECURRING LUMP-SUM INCOME 0-212.7 


Recurring lump-sum income is income which has accrued over two or more 
months and which can be expected to be received at intervals in the future, and 
is to be applied to meet the recipient's need as follows: 


1. When received at specified intervals in a fixed amount it is to be 
divided by the number of months over which it accrued. The re- 
sultant monthly amount is to be considered as monthly income for 
an equivalent number of future months. 


2. When received at variable intervals or in variable amounts it is 
considered as income over a number of future months that the amount 
plus other income will meet the needs of the recipient. 


0-213 VERIFICATION OF INCOME 0-213 


Evidence is required which establishes the gross and net amount of income 
received, the time of receipt, and whether it is separate or community income. 
Documents and records in the recipient's possession constitute adequate sources of 
evidence in the absence of conflicts. 


When the recipient appears eligible to retirement or disability benefits 
of any kind, evidence is required that he has taken all necessary action to claim 
benefits. Where verification through OASI Bureau or the Railroad Retirement Board 
is necessary, the procedure is to be that agreed upon with the agency. (See 
Sec. D-02), Form DPA 1.) 
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-221 AMOUNT OF AID PAYMENT 0-221 


Aid is to be paid monthly, subject to the limitations of W&IC 020, in 
the nearest whole dollar amount not to exceed $105 determined by subtracting the 
recipient's current net income received in the month (as determined in accord with 
Chapter D-21) from his allowable needs for the month (as specified in Chapter D-20). 


Payment is to be authorized, changed, suspended, denied or discontinued 
by use of Form DA 278 or an approved substitute. (See Sec. D-025, Form DA 278.) 


In determining the amount of the aid payment for a particular month, all 
income and those allowable needs which existed and were reported before the end of 
that month are considered. Exceptions: 1) when the change could not have been 
known or reported before the end of the month because it occurred too late to give 
the recipient reasonable time to report within the month or the report was not 
received due to communication difficulties, etc., such change is to be reflected in 
the aid payment if reported by the end of the following month. 2) When special 
circumstances, such as the recipient's physical or mental incapacity, make it 
unreasonable to expect that he could have reported promptly, such change is re- 
flected in the aid payment for the months in which it existed, if reported as soon 
as could reasonably be expected. 


0-222 MONEY PAYMENT PRINCIPLE D-222 


Aid is to be paid by warrant immediately redeemable at par. Warrants are 
to be made payable to the recipient or his legal guardian with no restriction or 
control expressed or implied on expenditure of the money. No payments are to be 
made to a guardian who is accountable to the assistance agency or to a public 
institution responsible for providing care for the recipient. 


A restricted payment is one in which an express or implied requirement is 
made of the recipient that delivery of the aid warrant is contingent upon making 
certain or specified payments from the aid granted. A restricted payment is not 
subject to federal and state participation. 


The warrant is to be delivered to the recipient through the United States 
Mail to the address at which he customarily receives mail, or otherwise delivered 
to him according to his instructions. Delivery is to be made only to the recipient 
unless delivery to another person is expressly requested by the recipient. No 
requirement may be imposed which necessitates the warrant being delivered to, or 
cashed by, or cashed in the presence of a specified person other than the recipient 
or his guardian, (See Appendix Fiscal Manual Sections, Sec. F-310, Rules 
Governing Aid Payments. ) 
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AID PAYMENTS 


Regulations 
0-223 BEGINNING DATE OF AID 0-223 


Subject to the provisions of W&IC 10.1, 4181.5, and 4182, the beginning date 
of aid is determined as follows; 


1. When aid is authorized in the same month in which the application is 
signed or restoration requested, aid is paid from the date of signing 
of the application or requesting restoration. 


2. When aid is authorized in a month subsequent to that in which the 
application is signed or restoration requested, aid is paid from the 
first day of the month in which authorization action is taken. 


3. If an application was improperly denied and such erroneous action is 
being corrected, aid is paid from the date it would have been paid 
had there been no denial action. 


0-224 INITIAL PAYMENTS D-224 


An initial payment is the first payment made on new applications and resto- 
rations, (See Secs. D-O1).10 and D-014.30) An initial payment may be withheld (see 
Sec. D-226.10) but is to be canceled or delivered before the end of the month for 
which it was authorized. An initial payment is not to be suspended. (See 
Sec. D-226.12, Suspension of Aid.) 


An initial payment is to be made within the month for which aid is granted 
or restored, or not later in the following month than the time such payments are 
normally issued under the county!s customary fiscal procedure. An initial payment 
includes aid for prior months if retroactive aid is authorized because: 


1. Aid was granted on appeal to the SSWB; 


2. The SDSW concurs in a county recommendation that retroactive aid be 
paid to adjust an appeal (see Sec. 055.3, Stipulated Appeals); 


3. An application or request for restoration for aid has been improperly 
denied and corrective action is being taken (see Sec. D-223, Beginning 
Date of Aid). 
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0-226 CHANGES IN AMOUNT OF PAYMENT D-226 


Whenever any change in the circumstances requires a change in the grant, 
the appropriate increase or decrease is made effective as soon as possible. (See 
Sec. D-227.10, Adjustment Period.) 





Exceptions : 


1. Decrease: Where the required change is a decrease of $2 or less, 
it shall be effective not later than the second month 
following that in which the changed circumstances were 
reported, and no adjustment is to be made for overpayment 
of $2 or less in the month of reporting or in the 
following month. 


2. Increase: When the change in circumstances will continue for only 
one or two months, and the amount of the increase would 
be $2 or less, no change is made in the continuing 
authorization. 


(See Secs. D-227.41, D-227.60, for adjustment, repayment, and payment 
of retroactive aid for amounts of $2 or less.) 


If a change in eligibility status, income or need is known in advance, 
any necessary change in the amount of payment is made effective with the month 
in which the changed circumstances will occur. 


If a recipient's circumstances change to the extent that he no longer 
meets the eligibility requirements, aid is discontinued effective the last day 
of the month for which the last payment was made. 
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D-226.10 ATD PAYMENTS Regulations 


D-226.10 WITHHELD PAYMENT D-226.10 


A withheld payment is one which is held beyond the usual delivery date 
while information which raises reasonable doubt about eligibility or the correctness 
of the grant is investigated. 


Reasonable doubt is considered to exist when: 


1. A change in the recipientts circumstances occurs which necessitates 
a reevaluation or a redetermination of facts as to eligibility and/or 
amount of grant; 


2. New information from a presumably reliable source conflicts with 
previous information and the conflict has not been resolved; 


3. Previously obtained information was overlooked or misinterpreted 
when determining eligibility and/or the amount of grant. 


When reasonable doubt concerning eligibility or the correctness of the 
grant exists, necessary investigation is to be undertaken promptly and diligently. 
The next payment due may be withheld depending upon the county's evaluation of the 
circumstances. If the question is not resolved by the end of the first month 
following that in which it arose, the next payment is always withheld. 


The recipient is to be notified immediately when a warrant is withheld 
beyond its usual delivery date for any reason other than death. Such notification 
is to include: 


1. The reason for withholding the warrant. 
2. A statement of what information, if any, is needed from the recipient 
or action required of him to reestablish his eligibility or to 


determine a correct grant. 


3. Assurance that prompt investigation will be made and the withheld 
warrant delivered if he is found eligible to receive it. 
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D-226.12 SUSPENSION OF AID D-226.12 


Suspension of aid is the action required to be taken by the board of 
supervisors or a delegated agent authorizing withholding of payment beyond the 
month for which it was due. Such action is to be taken as soon as possible after 
the first of the month following that for which payment was first withheld. 
Suspension action constitutes authority to withhold payments for not more than 
three consecutive months. 


If it is established before the end of the third month that the amount 
of aid was correct and there was eligibility to receive aid, the withheld payments 
are delivered immediately. 


If the investigation establishes that aid should have been paid in a 
lesser amount, 1) the warrant is to be canceled and aid authorized in the correct 
amount, or, 2) the withheld payment is to be delivered provided any overpayment 
which results can be completely adjusted within the adjusted within the adjustment 
period. 


Aid is discontinued effective the last day of the month immediately 
preceding the first month for which payment was withheld, and warrants for the 
months for which payment was withheld are canceled (see Appendix Fiscal Manual 
Sections, Sec. F-300, C), if investigation: 


1. Establishes ineligibility to continuing aid and to the withheld 
warrants, or = 


2. Fails to resolve the question which raised reasonable doubt as to 
eligibility or correctness of the grant by the end of the third 
month for which payment was withheld. 


If investigation establishes that the recipient was ineligible to 
certain of the withheld payments but eligible to others, the warrant(s) to which 
the recipient was ineligible is to be canceled. (See Appendix Fiscal Manual 
Sections, Sec. F-300, C). When aid continues, such cancellation is not an 
interruption of the authorization for payment. 


If investigation establishes that the recipient was eligible to a greater 
amount than the amount of the withheld warrant, a) the original warrant is released 
and retroactive aid is authorized as provided in Sec. D-227.60, or b) the original 
warrant is canceled and proper amount authorized. 
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Overpayment occurs if a) the recipient was not entitled to payment because 
he did not meet eligibility requirements on the first of the month for which a 
payment was made, or b) he was eligible but the amount of the payment was greater 
than that to which he was entitled (as determined in accord with Sec. D-221). 


Underpayment occurs if, a) the applicant or recipient did not receive a 
payment for which his eligibility had been determined; or, b) he received a pay- 
ment in an amount less than the maximum, which was less than that to which he was 
entitled (as determined in accord with Sec. D-221). 


D-227.10 ADJUSTMENT PERIOD 0-227.10 


The adjustment period for a particular overpayment is the month of pay- 
ment and the two months following (when the recipient continues eligible). An 
adjustable overpayment is to be adjusted to the greatest extent possible in the 
first of the two months following the month of overpayment. The amount to be 
adjusted is limited to the amount of overpayment occurring in the adjustment period. 
(These limitations are not applied if the grant offset method is used to liquidate 
repayment due from a currently eligible recipient who has liquid assets. See 
Sec. D-229, Grant Offset for Overpayment. ) 


Adjustment is to be made by discontinuance or decrease, or in lieu of such 
action, by a current cash adjustment in the amount which could have been adjusted 
by the discontinuance or decrease, (See Appendix Fiscal Manual Sections, Sec. F-h00 
B.) 


3 


0-227.20 RIGHT TO DEMAND REPAYMENT 0-227.20 


The right exists to demand repayment in the amount which is unadjusted or 
unadjustable in the adjustment period if overpayment is due to failure of the 
recipient to report facts, unless he had no knowledge of the facts or was mis- 
informed or not informed of his responsibility to report. (See Appendix Fiscal Manual 
Sections, Sec. F-10, Demand for Repayment. ) 
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D-227.30 INVESTIGATION OF OVERPAYMENTS D-227.30 


When it appears that an overpayment may have occurred, a determination is 
made as to whether overpayment actually occurred. If so, the following determinations 
are made; 


1. The period and amount of overpayment and what portion, if any, 
occurred after disclosure within the ability of the recipient, and 
what portion occurred because the recipient failed to report the 
facts. 


2. The eligibility or grant factors which were involved. (If overpayment 
occurred because of excess property and the recipient failed to re- 
port the facts, a determination is made as to whether the facts were 
wilfully withheld or misrepresented or whether failure to report was 
due to the recipient's belief that they were immaterial to eligibility.) 


3. The extent to which the overpayment can be adjusted by decrease or 
discontinuance within the adjustment period. 


lh. The amount of repayment due, if any. 
0-227.40 ACTION ON OVERPAYMENTS D-227.40 


D-227.41 OVERPAYMENT DUE TO A CHANGE IN NEED AND/OR INCOME D-227.41 


1. When such overpayment occurred after disclosure of facts, or 
because the recipient had no knowledge of the facts, or because 
he was misinformed or not informed by the county, the overpayment 
is to be adjusted as fully as possible in the adjustment period. 
No repayment is to be demanded. 


2. When such overpayment resulted from failure to report the facts and 
the recipient has no liquid assets, the overpayment is to be ad- 
justed as fully as possible in the adjustment period. Demand is 
to be made for repayment of any unadjusted portion of the total 
overpayment. (See Sec. D-227.10 and Sec. D-229.) 


DO NOT WRITE IN THIS SPACE 


(For exception, see Sec. D-226, Change in Amount of Payment, Exception 1.) 
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D-227.42 OVERPAYMENT DUE TO EXCESS PROPERTY 0-227.42 


Excess personal property is the amount by which the market value of personal 
property (cash or sale value less encumbrances of record) exceeds the maximun. 


Excess real property is that amount of the total market value (sale value 
less encumbrances of record) which is proportionate to the amount by which the 


total net assessed vaiue exceeds the maximum. 





When overpayment occurs because of excess real or personal property, the 
action to be taken is governed by, the followings 


1. When such overpayment occurred after disclosure of the facts or 
because the recipient had no knowledge of the facts, or because he 
was misinformed or not informed by the county, no adjustment is to 
be made if the recipient is currently eligible. No repayment is 
to be demanded, 


2. When such overpayment resulted because facts were purposely withheld 
or misrepresented, the overpayment is the amount of aid paid for any 
month in which there was excess property on the first of the month. 
When the recipient has no liquid assets, the overpayment is to be 
adjusted es fully as possible in the adjustment period. Demand is to 
be made for repayment of any unadjusted portion of the total over- 
payment. (See Sec. D-227.10 and Sec. D~-229,) 


3. When such overpayment resulted from failure to report the facts because 
they were believed to be immaterial to eligibility, the amount of over- 
payment subject to repayment is the highest amount of the excess 
property on any day during the total period of ineligibility, or the 
amount of aid paid for such period, whichever is less. 


THIS SPACE 


The amount to be adjusted in the adjusted in the adjustment period is the 

< highest amount of the excess property on any day within the month of overpayment, or 
tthe amount paid for such month, whichever is lesser. If overpayment occurred in two 
z|consecutive months and the facts are know in time to adjust in the overlapping 
o|adjustment month (and the following month, if necessary), the amount to be adjusted 

5 (48 the highest excess during the two consecutive months of overpayment, or the amount 
‘jof aid paid for those months, whichever is lesser. Demand is made for repayment 

of any unadjusted portion of the repayment due for the total period of ineligibility. 
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D-227.43 OVERPAYMENT DUE TO FACTORS OTHER THAN NEED, INCOME OR PROPERTY D-227.43 


1. When such overpayment occurred after disclosure of the facts, or 
because the recipient had no knowledge of the facts, or because he 
was misinformed or not informed by the county, no adjustment is to 
be made and no repayment is to be demanded, 


2. When such overpayment resulted from the recipient!s failure to report 
facts, the amount of overpayment is the amount of aid paid during 
the period of ineligibility. When he has no liquid assets, the over- 
payment is to be adjusted as fully as possible in the adjustment 
period. Demand is to be made for repayment of any unadjusted 
portion of total overpayment. (See Secs, D-227.10 and D-229.) 


D-227.44 OVERPAYMENT DUE TO TWO INELIGIBILITY FACTORS D-227.44 


When a recipient is overpaid because two ineligibility factors exist 
concurrently, the total amount of repayment due is to be based on the single 
eligibility factor which resulted in the larger amount of repayment due, 


D-227.50 INVESTIGATION OF UNDERPAYMENTS D-227.50 


When it appears that an underpayment may have occurred, a determination is 
made as to whether underpayment actually occurred. If so, the following determi- 
nations are made: 

1. The period and amount of underpayment; 


2. The amount, if any, of underpayment whieh resulted from administrative 
error or inadvertence. (See Section D-227.51.) 


3. The amount of retroactive aid due, if any. 


DO NOT WRITE IN THIS SPACE 
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0-227.51 UNDERPAYMENT DUE TO ADHINISTRATIVE ERROR OR INADVERTENCE 0-227.51 
Definitions 


"Full amount of underpayment" as referred to in &IC Section 103.3, 
Item (f), is the net underpayment, after balancing ageinst unedjusted overpeyments, 
if any, as provided in Regulations, Section 7-228, 


Underpayment due to "administretive error or inadvertence" within the 
meaning of W&IC Section 103.3(f) is an underpayment to a recipient duc to one or 
more of the following mistakes committed by the county edministering the aid: 


1. Misfiling of documents; 
2. Errors in typing or copying; 
3. Mathematical errors; 


4. Failure to pay aid in the correct emount when all information essential 
to require such a payment was in the county record; 


5. Failure to meke prompt changes in the grant following amendments to 
statutes and regulations requiring such changes. 


"Administrative error or inadvertence" does not include any elleged mis- 
take involving the exercise of discretion in the determinetion of facts, or the 
application of a statute or regulation to those fects, or which depends upon the 
existence of evidence not in the possession of the county at the time the alleged 
mistake was made. (See Section D-227.60, Item 3, regerding Underpryments Resulting 
from Other Causes.) 





D-227.52 UNDERPAYMENT DUE TO ERRONEOUS DENIAL ACTION D-227.52 
Definition 
An "erroneous denial" is a denial action taken: 


1. Before all reasonable investigation has been completed, or 


DO NOT WRITE IN THIS SPACE 


2. When the county has overlooked or misinterpreted evidence in their 
record which would have established eligibility of the epplicant. 
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D-227.60 ADJUSTMENT OF UNDERPAYMENT BY AUTHORIZATION OF RETROACTIVE AID 0-227.60 
Definition 


Retroactive aid is aid authorized in a subsequent month for some preceding | 
month or months. 


Adjustment by County Administrative Action 


Underpayment is adjusted by administrative action authorizing payment of 
retroactive aid under the circumstances prescribed below and within the time limits 
specified. 


1. Underpayment resulting from an administrative error or inadvertence 
(see Sec. D-227.51) 


Such underpayment to a recipient (including underpayment resulting 
from a discontinuance due to administrative error or inadvertence ) 
is to be adjusted as provided in WIC Sec. 103.3, Item (f). 


2. Underpayment resulting from an erroneous denial (see Sec. D-~227.52) 
Such underpayment is to be adjusted provided: 


a. The erroneous action comes to the county's attention within 120 
days after the date of notification to the applicant of the denial, 
and | 


b. The retroactive aid can be authorized before the end of the sixth 
month following that in which the erroneous action occurred. 


Underpayment which did not result from “administrative error or 
inadvertence" or from "erroneous denial" is to be adjusted in accord 
-with whichever of the following circumstances is appropriate: 


| 
3. Underpayment resulting from other causes | 
| 


ae Recipient Eligible to a Larger Grant than that Authorized 


When aid is paid in the amount authorized but it is later determined 
that the recipient was eligible for a greater amount (as determined 
in accord with Section D-221), the underpayment is to be adjusted 
provided the additional amount due can be authorized before the 

end of the sixth month following the month for which the recipient 
was underpaid. 


DO NOT WRITE IN THIS SPACE 


Medical need which can be included in the grant only as a retro- 
active payment is to be adjusted (subject to the six-month limi- 
tation) regardless of the amount of the underpayment. Under- 
payment of $2 or less for a particular month resulting from a 

cause other than such medical need is adjusted only when a neces- 
sary increase of $2 or less in the continuing grant (see Sec. D-226, 
Changes in Amount of Payment) was not made effective until after 
the second month following that in which the changed circumstances 
were reported. Payment of retroactive aid in such circumstances 
shall begin with such second month. 
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D=-227.60 (Continued) D-227.60 
b. Aid Properly Denied or Discontinued 


When, within 120 days after date of applicant's or recipient's noti- 
fication of a proper denial or discontinuance, the county obtains 
additional information which indicates eligibility existed for the 
denied or discontinued payments, the underpayment is to be adjusted 
provided: 


(1) The applicant or recipient met his responsibility for reporting 
promptly 211 facts required of him pursuant to W&IC Sec. 103.3, 
Item (b) and 


(2) The retroactive aid can be authorized before the end of the 
sixth month following that in which the discontinuance or denial 
action occurred, 


(The authorization is to be in the amount to which the person was 
eligible and for the period during which he would have received aid 
if such aid had been granted or continued instead of denied or dis- 
continued. ) 


c. Incorrect Beginning Date 


When aid is not authorized in accord with the code and regulations 
governing the beginning date, and underpayment occurs on a new case, 
a restorsiion or an intercounty transfer, such underpayment is to be 
adjusted provided the amount due can be authorized before the end of 
the sixth month following the month in which aid was to heve begun. 


Adjustment by the Appeal Process 


Underpayment (regardless of cause) shall be adjusted by authorization of 
aid in the amount and for the period ordered by the SSWB or agreed to by the SDSW 
(see Secs. 055.3 and 055.h). 


DO NOT WRITE IN THIS SPACE 
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D-227.63 DELAYED PAYMENT D-227.63 


When underpayment occurred because of delayed delivery of a payment due to 
a change of address of the recipient, a change of payee, or suspension action, under- 
payment is to be adjusted by release of the warrant before the end of the second 
month following that for which it was issued. 


0-228 BALANCING OVERPAYMENTS AND UNDERPAYMENTS 0-228 


Under certain circumstances, overpayment may be balanced against under- 
payment thereby reducing the overpayment which is otherwise subject to adjustment 
or repayment, and/or the underpayment for which retroactive aid would otherwise 
be required. For purpose of such balancing, the month in which the balancing 
determination is made and the two preceding months are considered the "current 
period," 





Overpayment, which at the time it occurred, was not subject to adjustment 
or repayment is not to be balanced against any underpayment. Balancing of other 
overpayments and underpayments is limited to the following situations: 


1. Overpayment in the "current period," if subject to adjustment in the 
adjustment period or to repayment, may be balanced against any 
underpayment for which payment of retroactive aid is currently re- 
quired, 


2. Overpayment in the period prior to the current period may be balanced 
against underpayment as defined in Sec, D-227 when: 


a. The overpayment would have been adjustable in its adjustment period 
and the underpayment occurred in that adjustment period, or 


b. The overpayment is subject to repayment and underpayment followed 
reporting of the facts and occurred prior to the "current period," 
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limedicte effort is mede to obtain repayment of cny unadjusted balance of repayment due. 


a oss ci Se AID PAYMENTS == ss stCséRegul eticons 
0-229 GRANT OFFSET FOR OVERPAYMENT : D-229 
D-229.10 WHEN OFFSET IS USED )-229.10 


A&A recipient from whom there is a right to demand repayment but who is 
urrently eligible and has liquid assets, may repay from his liquid assets or be 
ermitted to liquidate repayment due by foregoing aid which would otherwise be paid 
o him. 


This grant offset method of repayment is used only if a) the recipient 
ossesses liquid assets at the time the amount of overpayment is determined in a 
ufficient amount to provide support at the rate of the grant which would otherwise 
e paid during the period of offset, and, b) the county hes determined that it better 
its the circumstances in the individual case and provides reasoneble safeguard of 
ublic funds. 


This grant offset method of repayment is to be initiated or continued in 
ransfer cases only if it appears reasonably certain that the full amount repayment 
ue will be offset before the date the second county is due to assume responsibility 
or payment. 

0-229.20 LIQUID ASSETS D-229.20 


Liquid assets are those which are immediately available for support, i.e., 
ash or negotiable stocks and bonds. 
D0-229.30 AMOUNT TO BE OFFSET D-229.30 


The grant offset method of repayment is applicable to tha total repayment 
ue, regardless of when the overpayment occurred; i.e., the limitations as to time 
nd amount inherent in the use of the adjustment period do not apply. 


If the amount of repayment to be offset is less than the amount to which the 
ecipient is currently eligible, a single monthly grant is decreased in the amount of 
he repayment due. 


D-229.40 OFFSET RESULTING IN DISCONTINUANCE 0=229.40 

If the amount of repayment to be offset exceeds the amount of the grant to 
hich the recipient is currently eligible, aid is discontinued. The recipient is 
dvised in writing of the period over which he is expected to support himself from 
is liquid assets, and of his responsibility to keep a record of his needs and income 
uring this period, to inform the agency promptly of these changes, or if there cre 
ther changes in his circumstances, and to report to the agency as often as required 
y the agency. 


The approximate period over which aid is to be discontinued to offset a 
epayment due is the number of calendar months determined by dividing the repayment 
mount, or the amount of liquid assets, whichever is lesser, by the amount of grant 
t the time of discontinuance. If a fractional month results, that portion which is 
llocable to a fractional month is deducted from the amount of aid otherwise payable 
n the month of restoration. A case in which the aid of a currently eligible recipi- 
nt having liquid assets is discontinued to offset repayment due is to be controlled 
s any other collection account. 


When restoration is requested, the total aid which would have been payable 
uring the period of discontinuance is to be determined on the basis of needs and 
ncome during the period of discontinuance. This amount is considered to be the 


amount of overpayment offset by discontinuance. If this amount is less than antici- 


ated at the time aid was discontinued and the recipient is currently eligible, 
mmediate repayment of the amount due is secured or the period of discontinuence 


’ 
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AD-26,. 2 MOTION BY AGENCY FOR APPROVAL TO TERMINATE PLACEMENT AD-26462 


The agency shall not remove any child (foundling, relinquished, or 
freed for adoption by action in lieu of relinquishment) without prior approval 
of the court after a petition for his adoption has been filed, and prior to the 
denial thereof, by a person(s) with whom the agency has placed him for adoption. 


These Regulations are designated to become effective September Ll, 1957. 
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F-100 PROVISIONS OF FEDERAL AND STATE LAW F-100 


From the standpoint of fiscal administration of the welfare programs, 
certain provisions of the Social Security Act are particularly applicable. 
Titles I, IV, X, and XIV pertaining to Old Age Assistance, Aid to Needy Children, 
Aid to the Blind, and Aid to Disabled provide in Sections 2 (a), 402 (a), 1002 (a) 
and 1402 (a) respectively as follows: 


"A State plan... must (1) provide that it shall be in effect in all 
political subdivisions of the State, and, if administered by them, 

be mandatory upon them; (2) provide for financial Participation by 
the States; (3) either provide for the establishment or designation 
of a single State agency to administer the plan, or provide for the 
establishment or designation of a single State agency to supervise 
the administration of the plan; ...(5) provide such methods of ad- 
ministration... as are found by the Administrator to be necessary for 
the proper and efficient operation of the plans (6) provide that the 
State agency will make such reports, in such form and containing such 
information, as the Administrator may from time to time require, and 
comply with such provisions as the Administrator may from time to time 
find necessary to assure the correctness and verification of such 
reports...! 


The Federal Security Agency, in its "Handbook of Public Assistance 
Administration" states, in part, as follows: 


"As a State agency operating a State program, the public 
asSistance agency is responsible for maintaining such methods 
of administration as will assure the discharge of its account- 
ability for all funds from all sources, and will assure a 
proper reporting of its accountability during and after the 
completion of each State fiscal period... It is the respon- 
sibility of the State agency to see that all the expenditures 
for which Federal participation is claimed are properly sup- 
ported by written evidence, conveniently accessible for ex- 
amination, that payments were made in proper amounts to 
eligible persons, and that goods were received and services 
were rendered in accordance with all requirements governing 
the expenditures involved. Adequate supervision of local 
administrative units is essential in carrying out this respon- 
sibility. Such supervision should include periodic audits... 
As a means of assuring the observance and discharge of its 
fiscal accountability to the Federal agency, the State agency 
is responsible for assuring itself, through staff instruction 
and the normal administrative processes of supervision and con- 
trol, that expenditures included in the computation of its 
claims for Federal funds are proper and are supported by adequate 
and dependable records," 


(Section Continued on Next Page) 
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F-100 — (Continued) , F-100 


The requirements of state law, with respect to the supervisory functions 
of the State Department of Social Welfare, are contained principally in the follow- 
ing excerpts from the Welfare and Institutions Code: 


Section 11 provides: "In administering any funds appropriated or 
made available to the department for disbursement through the 
counties for welfare purposes, the department shall: 


(a) Require as a condition for receiving such grants in aid, 
that the county shall bear that proportion of the total expense of 
furnishing aid, as is fixed by the law relating to such aid. 


(b) Establish rules and regulations, not in conflict with law 
or the policies formulated by the board, defining and controlling the 
conditions under which State aid may be granted or refused. 


(c) Terminate any grants in aid to any county if the laws pro- 
viding such grants, or the minimum standards prescribed by the 
board, are not complied with by the county or its officers or 
employees." 


Section 115 provides: "All persons who are subject to investi- 
gation or supervision by the department, or who are connected with 
any institution subject to such investigation or supervision, or 
who are in any way responsible for the administration or expenditure 
of funds which are subject to investigation or supervision by the 
department, shall furnish to the department such information and 
statistics as it may request or require, and shall allow the 
department free access to all such institutions and to all records 
of such institutions and persons." 


Section 116 provides: "In order to secure accuracy, uniformity, and 
completeness in such statistics and information, the department may 
prescribe forms of report and records to be kept by all persons, 
associations, or institutions subject to its investigation or 
supervision, and each such person, association, or institution 
shall keep such records and render such reports in conformity to 
the forms so prescribed," 
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Fiscal GENERAL PROVISIONS F-130 


F-110 DEFINITION OF TERMS : F-110 


To insure uniform understanding and application of certain words and 
abbreviations used in this manual, the following definitions are given: 


1. Applicant - The applicant is the person requesting that aid be 
Sepa 
granted and who signs the application form, He may also be the 
same person to whom aid is to be paid or for whom aid is granted. 


2. Payee - The payee is the person to whom the aid warrant is drawn 
and who has the responsibility for its disbursement for the bene- 
fit of the recipient(s). In most OAS, ANB, APSB, and ATD cases 
the payee is also the recipient, except OAS, ANB and APSB for those 
warrants made payable to vendors covering medical costs of recipients. 


3. Recipient - The recipient is the person(s) for whose benefit the aid 
is paid. 


4. Categorical Aid - The term "categorical aid" includes the aid grant 
plus the medical care vendor payments for OAS, ANB, APSB, and ANC 
(including county supplemental aid in ANC) as well as aid payments 
to the disabled. It excludes county general relief and all other 
county welfare payments. 


5. Authorization - The term "authorization" or "authorizing action" 
refers to action taken by a county board of supervisors or its 
duly appointed agent(s) in granting, denying, suspending, restor- 
ing, increasing, or decreasing payment of categorical aid, and 
returning erroneous repayments. 





6. Eligible and Ineligible - The term "eligible" generally refers to 
. meeting the requirements for the receipt of aid. The term 
"ineligible" generally refers to the failure to meet requirements 
for the receipt of aid. As used in Chapter VII, these terms refer 
to the meeting, or the failure to meet, requirements for federal 
participation in aid payments. 


7. Persons Count - The term "eligible persons count" refers to the 
number of recipients in a particular month in whose aid payment the 
federal government will participate. The term "ineligible persons 
count" refers to the number of recipients in a particular month in 
whose aid payment the federal government will not participate. 


DO NOT WRITE IN THIS SPACE 


8. BHI - Boarding Homes and Institutions, as used in this manual, 


refers to children in foster homes or institutions who receive ANC. 
(W&IC 116) 


F-130 GOVERNMENTAL PARTICIPATION IN AID PAYMENTS, F-130 
ADMINISTRATION, AND SUBVENTIONS 


The Federal Government and the State Government, through the SDSW, reim- 
burse county governments for certain expenditures incurred by them in payments of 
categorical aid, in administration of the welfare programs, and for certain 
subventions. _ 
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_F-130 GENERAL PROVISIONS oie Fiscal 
F-130 (Continued) | F-130 
A. PARTICIPATION IN CATEGORICAL AID PAYMENTS 


The State Government participates in all categorical aid payments made by 
the counties which meet certain specific requirements as set farth in Sec. F-500. 
| The Federal Government participates in all OAS, ANB, ANC, andpayments meeting the | 
federal requirements specified in Sec. F-520. Charts of financial participation in 
aid payments and formulas for calculation of governmental shares therein are provided 
in Sec, F-560 and F-570. 


B. GOVERNMENTAL PARTICIPATION IN ADMINISTRATIVE EXPENDITURES 

The Federal and State Governments reimburse county governments for cer- 
tain expenditures incurred by them in administration of the welfare programs as 
provided in Sec, F-530 and in Chapter VIII. 
C. SUBVENTIONS 

Adoption cost of care subventionis availekle to cuunties as provided in 


Sec. F-550 and in Chepter IX. 


(FSSA; W&IC) 


F-150 CONFIDENTIAL NATURE OF RECORDS F-150 


Fiscal records maintained in the counties have the same confidential nature 
as records maintained in case files for individual recipients. The rules stated in 
other volumes of the Manual of Policies and Procedures relating to this matter are 


Q applicable to fiscal records and accounts. 

ou 

10} 

= "Disbursement records" available to the district attorney at his request 
‘| for the official conduct of his agency pursuant to WeIC Sec. 118 are: 

E Authorization documents 

3 Payrolls 

S Warrants 

le) 

Q 


Warrant registers 
Ledger cards 


(W&IC 118, 1560, 2140, 3075, 360) 
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F-200 BASIC PRINCIPLES OF ACCOUNTABILITY F-200 


Certain basic principles goven the discharge of county accountability in 
administration of the welfare programs. From a fiscal standpoint, the more important 
of these principles are stated as follows: 


It is the responsibility of each county to make correct payments to 
eligible recipients and to present proper claims for such payments to 
the SDSW, 


It is the duty of each county to administer the welfare programs effi- 
ciently and to claim as administrative costs only those expenditures 
which are properly claimable and necessary for efficient administration. 


It is the duty of each county to keep such records and accounts as are 
required to demonstrate that it has made proper expenditures and has 
filed correct claims and to maintain and file its records and accounts 
so as to enable representatives of the SDSW, the State Controller, and 
the DHEW to verify their correctness readily. 


It is the responsibility of each county to promptly file claims and 
reports, report repayments received from or on behalf of recipients or 
former recipients of assistance and adjusting items found to have been 
erroneously claimed by the county and which are not included in field 
audit reports. 


(W&IC 114, 115, 116, 1556, 1556.5, 2140, 3075, 3460) 
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F-210 MAINTENANCE AND PRESERVATION OF COUNTY FISCAL RECORDS F-210 


While this section does not enumerate all necessary county fiscal records 
and accounts, the following have particular importance in state and federal review 
of fiscal transactions: 


Time recording and other cost allocation records 
a A a, SS, ep Pe em SP kk PPE Se. Yn me BNE Yea Ee) 


Chapter VIII establishes the manner in which expenditures for administra- 
tion are allocated to program and claimed to the state. Monthly and 
daily time reports and the worksheets derived from them shall be retained 
by the county in support of its cost distribution. 
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| 2. Records and controls in support of Form ABCD 820, or 820-A, | 
Reconciliation Statement 


The manner in which records and controls are to be kept in support of 
the reconciliation of authorizations of county boards of supervisors 

(or agents) to amounts claimed to the state is treated in Sec. F~2)0. 
These records and controls shall be retained by each county and filed 
so as to be readily located and examined. 


3. Repayment and collection records 


Chapters IV and VII establish the procedures under which aid repayments 
are set up, collected, and reported, and prescribe the various records 
required. Such records shall be retained and filed by the county so as 
to be readily located and available for review. 


4. County copies of aid and subvention claims 


Each county shall retain at least one copy of all aid and subvention 
payrolls, contra rolls, schedules and claim correction letters filed 
together chronologically by program for the use of and at a central 
location accessible to state and federal auditors. These county copies 
shall be exact duplicates of those submitted in claims to the state and 
shall not be used by the county as working copies in preparation of sub- 
sequent claims. With these shall be retained the copies of the certifi- 
cation forms for all claims, the Claim Summary Sheet, and the Reconcilia-~ 
tion Statement for all claims, if applicable, which are returned to the 
county after state office audit together with a copy of the state claim 
correction letter. 


5. Financial records for individual cases 


An individual record should be kept in the county in state number order 

for each recipient of aid. Such a record should include the name(s) of 

the recipient(s) and the payee, the state number, the amount of the grant, 
the participation status, the effective date of the grant, all changes in 
the amounts of aid, and. the effective dates of such changes. Cancellations, 
collections and other adjustments should also be entered in this record, 

In ANC the birth date of each child and the name of the eligible relative 
claimed for federal participation should be indicated. 


DO NOT WRITE IN THIS SPACE 


6. Records in support of administrative expenditure claims 


The copy of each monthly claim for administrative expenditures 

(Form DFA 222, DFA 21 and DFA 6, Parts I & II) returned to the county afte: 
state office audit together with the state claim correction letter and 

any supplemental county schedules or worksheets shall be filed together 

by month in a place convenient to state and federal auditors. 





(Section Continued on Next Page) 


__ Effective October 1, 195 te 


CALIFORNIA-SDSW-MANUAL-FISCAL 


Revision 346_ 


41998 8-56 30M SPO 








ForM 400A CONTINUATION SHEET : 
R FILING ADMINISTRATIVE REGULAT S 
WITH THE SECRETARY OF STATE 


(Pursuant to Government Code Section 11380.1) 





a ee ig ee Rid, ES ea ee Sirs aN ae oa ip 
Fiscal ACCOUNTABILITY —__ F-220_ 
F-210 (Continued) F-~210 





Ordinarily each county maintains as a part of its accounting records a 
voucher system in support of administrative expenditures paid by county 
warrant including salaries and wages, maintenance and operation, and 
Capital outlays. There are certain other expenditures claimed from the 
state which may or may not be supported by particular warrants or voucher: 
Included in this group are auditor's warrant writing costs, building 
maintenance and services, amortization of building purchase or construc- 
tion, building alterations, and improvements, retirement contributions, 
workman's compensation, and similar items. If claims for such items are 
made, adequate records to support them shall be retained with the county 
file copy of the claim. 


(W&IC 116) 


F-220 DESTRUCTION OF COUNTY FISCAL RECORDS F~290 


Forms and records required by SDSW for fiscal review and field audit purposes 
need be kept a limited time only. The retention periods are as follows: 


A. DAILY TIME REPORTS 


Daily time reports, Form DFA 42, shall be retained for one full month 
following the month covered by the time record. (See Sec, F-820) Special 
Daily Time Reports, Form DFA 42a (used in weighted persons count study), 
shall be retained until notification is received from SDSW that such 
records may be destroyed, 


B. MONTHLY TIME REPORTS 


Monthly time reports, Form DFA 43, shall be retained until notifica- 
tion is received from SDSW that such records may be destroyed. 


RECORDS AND CONTROLS IN SUPPORT OF AID CLAIMS, BATCH VOUCHER DOCUMENTS 


Reports of Repayment, Form ABCD808, or its equivalent (See Sec. F-710-G) 
and extra copies of authorization documents for individual cases support- 
ing the reconciliation of aid authorizations to claims, shall be retained 
until notification is received from SDSW that such records may be 
destroyed. (See Sec. F~240) 


DO NOT WRITE IN THIS SPACE 
>) 
s 


D. GOVERNMENTAL PARTICIPATION CONTROLS 


Control records maintained by the county in accordance with Sec. F-250 
shall be retained until notification is received from SDSW that such 
records may be destroyed, 


Upon completion of state and federal audits, the county will be notified 
in writing by SDSW that Special Daily Time Reports, Form DFA 42a, as well as records 
listed under B, C and D above, may be destroyed. 


(W&IC 116) 
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F230 ACCOUNTABILITY Fiscal 
F-230 ACCOUNTABILITY FOR STATE AND FEDERAL FUNDS F-230 


Moneys in the possession of a county representing amounts advanced by the 
state for federal and state shares in aid payments and the federal share in adminis- 
trative costs are in the nature of trusts and are accountable as such to the SDSW. 


Since the maintenance of proper fund accounts is essential in verification 
and discharge of accountability a weifare fund account including individual sub- 
accounts for federal and state funds advanced for aid and administration for each 
program should be maintained. This fund should be an integral part of the accounting 
system and be included in accounting controls. Each advance, claim filed, claim 
correction, and fund adjustment should be reflected in its propsr fund account. 
Disbursements which are receivable through cash claims to the state, and the state 
payments thereon, should also be accounted for. 


To enable verification by the county that accountability is properly dis- 
charged, the SDSW will, upon request, furnish a transcript of state accounts showing 
all transactions for the period specified. 


The control accounts may be maintained by the county auditor with subsidiary 
accounts located in the county welfare department. Monthly reconciliation of control 
balances and subsidiary accounts should be made. 

For accountability of the Medical Care pooled funds see Fiscal Manual 
Section F-1000,B. 

(W&IC 114, 115, 116) 


F-240 CONTROLS ON AUTHORIZATIONS TO PAY OR DISCONTINUE AID F-240 


In support of Form ABCD820 or 820 A (F-770,C), Reconciliation Statement, re- | 
quired to be submitted with each monthly aid claim, each county shall maintain in an 
auditable manner and conveniently accessible to state and federal auditors, the follow- 
ing records: 


1. A register, or its equivalent, supporting the reconciliation statement 
and summarizing the money effect of actions taken by the board of 

supervisors (or agent) in granting, modifying, or discontinuing aid. 

Form ABCD822, Register of County Authorizations, is recommended as being 

applicable in most counties for this purpose. 


DO NOT WRITE IN THIS SPACE 


2. in addition to the completed, signed authorization documents required to 
be filed in individual case records, each county shall maintain a chron- 
ological file of authorization documents grouped according to board of 
supervisors (or agent) action date. Such a group is hereafter referred 
to as a "batch." Hach batch may be subdivided by type of action, that 
is; new cases and restorations, increases, decreases or discontinuances. 
The individual documents shall be filed within each batch in state 


(Section Continued on Next Page) 
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FISCAL ACCOUNTABILITY F-2h0 


F-20 (Continued) — F-2h0 


number order. To each batch shall be attached a recapitulation of the 
money effect of the documents included in it. This may be in the form 

of a listing or some other type of recapitulation suitable in the in- 
dividual county. It shall, however, identify the individual cases 
entering into the batch totals,. and shall be signed by the board clerk 

or agent. (See Sec. F-300.) Form ABCD821, Batch Voucher, is recommended 
as being applicable in most counties for this purpose. The totals of 
each batch voucher shall be entered in the register of authorizations 

(or its equivalent) referred to in Item 1, above. 





3. Batch vouchers shall be grouped and totalled separately for each type of 


claim: , 
a. OAS 

b. ANB 

c. APSB 

d. ANC 

e. ANC-BHI 


f. ATD 
(WIC 114, 115, 116) 
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FISCAL 
~250 CONTROLS ON GOVERNMENTAL PARTICIPATION IN AID PAYMENTS F-250 


Effective controls shall be maintained by each county on: 


1. Certifications or statements for individuals entering or leaving 
hospitals or other institutions 


2. 16th and 18th birthdates in ANC 


3. Mismanagement cases in ANC © 


lh, Warrants held or suspended beyond the date they would normally be 
delivered to the recipient 


5S, Guardianship cases, and 


6, All other types of ‘cases which may change from time to time in partici- 
pation status, or in which participation may vary from normal, as in 
some retroactive payments, OAS conditional restoration, etc. 

or disabled 

7. Aged, blind /non-federal cases because of the character of the insti- 

tution or diagnosis, 


Another important element in governmental participation is the persons count 
in cases eligible and ineligible for federal participation. In ANC this is parti- 
cularly impertant for eligible relatives and the first child. An effective control 
on persons count shall be maintained in each county to assure correct reporting on 
claims and ready verification by state and federal representatives. : 


Ww 


(WeIC 116) 


F255 REPAYMENT CONTROLS F255 


OT WRITE IN THIS SPAC 


On receipt of repayments, counties shall maintain adequate controls over the 
z|receipt of funds from or on behalf of recipients or former aid recipients. Such 
controls should commence with the receipt of funds by the worker or by other staff 
of the county. Pre-numbered receipts should be used and adequate controls should 
be in effect to assure the safe-guarding of such funds and the prompt reporting of 
the repayments to SDSW. 


° 


Q 


(WIC 116) 











CALIFORNIA -SDSW-MANUAL-FISCAL 


Effective Octoter i, 1957 


—— rd 


Revision 350 





41998 8-56 30M SPO 











ForM 400A CONTINUATION SHEET 
R FILING ADMINISTRATIVE REGULAT 
WITH THE SECRETARY OF STATE 


(Pursuant to Government Code Section 11380.1) 


FISCAL ACCOUNTABILITY F-260_ 


F-260 STATE AND FEDERAL AUDIT F-260 


A. SDSW OFFICE AUDIT 


Claims for aid, administration, and subvention received from the counties 
and other governmental agencies are audited at the central office of the SDSW. 
This audit is accomplished prior to certification of the claims to the State 
Controller for payment or for credit against a previous advance and also prior to 
inclusion in quarterly statements of expenditure to the Federal Government. 


Claims corrections found necessary in office audit are specified in a claim 
letter sent to the county together with copies of corrected claim summary documents, 
The claim letter explains the detail of the corrections made in the claim as re- 
flected in changes in the totals on the summary documents. 


If there are adjustments to be made in a claim for federal or state field 
audit exceptions for some prior period, such adjustments are also specified in the 
claim letter and in the summary document totals, and referral is made in the claim 
letter to the particular federal or state audit exception schedule previously trans- 
mitted to the ceunty. (See Sec, F-270, Items C,D) 


If an adjustment on a current claim is necessary because of a disallowance 
(see Sec. F-270B), referral is made in the claim letter to the Notification of Change 
in Reimbursement, Form Gen 81, sent to the county notifying it of the facts in the 
case and the reasons for disallowance. 


If the county of residence is to be charged with the county share of ANC 
paid by the county of application under WeIC 1512 (c) for periods prior to 
October 1, 1957, the adjustment is reflected in the claim letter and in the summary 
document totals, Also attached to the claim letter is Form CA 818, "Adjustment under 
W&IC 1512 (c) authorized by Notification of Transfer - Form CA 215A," showing the 
detail of amounts paid by the county of application. (See Sec. F-760, Item B) 


(Section Continued on Next Page) 
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F-260 ACCOUNTABILITY FISCAL 








F-260 (Continued) F-260 
B. SDSW FISCAL FIELD REVIEW 


Fiscal field representatives of the SDSW conduct periodic current reviews 
of county fiscal procedures including preparation of aid claims, administrative 
expense claims and time records, maintenance of adequate sick leave and vacation 
records, adequacy of the county's accounting system, adequacy and effectiveness 
of county controls and all other phases of fiscal procedures. 


C. SDSW FIELD ELIGIBILITY REVIEW 


Public assistance representatives of the SDSW conduct periodic reviews of 
determinations made by the county relative to the eligibility of applicants and 

' recipients for aid. These reviews are a source of claim adjustments, (See 
Sec. F-270, Item B) 


D. STATE FIELD AUDIT 


All claims, accounts, and documents are subject to periodic post audit by 
representatives of the State Controller. 


E. FEDERAL AUDIT 


Fiscal representatives of the DHEW visit each county from time to time to! 
review or audit selected phases of county administration with particular emphasis 
on the county records and accounts in support of claims filed by the county with 
respect to federal funds for aid or administration. 


(W&IC 1556, 1559, 2189, 3087.3, 382) 
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FISCAL ACCOUNTABILITY F-270 
F-270 ADJUSTMENT OF AUDIT EXCEPTIONS AND DISALLOWANCES F-270 


A. FISCAL ACTION SCHEDULES 


Tentative fiscal disallowances are initiated by fiscal field representatives 
of SDSW on Fiscal Action Schedule, Form DFA 229, copies of which are left with the 
county. If additional information is necessary, the county has 30 days in which to 
present clearance material. After review of the county's clearance material, the 
SDSW cancels the tentative exception or sustains it. If canceled, no further action 
is necessary. If sustained, a letter is written to the county explaining the facts 
on which disallowance action will be taken and allowing an additional 30 days for 
the county to present additional information if not in agreement with the facts as 
stated. Any additional information submitted by the county is censidered and the 
disallowance decision is confirmed, modified or rescinded. Unless the decision is 
rescinded, the disallowance is processed by making an adjustment on a current county 
claim. If the county concurs in the tentative disallowance, the county shuuld ad- 
just the items en the Adjustment Schedule, Form 816. 


B. ELIGIBILITY DISALLOWANCE 


Tentative disallowances are initiated by public assistance field representa- 
tives of the SDSW on Public Assistance Action Schedule, Form GEN 22, copies of 
which are left with the county. If additional information is necessary, the county 
has 30 days in which to present clearance material. After review of the county's 
clearance material, the SDSW cancels the tentative disallowance or sustains it. If 
canceled, no further action is necessary. If sustained, Notification of Change in 
Reimbursement, Form GEN 81, is sent to the county. This form explains the facts 
on which disallowance action will be taken and an additional 30 days is allowed 
for the county to present additional information if not in agreement with the 
facts as stated. Any additional information submitted by the county is considered, 
and the disallowance decision is confirmed, modified, or rescinded. Unless the 
decision is rescinded, the disallowance is processed by making an adjustment on 
a current county claim. (See Sec. F-260, Item A.) 
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F-270 (Continued) F-270 
C,. STATE FIELD AUDIT EXCEPTIONS 


Exceptions developed by the State Controller's Auditors are written in formal 
schedules and included in field audit reports transmitted to each county. The audit 
report narrative will inform the county of the 60-day period in which to question or 
protest to the SDSW, Area Office, any of the exceptions scheduled. If a protest is 
filed, it shall be accompanied by full supporting data. The exceptions involved 
may be cleared, modified or sustained by SDSW. If cleared, no further action is 
necessary. If modified or sustained, the required adjustments will be made on a 
current claim by SDSW (See Sec. F-260, Item A). Under no circumstances is the 
county to adjust exceptions contained in the audit report. 


' D. FEDERAL AUDIT EXCEPTIONS 


Exceptions developed by fiscal representatives of the DHEW are written in 
formal schedules on a state wide basis and are transmitted by that agency to the 
SDSW. Copies of such schedules as are applicable to the individual county are 
transmitted to it by the SDSW. The county has 30 days from the date of receipt 
of the SD5w transmittal letter to question or protest any of the exceptions in 
the schedule. Any protest shall be filed with the SDSW central office and shall be 
accompanied by full supporting data. The SDSW will take action with the LHEW to 
clear, concur in, modify, or appeal the exception. If cleared, no further action is 
necessary. If concurred in or modified, the necessary adjustment is made by the 
SD5W on a current county claim. If the SDSW files an appeal with the DHEW, no 
immediate action is taken to adjust on a current claim. Later, if the appeal is 
granted, the result will be the same as a clearance with no further action necessary. 
If the appeal is denied, adjustment will be made by the SDSW on a current county 
claim. Under no circumstances is the county to adjust exceptions contained in the 
audit report. (See Sec. F-260, Item E.) 





(WeIC 1556, 1559, 2189, 3067.3, 3462) 
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F-300 AUTHORIZATION FOR PAYMENT OF AID F-300 


A. ACTIONS AUTHORIZING PAYMENT 


The action of a county board of supervisors (or its duly appointed agent as 
provided in Item D) granting, restoring, increasing, decreasing, suspending, dis- 
continuing, denying aid, changing a payee, or returning erroneous repayments con- 
stitutes the final action which unconditionally authorizes payment to be delivered 
to, or withheld from the specified payee. Such action authorizes payment im- 
mediately, except where a future date is specified. With respect to continuing 
aid payments, the first day of each month is the effective date of the continuing 
authorization for payment. 

of OAS 

In case of restoration/following discontinuance due to income from employment, 
the initial payment must be delivered to the recipient within 30 days of the date 
restoration is requested. In some such instances the initial payment must be auth- 
orized and delivered in the month prior to that for which aid is restored. (See 
Sec, A=O1)).30 of the Manual of Policies and Procedures - OAS.) 


The SSWB, when awarding aid to be paid on an appeal, in effect remands the 
case to the board of supervisors (or agent) who alone has the power to direct dis- 
bursement of funds from the county treasury. Payment in such case shall be made in 
the amount awarded by the SSWB and for -the period designated by it. 


The execution of an authorizing order is mandatory unless a subsequent 
authorization modifying such order is issued or delivery of a warrant is withheld 
or suspended as provided in Secs. 226.10 and 226.12 of the OAS, AB, and ANC Manual 
of Policies and Procedures. ats 


B. FORM OF RECOMMENDATION 

Recommendations for action on individual cases are presented to the board of 
supervisors, or actions are taken by agents of the board, in one of the following 
forms: 

1. The individual authorization documents. 

2. Board letters or listings. A number of counties combine their board 
letter form with the suggested batch voucher form (See Sec. F-2)0) and 
thus fulfill the requirement of action by the board of supervisors 
(or agent) as well as a required reconciliation control. 

3. A typed or automatic payroll such as that included in the county claim 
to the SDSW (Form ABD,CA 801 or its equivalent). This method simultane- 
ously authorizes the award to each recipient listed thereon and gives 


authority to the auditor to issue the warrants. Thus, in counties where 
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F-300 (Continued) F-300 


monthly authorization for continued disbursement is considered necessary, 
this form of presentation may be effective in speeding up the authorization 
and payment processes. Attention is called to Sec. 297l:1 of the Government 
Code which permits aid disbursements continuously without further authoriz- 
ing actions once eligibility is established and aid is payable. 


C. AUTHORIZATION REQUIRED PRIOR TO ACTION 


Regardless of the form in which recommendations are presented to the board of 
supervisors (or agent), the following is required with respect to action on individual 
cases: 


1. The authorizing action shall occur prior to the carrying out of actions. 
Warrants shall not be released or canceled, or discontinuances or denials 
effected, until formal authorizing action has been taken. This does not 
apply to statutory cancellations of warrants outstanding over six months. 


2. The authorizing action shall be explicit, i.e., action can not be implied 
by omission from a listing or payroll of an application which is to be 
denied or a payment which is to be discontinued. If recommendations are 
presented in the form of a typed or automatically run payroll, new cases 
and restorations shall be clearly identified on the roll as such, or 
listed separately. Discontinuances and denials shall also be listed 
separately. 


board clerk or deputy clerk or by a duly appointed agent of the board, and 
the individual documents shall be filed in the case record. In ANC the 
name of the eligible relative, if any, and of each eligible child included 
in the ANC grant shall be shown on the authorization document. If a county 
desires to maintain separate document files at a location different from 
that at which the case records are kept, they may do so. However, they 
shall not be filed with the batch vouchers since the batch vouchers are 
destroyed after completion of the federal and state audits. 


| 3. Each authorizing action shall be certified on individual documents by the 
{ 


li. Each authorizing action on a case or group of cases shall also be recorded 
on a board letter, a batch voucher, or other form of listing to be re~ 
tained in the county readily accessible to state and federal representa- 
tives. Such listing shall be accompanied by a copy of the authorization 
document for each case listed thereon. (See Sec. F-2)0.) 


DO NOT WRITE IN THIS SPACE 


D. AUTHORIZATION BY AGENTS OF COUNTY BOARDS OF SUPERVISORS 

The authority of a county board of supervisors to grant, restore, increase, 
decrease, suspend, discontinue, and deny aid, or authorize return of erroneous re- 
payments may be exercised by an agent duly appointed by resolution of such board. 
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PSB 
In OAS, ANB,/and ATD, the authority of the board of supervisors to determine liability 
of responsible relatives also may be delegated to an agent. (Ww&IC 7, 3088, 37h) 





The board of supervisors shall authorize an agent to grant OAS to eligible | 
persons requesting restoration of OAS following discontinuance of aid due to income 
{from employment. (W&IC 2183.9) 


Prompt payment of aid to eligible persons is required. Actions of dele- 
gated agents shall be timed so that payments to eligible persons may be dis-~ 
bursed with the least possible delay. (See Sec, 012.20 of the Manuals of | 
Policies and Procedures - OAS, AB, ANC.) Persons to whom the board of supervisors 
delegates its authority shall be designated and such agents shall be persons who 
direct, supervise, or perform the determination of eligibility for assistance. 


The following actions shall be taken by the board of supervisors and may 
not be delegated to an agent: 


1. Request the SDSW to settle a dispute as to county responsibility for 


support. These must be signed 
by the chairman of the board of supervisors. 


2. In OAS, ANB, and APSB, hear or make decision upon appeals filed with 
the board of supervisors because of dissatisfaction with the action 
of the board of supervisors or its agent. 


Each agent delegated to exercise authority of a county board of super- 
visors as herein provided shall certify to the actions so authorized in the 
same manner as provided for board of supervisors! authorization (See Item C of 
this section). 
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F-300 (Continued) F-300 


The batch voucher or other transmittal listing shall carry the folloting 
certification: 


I hereby certify that the facts stated in the herein listed documents 
have been verified by investigation, that supporting evidence is on file 
in the county office, is open to inspection by duly authorized state and 
federal representatives and that to the best of my knowledge and belief, 
the persons named herein are entitled to (name of program) under 
existing law in the amounts and from the effective dates specified. 





Signed 
Agent of Board of Supervisors 


Bate _ peeriet se 
The above certification wording may be placed on existing transmittal 

letters or forms by rubber stamp or other means. The signature of the agent to 

the certification shall, however, be an original. Hither original or facsimile 

signatures of the agent shall be affixed on the copies of the individual author- 

ization documents. 


A signature card or other record of the precise signature of each dele- 
gated agent shall be maintained in a central file. This record shall also 
indicate for each agent the extent of the authority delegated and the effective 
date as evidenced by the resolution adopted by the board of supervisors. 


If facsimile stamps are used, the stamped signature shell be initialed 
by the person affixing the stamp. It is necessary that the facsimile signatures 
be affixed by the delegated agent or by a person or persons specificelly author- 
ized in writing by the agent to do so. To prevent unauthorized use, each county 
shall maintain adequate controls on the use and safekeeping of such facsimile 
stamps. 


(W&IC 1560, 2140, 2181, 3075, 3460) 
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A, METHOD AND TIME OF PAYMENT 


All aid paid shall be by warrant of the county, except that in ANC mis- 
management cases aid may be paid totally or partially in kind (See Sec, F- 360.) 


County warrants issued in payment of aid shall be redeemable at par. 
The county shall at all times guarantee the cashing of warrants without discount. 
If it becomes necessary for the county to register its warrants, the SDSW shall 
be notified at once as to arrangements made: 


1. With local banks for the immediate cashing of warrants at par on 
demand, or 


2. Through the State Department of Finance under the provision of 
Sec. 29870 et. seq. of the Government Code. 


Payments of aid shall be made monthly in advance, except certain payments 
in ANC mismanagement cases (See Sec, F-360), and payments of ANC for children who 
are living in boarding homes or institutions. Payments of ANC for children living 
in boarding homes or institutions shall be made to the boarding home or institution 
subsequent to the furnishing of care and support. One warrant may be issued to 
each boarding home or institution covering all children receiving ANC in the home 
to whom board and care is given during the month, or a separate warrant may be 
issued for each child or family group. 


Payment is effective by deposit of the warrant, properly stamped and 
addressed, in the U. S. mail, or by delivery to the payee by an authorized 
representative of the county. Enclosures with warrants are restricted to those 
matters relating to administration of the program under which the warrant is 
issued, 


Advance payment means delivery of the warrant on, or as near as possible 
to, but not before, the first day of the month. The warrant shall be deposited in 
the mail in sufficient time to insure delivery on the first postal delivery day of 
each month, (See Government Code 29800) 


DO NOT WRITE IN THIS SPACE 


If a recipient is eligible on the first day of the month, he is entitled 
to receive payment for the full month (except in ANC-BHI, See ANC Manual of | 
Policies and Procedures Sec. 226.05). 


(Section Continued on Next Page) 
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The state, federal, and county portions of the aid shall be paid at one 
time by a single warrant. 


B. LIMITATIONS AS TO PAYEE 


1. Recipient of Payment 
Payments of aid shall be made promptly and directly to the recipients except: 
1. In cases involving guardianship. 
2. Payments after death. 


3. In ANC (payments shall be made directly to authorized payees, except 
in mismanagement cases). 


lh. In ANC mismanagement cases. (See Fiscal Manual Sec, F-360.) 


5. In Medical Care payments to vendors (OAS, ANB, APSB, and ANC), 


(Section Continued on Next Page) 
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F~310 (Continued) F310 
2. Payments Upon Death of Recipient or Payee 


If an eligible recipient, including child receiving ANC, dies on or after the 
first day of the month, aid shall be paid for the full month even though the 
warrant had not been delivered before death occurred. If the county has 
knowledge that the recipient died on or after the first day of the month and 
prior to the preparation of the warrant, except in ANC, the warrant shall be 
made payable to one of the following: 





a. The decedent. 


b. The duly appointed and qualified executor or administrator of the 
recipient!s estate, 


c. Whomever the California Probate Code designates as the proper party to 
receive monies belonging to the decedent!s estate. If the decedent!s 
estate falls within the categories outlined in Sec. 630 of the Probate 
Code, Summary Probate Proceedings, the warrant may be made payable to 
such successor when he furnishes the county auditor with an affidavit 
showing his right under Sec. 630 of the Probate Code to receive the 
money. 


If a recipient (other than ANC) dies, aid may be authorized and paid after 
death for periods prior to the first of the month following his death and 
shall be payable as outlined above. 


DO NOT WRITE IN THIS SPACE 
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A warrant which has not been endorsed may be endorsed only by one of the 
following: 


d. The duly appointed and qualified executor or administrator of the recipient's 
estate. 


e. Whomever the California Probate Code designates as the proper party to 
receive monies belonging to the decedent's estate. 


(1) If the decedent's estate falls within the categories outlined in 
Sec. 630 of the Probate Code, Summary Probate Proceedings, the 
warrant may be endorsed by such successor when he furnishes the 
county with an affidavit showing his right under Sec. 630 of the 
Probate Code to receive the money. 


(2) Endorsements on warrants made under Summary Probate Proceedings 
should incorporate or refer to the affidavit required of persons 
claiming estates under Sec. 630 of the Probate Code, Summary Probate 
Proceedings. If the payee is other than the recipient, the warrant 
shall not become part of the payee's estate in case of the payee's 
death. The warrant issued to the deceased payee shall be canceled 
and a duplicate warrant shall be issued to the new payee. 


In ANC, if the payee dies, the warrant issued to the deceased payee shall 
be canceled and a duplicate warrant shall be issued to the new payee. 


(WeIC 1552.3, 1560, 2140, 2183, 3075, 3460) 


DO NOT WRITE IN THIS SPACE 


CALIFORNIA-SDSW-~MANUAL-FISCAL Reissued August 21, 1953 
ee eS ee Effective October 1, 1953 





41998 8-56 30M SPO 





FoRM 400A 





CONTINUATION SHEET 
R FILING ADMINISTRATIVE REGULAT 5 
WITH THE SECRETARY OF STATE 


(Pursuant to Government Code Section 11380.1) 





DO NOT WRITE IN THIS SPACE 


FISCAL AID PAYMENTS F-320 
CT 
F-320 RULES GOVERNING AID WARRANTS F-320 


A. IDENTIFICATION ON WARRANTS 


The payee's surname shall Sorat on the warrant exactly as his name appears 
on the Application, Form Ag, Bl, ca/ , on the Summary of Letters of Guardianship, 
Form DPA 5, or, in ANC, on the latest authorization document, 


In ANC family cases, the names of the children for 
whom aid is paid shall not appear on the warrant. The state number assigned to the 
case may appear on the face of the warrant for further identification. It shall be 
used with the name in all correspondence, reports, records, and other data regard- 
ing the warrant. 

ATD 

Warrants drawn in payment of OAS, ANB, APSB,ANC, and/shall not carry any 
reference to indigency or pauperism and shall not include any word or abbreviation 
indicative of aid, assistance, charity, needy, support, welfare, or words or ab- 
breviations of similar connotation. The program title Old Age Security, Aid to 
Needy Bli is j y Self-supporting Blind Resangnts. Aid to Needy 
Chi iren/ae4 He : ae tbEHY OAS, ANB, APSB,ANC, ana/4 all not appear on the 
warrant, nor shall the fund designation appear on the warrant if it includes such 
words as welfare, security, relief, indigent, etc. 


For identification purposes within the county government, such warrants may 
carry a code letter or number, provided such code is not generally understood by 
the public. The following codes are recommended: 


- Old Age Security 
- Aid to Needy Blind 
- Aid to Partially Self-supporting Blind Residents 
- Aid to Needy Children 
D - Aid to Disabled t 
It may also be helpful to use warrants of different colors for the various 
programs. 


Agar 


B, DATE OF ISSUANCE OF WARRANTS 


Warrants shall show the date of issuance. (Gov. C. 29800) If the delivery 
date is other than the date of issuance of the warrant, the date of delivery shall 
be shown either on the warrant or on a separate record available for inspection by 
state and federal representatives. 


C. TIME LIMITATION ON WARRANTS 


Any warrant issued in payment of aid is void if not presented to the county 
treasurer for payment within six months after its date. (Gov. C. 29802) Every 
aid warrant shall carry notice of this fact conspicuously on its face in order that 
persons holding such warrants will present them for payment within the time limit 
specified. The following wording is recommended: "This warrant is void if not 
presented to the county treasurer for payment within six months from date." 


(Section Continued on Next Page ) 
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F-320 (Continued) F-320 


The warrant issue date shall not be counted in computing the last day of 
the six-month period. If the last day falls on a Sunday or a legal holiday, the day 
following is consicered to be the last day. 


Any claim arising from a valid authorization to pay aid resulting in the 
issuance of an aid warrant becomes void on the same date as the warrant. 


D. RBSISSUANCE OF 'IARRANTS 


If a warrant has been lost or destroyed before it is paid by the county 
treasurer, the amount due may be recovered by the payee by filing with the county 
auditor, prior to the time the warrant becomes void, an affidavit setting forth the 
fact of the loss or destruction of the warrant, the number, date, amount, name of 
the payee, and all material facts relative to its loss or destruction. (Gov. 

C. 29850) Upon the filing of the affidavit, the county auditor shall issue and 
deliver to the payee a duplicate warrant bearing the same date as the original 
warrant for the full amount of the original warrant and the treasurer shall pay the 
duplicate in lieu of the original warrant. (Gov. C. 29851) The reissued warrant 
must be presented for payment within the same time limit as for the original warrant. 
(Gov. C. 29852) 


If, within the six-month period, owmership of the warrant had passed from 
the original payee to another person (bank, store, etc.) by endorsement prior to the 
time it was lost or destroyed, the amount due may be recovered by the legal ower 
of the warrant in the manner set forth above. In this event the county auditor shall 
issue and deliver the cuplicate warrant to the legal ower instead of the original 
payee. 


A warrant shall be considered lost if it has been mailed and has not been 
received by the addressee within twenty days after the date of mailing. (Gov. | 
C. 29853) 


A warrant canceled in error by the county auditor shall be reissued in the 
same date, number, and amount as the original warrant. (Gov. C. 29851) | 


EK. ENMDORSUNTS ON WARRANTS 


Varrants issued in payment of aid shall be endorsed by the authorized payee 
or by the person to whom he may have granted Power of Attorney, except in the case of 
a deceased recipient or payee as provided in Sec. F-310, Item B 2. Warrants issued | 
to a legally axpointec guardian shall be endorsed by the guardian. 


A payee may endorse a warrant in a foreign language which differs in appear-~ 
ance from his name as it appears on the face of the warrant, e.g., in Chinese 
characters. Such endorsement is acceptable unless there is reason to doubt its 
authenticity. 


If a payee is unable to write his name, he may endorse his warrant by means 
of a mark, e.g., an X or a thumb print. Such mark endorsement shall be accompanied 
by the name of the payee and the signature and address of at least one witness in 
attendance at the time the mark endorsement is made. 

(IC 118.2, 1560, 2009, 2140, 2181, 2183.9, 3002, 304%, 3075, 3401.5, 3460; Cov. Cc. 29800, 29802, 
29050, 29851, 29852, 29853; °20 e/2k2) (Section Continued on Next Page) 
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Financial Record of Payments in Kind 


The county welfare departinent shall maintain a centrally filed financial record 
for each mismanagement case for which there are payments in kind. (See 
Suggested Form E) This record shall show: 


a. The date on which payment under mismanagement determination becomes 
effective and when terminated, 


b. The amount of the monthly authorization, 


ce The portion thereof to be paid by warrant to the payee, 
de The amount available monthly for encumbrance by vendor orders for 
payments in kind, 


es The date, number, and amount of each vendor order issued and the type 
of goods or services specified therein, 


f. The date, auditor's warrant number, and amount of payments made on 
claims rendered by vendors to whom orders have been issued. If the 
vendor is the county commissary, an auditor's journal voucher or other 
document according to practice in the county is to be entered in lieu 
of warrant number, and 


Bei A 2 ae balance of accumulated amounts unencumbered. (See Sec. F730, 


Whatever procedure is usually followed in the county in payment of bills may 

be followed in payment of vendor claims, However, the system should provide for 
flow of current information to the welfare department in order that prompt post- 
ings may be made to the financial record. 


Vendor Order Form 


A system of vendor order forms and a method of control of their use shall be 
maintained in each county in which there are ANC mismanagement cases to be 
paid in kind. The following requirements shall apply: 


a Vendor orders shall be issued at least in duplicate with the following 
distribution: 


(1) The original shall be for vendor's use either directly or to be 
presented to him by the payee. Whenever possible, the vendor shall 
require the payee's signature on the original of the vendor order as 
evidence of goods or services received, which original shall be 
attached by the vendor to his claim to the county. 


(2) The duplicate of the vendor order shall be retained in the welfare 
department or posted to the financial record referred to in Item 2 
and filed according to county requirements. 


(Section Continued on Next Page) 
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b. Vendor orders shall be serially numbered and shall be treated as controlled 
stationery in order that unauthorized use may be prevented. A separate 
vendor order shall be issued covering goods or services for each case and 
each vendor. It is recommended that authority to issue such orders be 
restricted to a limited number of specified persons and that all orders 
be countersigned by the welfare director or his duly appointed representative. 


4. Existing County Systems 


If a county has an adequate system already established for processing payments 
in kind to its General Relief cases and if such a system is adaptable to ANC 
mismanagement cases and meets the requirements set forth herein, such a system 
may be substituted for the forms and procedures as provided herein, subject to 
subsequent review and approval by the SDSW. 


5« Goods Supplied from County Commissaries 


Goods supplied to ANC mismanagement cases through county commissaries shall be 
valued at actual cost to the county, provided, however, that such cost may not 
exceed prevailing retail prices. Counties making payments in kind through 
commissaries shall maintain adequate records of commissary costs readily 
available for audit by state representatives, 


(W&IC 1552.2, 1560) 


F-380 UNAUTHORIZED PAYMENTS F-380 


An unauthorized payment is a payment made for a period for which there was 
not a valid authorizatien by a county board of supervisors (or agent), or for which 
there was a valid authorization for a lesser amount than the amount paid. 


Such an unauthorized payment may be adjusted without further action of the 
county board of supervisors (or agent) within the current adjustment period. 
(See Sec. F=520, Item C, 2.) 


DO NOT WRITE IN THIS SPACE 


| Unauthorized payments, when discovered, shall be credited on Form ABD,CA 816 | 
on a current claim, if they have been claimed from the state as public assistance 
payments and not adjusted or repaid. Any amounts collected thereafter are credits 
to county funds. (See Sec. F~760.) 


The right to request repayment exists for the unadjusted amount with the 
limitation that repayment may be required only from resources of the recipient 
other than the current grant or incoue required to meet the current need, 


(W&IC 1504, 1550, 2024, 2181, 3007, 3082, 3406, 3471) 





CALIFORNIA-SDSW-MANUAL=FISCAL REVISION 36h --Effective October 1, 1957 








41998 8-56 30M SPO 


FORM 400A 





CONTINUATION SHEET 
IR FILING ADMINISTRATIVE REGULAT 5 
WITH THE SECRETARY OF STATE 


(Pursuant to Government Code Section 11380.1) 





DO NOT WRITE IN THIS SPACE 








Fiscal AID REPAYMENTS F-l00 
F-400 TERMINOLOGY USED IN AID REPAYMENTS F-400 


A. REPORTABLE REPAYMENTS RECEIVABLE 


While all amounts received from, or on behalf of, recipients or former 
recipients are required to be reported as abatements on aid claims to the state 
(See Chapter VII) only amounts received for those accounts specified as 
"Reportable Repayments Receivable" are to be included in the "Quarterly 
| Repayment Receivable Report," Form ABCD 830. (See Section F-l,90.) | 


Although not all repayments received are to be reported on the Quarterly 
Repayment Receivable Report, the principles and procedures for follow-up collec- 
tion and recording specified in this chapter are applicable. Reportable 
Repayment Receivable Accounts are overpayments totalling $2 or more for which 
there is a right to demand repayment but which have not been adjusted by de- 
crease or discontinuance of aid or by cash repayment during the two months 
following the month in which the last overpayment occurred. 


B. CURRENT CASH ADJUSTMENTS 


Amounts received within the current adjustment period from, or on behalf of, 
recipients which represent repayments of an overpayment and are in lieu of grant re- 
duction or discontinuance are termed "current cash adjustments." 


C. VOLUNTARY REPAYMENTS 


Amounts received from, or on behalf of, recipients or former recipients on a 
voluntary basis which represent return of aid legally paid are termed "voluntary 
repayments." 


D. DEBTOR 


In OAS, ANB, APSB, ATD this term refers to the recipient or former recipient who 
has received an overpayment for which the right exists to demand repayment, except 
that in guardianship cases it refers to the person holding guardianship of the 
recipient's estate during the time the overpayment was made, 


In ANC, the term refers to the person from whom the county has the right to 
demand repayment for the overpayment of aid. Depending on the circumstances in 
the individual case, the debtor may be the person who signed the application, the 
payee, the parent, the person or agency in loco parentis, the person who failed to 
report the change in circumstances, or any combination of these persons. 


(W&IC 115,116) 





CALIF ORNIA-SDSW-MANUAL-FISCAL REVISION 355 Effective Octobsr 1, 19=7_ 


2 








41998 8-56 30M SPO 








FORM 400A CONTINUATION SHEET 
OR FILING ADMINISTRATIVE REGULA is 
WITH THE SECRETARY OF STATE 
(Pursuant to Government Code Section 11380.1) 











Fiscal AID REPAYMENTS F-l)0 


F-440 PLAN FOR COLLECTION OF REPAYMENTS F-440 


A. Procedures shall be established to safeguard the moneys due the County, State, 
and Federal Governments as follows: 


1. Hstablishment of adequate internal controls to prevent overpayments of aid. 


2. Immediate investigation of apparent overpayments to determine if the right 
to request repayment exists. 


3. Execution of a plan for collection prescribed by this section whenever the 
right to request repayment exists. 


h. Periodic follow-up of all unsecured debts with a planned series of collec- 
tion letters or personal visits or both and reinvestigation of the debtor's 
financial status not less frequently than semiannually. If circumstances 
justify, follow-up may well be made monthly. 


B. The following shall form part of a plan for collection effort in all counties, 
unless a different plan, designed to accomplish the same objectives, has been 
transmitted to, and approved by, the SDSW. 


1. If the debtor possesses liquid assets the amount of the overpayment is 
recoverable to the extent of the liquid assets by immediate repayment from 
liquid assets or by reducing or discontinuing the grant to which the 
recipient is currently eligible. If the overpayment is larger than the 
amount of liquid assets, the remainder is collectible through the following 
provisions of this section. 


2. If, within a reasonable time from service of a Demand for Repayment (See 
Sec. F-10), the repayment has not been made or a satisfactory plan for 
repayment submitted, the debtor: shall be requested to complete and sign a 
noninterest bearing Agreement to Reimburse Note (see Suggested Forms B and 
C in Form Chapter). This nete may be payable in specific amounts on 
specific dates or it may be made payable "on demand." In lieu of a note 
the debtor may be requested to execute a Confession of Judgment (see 
Suggested Form D in Form Chapter) with the understanding the judgment will 
be executed only in accordance with Sec. F-l30 or if additional property 
becomes available. 


DO NOT WRITE IN THIS SPACE 


If a debtor has a policy of life insurance subject to cash surrender value 
of $50 or more and the repayment receivable is $50 or more, he shall be 
requested to assign the insurance policy to the county with the understand- 
ing that the proceeds of the policy will be applied toward liquidation of 
the debt, and the remainder, if any, to be turned over to the beneficiary. 


(Section Continued on Next Page) 
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F-LLO (Continued) F-lho 


| 3. If the debtor is unwilling to execute a note or a Confession of Judgment, 
the county shall file a suit unless investigation prescribed in Sec. F-l20 
has determined that the debtor does not own property from which repayment 
can be made either presently or in the future. Suits for amounts from $50 
to and including $100 shall be filed in the small claims court. If the 
amount due is less than $50, the filing of a suite in small claims court 
is recommended, but not mandatory. 


| lh. Whenever a judgment has been obtained (whether after trial or upon 
confession of judgment), an abstract thereof shall be recorded immediately 
with the recorder of any county in which the debtor has, or is likely to 
acquire, an interest in real property. 


| 5. Judgments, promissory notes, assignments of insurance policies, and liens 
shall be renewed as necessary to insure that they will not lapse because 
of the running of a Statute of Limitations. (See Item 9 of this section. ) 


| 6. If the debtor is a recipient of aid and has no resources available to 
satisfy the debt, and a lien has been recorded against his property, 
collection shall not be initiated until the property is sold, or after his 
death, at which time the county shall file a claim against his estate. 


| 7. A periodic check of probate records shall be made. It is recommended that 
this check be made continuously, but in no event shall it be made less 
frequently than quarterly. Any probate involving the estate of a deceased 
debtor as defined in Sec. F-l00 shall be checked to determine if a claim 
for repayments receivable can be filed against the estate. 


Any probates of estates of deceased recipients of OAS which indicate that 
the decedent may have been possessed of property in excess of the amount 
authorized by law shall be investigated further to determine if action 
under WIC 2223 is in order. (See Sec. F-l50.) 


(ee) 


Other remedies contained in the California Code of Civil Procedures, except 
as prohibited by WeIC 1505, 2006, 3008, and 3407, may be utilized by the 
county to enforce collection of amounts due from debtors. These remedies 
include garnishment, attachment, restraining orders, and proceedings 
supplemental to execution. 


DO NOT WRITE IN THIS SPACE 
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9. Counties may include in their promissory notes a provision that the debtor 
waives the Statute of Limitations. Unless extended, waived, or rendered 
inoperative by an action of the debtor, the Statutes of Limitations in 
California on repayment of aid are generally as follows: 


a. For unsecured debts not arising from fraudulent action on the part 
of the debtor nor evidenced by a promissory note or a contract in 
writing, the statute runs two years from the date of the overpayment. 


b. Where the liability is created by statute, the Statute of Limitations 
runs three years from the date of the overpayment. 


c. Where fraud is established on the part of the debtor, the statute 
runs three years from the date of the discovery of the fraud. 


d. For debts evidenced by a promissory note or a contract in writing, 
the statute runs four years from due date of such written instrument. 


e. On judgment liens, the statute runs ten years from the date of entry 
of judgment or of renewal thereof. 


A debt in groups a, b, or c can be extended by securing an Agreement 
to Reimburse Note (see d). Such debt can be further extended ten 
years by securing a judgment. All debts (excepting probate actions) 
can generally be renewed repeatedly by appropriate legal means if 
action is taken prior to the running of the statute. (Reference Code 
of Civil Procedures, Sections 336 to 35, inclusive. ) 

C. Although the steps outlined in this section are in a certain sequence the county 
need not follow such sequence and the county may take the more forceful steps 
suggested herein skipping certain intervening steps. However, in all instances 
restitution shall be sought by request, civil action, or other suitable means 
prior to the bringing of a criminal action. 


DO NOT WRITE IN THIS SPACE 
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F-450 DISCOVERY OF EXCESS PROPERTY OR INCOME SUBSEQUENT F-450 
TO OAS RECIPIENT'S DEATH 


If, upon the death of a recipient of OAS, it is discovered that there was, or 
appears to have been, possession of property or income in excess of the amount 
allowed under the OAS law, the county shall immediately refer the case to the SDSW 
for appropriate action under WeIC 2223 and 2223.5. 


Claims are filed by SDSW under W&IC 2223 and 2223.5 as follows: 


A. When the period of ineligibility is determined, claims are filed for 
double all aid received during the period of ineligibility. 


B. If the period of ineligibility can not be determined, it can be presumed 
that the recipient was ineligible for all aid received. (Claims filed 
under this presumption shall not exceed the amount by which the market 
value of the property is in excess of the statutory limitation. 


Example: 

Market value of the personal property $2,700.00 

Personal property limitation 1,200.00 
Amount of claim $31., 500.00 


In no event shall the amount of the claim be for more than double all 
aid received. 


C, If the circumstances are as in A above except that the recipient in good 
faith honestly believed himself entitled thereto, or the personal 
representative of such deceased recipient can by an affirmative defense 
show when and under what circumstances the recipient acquired such excess 
property and it can be established that such were the circumstances, claim 
will be filed for only the aid received during the time the recipient was 
in possession of the excess property. 


Four completed copies of Form DFA 112, Report on Deceased Recipients, shall 
be submitted to the SDSW as soon as possible after the death of the recipient. The 
county shall include on Form DFA 112, or with it, all pertinent data including a 
statement of the period of ineligibility, the facts on which the determination was 
made, and the amount of aid paid during the period of ineligibility. 


County procedures shall assure that cases in which there is possibility of 
recovery under W&IC 2223 are reported to the SDSW in time for the state to file a 
claim in the probate court within statutory time limitations. If the claim is 
rejected suit must be instituted within one year of issuance of letters testamentary 
or administration. 


The SDSW, in conjunction with the Attorney General, will proceed against 


the estate of the deceased recipient. Upon recovery fram the estate, the county 
share of the repayment will be remitted by the SDSW to the county. 


(WIC 115, 116, 2223, 2223.5) 


Reissued August 21, 1953 
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Piseal as, AID REPAYMENTS F=4'70. 
F-470 COUNTY REPAYMENT RECEIVABLE RECORDS F-470 


There shall be maintained in each county a central repayment receivable record 
| (Form ABCD 831 or equivalent) for each repayment receivable account. A Repayment 
Receivable record shall be filed by program under state number order or alphabetically 
and cross indexed. Provision must also be made for separation of the "Reportable 
Repayments Receivable Accounts" from all others not to be included in the report to 
SDSW. 


The Repayment Receivable Record shall provide data as to: 


1. The debtor's name and state number and whether currently in receipt of aid. 
2. The amount of the repayment receivable. 
3. The period to which the overpayment applies. 
4. The reason for the overpayment, 
d+ Record of any changes in the determinations included in Items 2 through 4, 
6. Whether a Statement of Debtor's Resources, or equivalent, is on file. 
7. All repayments made with dates and amounts; all amounts credited as a 
result of discontinuance or decrease of aid by the offset method. 
8. a. Whether Agreement to Reimburse Note. or Confession of Judgment 
procured. 
b. All legal actions taken, judgments procured, property liens 
taken, and resulting attachments. 
ce In case of fraud, whether criminal action was taken and the 
outcome thereof. 


A chronological record of all contacts made by letter or personal visit shall 
| be maintained either on Form ABCD83lor in case record. | 


(WeIC 115, 116, 1506, 1560, 2007, 2140, 3006, 3075, 3405, 3460) 
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| F-480 CLOSING OF REPAYMENTS RECEIVABLE ACCOUNTS F-480 


Acccunts shall be closed under the following conditions: 


1. When the debt is fully repaid. 

2. If the debt is less than $50 and collection cannot be effected through 
small claims court, or without resort to measures the cost of which 
would equal or exceed the amount of the debt. 

3. If the debt is discharged in bankruptcy proceedings. 

4. If the Statute of Limitation has run on the debt; a final effort 
shall be made to obtain repayment, but if this effort is unsuc- 
cessful, the account may be closed. 

5. If the debtor is deceased and there is no feasible means of 
recovery from the estate or the heirs, 

6. If the county, after opening a repayment receivable account, determines 
that there was no right to demand repayment. 

7. When the debtor's whereabouts is unknown; county procedure must be 
such that the case will be reactivated if debtor's whereabouts 
becomes known at some future time. 

8. For any other reason upon the written recommendation of the 
District Attorney or County Counsel. 

(WeIC 115, 116, 1560, 2140, 3075, 3460) 
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Fiscal AID REPAYMENTS F-485_ 
F-485 ERRONEOUS REPAYMENTS F-485 


An erroneous repayment is a repayment of aid which has been collected upon 
the mistaken assumption that an overpayment occurred for which the right existed 
to request repayment. 


An individual who believes that he has repaid aid in error may request the 
return of such erroneous repayment. This request may be made at any time but 
shall be made in writing. The written request constitutes a claim for the return 
of the money erroneously repaid. Assistance shall be given by the county welfare 
department to individuals who wish to file a request for the return of erroneous 
repayments of aid. 


Claims for the return of erroneous repayments shall be approved if it is 
found that the repayment of aid was erroneous. (See Sec. F-730, H) 


In making findings with respect to erroneous repayments of aid, the county 
shall carefully determine if, during -the period to which the repayment was 
applicable, ineligibility existed for some reason other than the reason on which 
the repayment of aid was predicated; if such ineligibility existed, no return, 
or a return in a smaller amount, may be in order. 


Notification shall be given to the person who made a repayment of aid 
which is determined to have been an erroneous repayment and he shall be advised 
of his right to seek reimbursement. 


A voluntary repayment of aid, made upon the initiative of the payer 
without request or suggestion on the part of the county, constitutes a gift 
and shall not be deemed to have been erroneous. 


Persons whose claims for the return of erroneous repayments have been 
rejected by the county shall be informed of their right to file an appeal with 
the SDSW. 


(W&IC 1560, 210, 2222.7, 3075, 3:60) 
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F-190 TD R.PAYMBNTS Fiscal 

F-490 CUARTERLY REPAYMENT REPORT F-490 
ithin 320 days after the close of each calendar quarter each county shail 

send to the Central Office of the 0S a quarterly Repayment Receivabie Heport 

Form ABODE&30. This quarterly report shell include only those items derined as \ 

Reportable Rerayments Receivable in Item a of Sec. F-400. It shali not include 


Responsible Relative contributions or accounts; Voluntary Repayments; Current Cash 
$ “ t > 

Adjustments; Claims filed by SDSW under “&IC Sees. 2223 and 2223.53 or iteuis 

affecting county funds only. 





A quarterly Repayment Receivable Report shall be transinitted for each of 
the following categories id 


1. Old Age Security 

2. Aid to the Blind, including ANB and APSB 

3. Aid to Needy Children, includine family cases and children in 

boardins homes and institutions. 

h. Aid to Lisebled. ; | 

If preferred, counties may submit the repayment report on a monthly rather 
than a quarterly basis. If the report is submitted monthly, it snall be submitted 
not more than thirty days after the close of each month and shall in all other 
respects conform to the requirements stated in this section. 


If there are no repayments receivable for any or all of the pro :reus, 
| Form ABCU830 marked "none" shall be submitted. 


= 


ase Své 


Hach report shall commence with the ending balance of the 
preceding report unless an error has been imade. In the latter c 
correct amount and explain the difference as a footnote, 


(WIC 115, 116, 1560, 2140, 3075, 360) 


lame diately 
5 art witn the 
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Fiscal GOVERNMENTAL PARTICIPATION is F-500 
F-500 STATE PARTICIPATION IN AID PAYMENTS F-500 


The State Government participates within the statutory maxima, in all OAS, 
ANB, APSB, ANC, ana/pe ents which are properly authorized by county boards of super- 
visors or their duly appointed agents and are paid to or on behalf of eligible 
persons provided: 





1. The recipient is in receipt of one categorical aid only. 


2. Payment is made for a month in which the recipient is living, and only 
to the recipient or the authorized payee, except in certain situations 
involving payment for the month in which the recipient dies. (See Sec. F310) 


3. The warrant for the payment is presented for redemption to the county 
treasurer within six months of its date, or if a reissued warrant, within 
the same time limit applying to the original warrant. (see sec. F320) 


). The warrant is properly endorsed. (see sec. F-310 ) 


5. Payment is not in kind, controlled, or restricted. Exception:: payments 
for ANC mismanagement cases (see Sec. F-360, and Sec. C-222.50 of the 
Manual of Policies and Procedures - ANC). 


6. New, restored or retroactive payments or payments following suspension 
are made gmty in accordance with Chapter 22 (Aid Payments) of the OAS, AB 
ANC and/Manuals of Policies and Procedures. 


7. The warrant for an initial payment is delivered during the month in 
which county action authorizing aid is taken, or not later in the fol- 
lowing month than such delivery would normally be made under the county's 
customary fiscal procedure. 


(WaIC 1510, 1511, 1553, 1554, 2020, 2021, 2186, 2187, 3025, 3042, 3084, 3087, 3087.1, 3420, 3432) 
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F-520 GOVERNMENTAL PARTICIPATION - Fiscal 
F-520 FEDERAL PARTICIPATION IN AID PAYMENTS F-520 
and ederal Government participates in most, but not all, of the OAS, ANB, 


anc’ oSiite S made to or on behalf of eligible persons in whose payments there is 
state participation. 
/ATD 
In OAS, ANB andthere is no federal participation in: 


1. Any payment made to or for a patient who is confined to any private 
institution maintained for the purpose of treating persons suffering 
from tuberculosis or mental disease. Federal participation is therefore 
not available in payments to or for recipients in private homes or in- 
stitutions licensed by the State Department of Mental Hygiene to care for 
the mentally ill or in private tuberculosis institutions licensed by the 
State Department of Public Health. Likewise there is no federal parti- 
cipation in payments made to or for patients cared for in other types of 
private institutions if there is a diagnosis of tuberculosis or psychosis. 
(If federal participation is in order on the first day of the month, the 
federal government participates in the payment for the full month al- 
though the recipient may be admitted to a tuberculosis or mental hospital 
or institution during the month.) See Manual of Policies and Procedures- 
re OAS, AB and ATD. 


2. Any payment made to a guardian who is an employee of the Stete Departinent 
of Mental Hygiene. 


In ANC there is no federal participation in any payment made: 


1. For a child who is not living in the home of a relative who has the re- 
quired degree of relationship to the child. (See Sec. F-525-A) 


2. For a caretaker who does not come within the definition of a needy 
relative. (See Sec. F-525-E) 


3. To a payee who does not have the required degree of relationship to the 
child. (See Sec. F=-525-C) 


h. For a child living in a private boarding home or in a public or private 
institution or hospital other than for temporary care as defined in 
Sec. C-1)1 of the Manual of Policies and Procedures - ANC. 


DO NOT WRITE IN THIS SPACE 


5. Which, in a mismanagement case, includes an amount for fewer than two 
budget items, is controlled, or is made in kind. (See Sec. F~360 and 
Sec. C0-222.50 of the Manual of Policies and Procedures - ANC) 


In APSB, there is no federal participation. 


(Section Continued on Next Page) 
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Fiscal GOVERNMENTAL PARTICIPATION F-520 








F-520 (Continued) F-520 
The following are additional circumstances which govern federal participation: 
A. INITIAL PAYMENTS ON NEW APPLICATIONS, REAPPLICATIONS AND RESTORATIONS 


The first payments made on new applications, reapplications and restorations 
are initial payments. 


In ANC, “initial payments" also include the first payment for a child trans- 
ferred from a boarding home to a family budget unit, for the addition of a child to 
a family budget unit already on ANC, or for the addition of an eligible relative, 
whether the actual payment is or is not increased. Federal participation is not 
available prior to the month in which authorizing action is taken to transfer or add 
a child or eligible relative. 


If the investigation of eligibility has extended beyond the period specified 
in W&IC Secs. 1550, 2180.5, *2180.6 or 3082, the initial payment may represent pay- 
ment for more than one month. There is no federal participation in retroactive 
initial payments except as provided in Item B of this section. 


There is federal participation beginning with the payment for the month in 
which the aid is granted if the warrant for the month is delivered in the same 
month, or not later in the following month than the time when such payment would 
normally be issued under the county's customary fiscal procedure, 


Exceptions: 
and ATD 
1. In OAS, ANB/there is no federal participation in the first payment 
delivered to an applicant who remains in a public institution for the 
full month for which the warrant was paid, other than an eligible 
patient in a public medical institution. (See Manual of Policies and 
Procedures OAS, /B and ATD.) 


2. In OAS, there is no federal participation in aid which is paid "con- 
ditionally" on the basis of "presumptive eligibility" unless the county 
completes its investigation and determines eligibility within two 
months after the first month for which aid was paid conditionally. 
Federal participation in the payments shall be claimed retroactively. 
Such retroactive federal participation shall be claimed on the basis 
of the grant as determined by the completed investigation. Conditional 
aid can be paid only following discontinuance of OAS because of employ- 
ment. 


(Section Continued on Next Page) 
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F-520 


GOVERNMENTAL PARTICIPATION | Fiscal 





F-520 (Continued) F-520 


B. RETROACTIVE AID 


| Retroactive aid means aid paid in a subsequent month for some preceding month| 


or months. 


1. 


Appests. 


Federal participation is available beginning with the payment for the 
second month prior to the month in which the appeal was filed, exclud- 
ing any month within this period which was prior to the month in which 
aid was improperly denied or withheld. The foregoing applies to payments 
made to carry out an appeal decision by the SSWB, or to adjust an appeal 
which has been filed but not yet heard or submitted to the SSWB for 
decision. 


Erroneous Denial of an Application or Erroneous Discontinuance of Aid 


There is federal participation in certain retroactive payments made by a 
county to correct its previous erroneous action. Such participation 
begins with the second month prior to the month in which the correcting 
action is taken, provided federal participation would have been available 
had the previous action been correct (i.e., there is no federal partici- 
pation in payment for any month prior to that in which aid was improperly 
denied. Had the correct action been taken in the first place, the pay- 
ment for such previous month would have been a retroactive initial pay- 
ment in which no federal participation would have been available.) 


Aid Increased 


Aid which was paid in accord with the authorized award is later found to 
be less than the amount to which the grantee was entitled, and the addi- 
tional amount due is paid. There is federal participation in the retro- 
active payment provided it is authorized before the end of the second 
month after the month for which paid. 


Earlier Beginning Date of Aid on an Application or Restoration 


The beginning date of aid originally established may not have been in 
accord with statutory requirements. Subsequent action is taken to 
authorize aid from an earlier date. There is federal participation in 
the retroactive payment made to correct the previous erroneous author- 
ization provided: 


a. the correcting authorization is made before the end of the second 
month following the month in which the erroneous authorization was 
made 


and 


b. the retroactive aid authorized is not for a month prior to the month 
in which the original authorization was made. 





(Section Continued on Next Page) 
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Fiscal GOVERNMENTAL PARTICIPATIO F-520 





F-520 (Continued) F-520 


C. CORRECTION OF PAYMENTS NOT MADE IN ACCORDANCE WITH THE AUTHORIZED AWARD 


1. Payment Made for Less than the Authorized Award 


The payment for a particular month was erroneously made for less than 
the authorized award or no payment was made although there was an 
authorized award in effect. Payments disbursed before the end of the 
second succeeding month will be subject to federal participation. 


2. Payment Made for More than the Authorized Award 


If payment for a particular month was more than the authorized award, 
there is federal participation in the excess payment only if the over- 
payment is deducted from the payment for either of the two months fol- 
lowing the month for which overpayment was made. No change in the 
authorized award shall be made to correct the overpayment. (See 

Sec. F-760 for claiming procedure) 


D. DELAYED PAYMENTS 


Under each of the following circumstances, if payment was properly authorized, 
federal participation is available provided the payment is released within the two 
-months succeeding the month in which the payment was authorized, 


1. Returned Warrants Due to Change of Address 


Warrants returned to the auditor's office because of change of address 
shall be transmitted to the new address promptly but not later’than the 
above specified time limit. 


2. Payment of Suspended Aid 


Warrants are released following suspension of payment while investi- 
| gation is made. (See Sec. A-226,12 of the Manual of Policies and Pro- 
| cedures-OAS, Sec. B-226,12 of the Manual of Policies and Procedures-AB 
and Sec. C-226.12 of the Manual of Policies and Procedures-ANC ) 
Initial warrants may not be suspended, 


3 


DO NOT WRITE IN THIS SPACE 


3. Change in Payee 
Aid is continuous and delay occurs because of change in payee. 


4. Transfer of Aid 


The second county, in a transfer case, fails to begin aid on the due 
date and pays retroactive aid from that date. 


(W&IC 1553, 1560, 2140, 2183.9, 2186, 3075, 3087; FSSA). 
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°525 REQUIREMENTS FOR FEDERAL PARTICIPATION - ANC Fe525 


Federal participation in ANG is available for cases in which the following 
requirements are met: 


1. The child is living in the home of a relative. 





2. The payee is one of the following: 
a. The relative in whose home the child is living 
b. The legal guardian of the relative with whom the child is living 


c. In an emergency, a person acting temporarily for the relative with 
whom the child is, or was, living. 


In addition, federal participation is available in the payment of assistance 
for any one of the needy relatives specified in Item A with whom the federally 
eligible child is living, providing the following requirements are mets 


1. The relative with whom the child is living is exercising primary 
responsibility for the care and control of the child. 


2, The relative is not receiving any other form of categorial 
assistance. 


3. A money payment is made for the child for the month in which 
federal participation is claimed for the relative. 


‘(FSS Admin. ) 


(Section Continued on Next Page) 
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F-525 (Continued) P=525 


E. DEFINITION OF NEEDY RELATIVE ELIGIBLE FOR FEDERAL PARTICIPATION 





For purposes of federal participation in the ANC payment in behalf of the 
relative with whom the child eligible for federal participation is living, the 
following conditions shall be met: 


1. The relative must be a relative specified in Item A with whom the 
child is living. 


2. The relative must be in need, i.e., included as a member of the family 
budget unit as outlined in Sec. C-201 of the Manual of Policies and 
Procedures - ANC. 


3. The relative must be exercising primary responsibility for the care and 
control of the child either singly, or as in the case of a married 
couple, jointly. 


h. The relative must not be receiving any other form of categorical 
assistance, 


5. A money payment must be made for the child for the month in which 
federal participation for the relative is claimed. 


Usually, the needy relative eligible for federal participation will also 
be the eligible payee. However, this is not a requirement if the child is living 
with more than one relative. For example, the incapacitated father who is receiving 
ANB may be the payee for the ANC assistance payment and the mother may be considered 
the eligible needy relative. In such cases, the payee must meet the requirements 
specified in Item C. 


(W&IC 1560; FSS-Admin. ) 
F. DETERMINATION OF NEEDY RELATIVE ELIGIBLE FOR FEDERAL PARTICIPATION - ANC 


If federal participation in ANC is to be claimed for the payee as the 
eligible needy relative, the county shall determine that the payee is needy and 
that he is not receiving any other form of categorical assistance. Inclusion of 
the payee in the family budget unit in determining the amount of the assistance 
payment is sufficient evidence of need. 


DO NOT WRITE IN THIS SPACE 





If the eligible needy relative is other than the payee, the county shall 
determine that the child is living in the home of the relative in accordance with 
Item B in addition to the determination that he is needy and not receiving any 
other form of categorical assistance. 


(W&IC 1560; FSS-Admin. ) 
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F~530 GOVERNMENTAL PARTICIPATION Fiscal 
F-530 GOVERNMENTAL PARTICIPATION IN ADMINISTRATIVE EXPENDITURES F-530 


The Federal Government and the State Government through the SDSW reimburse | 
county governments for certain expenditures incurred by them in administration of 
the welfare programs. Certain expenditure d necessary for proper and efficient 
| administration of the OAS, ANB, ANG/programs are matchable fifty percent from | 
federal funds. There are specific rules limiting the expenditures which are reim- 
bursable, the manner in which they shall be apportioned to the programs, the types 
of records and accounts to be maintained in support of claims and the audits 
required. 


The counties are reimbursed in varying amounts for costs of administering 
the Licensing and Inspection of Boarding Homes for Aged and Children program, the 
Adoption program, and the Child Welfare Services program. 


The specific rules governing allocation of expenditures to month and to 
program, claiming from the state, audit, and adjustment are set forth in detail 
in Chapter VIII. 


(WIC 1553, 1622, 2186, 2302, 3087; FSSA; CC225q) 


F-550 STATE SUBVENTION TO COUNTIES F-550 





placed under the custody of a county welfare department pursuant 
to Section 226c of the Civil Code is paid by the state to the 


Adoption Cost of Care Subvention for the cost of care of children 
counties. 


The rules governing payment of this subvention are set forth in detail in 
Chapter IX. 


(W&IC 21h0, 2160.7, 3044.1, 30753 CC225q) 
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F-560 CHARTS OF FINANCIAL PARTICIPATION IH GRANTS OF AID F-560 


Old Age Security 









RATIO OF PARTICIPATION | 


PERIOD COVERED ’ GRANT |FEDERAL 
: FEDERAL SHARE | STATE SHARE | COUNTY SHARE 

z $60, plus $9.00 of Remainder 1/7 of Rerainder} | 

= up to $60, plus $9.00] 6/7 of Remainder! 1/7 of Remainder ‘ 


| )} 10/1/57 thru $105 
10/1/56 thru 9/30/57 $89 | $60 
10/1/55 thru 9/30/56 85 55 4 up to $55, plus $7.50 6/7 of Remainder] 1/7 of Remainder 
10/1/52 thru 9/30/55 80 55 up to $55, plus $7.50] 6/7 of Remainder 1/7 of Remainder 
7/1/50 thru 9/30/52 95 50 4 up to $50, plus $5.00! 6/7 of Remainder| 1/7 of Remainder 
1/1/49 thru 6/30/50 5 50 4 up to $50, plus $5.00} Remainder None 
10/1/48 thru 12/31/48 65 50 4 up to $50, plus $5.00] 6/7 of Remainder 1/7 of Remainder 
8/1/47 thru 9/30/48 60 45 z up to $45, plus $2.50| 6/7 of Remainder|1/7 of Remainder 
10/1/46 thru 7/31/47 55 45 3 up to $45, plus $2.50| 5/6 of Remainder|1/6 of Remainder 
7/1/43 thru 9/30/46 50 ho + up to $ho 5/6 of Remainder|/1/6 of Remainder 
1/1/40 thru 6/30/43 ho ho 4 up to $ho 1/2 of Remainder|1/2 of Remainder 
4/1/36 thru 12/31/39 35 30 4 up to $30 1/2 of Remainder|1/2 of Remainder 
9/15/35 thru 3/31/36 35 0 None 1/2 of Grant 1/2 of Grant 
1/1/30 thru 9/14/35 30 0 None 1/2 of Grant 1/2 of Grant 


4 Regular cases (Code R) - Shares are computed according to the chart. 

Y BS Gee LCS eNOS th 

a 

M Nonfederal cases (Code X) - The state and county participate in the total 

i amount of the grant up to the maximun grant 

cs according to their respective ratios, 

Ww 

ke 

g Noncounty cases (Code N) - The state paid the remainder of the grant after 

f (Prior to 10/1/57) deductine the federal share. 

Zz 

a Noncounty, nonfederal cases (Code S) - The state paid the total amount of 
(Prior to 10/1/57 the grant, 
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F-560 





GOVERNMENTAL PARTICIPATION wiseas 
F-560 (Continued) F-560 


Aid to Needy Blind 





ci ae ara co | 


RATIO OF PARTICIPATION 
STATE SHARE i COUNTY SHARE 
1/2 up to $60, plus $9 {3/4 of Remainder 1/4 of Remainder! | 


1/2 up to $60, plus $9 {3/4 of Remainder | 1/U of Remainder 












PERIOD COVERED 


| |"10/1757 thru > 


10/1/56 thru 9/30/57 
10/1/55 thru 9/30/56 
10/1/52 thru 9/39/55 | 90 
7/1/50 thru 9/30/52 















‘ 


55 1/2 up to $55, plus $7.50/3/4 of Remainder Yu of Remainder! 
55 i1/2 up to $55, plus $7.50|3/4 of Remainder | 1/4 of Remainder 
50 i/o up to $50, plus $5 


| 


3/4 of Remainder | 1/4 of Remainder! 


| 1/1/49 thru 6/30/50 85 50 1/2 up te $50, plus $5 Remainder None | 
10/1/48 thru 12/31/48 80 50 1/2 up to $50, plus $5 3/4 of Remainder | 1/4 of Renainéer 

4 ! 

, 10/1/47 thru 9/30/48 75 45 {1/2 up to $45, plus $2.50|3/4 of Remainder W/4 of Remainder 


45 11/2 up to $45, plus $2.50 1/2 of Remainder 1/2 of Remainder 





| 
| 20/1/46 thru 2/28/47 
| 
| 








| 
| 
| 
| 
2/1/47 thru 9/30/47 65 
60 | 40 {1/2 up to $ho 1/2 of Remainder |1/2 of Remainder 
| | 
| 
! ! 


60 45 (1/2 up to $45, plus $2,50/1/2 of Remeinder 1/2 of Remainder 

| 9/15/45 thru 9/30/46 | 
Vito thru 9/14/45 50 4o 1/2 up to $ho 1/2 of Remainder |1/2 of Remainder 
| 9/1/36 thru 12/31/39 50 30 pya up to $30 1/2 of Remainder |1/2 of Remainder 
50 0 Wone 11/2 of Grant 1/2 of Grant | 


| 8/14/29 thru 6/30/36 
| 





Regular cases (Code R) - Shares are computed according to the chart. 


Nonfederal cases (Code X) - The state and county participate in the total 
% amount of the grant up to the maximum grant 
according to their respective ratios, 


| Noncounty cases (Code N) - The state paid the remainder of the erant 


(Prior to 10/1/57) —s after deducting the federal share. 


Noncow: “y, nonfederal cases (Code S) - The state paid the total amount of 


| ~ (Prior to 10/1/57) the grant. 
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FORM 400A 


DO NOT WRITE IN THIS SPACE 


| Non-count: 


CONTINUATION SHEET 








IR FILING ADMINISTRATIVE REGULA is 
WITH THE SECRETARY OF STATE 
(Pursuant to Government Code Section 11380.1) 
FISCAL GOVERNMENTAL PARTICIPATION F-560 


F-560 (Continued) 


Aid to Partially Self-supporting Blind Residents 


PERIOD COVERED 
10/1/57 thr 
10/1/96 thre 9/30/57 
10/1/55 thru 9/30/56 
10/1/52 thru 9/30/55 


2/1/49 thru 9/30/52 
10/1/47 thru 1/31/49 
3/1/47 thru 9/30/47 
9/15/45 thru 2/28/47 
7/31/41 thru 9/14/45 


#There are no Regular (Code R) 
is no federal participation in APSB. 


RATIO OF PARTICIPATION* 


1 eg a 
5/6 of Grant 
5/6 of Grant 


5/6 of Grant 
5/6 of Grant 


5/6 of Grant 
5/6 of Grant 
1/2 of Grant 
1/2 of Grant 


1/2 of Grant 


___COUNTY SHARE __ 


6 of Grant 
Vp of Grant 
1/6 of Grant 


1/6 of Grant 
1/6 of Grant 
1/6 of Grant 
1/2 of Grant 
1/2 of Grant 


1/2 of Grant 





cases as there 


Non-federal cases (Code X) - State and county shares are computed 


according to the chart. 


Prior to 10/1/57) 


CALIFORNIA -SDSW-MANUAL-FISCAL REVISION 


non-federal cases (Code S 


- The state paid the total 
amount of the grant, 


F-560 
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Form 400A CONTINUATION SHEET 
. IR FILING ADMINISTRATIVE REGULAT s 
WITH THE SECRETARY OF STATE 


(Pursuant to Government Code Section 11380.1) 





























F-560 GOVERNMENTAL PARTICIPATION FISCAL 
F-560 (Continued) Aid to Needy Children (Voucher) . F~560 
|___ MAXIMUM STATE BASIS¥ 6 MAXIMUM "| __RATIO OF PARTICIPATION 
| PERIOD REGULAR ! NONFEDERAL FEDERAL | FEDERAL (| STATE | COUNTY | 
ee! kh ae! A Meee LE RSIS _____|___ SHARE ___| SHARE. | SHARE | 
| , | H i | 
10/1/57 thru} 1 child $145] Same as | $32 for needy rela~|4 up to maximum | 674% of| 324% oft! 
{2 children 166) Regular | tive, $32 for first | federal basis, renain~! remein-| | 
| 3 shildren 215) Cases | ANC shild, $23 for | plus $5.50 for der der | 
4. children 256 | each additional ANC | needy relative H j 
§ children 291 | child in family and $5650 for | | ‘| 
16 children 3201 | budget unit. leach childs i 
17 children 343 | | 
\8 children 360; z 
19 children 371) | | 


plus $5 for each ad~ 
\ditional ANC child | | 
‘in family budget | 








itional ANC child 
in family budget 
unit, not to exceed 
maximum of $419, 


wait ! 
$10/1/56 thruj 1 child 115 {Same as ,$32 for nee 1/2 up to maximum |2/3 of 1/3 of 
| ee 2 children *1 Regular (338 tor sy for federal basis, ee | Sepa ene 
children $15 Cases first ANG child, $23'plus $5.50 for \der ' der 
children 25 for each additional jneedy relative | 
5 children 291 | ‘ANC ohild in family jand $5.50 for | 
6 children 320 | budget unit. each child, 
i children 343 | 
children 360 
9 children 371 | | 


lus $8 for each ad- | 
| 


plus $6 for each ad- 


10/1/52 thru]1 child $111 \Same as $30 for needy rela~ {1/2 up to maximum|2/3 of 1/3 of 
9/30/56 |2 children 162 jRegular tive, $30 for first |federal basis, remain- | remain- 
2 children 207 Cases ANC shild, $21 for |plus $4,50 for der der 
children 24 each additional ANC {needy relative | 
5 children 279 child in family bud-jand $4.50 for | 
6 children 306 get unit. ‘each child. 
i children 327 
children 32 
9 children 351 | 
| 








ditional ANC child 
< in family budget unit 
a not to exceed maximum 
of $387. / 
: 10/1/51 thru]1 child $105 [Same as $27 for needy rela~ |4 up to maximum |2/3 of V3 of 
F] 19/30/52 2 children 153 [Regular tive, $27 for first federal basis ; remain- | remain- 
z 3 children 195 |Cases ANC child, $18 for plus $3 for needy 'der | der 
i children 231 each additional ANC jrelative and $3 | 
k 5 children 261 child in family bud-jfor each child. | j 
@ 6 children 285 get unit. | | | 
3 ? children 303 | | | 
F children 315 | | | | 
9 9 children 321 | | 
O plus $3 for each ad-'! | | 
a ditional ANC child | | | 
in family budget unit) | | | 
not to exceed maxi- | { { i i 
HM eo A Saal Cae aR: 5 eta NR canal cr ants Se Aer J 
(Continued) 
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FORM 400A 





CONTINUATION SHEET 


XR FILING ADMINISTRATIVE REGULAI 


IS 


WITH THE SECRETARY OF STATE 


(Pursuant to Government Code Section 11380.1) 





DO NOT WRITE IN THIS SPACE 


GOVERNMENTAL PARTICIPATION 

















Aid to Needy Children (Voucher) 























___RATO OF PARTICIPATION __ 


| 
Sey, 
| 
‘ 














PERIOD | FEDERAL STATE COUNTY 
COVERED | SHARE SHARE ras 
| : { | H } 
10/1/50 thiujg16.50 for teedy rel-72 for first ANC 27 for needy rela- ‘4 up to maximum 1|2/3 of T/S soften! 
py pee 465. Ofer firs ker $36 for each tien, 27 ra first Fedbral basis, 12/3, 9f Pemain~ | 
ANC chi d, $48 for additional ANC child |ANC ¢h ld, $18 for plus $3 for needy|der der \ 
each additional ANC jin family budget unit.|each additional ANC lrelative and $3 } 
child in family bud- child in family bud-/for each child. | 
et unit. et unit. | 
10/1/48 thru $88.50 for first ANC S72 for first ANC £7 for first ANC 4 up to maximum |2/3 of 1/3 of | 
9/30/50 child, $48 for each [child, $36 for each (child, $18 for each |federal basis, remain- | remain- 
additional ANC child jadditional ANC child |additional ANC child plus $3 for each {der der 
in family budget unit./in family budget unit.|in family budget unit|child. 
10/1/47 thru| $85.50 for first ANC ($72 for first ANC $24 for first ANC 5 up to maximum |2/3 of 1/3 of 
9/30/48 child, $45 for each [child, $36 for each child, $15 for each federal basis, remain~ Php cai 
additional ANC child additional ANC child |additional ANC child |plus $1.50 for der der 
infamily budget unit.jin family budget unit, |in family budgetunit. jeach child. 
10/1/46 thru) $36 for first ANC \$22.50 for each child.|$24 for first ANC + up to maximum /|2/3 of |1/3 of 
9/30/47 child, $31.50 for each; child, $15 for each federal basis, remain- | remain- 
additional ANC child additional ANC child jplus $1.50 for der der 
in family budget unit. | in family budget unit. jeach child, 
1/1/40 thru [$31.50 for first ANC '$22.50 for each child.|$18 for first ANC + up to maximum |2/3 of 1/3 of 
9/30/46 child, $28.50 for child, $12 for each Federal basis. remain- remain- | 
each additional ANC | additional ANC child | der der | 
child in family in family budget ' 
budget unit, unit. 
10/1/39 thru!$28.50 for first ANC $22.50 for each child.|$18 for first ANC 1/3 up to maximum|2/3 of 1/3 of 
12/31/39 child,$26.50 for each child, $12 for each (federal basis, remain- | remain- 
additional ANC child additional ANC child} der der 
in family budget unit. in family budget unit. 
7/1/36 thru |$20 for each ANC $20 for each child. $18 for first ANC 1/3 up to maximum|1/2 of |1/2 of 
9/30/39 child in family bud- child, $12 for each /federal basis lremain- | remain- 
get unit. additional ANC child! ider der 
in family budget unit, | { 
Prior to None $10 for each child. | None None Total | None 
7/1/36 lgrant, | | 


inn gag nee aeeemnmenrnerseeemennenneeeneener eee ss iu 
*Any amount paid over the maximum state basis is county supplemental aid, 
Regular Cases (Code R) - Federal, state 


Nonfederal Cases (Code X) 
Noncounty Cases (Code N) - T 


ngpet or to 


ncounty, nonfederal Cases 
“(fricr to-10/1/57) 


CALIFORNIA-SDSW-MANUAL-FISCAL 





supplemental a’ 
supplemental aid) according 
ducting the federal share, 





- The state and county partici 


Revision 379 


their ane tacoi ratios. 
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eng county shares are computed according to the chart. Exclude county 


to 


he state paid the remainder of the grant 


te in the total amount of the grant (excluding county 
excluding county supplemental aid) after do- 
(Code S) - Thestate paidthe total amountof the grant (excluding county supplemental aid). 
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ForM 400A CONTINUATION SHEET 
R FILING ADMINISTRATIVE REGULAT@)s 
WITH THE SECRETARY OF STATE oe ee 


(Pursuant to Government Code Section 11380.1) 





F560 -==s=ss—=s—S—S—Ss«COWEREVTAL, PARTICIPATION Fiscel 
F-560 (Continued) F-560 


Aid to Needy Children (Boarding Homes and Institutions) 





ie te inte tee IER SUSE RS ne OF PARTICIPATION TRATION 

eur be pate "STATE SHARE COUNTY SHARE a 

| 10/1/57 thru | $7500 for each child, 673% of grant cr of grant | 

| 9/7/55 thru 9/30/57 $67.50 for each child. 273 of grant : /3 of grant | 
| 

10/1/51 thru 9/6/55 | $60 for each child, | 2/3 of grant | 1/3 of grant | 

10/1/47 thru 9/30/51 $72 for first child ine 2/3 of grant | 1/3 of grant | 

{ 
| 


additional child in the 
boarding home, $36 for each 


| 
boarding home, $36 for each 
child in an institution, 
| 


10/1/39 thru 9/30/47 $22.50 for each child, 2/3 of grant 1/3 of grant 

9/1/36 thru 9/30/39 $20 for each child. 1/2 of grant 1/2 of grant | 

Prior to 7/1/36 $10 for each child, Total amount None | 
of grant 





#Any amount paid over the maximum state basis is county supplemental aid, 


< |There are no Regular (Code R) cases as there is no | 
. federal participation in ANC payments made to children in boarding homes or 
z institutions, 
Zz 
wl Non-federal cases (Code x) - State and county shares are computed according 
e to the chart. Exclude county supplemental aid, 
8 |Non-county, non-federal cases (Code S) - The state paid the total amount of 
9 ‘(Prior to 10/1/57) the grant (excluding county supple- 

mental aid), 

(Continued) 
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FoRM 400A CONTINUATION SHEET 
IR FILING ADMINISTRATIVE REGULA IS 
WITH THE SECRETARY OF STATE 


| (Pursuant to Government Code Section 11380.1) 


ee mm me a ne i ee ee ee ee ee ee ee ee ee es es ee es 


F-560 (Continued) F-560 


AID TO DISABLED 


RATIO OF PARTICIPATION 


MAXIMUM 
MAXIMUM] FEDERAL i 4 
PERIOD COVERED GRANT BASIS FEDERAL SHARE STATE SHARE COUNTY SHARE 


10/1/57 thru 4 up to $60, plus $9 | 6/7 of remainder 1/7 of remainder 


Regular cases (Code R) - Shares are computed according to chart. 


Nonfederal cases (Code X) - The state and county participate in the total amount 
of the grant up to the maximum grant according to 
their respective ratios. 





ie ae ges 1511, 1553, 1554, 2020, 2021, 2186, 2187, 3025, 3042, 3084, 3087, 3087.1, 3420, 3432, 
3472, 3400; DHEW 


DO NOT WRITE IN THIS SPACE 





2 ee ee a ee cs nee meee eee re See me meas Se Sm Se me a ne ee ee ee, 
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2 ES SS Se ee a ee SS MRD NS See ee open site Sere Care cas Cat balan SES eee Sree free be meee ete Seores, SoeT SID eats now iG bn. eget Gense gab a ewsil"wbins wom ids “eeu Spey mes Webs rs vine suv Done 


F-570 CALCULATION OF GOVERNMENTAL SHARES IN AID PAYMENTS F-570 


The following detail for federal, state, and county sharing in individual 
cases is provided for informational purposes only. In claiming, the participating 
shares are not computed for individual cases but in totals only for each monthly 
claim. 


A. FEDERAL SHARE 


In OAS, ANB and foe maximum basis for federal participation in the current 
formula period beginning October 1, 1956, is $60. The maximum federal share is $39. 
(For prior federal formulae periods see Sec. F-560.) The formula for computing the 
federal share in individual OAS,ANB and/grants is: 1/2 the amount paid, not counting 
excess over $60, plus $9. ATD 


Computation of federal share: (1/2 x $60) plus $9 = $39 


Example B - OAS, ANB , or ATD grant $20 
Computation of federal shares (1/2 x $20) plus $9 = $19 


Example A = OAS or ATD grant $105 or ANB grant $110 
Example C - OAS, ANB, or ATD grant $4 
Computation of federal shares (1/2 x $4) plus $9 = $11 
| 

In ANC when determining the maximum basis on which the federal share is com- 
puted, the total grant to a family budget wit is considered. In the current formula 
period beginning October 1, 1956, (see Sec. F-560 for prior periods) the maximum fed- 
eral basis in each family budget unit is $32 for one child plus $23 for each additional 
child, plus $32 for one needy eligible relative. 


If there is one eligible child in a family budget unit and no needy eligible 
relative, the maximum basis for federal participation is $32. If there is a needy 
eligible relative and one eligible child in the family budget unit, the maximum basis 
for federal participation is $6). If there are two eligible children in the family 
budget unit and no needy eligible relative, the maximum basis for federal participation 
is $55. If there is a needy eligible relative and two eligible children in the family 
budget unit, the maximum basis for federal participation is $87, etc. 


The formula for computing the federal share is: 1/2 the amount paid, not 
counting excess over $32 for a needy eligible relative, $32 for one child, and $23 
for each additional eligible child in the family budget unit, plus $5.50 for each such 
eligible person. 


Example D - One eligible child - grant $145 federal basis $32 
Computation of federal share: (1/2 x $32) plus (1 person x $5.50) = $21.50 


(Section Continued on Next Page) 
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F-570 (Continued) 


Example E - 


Example F - 


Example G ~ 


Example H ~ 


Example I ~ 





CONTINUATION SHEET 
IR FILING ADMINISTRATIVE REGULAT 5 
WITH THE SECRETARY OF STATE 


(Pursuant to: Government Code Section 11380.1) 


GOVERNMENTAL PARTICIPATION Fiscal 


F-570 


Eligible relative and one eligible child ~ grant $145, federal basis $64' ($32 for 
relative, $32 for child), 
Computation of federal share: (1/2 x $64) plus (2 persons x $5.50) = $43 


Two eligible children, no eligible relative ~ grant $168, federal basis $55 ($32 for 
first child and $23 for second child). 
Computation of federal share: (1/2 x $55) plus (2 persons x $5,50) = $38.50 


Eligible relative and two eligible children - grant $168, federal bagis $87 ($32 for 
relative, $32 for first child, $23 for second child). 
Computation ef federal share: (1/2 x $87) plus (3 persons x $5.50) = $60 


Three eligible children, no eligible relative ~ grant $50, federal basis $50 (federal 
basis ean not exceed the amount of the grant). 
Computation of federal share: (1/2 x $50) plus (3 persons x $5.50) = $41.50 


Eligible relative and three eligible children ~ grant $15, federal basis $15 
Computation of federal share: (1/2 x $15) plus (4 persons x $5.50) = $29.50 


B. STATE AND COUNTY SHARES 
and ATD 
In OAS/regular cases the state share is 6/7 and the county share 1/7 of me 


aid paid after deducting the federal share. 


Example J - 


In ANB regular cases the state share is 3/l and the county share 1/l: of the 
aid paid after deducting the federal share. 


Example K ~ 





or ATD 
OAS/grant 6 © We) Of) Ge © “O06 M @ [Os O O65 OO cs Ve. Oe 008 & 8/8 94s 16 Ee $105.00 
Less federal share, « os ep eo ve eee veer er eve eer eoe seen e veo _ 39200 
$ 6600 
State share 6/7 S ene She) Se She. 6 6 CeO ® 0 Ces. HbA eels) O40 6 86. 6.6) 6. 6 56.57 | 
County share Vie eeoesereevees ev ee ee ees vee ee © oO ee ww ew oe 9043 | 





ANB grant oeoeeeevwreeoeerewvraee ewe ee ee ee ewe He He ww Be $110.00 
Less federal share. .ececrescseeonvecrervreecevere eee eevee 39.00 
£71200 | 
State share 3/4 aeseeeeeeevoeevseteoeveeer ee eee ever ee ee 8 53425 
County share 1/4. eoeonvneevevee es eee veer eee eevee ee oo ® 17.75 


In APSB cases the state share is 5/6 and the county 
share 1/6 of the aid paid. There is no federal participation in APSB. 


(Section Continued on Next Page) 
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F-570 (Continued) 7 F-570 


Example L = APSB BLENGe osha Fer ails, 6 taller ower ier OTe. « cee «ete: 6.6 “Wie nete enle-a $110.00 
State share 5/6 eeeeeevreeseeeeewreeeewe ee ee ewe ee eo 91.67 
County share 1/6 oeeeeeveevee eee eee ese see ee eee ee 18 e 33 





In ANC regular cases, within the state maximums, the state share is 674 per- 
cent and the county share 324 percent after deducting the federal share. 


Example M = ANC grant (excluding county supplemental) . «ee ee eeee ee ee 0 6 & $168.00 
Fodoral. éhare» (See ExenplsG)' shards «6710.6 0.6 Sess. 0) oh sie of stellen ere? Lc0s0G 
$108.00 


Stata shangcb pdbbswe~ ae alia vedelises wees eke Mees 6 vaieiea Se aceohne tools 7290 
Coun bys share! ase: is Merion wale Benes 6 cok Gx @Loweioaew  olecen ee. cakes mel che 35.10 


In OAS, ANB, ANC and ATD cases ineligible for federal participation (Non- 
federal cases), the state and county participate in the full grant (within the 
state maximums) in the ratios indicated above. All APSB and ANC-BHI cases are 
nonfederal. 


wi ane a 1511, 1553, 1554, 2020, 2021, 2186, 2187, 3025, 3042, 3084, 3087, 308761, 3420, 3432, 
3472, 34003 FSSA 
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F-~580 GOVERNMENTAL PARTICIPATION Fiscal 


F-580 ADVANCES OF FUNDS F-580 


SDSW will compute the amount to be advanced for each month, both as to 
state and federal funds. This computation will be based on the most recent claims 
filed by the county as adjusted by anticipated trends in caseloads and average grants. 


State and federal funds will be forwarded to the county by the State 
Controller monthly in advance. The amounts computed by SDSW will be adjusted for the 
difference between the advances and the claims for the second prior quarterly period. 

For advances of funds for Medical Care see Sec. F-1000, 


(WIC 1555, 2188, 3087.2, 381) 
F-585 QUARTERLY ADJUSTMENT OF FUNDS F-585 


After computation of the advances for aid and administration for a particu- 
lar quarter, the SDSW computes the difference between the actual and estimated ex- 
penditures of federal and state funds for that quarter. If an advance for the quarter 
exceeds the expenditures, the difference is deducted from the first monthly advance 
for the second subsequent quarter. If an advance is less than the actual expenditure, 
the difference is added to the first monthly advance for the second subsequent quarter. 
If an adjustment requires a deduction greater than the first monthly advance, the 
balance is applied to reduce, in succession, the two remaining monthly advances in the 
quarter until the total deduction has been effected. If the amount to be deducted 
is greater than the estimate for the entire quarter, the county is requested to for- 
ward to the SDSW a county warrant payable to the SDSW for the balance which cannot 
be adjusted within the quarterly period. 

For quarterly adjustments of funds for Medical Care see Sec. F-1000. 


(W&IC 1555, 2188, 3087.2, 381) 


F-590 STATEMENT OF CASH ADVANCES F-590 


A statement of cash advances for each program is forwarded to each county 
in advance of each quarter. 


The statement shows the monthly estimated amounts of federal and state 
funds computed by the SDSW, the increases or decreases to be made on the advances 
for each month, and the amounts of federal and state money which the county will 
receive for each month. It also shows the computation used by the SDSW in determin- 
ing the adjustments made on the current advances for previous under= or over-= 
estimation. 


The county financial records should be reconciled to the Statement of Cash 
Advances to ascertain that the state and county records are in agreement. Any 
differences should be cleared with the SDSW immediately. Any discrepancy between 
the warrant amounts and the amounts shown on the statements of cash advances, any 
nonreceipt of funds, or any delay that may prevent timely mailing of warrants to 
recipients, should be called to the attention of the SDSW promptly. 

For statement of cash advances of funds for Medical Care see Sec. F-1000. | 

(WIC 1560, 2140, 3075, 360) 


41998 8-56 30M SPO 








FORM 400A 





CONTINUATION SHEET 
IR FILING ADMINISTRATIVE REGULA Is 
WITH THE SECRETARY OF STATE 
(Pursuant to Government Code Section 11380.1) 





DO NOT WRITE IN THIS SPACE 





a ae ES ee Sm EE a ye Sa I es nas ait nw ee far OSA at ee GENS WD IOS ey Oe Aa maid MEN poke SE wes aes me Sin ois wees as SNS ea atin om ee ee Lee 


F-700 TYPES OF AID CLAIMS F-700 


Governmental participation in aid payments made by the counties in the 
categorical aid programs is allowed by the state on the basis of claims filed by 
each county. Claims are filed monthly with the SDSW and are classified accord- 
ing to type as follows: 


A. VOUCHER CLAIMS 


Voucher claims, upon approval by the SDSW, are applied as credits against 
the monthly advances made to the counties on the basis of quarterly estimates and 
include the following: 


1. Old Age Security 
2. Aid to Needy Blind 
3. Aid to Partially Self-supporting Blind Residents 
4. Aid to Needy Children (excluding children in boarding homes and 
institutions) 
5. Aid to Disabled 
6. Medical Care for OAS Recipients 
7. Medical Care for ANB Recipients 
8. Medical Care for APSB Recipients 
9. Medical Care for ANC Recipients 
10. Medical Care for ANC - BHI Recipients 


B. CASH CLAIMS 


Cash claims for ANC in Boarding Homes and Institutions, upon approval by 
the SDSW, are certified to the State Controller for payment to the county by state 
warrant. These claims include all payments for children who are placed in boarding 
homes or institutions. 


(W&IC 116, 1556, 1556.5, 2189, 3087.3, 382; FSSA) 
F-710 FORMS USED IN AID CLAIMS F-710 


Monthly claims for categorical aid payments are prepared on the following 
forms: (For Medical Care claims see Chapter 10 of this manual. ) 


A. CERTIFICATION, FORMS AG, BL, CA AND DA 800 

These forms are required in triplicate and provide the certification of 
county officials upon which claims are approved for payment or credited against 
advances, They shall be signed by the county welfare director and the county auditor 
or auditor-controller. 


B. CLAIM SUMMARY SHEET, FORMS ABD, CA 802 | 


These forms are required in triplicate, and summarize claims for individual 
items detailed on the aid payrolls, contra rolls, and schedules of adjustment for 
the current formula periods. The totals are transferred to the certification form, 


(Section Continued on Next Page) 
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F-710 ATD CLAIMS Fiscal 


F-710 (Continued) F-710 
C. OAS, ANB, ANC CLAIM SUMMANY SHEET, FORMS AB, CA 802A, AND CA 802-B 


These forms, required in tripligats, summarize claims for individual itens | 
detailed on the OAS, ANB, ANC voucher/aid payrolls, contra rolls, and schedules | 
of adjustment applying to the prior formula periodssteted on the forms. The 
; totals ere transferred to the appropriate lines on the certification form. 


D. RECONCILIATION STATEMENT, FORMABCD820 OR 820A 





This form, required in triplicate. is prepared from batch voucher controls 
as provided in Sec. F-2))0, 





| 


(See Sec. F=770, C.) 
E. AID PAYROLLS AND CONTRA ROLLS, FORMSARD, CA 801 AND CA 801-BHI 





These forms are required in original only or legible first copy. Those re- 
tained in the county (see Sec, F-210) shall be exact duplicates. The information 
provided for on the SDSW prescribed payroll and contra roll forms is the minimum 
information required. Any special county forms shall contain all of the information 
required by the state forms and shall not be used by a county prior to specific 
written approval of the SDSW. 


F, SCHEDULE OF REPAYMENTS, FORM ABC 803 


This form, required in original only, is used for reporting voluntary re- 
payments for all periods and repayments of aid applying to federal formula periods 
prior to October 1, 1952, (APSB prior to October 1, 197, and ANC-BHI prior to 
October 1, 1939). The totals are transferred directly to the appropriate lines of 
the certification form. 


|G. REPORT OF REPAYMENT, FORM ABCD 808 | 


This form, required in original only, provides for computation of the dis- 
tribution of individual repayments of aid according to governmental sharing formulas. 
Its detail supports the contra roll for repayments in the current and prior formula 

| periods, the schedule of repayments for older formula periods, and voluntary re- | 
payments for all periods, All pertinent data for which provision is made on the 
form shall be provided for each individual repayment. 


Counties should complete accurately and submit the report of repayment, 
FormABCD 808. If, after a showing of accuracy, the county desires to retain these 
forms in county files rather than submit them to SDSW, it may request SDSW for per- 
mission, If SDSW grants permission, a copy of the Form AECN808 must be included with 
the other records which are filed together by month in a place convenient to state 
and federal auditors. Permission to retain Form APCD 808 will be granted only to 
counties who have a showing of continuing accuracy. | 


H. SCHEDULE OF ADJUSTMENTS, FORMS app CA 816 


These forms, required in original only, are used by the county to effect 
the necessary corrections in the current claim or in claims for prior months. The 
form is also used by the SDSW in making state adjustments of county claims for prior 
months, 


(W&IC 116, 1556, 1556.5, 1560, 210, 2189, 3075, 3087.3, 360, 3482) 
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F-720 TYPES OF CASES ACCORDING TO GOVERNMENTAL PARTICIPATION F-720 


The status of each item claimed or reported on the payrolls, contra rolls, and 
schedules in respect to governmental participation is indicated in the following 
manner ¢ 


A. REGULAR CASES 


These are cases in which federal eligibility requirements have been met. For 
periods prior to October 1, 1957, one year county residence is also required (six 
months in ANB and APSB if blindness occurred while a resident of this state). The 
Federal, State, and County Governments participate in payments for these cases on a 
regular formula basis. The code symbol for regular cases is the letter "R". 


B. NONFEDERAL CASES 


These are cases in which federal eligibility requirements have not been met. 
For periods prior to October 1, 1957, one year county residence is also required 
(six months in ANB and APSB if blindness occurred while a resident of this state). 
Only the State and County Governments participate in payments for these cases. The 
code symbol for nonfederal cases is the letter "Xx". 


C. NONCOUNTY CASES (Prior to October 1, 1957) 


These are cases which apply only to periods prior to October 1, 1957, in 
which the required period of county residence has not been attained, but for which 
the federal eligibility requirements have been met. Only the State and Federal 
Governments participate in payments for these cases. The code symbol for noncounty 
cases is the letter "N". 


D. NONCOUNTY NONFEDERAL CASES (Prior to October 1, 1957) 


These are cases which apply only to periods prior to October 1, 1957, in which 
the required period of county residence has not been attained and for which federal 
eligibility requirements have not been met. Only the State Government participates 
in payments for these cases. The code symbol for noncounty nonfederal cases is the 
letter "S". 


On aid payrolls, contra rolls, and schedules the participation status of each 
case shall be clearly indicated. It is not necessary in claims for OAS, ANB, and ATD 
to indicate regular cases by the code letter "R" since all cases not coded are under- 
stood to be regular cases. "N", "X", and "S" cases are to be individually coded in 
OAS and ANB, and "X" cases in ATD unless such cases are grouped on the rolls separately 
and specifically identified. APSB claims are wderstood to be "X" cases except for 
those coded "S", In ANC family cases (voucher claims) regular cases and nonfederal 
cases are not required to be specifically coded since the persons cout in Column 3 
indicates the participation status. "N" and "S" cases for periods prior to October 1, 
1957, are required to be specifically coded wless such cases are grouped on the rolls 
separately and specifically identified. In ANC-BHI cases (cash claims) no coding for 
individual cases is required since the participation status is indicated by the basis 
figures shown in the appropriate colums. 


(WIC 116, 1550, 1556.5, 2140, 2189, 3087.3, 382) 
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F-730 CLAIMING OF AID PAYMENTS F-730 


A. CLAIMS-GENERAL 


County payments of categorical aid shall be listed in state case number order 
on aid payrolls, Forms ABD ,CA 801, and CA 801 BHI. Exceptions: Non- 
federal (X) cases imay be reported on separate pages of 
the payroll. BHI cases may be listed alphabetically by payee. If the alphabetical 
arrangements are used and there is more than one case with the same payee, they shall 
be listed in state case number order under the name of each payee. 


The payments being claimed shall be listed in separate payroll sections 
according to whether they are included in the continuing roll, current supplemental 
rolls, or rolls for payments applicable to prior months. 


On all payrolls and contra rolls, the following information shall be provided in 
the appropriate headings and columns: 


1. The name of the county filing the claim. 
2. The month and the year of the claim. 


3. The type of roll, i.e., payroll, cancelation contra roll, or repayment 
contra roll. 


4. State case numbers. 
and ATD 
5. In OAS, ANB, APSB/payrolls and contra rolls the payee's name exactly | 
as it appears in the signature on the application. If county mechanical 
equipment makes it advisable, the given initials only need be shown. If 
a guardian of the estate has been appointed, both the name of the guardian 
and the name of the recipient shall appear on the aid payroll. 


In ANC, the name of the payee shall be shown exactly as it appears on 
the latest authorization document. In ANC voucher claims, the names of 
the children need not be shown. In ANC-BHI the name and the amount of 
payment for each child and name of the payee shall be shown. 


DO NOT WRITE IN THIS SPACE 


(Section Continued on Next Page) 
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Fiscal AID CLAIMS F-730 
I 
F-730 (Continued) F-730 
/AID 
6. In OAS, ANB, and’thewarrant amount and the excess over the federal 
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matching base. In APSB, the warrant amount. 


In ANC, the persons count in each ease for individuals eligible and 
ineligible for federal participation segregated as to needy eligible 
relative, eligible children and ineligible children; the warrant amount 


including any county supplemental aid; and the state and federal bases 
amounts, S 


In ANC-BHI, the number of children, thewrrant amount including any county 
supplemental aid, and the state basis amount, for periods prior to 
October 1, 1957, the state basis amount shall be segregated into columns 
according to county residence, In ANC-BHI, the amounts paid and basis 
amounts shall not be shown in total for each case but shall be segregated 
individually for each child in the case. 


The warrant numbers and dates. If all warrant numbers on a given roll or 
page carry the same date, the date may be indicated at the beginning of 
the roll or top of the page rather than individually for each warrant. 


All pages in a payroll or contra roll section shall be numbered consecu- 
tively and shall carry individual totals by page for each column. In 
addition to the column totals, the numbers of persons by participation 
status shall be totaled at the foot of each page. Page totals shall be 
added and footed on the last page of each section. 


(Section Continued on Next Page ) 
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F-730° (Continued) F-730 


B. CLADIS FOR PRIOR MONTHS 
Payments for prior months may be grouped on the payroll in either of two ways: 


1. According to month in state number order under each month (alphabetically 
by payee under each month in BHI optional). 


2. In state number order only (alphabetically by payee in BHI optional) 
with the month to which each payment applies shown in the remarks 
colum. 


The method selected by each county shall be used consistently on each monthly 
claim and from morth to month, 


If one warrant is issued covering more than one prior month for a 
given case, the total warrant amount need not be shown, but the amount paid 
for each individual month shall be reportec separately. 


OAS, ANB, ANC voucher and BHI payrolls shall be grouped and totaled 
separately for months within the current and prior formula periods, as follows: 


| 
ANC voucher and BHI - Current period beginning 10/1/57 


OAS and ANB - Current period beginning 10/1/56 
ANC voucher - Prior period 10/1/56 thru 9/30/57 
Prior period 10/1/52 thru 9/30/56 
BHI - Prior period 10/1/39 thru 9/30/57 
OAS and ANB - Prior period 10/1/52 thru 9/30/56 


C. CLAIMS FOR SUPPLEMENTAL PAYMENTS 


Since some of the warrants covering supplemental payments for current or 
prior months do not have persons counts, it is necessary for proper participation 
claiming to distinguish between such payments. Therefore, on current or prior month 
supplemental payrolls a method shall be used to distinguish between cases which in- 
volve persons count and those which do not. Counties have the option of indicating 
opposite each case in the remarks column all increases not involving persons count 
by the abbreviation "INCR" or of indicating ANC increases involving persons count 
and all whole payments by use of the abbreviation "PRS." If preferred, "INCR" pay— 
ments may be grouped together and labeled as "increases only." Remaining items will 
represent whole payments or ANC increases having persons counts. Whatever the system 
adopted in the individual county, that system shall be used consistently throughout 
each monthly claim and from month to month. : 


(Section Continued on Next Page) 
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F-730 (Continued) F-730 
D. BASIS FOR STATE PARTICIPATION - ANC 


1. Voucher Aid Payrolls, Form CA 801 
The basis for state participation is the amount shown on the chart in Sec. F-560 
| or the warrant amount, whichever is the lesser, 


2. BHI Aid Payrolls, Form CA 801-BHI 
ee 
BHI Aid Payrolls do not include children eligible for federal participation. 


The basis for state participation is $75.00 or the amount of the charge for 
care for each individual child, whichever is the lesser. 


State participation is available only up to the statutory maximum for the total 
payments made on behalf of a child for any one month, even though removed from 
one boarding home or institution and placed in another and overlapping payments 
result from payment to the first home beyond the day of removal. (See Item E,3 
for transfer between BHI and home of relative.) 


Payments for care of children made to an institution, a boarding home, a 
probation officer, or an agency to which the children are committed by the 
court shall be listed separately for each child on the payroll. In no case 
shall the state basis exceed the amount paid for the care of each individual 
child. For months beginning October 1, 1957, the basis for state participa- 
tion shall be shown opposite each child's name on the payroll or contra roll 
in Column 5A. 


DO NOT WRITE IN THIS SPACE 
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F-730 (Continued) F730 

| For months prior to October 1, 1957, the basis for state participation shall be 

shown opposite each child's name on the payroll in either Colum 5A, Non-~Federal. 
cases or Column 5B, Non-Gounty-Non-Federal cases, as follows: 


a. Amounts for children who had one or more years of county residence shall be 
entered in Column 5A. 


b. Amounts for children who did not have one year of county residence shall be 
entered in Column 5B. 


(Section Continued on Next Page) 
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F-730 (Continued) F-730 
[E, PAYMENTS FOR PARTIAL MONTHS | 
1. Computation of Total Amount 


In computation of a grant for a partial month, the rate of aid per day is com- 
puted on the basis of the actual number of days in the particular month in- 
volved including the beginning day of aid and the day of discontinuance. 


Example A ~ OAS in the amount of $75 a month begins on November 4, Aid for 27 days is paid 
(27/30 x $75), making a total payment of $67.50. 


Example B - ANC-BHI in the amount of $60 a month is paid through February 24 during a 29 day 
month, Aid for 24 days (24/29 x $60), results in a total payment of $49.66, 


2. Bases for State and Federal Participation 


If a partial month's claim is made, the bases for both state and federal par- 
ticipation are the actual amount of aid paid, the basis amounts not to exceed 
the maximum for a full month. Federal and state participation maxima are not 
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(Section Continued on Next Page) 
W 
O 
Fi 
107] 
o 
te 
i ol 
Z 
lu 
F 
a 
3 
k 
ie) 
z 
ie] 
Q 
CALIFORNIA-SDSW-MANUAL- FISCAL Revision 39) Effective Uctober 1, 1957 


41998 8-56 30M SPO 








FoRM 400A 


DO NOT WRITE IN THIS SPACE 





CONTINUATION SHEET 
R FILING ADMINISTRATIVE REGULATI ) 
WITH THE SECRETARY OF STATE 
(Pursuant to Government Code Section 11380.1) 


ee ee ee ee te ee ne ee ee ne cr ne mE ce eS ne YY Se RR cn cm Her ee Se Se eM me ei Aen et SAR Fo eS RR SS nee eee Ms Same mE See Res som 


F-730 AID CLAIMS FISCAL 


F-730 (Continued) F730 


Example A - If 20 days aid at the rate of $87 in a 30 day month, or $58.00, is paid to an OAS, ANB, or ATD 
recipient, $5800 is the basis for state and federal participation, 


Example B - If 25 days aid at the rate of $80 in a 30 day month, or $66.67, is paid to an CAS, ANB, or ATD 
recipient, $66.67 is the basis for state participation and $60 is the bagis for federal 
participation, 


Example C » If 17 days aid at the rate of $75 in a 30 day month, or $42.50, is paid to an APSB 
recipient, $42.50 is the basis for state partisipetion, 


Example D - If 15 days aid at the rate of $80 in a 31 day month, or $38.71, is paid for a child 
in a boarding home, $38071 is the basis for state participation. 


Example E ~ If 28 days aid at the rate of $165 ina 31 day month, or $149.03, is paid for one 
ehild ineligible for federal participation, $145 is the basis for state participation, 


Example F ~ If 10 days aid at the rate of $95 in a 31 dey month, $30.65, is paid for three 
children eligible for federal, $30.65 is the basis for both state and federal participation, 


Example G ~ If 17 days aid at the rate of $110 in a 31 day month, or $60.32, is paid for three 
children, two of whom are eligible for federal, $60.32 is the state basis and $55 is the 
federal basis, 


3. Computation of ANC Payments and Basis for State Participation in Transfers 


Between the Home of a Relative and a. ‘Boarding Home or Institution. 


If a child is moved from the home of a relative to a boarding home or insti~ 
tution (or vice versa) during a month, ANC shall be computed and claimed as 
follows: 


a. If an amount equaling or exceeding the maximum state basis is paid in 
advance to the relative for the full month, or if an amount paid in ad~ 
vance or during the month to the relative for a partial month equals or 
exceeds the maximum allowable for a full month, a full month's aid is 
allowed on the voucher claim, No state basis is claimed on the BHI cash 
claim for that month, 


| Examplo A » Maximum for full month paid in advance to relative, A child is living with his 
mother and the monthly ANC payment of $145 1s paid to the mother on January 1, On 
January 25, the child is placed in a boarding home. The state basis is claimed only on 
a voucher slaim in the maximum amount of $145, 


Example B ~ Meximum for partial month paid in advance to relative, A child living with his 
mother and receiving aid at the rate of $165 a month is to be placed in a boarding home 
on January 29, The sehange is known in advance and on January 1 the mother is paid for 
28 days in the amount of $149.03 -(28/91 x $165). The statc basis is claimed only on tho 
voucher claim in the maximum amount of $145, 


Example C ~ Transfer from BHI to relative during month, Relative paid maximum for partial 
month, A child living in a boarding home is moved on January 4 te his mother's home, 
where aid is granted in the amount of $165 a month from January 4, The mother is paid 
for 26 days in the amount of $149.03 (28/31 x $165)» The statc basis is claimed on tho. 
voucher claim only in the meximum amount of $145. 


(Section Continued on Next Page) 
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b. If less than the maximum state basis is paid in advance to the relative for 
the full month, or if less than the maximum is paid in advance or during 
_ the month for a partial month and a payment is also made to a boarding home, 
the claiming of the maximum reimbursement of state funds is divided between 
the voucher and BHI claims. The voucher claim should show the total amount 
paid to the relative and the regular bases for federal (if eligible for 
federal) and state participation for the full month, not to exceed the amount! 
actually paid. The BHI claim should show the warrant amount paid to the 
boarding home or institution; however, the basis for state participation 
should be only in an amount necessary to effect the maximum state reimburse- 
ment in both payments for the month, not to exceed the amount actually paid. 
If such transfers occur, the maximum state basis for family budget units 
applies when it-is the larger amount (Sec. F-560), except that the basis for 
state participation on the BHI claim for the partial month shall not exceed 
H $75. When more than two children in a family-are involved the BHI maximum 
applies, since it is the larger amount. 


Example D ~ Transfer from relative to BHI, [Full month paid in advance to relative less than maxi~ ' 
mum. A child living with the mother is receiving aid in the amount of $116.00 a month. On 
January 16 the child is moved to a boarding home and the grant is decreased to $65.00. On 
January 1 a warrant is issued to the mother for the full month in the amount of $116.00. At the | 
end of the month a warrant is issued to the boarding home for 16 days aid in the amount of | 
$33-55 (16/31 x $65.00). The total amount of $116.00 paid to the mother is shown on the voucher . 
claim as the basis for state participation. Only $29.00 state basis (f1/}5 maximum state basis | 

} less$116.00 allowed on the voucher claim) may be claimed on the BHI claim. 

Example E - Transfer from relative to BHI. Partial month paid to relative in advance — less than 

maximum. A child living with the mother is receiving aid in the amount of $66 a month. On 
January 6 the child is moved to a boarding home and the grant is decreased to $60. This change 
is Imown in advance and on January 1 a warrant is issued to the mother for 5 days aid in the 
amount of $10.65 (5/31 x $66). At the end of the month a warrant is issued to the boarding home 
for 26 days aid in the amount of $50.32 (26/31 x $60). The total amount of $10.65 paid to the 
mother is shown on the voucher claim as the basis for state participation. The total amount of 
$50.32 paid to the boarding home is shown on the BHI claim as the basis for state participation, 
since the total of the two payments does not exceed the maximum of $145 for the family budget } 
unit, and the amount paid to the boarding home is within the BHI maximum of 375.00. { 


Example F ~ Transfer from BHI to relative. Partial month paid to relative less than the maximum. 
Partial month paid to BHI over maximum. A child is living in a boarding home where aid is being | 
paid at the rate of $90 a month. On February 25 the child is moved to his mother's home where 
aid is granted in the amount of $96.00 a month effective Februcry 25. Two warrants are issued, 
one to the boarding home for 24+ days aid in the amount of 377.14 (2/1/28 x $50) and one to the 
mother for 4 days aid in the amount of $13.71 (4/28 x $96.00). ‘The total amount of the payment | 
of $13.71 made to the mother is shown on the voucher claim as the basis for state participations 
Only $75.00 state basis may be claimed on the BHI claim, since the warrant amount of $77.14 
exceeds the BHI maximum of $75.00. Ha 








h. Federal Participation When an Additional Child Becomes Eligible for 
Aid During the Month. 


Federal participation for the full month is allowed for an additional child of 
a family receiving ANC for whom aid is approved to begin during the month, if 

such child meets all federal requirements of eligibility and the initial pay- 

ment is not made retroactively. 


(Section Continued on Next Page) 
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Example A - Two children eligible for federal participation (relative not needy) are receiving aid at 
the rate of $100 on January 1. Aid is approved to begin on January 14 for an additional child of 
the same family who is also eligible for federal participation. Aid continues at tho rate of $100 
and the basis for federal particiration for the three children is $78. 


Example B ~ Two children eligible for federal varticipation (relative not needy) are receiving aid in 
the amount of $170 ($163 basis for state participation and $2 county supplomental aid). Jn addi~ 
tional child becomes eligible for ANC on January 13, and is also eligible for federal participation. 
The basis for state participation is increased to $170 and ANC is continued at that rate. One war~ 
rant in the amount of $170 is issued. The basis for state participation for the month of January 
is $170 and the federal basis is $78. 


Example C ~ Two children eligible for federal participation (relative not needy) are receiving ANC in 
the amount of $100 on January 1. The family grant is increased to $120 on January 14, when aid is 
approved to begin for an additional child of the family, who is also cligible for federal parti- 
cipation. The method of arriving at the total payment for the month is as follows: 


IBi dayeue SIO clcattaVer-eiie se! 6) ee # tele b . euale sinal ote. ghorieiphauara)renbiwnoneleveretee utleod 
EO CayvenCeetor ans cs: 'o (cite wtailiet eo. eutane Heth © Ue! S MNETEMN, cee el Coe en aab letels. sue e 69.68 
Total basis for state participation osesveeeseeevreevr eee ee eevee see @ weet ileGL 
On the first of the month, one warrant is drawm in the amount of $100 for the first tvo children 
and in the middle of the month, a supplemental warrant in the amount of $11.61 is issued to cover 
the increase for the third child. The basis for federal participetion is $55 in the first warrant 


of $100 issued for the first two children and $23 in the supplemental warrant for $11.61 issued 
for the additional child, or a total of $78 for the three children. 


5. Federal Participation When an Eligible Relative is Added to an ANC Case 
During the Month. < 


Federal participation for the full month is allowed for an eligible relative 
added to an ANC family budget unit during the month, provided the authorization 
is not effective for a month prior to the month in which the action is taken. 


— 


H 
e 


TWO OR MORE ANC FAMILY BUDGET UNITS IN ON# HOUSEHOLD 


Two or More Family Budget Units in the Same Household and There is a Different 


Payee for Each Family Budget Unit. 


Federal participation is available on the basis of the amount paid up to maxima 
of $32 for each needy eligible relative, $32 for one eligible child in each 
family budget unit, and $23 for each of the additional eligible children in each 
family budget unit. State Participation is allowed up to the maximum state basis 
for each family budget unit. 
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Fiscal AID CLAIMS F-730 





F-730 (Continued) F~730 


2. All of the Children in a Household are in the Care and Control of 
ne Person or the or of the dren in the Household is 
Paid to One Person 


Federal participation is allowed on the basis of the amount paid up to maxima 
of $32 for the needy eligible relative, $32 for only one eligible child, and 
#23 for each additional eligible child in the household. State participation 
is based on the maximum state basis for the number of children in the house- 
hold. These maxima apply regardless of whether there is more than one family 
budget unit in the household and regardless of whether more than one warrant 
is issued. All cases having the same payee shall be cross-referenced on the 
payroll. 
G. ANC MISMANAGEMENT CASES 


1. Pay Rolls and Contra Rolls 


Amounts claimed for ANC payments in mismanagement cases shall be listed on 
pay rolls (and credits for such payments on contra pay rolls) separately from 
other ANC cases in the claim and labeled accordingly. Amounts for each case 
paid by warrant(s) shall be listed by warrant number and amount. Amounts 
allotted from the monthly authorization for payments in kind shall be indicated 
as such on the claim by the designation "in kind" in lieu of the warrant number, 
Thus, the full monthly assistance authorization for each mismanagement case will 
be claimed each month. Each separate warrant issued and the total amount 
allotted for payment in kind shall be shown and coded in the warrant amount 
column as to the type of mismanagement payment, i.e., "U" unrestricted payment, 
"C" controlled payment, and "K" payment in kind. "In kind" payments and con- 
trolled warrants shall be claimed as nonfederal, is 
Participation code "X"/ indicated on 
the pay rolls and brought forward to the Claim Summary Sheet in the same manner 
as for the regular pay roll. 


Adjustment of Unexpended Balances 


Any unexpended balance not encumbered by outstanding vendor orders or not 
required for unmet needs of the children shall be reported as a credit to state 
and county funds in the same manner in which other repayments of aid are 
reported. An adjustment of the unexpended balance appearing on the financial 
record of payments in kind (See Sec. F-360, B, 2) shall be made at the time of 
the semiannual re-examination required in ANC Manual of Policies and Procedures - 
ANC Sec. C-222.50 whenever aid is discontinued, or whenever the case is placed 
on the unrestricted cash payment plan. 


DO NOT WRITE IN._ THIS SPACE 
ae) 
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Fiscal AID CLAIMS Reet oiee? — » Fe 
F-730 (Continued) 


|, REPORTING OF RETURN OF ERRONEOUS REPAYMENTS 





If an erroneous repayment has already been reported on a claim to the SDSW 
and such erroneous repayment is returned to the person, the county shall report the 
return on a current claim in the same manner as payments for prior months are 
reported or, if the county fiscal procedure requires it, as a credit item on the 
contra rolls for repayments. 





If the erroneous repayment was not previously reported on a claim to the SDSh 
the return of the erroneous repayment shall not be reported, but all pertinent facts 
regarding the return shall be incorporated into the case record. 


I, HELD OR SUSPENDED ALD WARRANTS 


An aid warrant once drawn, even though held or suspended, shall be claimed 
in the same manner as other aid warrants delivered in the month in which drawn, 
If a held or suspended warrant is later canceled, the cancelation shall be reported 
on the claim for the month in which eanceled and a copy of the document authorizing 
the cancelation shall be filed in the recipient's case file. Initial warrants may 
not be suspended. 


(W&IC 116, 1510, 1511, 1512, 1552.2, 1552.3, 1553, 1554, 1556, 1556.5, 1559, 
1560, 2020, 2021, 2140, 2183, 2186, 2187, 2189, 2200, 2222.7, 3025, 3075, 3084, 
3087.1, 3087.3, 3420, 3432, 3460, 3472, 3480, 3482; FSSA) 


DO NOT WRITE IN THIS SPACE 
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F-740 REPORTING OF WARRANT CANCELLATIONS F-740 


A. CURRENT CANCELLATIONS 


Current cancellations are defined as warrants canceled in the current month 
which were issued during the current month for the current month or for some prior 
month(s). Such items shall be reported on the claim for the month in which issued 
and canceled, Current warrant cancellations shall be listed in state number order 
by month and shall be reported on a contra roll exactly as claimed on the payroll, 


Indicate by "Incr" each warrant canceled for which a persons count is not included 
in the claim, 


B. PRIOR CANCELLATIONS 


Prior warrant cancellations are defined as warrants canceled in the current 
month which were issued and claimed in some prior month(s), Prior cancellations 
shall be reported by month in state number order on contra rolls exactly as 
originally claimed, or as corrected by SDSW audit. Indicate by "Incr" each 
warrant canceled for which a persons count is not included in the clain. 


OAS, ANB, ANC voucher and BHI prior cancellation contra rolls shall be grouped and 
totaled separately for months within the current and prior formula periods, as 
follows: 


ANC voucher and BHI - Current period beginning 10/1/57 
OAS and ANB - Current period beginning 10/1/56 
ANC voucher - Prior period 10/1786 through 9/30/57 
Prior period 10/1/52 through 9/30/56 
BHI - Prior period 10/1/39 through 9/30/57 
OAS and ANB Prior period 10/1/52 through 9/30/56 


C. CLAIM ADJUSTMENT FOR CERTAIN CANCELLATIONS 


When reporting the cancellation of one warrant and where a supplemental 

warrant for the same month remains in effect, an adjustment should be reported 
| on Form ABD, CA 816 (Schedule of Adjustments) to allow the correct persons count, 
bases amounts, and/or excess for the remaining warrant. See Sec, F-760, Item A, 


DO NOT WRITE IN THIS SPACE 


on April 1, 1957, and a warrant for $4.50 ($4.50 excess and no persons count) on April 15. 
The $64.50 warrant was found to be outstanding for over six months, and the persons eount was 
ineluded with the cancellation on the October 1957 claim, therefore, an adjustment should be 
reported on FormAED 616, deleting the $4.50 excess and adding a persons eount for the $4.50 
warrant still in effect. 


Example ~ An OAS recipient received a warrant for $84.50 ($24.50 excess and a persons count olaimed) 
| (W&IC 116, 1559, 1560, 2140, 2189, 3075, 3087.3, 3460, 3482; FSSA) 
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F-750 REPORTING OF REPAYMENTS F-750 
A, ALLOCATION OF REPAYMENTS TO MONTHS 
1, Repayments Receivable and Current Cash Adjustments 


All repayments received which are repayments receivable and current cash adjust- 
ments (see Sec, F+l,00) shall be allocated to the month or months during which 

the overpayment occurred, The amount repaid may represent either total or 

partial repayment for the month(s) involved, Partial repayments shall be allocated 
to the carliest month of the period until the overpayment for that month is entire- 
ly repaid. Subsequent repayments are allocated in the same manner to successive 
months thereafter, 


2. Voluntary Repayments 


A person having no legal obligation to repay any aid paid him may make a voluntary 
repayment, specify the period to which he wishes the repayment allocated and if 
he does it shall so be allocated, In the absence of such specification the amount 
of the voluntary repayment shall be distributed over the entire period during 
which aid was paid. 


B, DISTRIBUTION OF REPAYMENTS 


The distribution of repayments as to participating bases and shares is computed 
on Form ABCD 808, Report of Repayment, as follows: 


1. Repayments Receivable and Current Cash Adjustments 


Repayments receivable and current cash adjustments (See Sec, Fel00) to be re- 
ported are applied as grant adjustments to individual months in the overpay- 

ment period, beginning with the first month and applying to subsequent months 

in succeseion, The entries on FormAEcr 808 on Line B "As Claimed" and on 

Line C "Less: Adjusted claim after this repayment" are computed in the same 

manner as aid payments are claimed. The entries on Line D "Distribution of 
Repayment" including persons count, are computed by subtracting the entries 

on Line C from the entries on Line B., The federal, state, and county shares 

of repayments applicable to months beginning 10/1/57 for ATD, 10/1/52 for OAS, ANB 
ANC voucher,10/1/):7 for APSB, and 10/1/39 for ANC-BHI are not shown on Form ABCD 808 
in Columns |, 5, 6, and 7 since the participating shares are computed on a 
total basis on the claim summary sheets for all elements of the monthly 

claim, Thus only Items 1, 2, 3, and 8 shall be completed for repayments 


rE IN THIS SPACE 


_DO NOT WRITE. 
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F-750 (Continued) F-750 


applicable to these periods. For repayments applicable to prior formula | 

| periods, (See Sec. F=750-C.2) all columns of FormABCD 808 shall be completed 
since the individual shares on each repayment are listed on Form ABC 803, 
Schedule of Repayments, from which the totals are transferred to the appropri- 
ate lines and colums of the claim certification. 


a. Lump Sum Repayments 


If a repayment is equal to the total amount of the overpayment, the dis- 
tribution is computed on a "claimed-less-adjusted-claim" basis. 


Example A - An OAS recipient (federally eligible) was paid $89 during the month of October 1956. 
It was later determined that the grant should have been $39. $50, the total amount of 
the overpayment, was repaid. A FormABCD 808 is prepared as follows: 





Persons 
Total Federal Count 
Amount Excess Elig. to Fed. 
(1) (3) (8A) 
A. For month of October 1956 
B. As Claimed - Regular $89.00 $29.00 1 
C. Less; Adjusted Claim After 
this Repayment 39.00 0 1 
De Distribution of Repayment $50.00 $29.00 0 


b. Installment Repayments 


If repayment is made in installments, the first installment shall be 
applied to the earliest month(s) of the period during which the over- 
payment occurred. The remaining installments shall be applied to sub- 
sequent months of the overpayment period in succession. The distribution 
on FormABCD 808 (Line D) is determined in the same manner as explained 
above by computing the difference between the respective shares of the 
payment before and after application of the installment. Beginning with 
the second installment, Line B "As Claimed" on FormABCD 808 is the same 
as Line C "Less: Adjusted Claim After This Repayment" of the previous 
repayment report in the installment series. 


DO NOT WRITE IN THIS SPACE 
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Example B ~ A recipient of ANB (federally eligible) receiving payment of $95 was overpaid $75 
a month for March and April 1956. The overpayment of $150 wes not reported for several j 
| months. $100 is repaid ss the first instaliment, A FormABCD 808 is prepared as follows: | 
Persons 
Total Federal Count 
Amount Excess Elig. to Fed. 
(i) (3) A 
A. For month of March 1956 f 
B, As Claimed - Regular $95.00 $40.00 i. 
C. Less: Adjusted Claim after 
this Repayment 20.00 () ny 
D. Distribution of Repayment $75.00 $40.00 0 
A. For month of April 1956 
B, As Claimed ~ Regular $95.00 $40.00 1 
C. Less: Adjusted Claim after 
this Repayment 70.00 15.00 uh 
D. Distribution of Repayment $25.00 $25.00 0 
F, Total Repayment $100.00 $65.06 0 
At a later date the recipient repays $50, the remaining amount of the overpayment. 
Another Form A5GD808 is prepared as follows; 
A. For month of April 1956 
g B. As Claimed (After Prior Repay- 
c ment) = Regular $70.00 $15.00 1 
o 
=r C. Adjusted Claim After this 
a Repayment 20.00 0 1 
F D. Distribution of Repayment $50.00 $15.00 0) 
fe 
3 
5 ; : 
Z (Section Continued on Next Page) 
° 
a 


Om ee a mn ne ee ee ee 


CALIFORNIA-SDSW-MANUAL-FISCAL 


Effective October 1, 1957 


41998 8-56 30M SPO 














FORM 400A CONTINUATION SHEET 
R FILING ADMINISTRATIVE REGULAT Ss 


WITH THE SECRETARY OF STATE 
(Pursuant to Government Code Section 11380.1) 


2 ES OS RN eS SS ES SS NS eS SS Se eS Se SS See Ce cee eee Sree ee ee cee ce mm eee ue me mee eee te cae ee we ee ee ee re ae ne ee ee es nn ee 


F=750 (Continued) F-750 
c. Repayments Including County General Relief or ANC Supplemental Aid 


The distribution is computed on a "claimed-less-adjusted-claim" 
basis as in the following examples: 


ExampLe C ~ AN OAS RECIPIENT (FEDERALLY ELIGIBLE) RECEIVED $60 A MONTH FOR MARCH AND APRIL 
1948 (PRIOR FORMULA PERIOD). BECAUSE OF SPECIAL NEEDS, THE COUNTY PAID TO HIM FROM ITS 
GENERAL RELIEF FUNDS AN ADDITIONAL $40 A MONTH. IN EACH OF THESE MONTHS HE RECEIVED 
INCOME OF $75, RESULTING IN A TOTAL OVERPAYMENT OF $150 WHICH HE REPORTED TO THE COUNTY 
SEVERAL MONTHS LATER. $105 WAS REPAID. SINCE THIS REPAYMENT APPLIES TO A PRIOR FORMULA 
PERIOD, THE INDIVIDUAL SHARES ARE COMPUTED ON Form ABCD808 as FOLLOWS:  sSS | 


County PERSONS 
TOTAL FEDERAL FEDERAL State County Supp. Count 
Amount Excess SHARE SHARE SHARE Aio_ Etic. To FED. 


i Sma () samme: 9 Soak Mi |) Una R22 oem 
A. For MontH oF Marcu 1948 
B. Parp-Regurar ($100.00) $60.00 $15.00 $25.00 $30.00 $5.00 $40.00 1 


C. Less: AdJgusTED PAYMENT : 
AFTER THIS REPAYMENT 25.00 0 15.00 8.57 1.43 0 1: 





D. DISTRIBUTION OF 

REPAYMENT ($75.00) $35.00 $15.00 $10.00 $21.43 $3.57 $40.00 0 
Ae For MONTH OF ApRiL 1948 
B. Pato-Recutar ($100.00) 60.00 15.00 25.00 30.00 5,00 40.00 1 


C. Less: ApdsusteD PAYMENT 





The principle illustrated in Example C for OAS also applies to a repayment in 
similar circumstances of any of the categorical aids. 


iy 

g AFTER THIS REPAYMENT 

o ($70.00) 60.00 15.00 25.00 30.00 5.00 10.00 1 
o 

2 D. DISTRIBUTION OF 

z Repayment ($30.00) Sao $ 0 Sm0 So Oi = 40 $30.00 0 
Wl 

5 F, ToTat Repayment ($105.00) $35.00 $15.00 $10.00 $21.43 $3.57 $70.00 0 
: 

kK 

(9) 

Zz 

ie) 

Q 
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F~750 (Continued) F-750 


In ANC-BHI cases, repayments must be applied to each individual child in the 
same manner in which payments are claimed. 
EXAMPLE D - AN ANC-BHI CASE, CONSISTING OF TWO CHILDREN, RECEIVED $72 FOR ONE CHILD AND $48 FOR THE 


SECOND FOR THE MONTH OF MAY 1948, A DELINQUENT CONTRIBUTION WAS RECE!VEO FROM THE FATHER, $7.50 
| FOR EACH CHILD. THE DISTRIBUTION ON Form ABQ 808 18 COMPUTED AS FOLLOWS: 


CouNTY Persons CouNT 
TOTAL STATE STATE County Supp. INEL. To 
AMOUNT BASIS SHARE SHARE Alo FED. 


we. eye ee one ek. Pee) eens 
A. For montH oF May 1948 


B. AS CLAIMED 1ST CHILD 


(NonFEDERAL) $72.00 $72.00 $48.00 $24, 00 0 1 
C. Less: ADJUSTED CLAIM 

AFTER THIS REPAYMENT 64.50 64,50 43.00 21.50 0 1 
D. DiSTRIBUTION OF REPAYMENT $ 7,50 $ 7.50 $ 5.00 $ 2.50 0 a) 


Ae FOR MONTH OF May 1948 


Be AS CLAIMED 2ND CHILD 





(NONFEDERAL) $48.00 $36.00 $24.00 $12.00 $12.00 1 
C. Less: Apyustep CLAIM 

AFTER THIS REPAYMENT 40.50  _36,00 24,00 12.90 4.50_ 1 
D. ODistrieution of Repayment $ 7.50 $ 0 $ 0 $ 0 $ 7.50 0 
Fe TOTAL REPAYMENT $15.00 $ 7.50 $ 5.00 $ 2,50 $ 7,50 0 


* (CoLumNs 5, 6, AND 7 ARE NOT COMPLETED ON Form ABCD808 FoR ANC-BHi REPAYMENTS APPLYING TO MONTHS 
hoe by 1939, BUT ARE SHOWN JN TH{S EXAMPLE TC ILLUSTRATE THE COMPLETE DISTRIBUTION 
OF FUNDS, 
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F-~750 (Continued) F~750 


In some ANC cases, the state and the federal bases amounts for a repayment 
may be larger than the actual amount of the repayment because of the dis-— 
continuance of one or more children and the inclusion of county supplemental 
aid in the new grant. 


Example E; An ANC family, consisting of a needy mother and two federally eligible children, was 
receiving a grant of $162 (no county supplemental aid). On February 11, 1956, the mother 
reported that one child, Ruth, was married on January 18, 1956, and left the home. Ruth was 
ineligible to ANC after January 31. The budgetary need effective February 1 for the mother and 
one child was determined to be $147 ($111 maximum state basis plus $36 county supplemental aid). 
The mother refunded the $15 overpayment for February. The Form ABCD808 is prepared as follows: | 


Total State Federal Persons Count 


Amount Basis Basis Elig. to Fed. 
(1) (2) (3) (8a) 

A. For month of February 1956 
B. As claimed-Regular— 

1 elig. relative-- 

2 elig. children $162.00 $162.00 $81.00 1-2 
C. Less adjusted claim 

after this repayment 147.00 _111.00 60.00 1-1 
D. Distribution of repayment $ 15.00 $ 51.00 $21.00 o-1 


d. Current Adjustment Period, Discontinuances and Repayments 


In an instance in which both a repayment and a current adjustment period 
discontinuance are utilized to adjust for an overpayment, the amount dis- 
continued shall not be considered in the computation of the distribution of 
the repayment. 


(Section Continued on Next Page) 
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F-750 = AID CLAIMS Fiscal | 
F-750 (Continued) F~750 


Example F = An ANC case, consisting of two federally eligible children (relative not needy), received 
$100 for the month of October 1956 and during the month reported income of $75 which was to be 
eontinued each month. In November the children were eligible to receive $25. Since there was an 
overpayment of $75 in October, aid was discontinued October 31 to adjust for $25 of the overpay- 
ment. The family repaid the balance of $50. In December aid was restored in the amount of 425. 
The following explanation is made on Form ABCD808: $100 was paid in October 1956. $75 overpay~ 
ment because of income which will be continuous. Reported October 17_ $25 adjusted by 
discontinuance for November, leaving $50 overpayment. 


The distribution of the cash repayment of $50 is computed as follows: 


Persons 
Total State Federal Count 
Amount Basis Basis Elig. to Fed. 
(1) (2) (3) A 
A. For month of October 1956 
B. As claimed regular - 2 che $100.00 $100.00 $55.00 2 
C. Less adjusted claim after 
this repayment 50.00 50.00 50.00 m3 
De Distribution of repayment $ 50.00 $ 50.00 $ 5.00 0 


e. Repayments Due to Excess Personal Property 


If a repayment due to excess personal property is less than the total amount 
of aid the recipient received while possessed of excess property, the amounts 
repaid should not be prorated over ali the months during the period of in- 
eligibility, but should be applied to the total amount paid for each succes- 
sive month, beginning with the first month of the period. The "adjusted 

| claim" (Line © on Form ABCD808) for each successive month should be reduced | 
to "OQ" before applying any portion of the repayment to a subsequent month. 








W 
< Example G = An OAS recipient (federally eligible) receiving $75 2 month had personal property in excess 
Cc) of $1,200 from January through May 1956. Repayment of $165, the largest amount by which his 
= | personal property holdings were excessive, was made, A Form ABCD808 is prepared as follows: | 
= 
z Total Federal Persons Count 
ul Amount Excess Elig.e to Fed. 
& (i) (3) 8 
3 A, For month of January 1956 
k 
Oo 
F B. As claimed ~ Regular $ 7500 $20.00 1 
Qa 

C. less: Adjusted claim after this repayment ie} 0 fO 

D. Distribution of Repayment $ 75.00 $20.00 1 

A. For month of February 1956 

B. As claimed ~ Regular $ 75.00 $20.00 1 

C. Less: Adjusted claim after this repayment 0 ie) g0e 

De Distribution of repayment $ 75.00 $20.00 uh 

A. For Month of March 1956 

Be As cleimed - Regular $ 75.00 $20.00 1 

C. Less: Adjusted claim after this repayment 60.00 5.00 elie 

D. Distribution of repayment $ 15.00 $15.00 0 

F, Total repayment $165.00 $55000 2 

: (Section Continued on Next Page) _ 
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F-750 (Continued) 
f. Persons Count on Repayments 


The persons count is not reported until the grant for an individual in the 
case is entirely repaid for a month. 
APSB, BHI, and ATD 
| In OAS, ANB,/a persons count of "1" shall be reported for each month when | 
a lump sum repayment is received covering the total aid paid for the period 
involved, and in installment repayments when the installment completely re- 
pays the aid granted for any month. In other words, when there is an 
amount remaining for a given month on line C of the Report of Repayment 
| (Form ABCD808), "Adjusted claim after this repayment," there is no persons | 
count on line D, "Distribution of Repayment." If there is no amount remain- 
ing on line C there is a persons count of "1" on line D. 


In ANC voucher claim repayments the same principle applies, but because there 
is usually more than one person in each case the persons count on line C is 
reduced by the number of persons for whom aid is completely repaid for a 
given month. For example, if an original claim for a given month was for an 
eligible relative and three federally eligible children and a lump sum 
repayment is received because two children were ineligible to ANC, the persons 
count on Form ABCD808 is reported as follows: 


Col. 8A 
A. As claimed a 
B. Adjusted claim after the Repayment 1-1 
C. Distribution of Repayment 0-2 


Even though the authorization document shows discontinuance at the end of a 
given month, if a repayment is received for the entire amount of aid paid 
for that month or any previous month for any individual in the case, the 
appropriate persons comt is reported in the distribution of the repayment. 


(Section Continued on Next Page) 
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F-750 (Continued) F-750 
2. Voluntary Repayments 


The distribution of federal, state, and county shares is computed on a percentage 
basis; i.e., the ratio of each federal, state, and county share to the total 

aid paid for the month(s) involved is applied to the total amount of the 
voluntary repayment. The results of the application of these ratios are the 
federal, state, and county shares of the voluntary repayment. Each participat- 
ing share shall be shown on Form ABCD808, Report of Repayment, in Columns h,, 

5, and 6, and in Colum 7, if applicable, for the current as well as for prior 
formula periods. The persons count on voluntary repayments shall not be re- 
ported. If, in a voluntary repayment of OAS, ANB, APSE, or ATD, the recipient has} 
also been in receipt of General Relief, the repayment is first applied to the 
General Relief payments, and any remainder is applied to the categorical aid 

on a ratio basis. 


Exampls H - An OAS recipient (federally eligible) received $60 a month for a period of six months (9/47 
through 2/48), Because of excess needs, the county paid to him from its General Relief funds an 
additional $40 a month, Several years later, the reeipient voluntarily repaid $350, The following 
explanation is made on Form ABCp808: 

Voluntary Repayment .«sececersevrsvseeoeveseerece ero r ese eee eee ee eee $350 
Less County General Relief - 6 months x $40 a month. wer. ee sre eee cece eee eee 240 
Remainder to be applied to OAS. « «ce ceeeceseeerv eo even ee see eee eee « $110 


The shares are computed as follows: 


Totel Federal State County 
Amount Share Share Share _ 
“T) (3) (5) (6) 
A. For period 9/47 through 2/6 
B. As Claimed (total paid) $360.00 $150.00 $180.00 $30.00 
C. Ratios 100% hi 2/3% 50% 8 1/3 
D. Distribution of repayment $110.00 $ 45,83 $ 55.00 $ 9.17 


(Section Continued on Next Page) 
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F~750 (Continued) F-~750 


If county supplemental ANC is involved in a voluntary repayment of ANC, the 
voluntary repayment is applied to the full amount paid including the county 
supplemental aid. 

Example I - An ANC family consisting of a mother and one federally eligible child received $100 a 


month for six months (4/48 through 9/48). Several years later, the recipient voluntarily 
repaid $150. The distribution on Form ABCD808 is computed as follows: 


County 
Total Federal State County Supp. 
Amount Share Share Share Aid 


Ui (> igi 0) eee’) men «Saag Tl 


A. For period 4/48 through 
9/48 


B. As claimed (total paid) Regular $600.00 $81.00 $288.00 $144.00 $87.00 
C. Ratios 100% 133% 48% 24% ws 
De Distribution of repayment $150.00 $20.25 $ 72.00 $ 36.00 $21.75 


C. REPORTING OF REPAYMENTS ON CLAIMS 


1. Reporting on Contra Rolls 


Repayments for the current formula periods, and the prior formula periods 
beginning 10/1/52 for OAS, ANB, ANC voucher and 10/1/39 for ANC - BHI, 
(excluding voluntary repayments) are listed from the individual Forms ABCD 808 
on Contra Rolls (Form ABD, CA 801 and CA 801 BHI) in state number order, showing 
the same information required on the payroll for aid payments (see Item AS 

Sec. F=730), as well as the month(s) to which each repayment applies. 


lu 
18) 
a For OAS, ANB and ATD enter the persons count in the remarks column after each 
a repayment which covers the full amount originally paid for the month or months 
F involved, 
Zz 
e OAS, ANB, ANC voucher and BHI repayment contra rolls shall be grouped and 
S totaled separately for months applicable to the following formla periods: 
E 
fe) 
4 ANC voucher and BHI - Current period beginning 10/1/57 
Q OAS and ANB - Current period beginning 10/1/56 
ANC voucher - Prior period 10/1/56 through 9/30/57 
OAS, ANB, ANC voucher - Prior period 10/1/52 through 9/30/56 
ANC - BHI - Prior period 10/1/39 through 9/30/57 


The distribution on the contra rolls shall be taken from Line F of the 
individual Forms ABCD 808, Columns 1, 2, 3, and 8 as applicable. | 


(Section Continued on Next Page) 
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2. Reporting on Schedule of Repayments 


Qe 





All repayments applicable to the following formula periods, excluding 
voluntary repayments, are listed from the individual Forms ABCD808, Line F, 
by formula period on Form ABC 803, Schedule of Repayments. From that form 
the totals are carried forward to the appropriate lines and columns of the 
claim certification, Form Ag, Bl, CA 800. 


OAS, ANB, ANC voucher. .....-.-+.-.-.. l1O0/1/)8 through 9/30/52 
OAS, ANB, ANG voucher. .-. . . so «so «+ « » » AO/L/i6 through 9/30/H8 
OAS, ANB; ANG.woucher . . . «0 «3's 0 « « » « Praor to 10/1/16 
CUS ns ei arn aan erat yee Te tc Te oe 
ANB d Sete, fo os be ca MoCo emia Se 0 Be eee ee ae 


Voluntary repayments for all formula periods are carried forward to Forn | 
ABC 803, Schedule of Repayments, from Line F of the individual Forms ABCD | 
808. From Form ABC 803, the totals are transferred to the claim certification, 
Colums C, G, H and J (Line 8 for Forms Ag, Bl and Ca 800 and Line 3 for 

Form DA 800) as special items to be deducted from the totals in those columns. 
No provision is made on Forms Ag, Bl, Ca and DA 800 for voluntary repayments 
Since there are very few repayments which fall within this category. 


Installment repayments begun prior to October 1946. Installment repayments 

are still being made which were begun prior to October 1946. At that time 

such payments were computed on a percentage basis in the same manner as 
prescribed in this section for voluntary repayments. Any installment repay- 
ments received for such cases shall continue to be computed on a percentage 
basis until the overpayment has been repaid in full. Such items will be | 
transferred from individual Forms ABCD808 to a Form ABC 803, Schedule of 
Repayments, and treated as a special item on the claim certification in the 

Same manner as prescribed above for voluntary repayments. 


(WeIC 116, 1504, 1506, 1560, 2007, 2024, 2140, 2222, 2223, 2223.5, 222k, 3007, 3075, 
3088, 3406, 3460, 34743 FSSA; AGO 48/4J,) 
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F-760 REPORTING OF ADJUSTMENTS F-760 


A. ADJUSTMENTS FOR THE CURRENT AND PRIOR MONTHS 


FormABD, CA 816, Schedule of Adjustments, shall be used to make necessary 
claim adjustments to correct individual cases included on the current month's payrolls 
and contra rolls, rather than to change individual items and page totals. The same 
form shall be used to effect necessary corrections of errors and omission in claims 
for prior months, or corrections of unauthorized payments as defined in Sec. F-380. 


In setting up the individual corrections on FormABD, CA 816, the entire item, 
as it appears on the payroll, is first entered as a minus item in red or in 
parenthesis. The item as it should be claimed is then entered as a plus item show- 
ing all the detail that should have been shown on the payroll. To adjust contra 
roll items, the same procedure is followed except that the credits and debits are 
reversed. 


and BHI 
Separate schedules shall be prepared for OAS, ANB, ANC/voucher adjust- 
ments covering months within the different formula periods specified on Form ABD, 


CA 616. 


B. ADJUSTMENT FOR ANC TRANSFER CASES 
prior to 10A./57, 

In ANC, Af a child who had attained one year's residence in the county of 
residence received non-county or non-county non-federal aid in the county of appli- 
cation, the county's share of ANC paid by the county of application is charged by the 
SDSW to the county of residence. The adjustment is made in accordance with the dates | 
specified on Form CA 215A, Notification of Transfer under W&IC 1512(c) (See Sec.C-112 d 
of the Manual of Policies and Procedures - ANC). The charge is made by a deduction 
from the state's share of ANC claimed by the county of residence on a current clain, 
based on a detailed statement of aid paid by the county of application on Form CA 818, 
which accompanies the claim letter sent to the county of residence. 


(Section Continued on Next Page) 
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C. ADJUSTMENTS TO EFFECT CORRECT CLAIMING OF PARTICIPATION IN CASES OF UNAUTHORIZED 
PAYMENTS ADJUSTED WITHIN THE CURRENT ADJUSTMENT PERIOD 


If an unauthorized payment for a month is adjusted by decreasing the payment 
for one of the two subsequent months (see Sec. F-520, C,; 2), the federal, state, and 
county participation in the amounts paid for the two months should be the same as if 
the amounts authorized for each month had been paid. In order to allow the correct 
participation for the two months, it may be necessary to report an adjustment in the 
state and federal bases or the excess and/or the persons count on the Schedule of 
|Adjustments (FormABD, CA 816). 





Example A: Tho authorized award for an OAS recipient for November 1956, was $65. $80 was paid. The $15 
unauthorized payment was adjusted by payment of only $50 for December 1956, No change was made orr 
should have been made in the authorization. In order to allow the correct participation for the two 

| months, as illustrated below, an adjustment should be reported on FormABD816 on the December clain, | 
decreasing the excess for the two months from $20 to $10. 


Persons 
Total Exooss = =_Count_ 
AMOUNTS AUTHORIZED 
November 1956 $65.00 $ 5.00 1 
December 1956 65.00, 5.00 at 
$130.00  $ 10.00 2 
AMOUNTS PAID AID CLAIiED 
November 1956 ($ 80.00) ($ 20.00) (1) 
December 1956 ( 50.00) ( On) (1) 
(3130.00) ($ 20.00) (2) 
g ADJUSTIENT -$ 10.00 
o. 
a Example B: An ANC case, consisting of one child and a needy cligible relative, received 3110 for 
r Octobor 1956. Effective November 1, the grant was decreased to $55 because of incoite whieh was to 
3 be continued each month. $110 was erroneously paid for Movember, The $55 unauthorized paymont vas 
: adjusted by no payment being mode in Decombor 1956. No clange was made or should have been made in 
k the authorization. In order to allow the correct participation for the two months, as illustretod 
5 below, an adjustmont should be reported on Form CA 816 on the December claim, increasing the persons 
& count for the two months from 2 to 4 and the basis for federal participation from $64 to $110. 
fe) 
Fe 
fe) Persons Count 
A Eligible Dlicible Warrant State Federal 
Relative Children _Amount_ Basis _Basis_ 
AMOUNTS AUTHORIZED 
November 1955 1 x $55.00 $55.00 $ 55.00 
December 1956 4 1 55200 = 55200 = 55-00 


$110.00 $110.00 #110.c0 


AMOUNTS PAID AND CLAL.ED- 


November 1956 (1) (1) ($110.00) ($110.00) ($ 64.00) 
December 1956 (0) (0) et ED | ee ee 

(i) (1) ($110.00) ($110.00) (3 64.00) 
ADJUSTINT a 0 $3 » 9 46,00 


(WeIC 116, 1512c, 1559, 1560, 2140, 2189, 3075, 3057.3, 3460, 3482) 
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F-770 PREPARATION OF CLAIM SUMMARY DOCUMENTS F-770 
A. CLAIM SUMMARY SHEETS, FORMS ABD 802, AB 802-A, CA 802, 802A, AND 802B 


The Claim Summary Sheets covering the current formula periods, and the prior 
formula periods indicated on the forms, accumulate in the appropriate lines and 
columms the persons counts and warrant, bases, and excess amounts from the totals 
of each payroll, contra roll, and schedule of adjustments applicable to each formula 
period. From the net totals federal, state, and county shares are computed accord- 
ing to participation status for entry on the Claim Certification, Forms AG, BL, 

CA, DA 800. 


B. CLAIM CERTIFICATION, FORMS AG, BL; CA, DA 800 


The Claim Certification is the document which reflects the net totals of 
aid paid and repaid according to formula period and the amounts that are being 
Claimed from federal and state funds. It is the certification of the county 
officials that the supporting detail in the claim is correct and includes only 
proper payments of categorical aid. This certification shall be accomplished by 
affixing the personal signatures of the county welfare director and the county 
auditor or auditor-controller in all cases, except that during the absence of such 
persons this authority may be delegated by the welfare director to an acting welfare 
director and by the county auditor to a deputy auditor. Such substitute signatures 
will be accepted provided the SDSW is notified of the persons so authorized to sign. 
Signatures of employees not acting in the capacity of county welfare director or 
deputy auditor can not be accepted as certifying to the expenditure. 


(Section Continued on Next Page) 
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F-770 (Continued) . F-770 


|C. RECONCILIATION STATEMENT, FORM ABCD820 AND ABCD820A 
| . , 

| The Reconciliation Statement demonstrates on a total basis that each 
categorical aid claim includes only amounts authorized to be paid by the county board 


of supervisors or its duly appointed agent(s). Adequate records are to be maintained 
4 |in the county to support the figures included on the statement. 


Only amounts authorized to be paid shall be included in Items 1 through 9 of 
the statement. The entries in Item 10 shall be the amounts actually paid during the 
month, If there is a difference between the amounts in Items 9 and 10c, this 
difference shall be stated in Item 11 and shall be explained adequately either below 
Item 11 or on a separate sheet. 


Proper procedure requires that the reconciliation control total be maintained 
and verified currently as authorizations are approved, resulting in predetermined 
totals controlling the amounts of aid to be paid and claimed each month. This 
procedure enables detection of under- or overpayments before warrants are roleased. 

It also serves as a signal that there are errors in the aid claims which should be 
located and corrected, if possible, prior to transmittal of the claim to the SD4. 


| Counties have the option of using either Reconciliation Statement Form ABCDE20: 
or ABCD820A. Whichever form is selected shall be used consistently for each monthly 
‘claim. ; 


(W&IC 116, 1559, 1560, 21h0, 2189, 3075, 3087.3, 3450, 3L82) 
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Fiscal ATD CLAIMS F-790 
F-790 PACKAGING AND TRANSMITTAL OF AID CLAIMS F-790 
ATD and Medical Care medical vendor 


All OAS, ANB, APSB, ANC, ANC-BHI/claims filed with the state for aid and/ 
payments shall be forwarded by the counties so as to be received by Central Office 
of the SDSW not later than the 8th working day of the month immediately following 
the month of claim. The ability of the state to prepare quarterly statements of 
expenditure for the federal government within the required deadline, which is 
necessary to assure timely monthly advances of federal monies to the counties, 
depends upon prompt transmittal of county claims. 


All claims shall be addressed to SDSW, 722 Capitol Avenue, Sacramento 1, 
Attention; Fiscal Services. Statistical reports and material for other bureaus or 
divisions of the Central Office shall not be packaged with claims. Insofar as is 
possible, each claim shall be transmitted completely at one time in one package. 
Parts of claims may be submitted separately if: 


1. Because of bulk, payrolls for aid claims are sent by express rather 
than by mail. If payrolls are sent by express, all Certifications, 
Claim Summary Sheets, 
and Reconciliation Statements, 
shall be transmitted by first class mail. A statement shall be 
included with the mailed documents identifying the material shipped 
by express and the shipping date. 


2. It is not possible to obtain signatures promptly on the certification 
forms. In this event, an unsigned completed certification (one copy) 
shall accompany the claim with a note or letter explaining that the 
signed copies (in triplicate) are to be mailed later (specify date). 


3. It is not possible to reconcile the claim in time to enable transmittal 
by the deadline date, The reconciliation statement may be forwarded 
later rather than holding up the entire claim. In that event, a note 
or letter shall be mailed with the claim documents to indicate that 
the ie hice statement will be forwarded separately (specify 
date). 


(Continued) 
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F-790 (Continued) F=790 
ATD and Medical Care) 
One complete set of each separate claim (OAS, ANB, APSB, ANC, ANC-BHI/ prior 
to transmittal to the SDSW shall be segregated and, depending upon bulk, shall be 
fastened together in the following orders 





1. Certification, Forms Ag, Bl, CA, DA and MC 800 

2. Claim Summary Sheets, Forms ABD,CA 802, AB, CA 802 A, and Ca 802 B 
3. Reconciliation Statement, Form ABCD820 or 820 A 

hh. Report of Repayment, Form ABCL 808 

5. Main Payroll 

6. Supplemental payrolls for the current month 

7. Supplemental payrolls for prior months 

8. Contra rolls for current cancelations 

9. Contra rolls for prior cancelations 
10, Contra rolls for repayment of aid 
11. Schedule of Repayments, Form ABC 803 

12. Schedule of Adjustments, Forms ABD,CA 816 

The second and third sets of 211 documents, shall be fastened together and 


transmitted with the complete claim. 


(W&IC 116, 1559, 1560, 2140, 2189, 3075, 3087.3, 360, 382) 
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F-800 GOVERNMENTAL PARTICIPATION IN COUNTY ADMINSTRATIVE EXPENDITURES F-800 


Expenditures incurred by the counties in administration of the welfare 
programs are shared by Federal, State, and County Governments as follows; 


A. FEDERAL PARTICIPATION 


The Federal Government matches, through the SDSW on a 50% basis, all claim- 
able expenditures incurred in administration of the categorical aid programs covered 
by the Social Security Act--namely, Old Age Security, Aid to Needy Blind, Aid to 
Needy Children, and Aid to Disabled. Expenditures incurred in APSB and in ANC for 
children in boarding homes and institutions, as well as expenditures for OAS, ANB 
and ATD recipients ineligible to federal participation, are not matchable from 
federal funds. 





B. STATE PARTICIPATION 


The State Government participates in certain expenditures incurred in 
the following programs: 


1. Aged and Children's Boarding Home Licensing and Inspection by agencies accredited 
by the SDSW. 

2. The Agency and Independent Adoption program in accordance with yearly budgets 
approved by the SDSW. 

3. The Child Welfare Services program. The state reimburses the counties on a 
contract basis from funds provided by the U.S. Childrens! Bureau. 


C. COUNTY PARTICIPATION 


There is no federal or state participation in certain welfare programs 
administered by the counties, including General Relief, other county welfare pro- 
grams, and extraneous activities. The county bears the full costs of administering 
these programs as well as that portion of the costs of the federal and state pro- 
grams not reimbursable from federal or state funds. 


(W&IC 1622, 2302; CC 225q; FSSA) 


F-810 REPORTING OF ADMINISTRATIVE EXPENDITURES F-810 


A. DEFINITION OF CLAIMABLE EXPENDITURES 


Claimable administrative expenditures are defined as those which are neces- 
sary for proper and efficient administration of the program(s) involved; have been 
expended by county; are included within the scope of administrative expenditures 
set forth in this chapter; if specifically required herein, have received prior 
written approval of SDSW; and are claimed within the time limits set forth in Item B 
of this section. 


Written approval from SDSW is required prior to claiming reimbursement of 


expenditures not disbursed from the welfare appropriation, but from appropriations 
of other agencies of county government. 


(Section Continued on Next Page) 
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F~810 ADMINISTRATIVE EXPENDITURES FISCAL 


F-810 (Continued) F=810 


Written approval from SDSW is required prior to claiming reimbursement of 
certain expenditures made from welfare appropriations including such iteis as: 


1. Depreciation and Maintenance of Publicly Owned Space. (F+871-C) 

2. Building Alterations and Improvements (F-871-D) 

3. Purchase or Construction of Buildings and/or Parking Facilities, 
(F-871-E and F, Special reference is made to the second paragraph of 
F-871-= which requires joint planning with SDSW.) 

lh. Motor Pool Costs. (F-872-D) 

5. Retirement Contribution, (F-3873) 

6, Workmen's Compensation Plans, (F+87)) 

7. Expenditures for Surveys or Audits by Private or State Agencies, 
(F-877. Special reference is made to the last paragraph of Section F877 


which ee SDSW approval prior to the initiation of the survey or 
audit, 


8, County Civil Service Commission, (F883) 





9. County Welfare Commission, (F-88)) 


Reporting of administrative expenditures on claims to the state shall be ef- 
fected by the cash flow method, i.e., upon the basis of bills paid during the month 
of claim irrespective of the month(s) which received the benefit of the expenditures. 
Reporting of amounts based upon budget encumbrance or obligation incurred does not 
comply with the requirements in claiming reimbursement from federal and state funds, 
inasmuch as such methods reflect estimates, rather than actual expenditures. 


DO NOT WRITE IN THIS SPACE 


B, TIMSLY REPORTING 


While administrative expenditures are to be reported on the claim for the 
month in which disbursed, items erronecisly omitted from any monthly claim will be 
allowed provided claim is made not later than the last month of the calendar quarter 
one year from date of disbursement. 


Items of expenditures made on behalf of a function or activity requiring a 
special plan and which were not previously claimed by a county may be claimed ret- 
roactively only to the beginning of the calendar quarter in which such expenditures 
were initially claimed or, if prior approval by SDSW is required, only from the 
beginning of the quarter in which the required plan is submitted in writing to the 
SDSW. Such a plan, to be effective fora particular quarter, shall be submitted not 
less than 5 days prior to the end of that quarter. | 


(Section Gontinued on Next Page) 
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F-810 (Continued) F-810 
C. REPORTING OF ABATEMENTS 


All refunds received by the county pertaining to expenditures previously 
reported to the state are to be credited on a current claim as received, These in- 
clude refunds of medical or legal fees, tax rebates, and any credits to the welfare 
appropriation resulting from services performed by the welfare department for other 
agencies of county government. Sales of property previously claimed shall be re- 
ported on a current claim in the amount realized from the sale. Transfers of 
property to other agencies of county government, if previously claimed, shall be 
abated according to the reasonable value of such property at the time of transfer. 
The reasonable value of automotive equipment so transferred is the current Blue 
Book value. (See Sec. F-872, Item A.) 


W&IC 161 provides that abatement will be made to administrative expendi- 
tures for fees collected, from adoptive parents, up to $300 pursuant to Section 225p 
of the Civil Code. Civil Code 225p provides that fees up to $00 may be collected 
from adoptive parents. If any fee collected exceeds $300, the amounts in excess 
of $300 shall be remitted to the SDSW for deposit in the Special Deposit Fund and 
the $300 is to be abated against administrative expenditures. See Sections F-850, 
F-890 and F-930. 


D. CLASSIFICATION OF EXPENDITURES 


Administrative Expenditures are segregated on the claim according to the 
following classifications: 


1. Salaries and Wages (S & W) 


Include all salaries and wages paid to welfare department employees 
and include separately (after distribution of joint and overall 

S & W) fees paid for personal services such as medical examination 
fees for applicants for ANB or APSB and other similar diagnostic 
services. Fees paid to doctors as well as the medical consultants 
on a part time or fee basis shall be included as diagnostic fees. 
Medical consultants or doctors on full salary shall be included 

in regular Salaries and Wages as all other employees. 


DO NOT WRITE IN THIS SPACE 


If salaries of janitors, groundsmen or other maintenance or custodial 
employees are included in the total of welfare salaries and wages 
(Col. 2, Line L, Form DFA 241), star the figure and show the amount 
of the maintenance or custodial salaries as a footnote at the bottom 
of Form DFA 241, using the title Janitorial and other Building 
Maintenance Salaries. 


2. Employee Benefit Plans 


Include cost of premiums or county's contribution for workmen's 
compensation, employee's retirement, unemployment compensation, 
health insurance, etc. 


(Section Continued on Next Page) 
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ADMINISTRATIVE EXPENDITURES Msoal 


F~810 
F-810 (Continued) F~810 
3. Travel Expense 
Include all costs for transportation of employees such as fares, 
room and board, automotive operation, maintenance end upkeep. 
4. Supplies, Communications and Rental of Equipment 
Include all costs for supplies, communications end rental of office 
equipment. Also include charges for cost of use of office equipment. 
5. Equipment Purchase 
Include purchase cost of all equipment not classified as supplies 
under provisions of individual county budgetary rules. 
6. Cost of Office Space ~- Privately Owned Buildings 
Include all rental and maintenance costs of the building paid from 
county funds. 
7. Cost of Office Space - Publicly Owned Buildings 
Include all maintenance costs such as janitorial services and generél 
maintenance and repair. Janitorial salaries paid frem welfare appro- 
. priations are chargeable under Item 1, Salaries and Wages. 
8. Purchase or Construction of Buildings 
Include only amortization of costs for buildings purchased or con- 
structed for which approval has been obtained under Sec. F+871. 
9. Alterations and Improvements 
Include only costs of alterations and improvements of an extensive 
nature for which approval has been obtained under Sec. F-871. 
Do not include maintenance or upkeep repairs which would be included 
in Items 6 or 7 above. 
10. Services of Other County Agencies 
Include such costs as warrant writing services, serviccs of civil 
service commission, etc. 
ll. Others 


CALIFORNIA-SDSW-MANUAL-FISCAL REVISION 146 neresttos inguat t 168 


Include such costs not provided for in the above items such as 
membership dues, costs of surveys by private agencies and equirment 
maintenance costs. Such types of costs should be specified on 
Forms DFA-64, Part I. 
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Fiscal ADMINISTRATIVE EXPENDITURES F-620 
F-820 TIME RECORDING BY COUNTY WELFARE DEPARTMENT EMPLOYEES F-820 


For purposes of time recording and cost allocation, salaries and wages paid 
to employees of county welfare departments shall be apportioned in accordance with 
the ratio of gross man hours recorded by each employee. Man hours shall be recorded 
on time recording forms under the following items; 


ABC - The Categorical Aid Group (OAS Eligible, OAS Ineligible, 
ANB Eligible, ANB Ineligible, APSB, ANC Eligible, ANC 
Ineligible--See Sec, F-890, Item A, 2, e, for application 

Aid of fis pied erpltgiple to the categorical aid group) 

Aid to Disabled - Ineligible 

Child Welfare Services ; 

Boarding Home Licensing and Inspection 

- Agency and Independent Adoptions 

- County General Relief 

- Other County Welfare Programs 

- Goint Charges 

Over-all Charges 

- Total Allocable Time 

- Extraneous Activities 

- Nonallocable Time 

- Vacation 

- Sick Leave 

- Other Time Off 

Total Time 


ow 
it 


DPOr*twosserwAa Hm © bint 
i] 


Travel time is charged directly to program, or jointly to two or more pro- 
grams, if it can be identified with a specific program or joint group. Otherwise 
it is charged as nonallocable time in Item N. Time spent in conferences, meetings, 
etc., if identifiable with a specific program or joint group, shall be charged 
accordingly. If such time is not so chargeable, it shall be charged in Item N as 
nonallocable time. 


~The salary of an employee, who is on a vacation and/or sick leave or 
educational leave for a full month or the greater portion of the month, shall be 
allocated in accordance with such employees latest time report covering a full 
month, 


(Section Continued on Next Page) 
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F-620 ADMINISTRATIVE EXPENDITURES . FISCAL 
F-820 (Continued) F-820 


Any county may make application to SDSW for the inclusion of the General 
Relief program in the categorical aid group. If SDSW approves such request, 
special time recording and claiming procedures and periodic determination of 
weights will be necessary. (see seo. F-890, Item A, 2, 0) 





Salaries to be charged to extraneous are those for employees whose monthly 
salary is either 


(1) Paid partially by a county agency other than the welfare department or 

(2) Paid in full by the welfare department but when such employee was on 
loan to another county agency for a special project not related to 
welfare activities, 


When salaries are partially charged to extraneous the total salary of the 
employee shall be shown in the "Description" column of Form DFA 6, Part I, 
immediately following the name of the employee. 

A, FORM DFA 2, EMPLOYEE'S INDIVIDUAL DAILY TIME RECORD 


Employees, whose time is segregable by time recording and who work on 


| programs in more than one of the above groups (ABC through I), shall charge their | 


time on daily time reports to the nearest five minutes and at the end of each day 
shall-transfer the totals to the nearest half hour to Form DFA 3, County 
Employees Monthly Time Record. All time worked, including overtime, shall be 
recorded each day. 


Employees whose time cannot be readily segregated by program, or who work 
on one program only, or who work on categorical aid programs only, are not re- 
quired to keep daily time records, 

Daily time records for the current month and the immediately preceding 


month shall be maintained on file in the county, readily available for inspection 
and audit by state and federal representatives, 


(Section Continued on Next Page) 
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Fiscal ADMINISTRATIVE EXPENDITURES F-825 
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F-820 (Continued) F-820 


B, FORM DFA 43, COUNTY EMPLOYEE'S MONTHLY TIME RECORD 


All county welfare department personnel, including the welfare director 
and supervisory and maintenance employees are required to keep the monthly time 
record, All time worked including overtime shall be recorded to the nearest 
half hour, 


If the work assignment is constant throughout the month, a line may be 
drawn through the entire month and the program worked on written in over the 
line ° 


If the welfare department does not maintain other readily available 
records of sick leave, vacation, and other time off, the county shall keep 
‘such information on a current basis on the monthly time record, Provision is 
made on Form DFA 3 for showing balances at the beginning of the month, accumu- 
lation during the month, time off during the month, and the balances at the end 
of the month, 


The monthly time records, completed in detail, shall be signed by the 
employee, and, except for the county welfare director certified by the employee's 
Supervisor, Form DFA 3 shall be retained in files by month, readily available 
for inspection and audit by state and federal representatives, 


(W&IC 116; FsSa) 


F-825 COMPUTING LESS THAN FULL MONTH SALARY F~825 


An employee under the Merit System who works part time or is on pay roll 
less than a full calendar month, whether or not this constitutes the entire 
period of his employment, shall have his salary computed by one of the two 
methods outlined in this section, It shall be the responsibility of the county 
to (a) adopt one of the following two methods for computing pay for less than a 
full month, (b) practice it consistently, and (c) keep the SDSW informed of the 
county practice. 


DO NOT WRITE IN THIS SPACE 


1. Working Day Basis. 
Salary payment shall be an amount equal to that portion of the employee's 
established monthly salary as the number of days worked bears to the number 
of actual working days in such month, 


Formula: 


days worked (or hours) 


work days in the month (or hours) x monthly salary = salary due 


(Section Continued on Next Page) 
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(Continued) 


2. Calendar Day Basis. 


Salary payment shall be for the actual number of days on pay roll based on 
the actual number of calendar days in the month. 


For the purpose of computing salary on a calendar day basis, Merit System 
employees may be considered on pay roll for Saturday, Sundays. and/or holiday 
under the following conditions: 


ae When employee was absent without pay on the last required workday of 
the week or the day before a holiday but returned to work the first 
morning of the following week, or morning after a holiday. 


be When the employee worked the last required workday of the week or the 
day before a holiday, and was absent the first morning of the following 
week, or the morning after a holiday. 


In no event shall an employee be paid for Saturday, Sunday, or holiday if 
he was absent without pay on the last required workday in the week as well 
as on the first workday of the following week, or if he was absent without 
pay the day before and the day after a holiday. 


If the county adopts by ordinance or resolution, some other method 
of computation, a copy shall be submitted within thirty days to the SDSW. 


Data for Merit System Employees Paid Less than a Full Month's Salary 
shall be shown on Form DFA 64, Part 1 in the description column. This data 
shall be completed for all Merit System employees whose salaries of less than a 
full month are computed under the provisions of this section and shall include the 
following information: 


Dates Employed During Month, from and through. 

Number of Days Paid. 

Number of Days in a full month. 

Rate of Pay for a full month. 

Reason for Payment of Less than a Full Month's Salary. 


DO NOT WRITE IN THIS SPACE 


The same data shall be shown for Employees under county-wide civil service 
system included in the CWS Agreement. 





(W&IC 1560, 2140, 3075; FSSA) 


These Regulations are designated to become effective October 1, 1957. 
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F-850 ADMINISTRATIVE EXPENDITURES Fiscal 
F-850 EXPENDITURES CHARGEABLE TO ADOPTIONS, BOARDING HOMES, F-850 


AND CHILD WELFARE SERVICES 


The state accredits certain agencies for the administration of aged and 
children boarding home licensing programs. It also licenses certain agencies to 
administer independent and agency adoption programs. State reimbursement is avail- 
able for expenditures necessary for proper and efficient administration of these 
programs. Reimbursement through the state is also available from U.S. Children's 
Bureau funds, in accordance with agreements approved by the SDSW for certain 


-expenditures incurred in the Child Welfare Services program. 


A. AGENCY AND INDEPENDENT ADOPTIONS 


Certain expenditures incurred by licensed adoption agencies in administra- 
tion of the agency and independent adoption program are reimbursable upon filing 
proper claims with the SDSW. Claims for administrative expenditures in this program 
shall not include expenditures defined as adoption cost of care (see Sec. F-920). 
Reimbursement is further restricted in accordance with the terms of annual budgets 
approved by SDSW. 

Adoptive fees collected pursuant to Sec. 225 p of the Civil Code are to be 
reported on the Administrative Expenditure Certification as offsets against rein- 
bursable administrative expenditures up to $300 for any one child. Section 225p 
provides for fees up to $00 per child. Fees collected up to $300 for any one 
child shall be itemized on Form DFA 237, Fees Collected Pursuant to Section 225p of 
the Civil Code, for the month in which such amounts are received by the county. Fees 
collected for any one child in excess of $300 per child shall be remitted by warrant 
to SDSW once each month and itemized on Form DFA 253, Statement of Adoption Fees 
Collected Pursuant to Section 162.) of the Welfare and Institutions Code. 


1. Method of Claiming 


Prior to the issuance or renewal of a license by the SDSW, an agreement 
must be reached between the licensed adoption agency and the SDSW with 
respect to the sums which may be claimed during the fiscal year. The 
amounts will be budgeted as: 


Salaries and Wages, 

Retirement and other Employee Benefit Plans, 
Medical Examination Expense, 

Maintenance and Operation, and 

Equipment Purchases 


The letter transmitting the budget contains a statement of limitations 
applicable to position counts, major objects of expense and amounts by 
fiscal quarter. The amounts so budgeted will be a limitation, within | 
each group, on reimbursement to the agency during the fiscal year. 
Budgeted amounts are determined generally as follows; | 


(Continued) 
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2. Records to be Maintained b Agency 
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F-850 (Continued) F-850 


Salaries and Wages: 
Workload multiplied by Professional, Supervisory and Clerical yardsticks. 


Retirement and other Employee Benefit Plans: 


Rates multiplied by budgeted salaries or approved positions whichever 
applies. ; 


Medical Examination Expense: 


Anticipated number of children accepted for study multiplied by $10.00. 


Maintenance and Operation: 


Prior years experience modified by anticipated needs. 


Equipment Purchase: 
Standard needs for each position budgeted modified by normal replacement 
of obsolete or worn-out equipment. 


Upon request by the county with supporting information, SDSW may modify the 
budgeted amounts subsequent to the issuance of the approved budget. In 
such cases an amended budget will be issued, 


Inasmuch as welfare administrative expenditures are classified under eleven 
different headings, for purposes of applying costs to the five adoption 
budget classifications the following applies: 


a. Salaries and Wages shall include only salary charges to the adoption 
program. Professional fees included in salaries and wages for 
medical, dental, psychological or psychiatric examinations will be 
classed under Item c, below. 


b. Retirement and other Employee Benefit Plans include those costs 
to the Adoption programs classified in Section F-810-D, Item 2. 


c. Medical Examination Expense includes those professional fees 
charged to adoptions for medical, dental, psychological or psychi- 
atric examinations made to determine whether particular children are 
suitable for placement but shall not include such costs as shots, 
prescriptions, and other treatment procedures, 


d. Maintenance and Operation costs include costs classified in Section 
F-810-D, Items 3, ), 6, 7, 8, 9, 10 and 11 and certain special needs 
for the adoption program. Special needs include such items as layettes 
or other clothing, bedding, etc., which are not assigned to a particu- 
lar child but are used repeatedly for children relinquished generally. 


@. Equipment Purchase includes those costs to the adoption program 
classified in Section F-810-D, Item 5. 


Licensed adoption agencies shall maintain such records and accounts es are 


necessary to substantiate the correctness of claims for administrative expendi- 
tures filed with the SDSW. Such records shall be made readily available for 


state review and audit. (Section Continued on Next Page) _ 
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F-850 (Continued ) F-850 


B. AGED AND CHILDREN BOARDING HOME LICENSING AND INSPECTION 





Reimbursement from state funds for certain costs of administration is avail- 
able to county and city agencies which have entered into written agreement with the 
SDSW pursuant to which the agencies so accredited inspect and license specified types 
of boarding homes for aged persons and children, Reimbursement is not availeble to 
agencies accredited to inspect but not to license boarding homes, 


1. Method of Reimbursement 


The amount of state reimbursement is based on the expenditures properly alloc- 
able and reported on the monthly claim for administrative expenditures as 
chargeable to the aged and children boarding home licensing and inspection 
program and is limited to the license credits in any one fiscal year as 
follows: 


Period 7/1/5 through 6/30/57 - $5.00 per valid license in effect 
on the last day of each month. 
Period beginning 7/1/57 - $65.00 for each new or renewal 

license granted during the month. 

! 


The agency shall report for each month the number of new and renewal licenses 
granted for that month as provided in Section Y of the Administrative Expendi- 
ture Worksheet, Form DFA 6), Part II. The SDSW, in the audit and approval of 
each monthly claim, will certify to the State Controller for reimbursement the 
amount of proper expenditures claimed each month up to the product of %65,00 
times the number of new and renewal licenses granted that month, plus any 
expenditures claimed in previous months in the same fiscal year which were not 
allowed and which may be allowed in accordance with the cumulative license 
credits for the months to date in the fiscal year involved. 


(Seetion Continued on Next Page) 
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F-850 (Continued) F-850 


2. Records to be Maintained by Agency 


Copies of Forms BHA 30.1 and BHC 30.1, Licenses, shall be kept on file in the 
agency subject to inspection by the SDSW or audit by the office of the State 
Controller. Adequate records shall also be maintained of the number of 
licenses issued, terminated and valid on the last day of each month for the 
period 7/1/5) through 6/30/57 as well as new or renewal licenses granted each 
month for the period beginning 7/1/57 in support of the license credits stated 
on each monthly claim. 


C. CHILD WELFARE SERVICES 
1. Method of Claiming 


Counties which have entered into an agreement with the SDSW to provide 
Child Welfare Services will receive reimbursement from child welfare funds 
as specified in the agreements. Reimbursement from child welfare funds is 
determined as follows: 


a. Amount of state and federal reimbursement received from all programs 
other than child welfare services is determined for each position covered 
in the agreement. 


b. The amount of reimbursement from all programs provided for each position 
included in the agreement is determined. 


c. The difference determined by subtracting (b) from (a) (above), for each 
position included in the agreement, is the amount reimbursable from 
child welfare funds. However, the amounts reimbursable in any one 
fiscal year may not exceed the total child welfare funds available to 
the county as specified in the agreement. 


In determining the amounts reimbursable from the various programs use the 
worksheets Form DFA 64 Part II, Section V. 





DO NOT WRITE IN THIS SPACE 
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F-850 (Continued) F-850 
| 





In counties in which agreements exist for the reimbursement of Child Welfare 
Services educational leave stipends, such expenditures shali be reported and 
charged as maintenance and operation items to the Child Welfare Services 
program. Counties may claim reimbursement for such stipend expenditures in 
accordance with the Child ‘elfare Seryices agreement, 


Expenditures not contained in the agreement are not reimbursable without the 
specific written approval of the SDSW, 


2. Records to be Maintained by Agency 


Counties claiming reimbursement of expenditures for Child Welfare Services 
shall maintain such records and accounts as are necessary to establish the 
correctness of claims filed with the SDSW. Such records shall be made readily 
available for state review and audit. 


(W&IC 116, 1560, 2302; CC225q; FSSA) 
F-871 WELFARE DEPARTME!T SPACE COSTS F- 871 


Claims may be made for federal participation in costs incurred by county 
welfare departments for space necessary in administration of the welfare pro- 
grams, These include building maintenance and service in premises publicly 
owned or in privately owned buildings, expenditures for rental of privately owned 
space, building alterations, building purchase or construction, and parking 
facilities. 


The principles that govern participation in such costs are: 


1. The expenditures for the space are necessary, reasonable, and properly 
related to the efficient administration of the welfare programs, 


2. The welfare department will receive the benefit of the expenditure 
during the period of occupancy commensurate with the extent of the 
cost, 


3. The amounts claimed are not in excess of the comparable rental of the 
particular locality. 


lh. The expenses represent an actual cost of the county or an outlay of 
expenses by the county. 


Whenever a claim for space cost requires prior approval by the SDSW only, 
claiming may not retroact beyond the first month of the quarter in which: the 
county submits its request for approval, or the month in which occupancy begins, 
whichever occurs later, Whenever a claim for space cost requires prior approval 
by the DHEW, claiming may not retroact beyond the first month of the quarter in 
which approval is requested from DHEW, or the month in which occupancy begins, 
whichever occurs later. For exception to these rules see Item @, Building 
Purchase or Construction, 


(Section Continue. on iiext Page) 
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A. BUILDING MAINTENANCE AND SERVICES 


Expenditures necessary for building maintenance and services in space 
occupied by county welfare departments are reimbursable according to program 
from state or federal funds. Such expenditures include janitorial services, 
heat, light, power, water, cleaning, repairing, decorating, and other expendi- 
tures of similar nature. Repairing and decorating are defined as expenditures | 
which neither materially add to the value of the property or appreciably pro- 
long its life, but merely keep it in an efficient operating condition, Claims | 
of expenditures for building maintenance and services shall be made by category 
as provided in Sec, F-810. Expenditures not disbursed directly from the welfare 
appropriation, but from appropriations of other agencies of county government 
are subject to SDSW approval prior to claiming. The approval letter date 
shall be stated on the detailed worksheet, (Form DFA 6), Part I) retained by the county. 


B, RENTAL PAID FOR PRIVATELY OWNED SPACE | 


If it is found necessary to pay rental for privately owned space for 
use by county welfare departments, such rental costs may be claimed and shall 
be classified on the administrative expenditure worksheet as provided in 
Sec, F-810, Rental cost may not exceed the comparable rate for equivalent 
Space and facilities in the locality. The item shall be clearly identified as 
building rental, 


C, DEPRECIATION AND MAINTENANCE OF PUBLICLY OWNED SPACE 


Upon prior approval by the SDSW, claims may be made for the cost of 
depreciation and maintenance of county owned buildings provided: 


a. Depreciation is related to the actual life expectancy of the build- 
ing and based on the original acquisition cost, and; 


b. The resulting claim per square foot does not exceed 75% of the 
lowest appraisal of comparable rental in the locality. In cases 


where claim in excess of -75% of the: lowest appraisal is fully 
justified, the SDSW must obtain prior approval from the FSSA. 


(Section Continued on Next Page) 
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Je BUILDING ALTERAPIONS AND IMPROVEMENTS 

Upon prior approval of SDSW, expenditures incurred for building alterations 
and improvements may be claimed on an amortized basis, The amount to be amortized 
jmonthly is determined by the life expectancy of the alteration or improvement and 
comparable rental rates in such locality. Building alterations and improvements 
las distinquished from building repairing and decoration are defined as expenditures 
jin excess of 100.00 which add to the value of the property and appreciably 
jprolong its life, 


| 
The following principles are applied in evaluating county proposals 


eg building alterations and improvements: 

| 1. Amortization may be claimed only for those months during which 
the building is used or occupied by the county welfare department. 
If such building is vacated before the useful life of such repairs 
and alterations has been exhausted, an adjustment of the amount 
Claimed will be necessary, The adjustment will reflect the 
difference between the amount of amortization allowed on the basis 
of comparable rental rates, and that which would have been allowed 
if computed on the basis of useful life expectancy. 


| 
| 
| 
| 
| 
| 2. The economy of the expenditure shall be established by comparison 
| with the amount of rent that would be required for other suitable 
Space in a comparable location. This monthly amount when added to 
any previously authorized amortization may not exceed 75% of the 
lowest appraisal of comparable rental, 

3. If space is also occupied by an agency other than the welfare 
department, the cost of the alteration and improvement shall be 
allocated on the basis of a reasonable pro rata share, charged to 
each of the agencies sharing the space. Generally, this pro rata 
share can be determined on the basis of the floor area occupied, 


Forms DFA 117 and 117B shall be used to submit proposals to the SwJSW 
for claiming of building alteration and improvements, Complete data in support 
iof the proposal shall be submitted therewith. 


(Section Continued on Next Page) 
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Fiscal ADMINISTRATIVE EXPENDITURES F-871 


F-871 (Continued) ¥F-871 


E. EUILDING PURCHASE CR CONSTRUCTION 


The cost of purchase or construction of a building for use by the county 
welfare department may be claimed under certain conditions on an amortized basis 
over @ period less than the expected life of the building. 


Amortization will be approved only if the county, jointly with the SDSw, 
plans the purchase or construction to comply with the standards recommended 
for welfare structures (see "Planning a County Welfare Office" issued by SDSW 
on October 20, 1954). In the absence of advance joint planning,reimbursement 
is confined to depreciation (see item G). When planning has reached the stage 
where square footage and costs can be estimated with reasonable accuracy, 
Forms DFA 117 and 117A shail be submitted to the SDSW for formal approval. 


The following principles apply in the determination of the amount to be 
allowed as monthly amortizetion in the initial cost of purchase or construction 
of public buildings: 


1. Total cost of the building (estimates may be used subject to adjust- 
ment to actual cost). 


2. Description of the building such as type, construction, and facil- 
ities, 


3. Total floor space and amount of space allocated to the agency if 
the building is shared with other agencies, 


h. Estimated life of the building. 
5. Extent and cost of landscaping attributable to building. 
6. Cost of repairs and alterations in cases of building purchase. 


7. Plan for financing the cost of the building,including source of 
funds and the amount and basis of any interest actually payable’ 
by the county. 


8. Monthly or annual estimated cost of maintenance and service of 
building. 


9. The comparable rental, with at least three statements of appraisals. 


Amortization may be claimed only for those months during which the 
building is used or occupied by the county welfsre department. If such build- 
ing is vacated before its useful life has been exhausted, an adjustment of 
the amount claimed will be necessary. The adjustment will reflect the dif- 
ference between the amount of amortization allowed on the basis of comparable 
rental rates, and that which would have been allowed if computed on the basis 
of useful life expectancy. 
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Revised April 21, 1955 
CALIFORNIA-SDSW-MANUAL- FISCAL REVISION 137 Effective June 1, 1955 





41998 8-56 30M SPO 








FORM 400A 





DO NOT WRITE IN THIS SPACE 








. CONTINUATION SHEET 
t FILING ADMINISTRATIVE REGULATI 
WITH THE SECRETARY OF STATE 


(Pursuant to Government Code Section 11380.1) 





F871 ADMINISTRATIVE EXPENDITURES Fiscal 
F~S71 (Continued ) F-871 


Federal regulations preclude claims for the cost of land on the basis 
that land has no actual physical depreciation. In connection with publicly 
owned buildings the county would always have the land as an asset long after 
the building had become obsolete or demolished, and its value could be 
realized. 


The costs of landscaping beyond the immediate surroundings of the build- 
ing are not cmsidered a proper cost of the building. The construction of side— 
walks and seeding and sodding of bare areas would entail proper cost. Such 
costs are appropriate, for purposes of federal and state financial participa~ 
tion, only to the extent that they are necessary to the use of the particular 
building. 


F. PARKING FACILITIES 


Claims for parking facilities may be made including the rental, construc- 
tion, or purchase of garages and the securing of parking lots, excluding the 
cost of land. For purchase and construction of a parking facility the amount 
claimed for any annual period must not exceed the annual rental cost of equiv— 
alent facilities. However, if such expenditures are incurred in connection 
with the purchase or construction of office space, they will be considered as 
costs of occupancy of the building for purposes of federal financial partici- 
pation under the principles governing the cost of office space. 


If the parking facility is to be used by agencies other than the wel- 
fare departmert the cost shall be allocated on the basis of a reasonable pro 
rata share charged to each of the agencies using the space. Generally, this 
pro rata share can be determined on the basis of the number of parking spaces 
assigned to each agency. 


(W&IC 116, 1560, 1622, 2140, 2302, 3075; CC 225q; FSSA) 
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Claims may not be made for expenses of members of a county board of-super- 
visors since they are not administrative costs of the welfare department but rather 
are costs of general county government, 


(W&IC 116, 1560, 1622, 2140, 2302, 3075; CC 225q; FSSA) 
F-890 INSTRUCTIONS FOR COMPLETION OF CLAIMS F-899 


A. BY COUNTY WELFARE DEPARTMENTS 


Claims reporting administrative expenditures of county welfare departments 
Shall be filed monthly with the SDSW on Forms DFA 222, Administrative Expenditures 
Certification, DFA 2h1, Classification of Administrative Expenditures, DFA 6h, 
Parts I and II, Administrative Expenditures Worksheet, and DFA 237, Detail of 
Adoption Fees Collected Pursuant to Section 225p of the Civil Code. (See Sec, F-895 
for number of forms required, packaging, and transmittal.) Hach monthly claim 
Shall include all expenditures made during that month from the welfare appropria- 
tion plus any amounts expended for welfare purposes from appropriations of other 
county agencies, 


1. Instructions for Completion of Form DFA 6h, Part II, Administrative ixpenditures 


‘Worksheet 


|All of the information required on Part II may be included on one page unless in rare 
| instances a second page may be required. 


Enter in (1) the employee's name, classification, and (2) salary received for those 
employees included in the CWS agreement. Show the reimbursement received in (3) from ; 
ABC, in (4) from BHL & I, in (5) from Adoptions and in (6) show total of Columns 3, | 
h, and 5 (for each employee shown). Next, in Colum 7 show percentage of reimbursement | 
| provided in the CWS agreement for each person. In Column 8 show the amount of ae 
| 
} 


1 
\Section V. CWS - Supplemental to Part I, Col. E | 
OR ee ee CREME TPT ae ERE CEE MET eer re 


,ment allowable for each person by multiplying the percentage in Column 7 by the salary 
jin Column 2, In Column 9 show the amount of reimbursement available from CWS funds for 
{each employee (Column 8 minus Column 6). The total of amounts in Column 9 shall be 
'shown in the lower right hand corner. This amount shall be carried forward to Columns 5 
|and 6 of Line E of the Administrative Expenditure Certification. 


(Section Continued on Next Page) 





CALIFORNIA-SDSW-MANUAL-FISCAL REVISION 430 Effective October 1, 1957 __ 





41998 8-56 30M SPO 








FORM 400A 


DO NOT WRITE IN THIS SPACE 





CONTINUATION SHEET 
R FILING ADMINISTRATIVE REGULATI j 
WITH THE SECRETARY OF STATE 


(Pursuant to Government Code Section 11380.1) 





———— ———————————————  —————————— —— 
FISCAL ADMINISTRATIVE EXPENDITURES F-890 
eee eee OT 


Magragenesicre i aceearenmcers oe ONS A, oN NR SAT ER CRI esa eae 
CALIFORNIA-SDSW-MANUAL-FISCAL REVISION )31 Effective Octoberl, 1957 
a | COUAVE UOGODER IL, 175/ 


F-890 (Continued) F~890 


Section W. Adoptions - Supplemental to Part I, Col. G 
bh tft Aled ott thn tant RD: 9 ent tn Shao 2 i A A 


List by classifications shown, the total expenditures from Worksheets, Form 
DFA 64, Part I. (See Sec. F-850=A~1 for classification of adoption 
expenditures.) Equipment purchases reimbursable from adoption funds are to 

be individually itemized. Next show reimbursable portion of those expenditures 
in accordance with approved adoption budgets. The total of this column is 

to be shown in Column 5 of the certification as the Gross State Share of 
adoption expenditures, 


Section X. Categorical Aid Percentage Ratios 


To enable verification of the application each month of weights assigned to the 
programs in the categorical aid group (Col. ABC, Form DFA 6h, Part I) Sec. X 
shall be completed for each monthly claim. Enter on Line 1 the weights for 
each categorical aid program as assigned by SDSW. Enter on Line 2 by program 
the persons count for the month of claim, Enter on Line 3 weighted persons 
count for each program and the total of the group. Weighted persons counts 

are computed by multiplying each monthly program persons count (Line 2) by | 
its respective weight (Line 1), Enter on Line the percentage ratio for each 
program, These are computed by dividing the weighted persons count for each 
program (Line 3) by the total weighted persons count for all programs in Line 3, 
The percentage ratios are then used to distribute the expenditures by category 
allocated to Col. ABC of Form DFA 64, Part I. (sec tema, 2, e, of this Sec.) 


Section Y. Combined Boarding Home License Credits 


This section combines Aged and Children Boarding Home License Credits, since 
it is not necessary to report separately for aged and children for either 
license credits or expenditures, 


Enter in the left column "Current Formula Period". the number of renewals and | 
applications of licenses approved in the current month, the adjustments for 
prior months overclaims and/or underclaims (for months subsequent to 7/1/57) 

and the total credits claimed for the current month. Adjustments for 

overclaims and/or underclaims for the prior formula period shall be shown 

in the column provided, separately by month and year. The total of adjustments 
for the prior formula period shall be shown in the lower right hand corner, 
totaled separately by fiscal year. 


(Section Continued on Next Page) 
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F-890 (Continued) F-890 
26 Instructions | For For Completion of Form DFA 6h, part I » of the detailed 








Part I of Form DFA 6) provides for the identification and distribution of all 
expenditures claimed in a particular month. Expenditures are segregated on 
Part I according to expenditure category as described in Section F-810, Item D. 
This segregation may be accomplished by using a separate set of forms for each 
category or if volume permits , one set of forms may be used for all categories, 
provided each category is properly segregated and headed, It is also necessary 
to use separate set of worksheets (Part I) whenever expenditures are reported 
which accrue to a prior fiscal year (AD, BHL& I, CWS). Such prior expenditures 
shall not be co-mingled with current expenditures. 


Completion of Heading 


In the heading of Part I enter the total number of pages being submitted and the 
number of each page (e.g., Page 7 of 10), the county, the month, the name of em- 
ployee preparing the forms, and the county agency in which he is employed. 


Identification of Expenditures 


Enter in the identification columns the number and date of the county warrant 
for each expenditure reported. If the expenditure is by intracounty billing, 
enter the number and date cf the purchase order or requisition or other docu- 
ment involved, If there is neither a warrant or other expenditure document, 
the expense is not claimable unless there is a special approval by the SDSW. 
In such cases enter in the identification columns "SDSW letter" and the date 
of such letter. 


Description 


Care shall be taken that all expenditures are properly and adequately described 
in this column, If necessary, use more than one line of the worksheet, The 
description should be entered immediately after the warrant number for each 
item. Expenditures shall be listed according to category (See Sec. r-810, 

Item D). Each category shall be treated as follows: 


(Section Continued on Next Page) 
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Salaries and Wages (S & W) 





Welfare department salaries and wages shall be listed under this category. 
Salaries and wages claimed for other county agencies are included with 
other costs by type of expenditure. (Warrant Writing Services, etc.) 


The name of each welfare department employee shall be stated, grouped accord- 
ing to classification title for all merit system counties and for those civil 
service counties specifically requested to do so by SDSW. 


For all other civil service counties (excepting for CWS and Adoptions as 

stated below) it is sufficient to list each civil service classification title, 
indicating the number of employees for each title. For civil service counties 
that are not required to list the names of individual employees, it is never— 
theless necessary to list the names, warrant numbers, and dates of each individual 
employee for whom reimbursement is being claimed in Adoption or CWS agreements, 

in addition to the information required in Sections U, V, and W of DFA 6h, 

Part II. For employees paid less than a full month's salary, see Sec, F=825,2b, 


Next list expenditures falling under each classification as explained in 
Section F~810-D, leaving enough space between each classification to allo= 
cate all joint and over-all charges in the following order: 





Employee Benefit Plans 

Travel Expense 

Supplies, Communications and Rental of Equipment 
Equipment Purchases 
Cost of Office Space ~ Privately Owned Buildings 
Cost of Office Space - Publicly Owned Buildings 
Purchase or Construction of Buildings 
Alterations and Improvements 

Services of Other County Agencies 

Others: (Specify) 


DO NOT WRITE IN THIS SPACE 
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Completion of Columns ABC through M 


| Enter all direct charges to program in Cols. ABC through I, | 


Enter all joint charges in Col. J (2 columns). In the first column indiccis 
the programs involved for each joint combination by the program column 

| letters, A through I as applicable. Enter the amount for each joint charge | 
in the second column, 


Enter all over-all charges in Col. K. 


Enter in Col. L the total of all direct, joint, and over-all charges. Do 
not include extraneous expenditures in Col. L totals. 


Enter in Col. M all extraneous expenditures. 


Distribution of Joint and Over—All Charges to Programs 


ae Sequence of Distribution 


(1) The total of direct salaries and wages for each program is first 
determined. (Cols. ABC through I) | 


(2) All joint salary and wage charges are then distributed to program 
on the basis of total direct salaries and wages, 


(3) The total over-all charge for salaries and wages is then distributed 
to program on the basis of the sum of all direct and distributed 
joint charges. 


(4) After the distribution of salaries and wages, list all Aid to the 
Blind Kye Examination charges and other similar diagnostic serv- 
ices and total all columns, 


(5) Joint and over-ell charges for each other classification of 
expenditure is then distributed to program on the basis of the 
sum of all direct, plus distributed joint and over-all salaries 
and wages not including Aid to the Blind Eye Examinetions and 
other similar diegnostic services. 


DO NOT WRITE IN THIS SPACE 
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b. Method of Distribution 


Distribution to program of joint and over-all charges is accomplished 
by the computation and application of percentage ratios. 


A separate ratio is required for each of the following: 
(1) Each joint distribution for each class of expenditure 


(2) Each total over-all charge for each class of expenditure 


c. Computation of Ratios 


(1) For joint charges: Divide the total joint charge for each joint 
group by the sum of the total distributed salaries and wages of 
each program in the joint group. The result is the ratio for that 
joint charge, Multiply this ratio separately by the total distri- 
buted salary and wage charge for each program in the joint group. 
The result of each multiplication will be the amount of the joint 
charge to allocate to each particular program in the joint group. 


(Section Continued on Next Page) 
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d. 





Example: Programs F, G, H, and I have total direct, and dis- 
tributed joint and over-all salaries and wages of 3,000, 
$300, $1,000, and $700 respectively or a total of {5 ,000 
for the group. A joint charge for travel expense allocable 
to this group is $300. 


$300 4 $5,000 = .06, the ratio for that group 
.06 x $3,000 = $180 allocable to Program F 


.06 x $300 = %$ 18 allocable to Program G 
06 x $1,000 = § 60 allocable to Program H 
.06 x $700 = % 2 allocable to Program I 


Total Joint Charge = $300-allocated 


Percentage ratios should be carried a sufficient number of digits 
to the right of the decimal to insure correct distribution of 
charges. 


(2) For over-all charges: Divide the particular over-all charge to be 


allocated, by the sum of the total distributed salaries and wages 
for all programs. The result is the ratio for that over-all charge. 
Multiply this ratio separately by the salary and wage charge dis- 
tributed to each program, Col, ABC through I. The result of each 
multiplication will be the amount of the over-all charge to allocate 
to each of the welfare programs, Col, ABC through I. The principle 
here is the same as for joint charges except that all welfare programs 
are affected instead of only two or more but not all, as ina 

joint group. In all cases the "Total distributed Salaries and Wages 
for all programs" refers to the individual column totals immediately 
preceding the inclusion of Blind Eye Examination charges and other 
similar diagnostic services, 


Recording of Ratios 


To facilitate verification of joint, and over-all allocations by county per- 
sonnel as well as by state and federal auditors, the ratios obtained for each 
joint and over-all charge shall be entered opposite that charge in Col. L. 
The ratios should, however, be circled or parenthesized to avoid confusion 
with other figures in Col. L. 


(Section Continued on Next Page) 





CALIF ORNIA-SDSW=-MANUAL-FISCAL ___ REVISION 35 Effective October 1, 1957 


41998 8-56 30M SPO 








ForRM 400A 


DO NOT WRITE IN THIS SPACE 





CONTINUATION SHEET 
t FILING ADMINISTRATIVE REGULATI 
WITH THE SECRETARY OF STATE 
(Pursuant to Government Code Section 11380.1) 





SSS a ee ee 


Fiscal 


ADMINISTRATIVE EXPENDITURES F-890 


INA EAPENDITURES CCH 89O 
F-890 (Continued) F-890 
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Redistribution of Col, ABC 


Upon completion of the assignment of direct charges and the distribution of 
joint and over-all charges to the programs in Col, ABC thru I, the expendi- | 
tures thus distributed to Col. ABC are redistributed to the programs in the 
categorical aid group, (OAS-Eligible, OAS-Ineligible, ANB-Eligible, 
ANB-Ineligible, APSB, ANC-Eligible, ANC-Ineligible) by the weighted persons 
count method. 


Under this method, distribution is made on the basis of the size of the 
persons count load of each program each month. Since it is known that 
administrative effort varies between the categorical aid programs, weights 
are assessed to the persons count by program. These weights are determined 
by the SDSW for each county from the actual distribution of charges to the 
categorical aid programs appearing on administrative expenditures claims 

at periodic intervals (every 13th month). The SDSW will request individual 
counties to conduct and report upon time studies of programs in the cate- 
gorical aid group for a particular month. Such studies will be used by 
SDSW to make any necessary revisions in the weights computed for individual 
counties, 


Percentage ratios, computed for each categorical aid program on Line l; of 
Section X of Form DFA 6, Part II, are applied by expenditure classification 
(Salaries and Wages, Employee Benefit Plans, Travel Expense, etc.) to the 
amounts entered in Col. ABC of Part I. The amounts thus redistributed to 
the categorical aid programs are then brought forward by expenditure 
classification to the Classification of Administrative Expenditures, 

Form DFA 241, Lines A-1, A-2, B-l, B-2, B-3, C-1 and C-2, 


(Section Continued on Next Page) 
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The following example illustrates the application of the weights: 


(1) Persons Count Data 


(Section Continued on Next Page) 
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OAS-eligible 10,000 
OAS=ineligible 50 
ANB-eligible 1,000 
ANB=ineligible 10 
APSB 100 
ANC-eligible 3, 000 
ANC-ineligible 500 
(2) Assigned Weights 
OAS al: 
ANB-APSB 1.5 
ANC 2 
(3) Salaries and Wages of 4100,000 appear in Column ABC of 
Form DFA 64, Part I. 
(1) Computation of Weights 
OAS-eligible (10,000 x 1) 10,000 
OAS-ineligible (50 x 1) 50 
ANB-eligible (1,000 x 1.5) 1,500 
ANB-ineligible (10 x 1.5) 15 
APSB (100 x 1.5) 150 
ANC-eligible (3,000 x 2) 6,000 
os ANC-ineligible (500 x 2) 1,000 
< Total Weighted Persons County 18,715 
o 
: (5) Computation of Percentage Ratios 
z OAS-eligible 10,000 # 18,715 = .53433 
E OAS-ineligible 50 # 18,715 = .00267 
g ANB-eligible 1,500 ¢ 18,715 = .08015 
" ANB=ineligible 15 + 18,715 = .00080 
APSB 150 ¢ 18,715 = .00802 
a) ANC-eligible 6,000 # 18,715 = .32060 
ANC-ineligible 1,000 ¢ 18,715 = .053h3 
Total 1.00000 
(6) Application of Percentage Rations to Expenditures for Salaries and 
Wages in Column ABC 
OAS-eligible $100,000 x .53433 = $ 53,433 
OAS-ineligible $100, 000 x 00267 = 267 
ANB-eligible 100,000 x .08015 = 8,015 
ANB-ineligible 100,000 x ,00080 = 80 
APSB $1.00, 000 x .00802 = 802 
ANC-eligible 100, 000 x .32060 = 32,060 
ANC=ineligible {100,000 x .05343 = 5,33 
Total Salaries and Wages $100, 000 
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Instructions for Completion of Form DFA-241, Classification of 


Administrative Expenditures 


The distribution of all joint and over-all charges on the, Administrative 
Expenditure Worksheet (Form DFA 64, Part I) shall be completed and the 
worksheet totals proved before entries are transferred to: the 
Classification of Expenditures, Form DFA~241, Columns 2 through 12, 


Col. 1, County Welfare Programs 


If there are any expenditures to be reported for programs on Lines E, F,_ 
or G, which are applicable according to established rules to months in 
prior fiscal years, enter the applicable fiscal years in Col. 1 on the 
appropriate lines. 


Coles 25).35 4, 55 65275 6i'9,0005 11 anda2 ~ Expenditures b 
Classification 


Enter in Columns 2 through 12, on the appropriate lines from.Form DFA 645 
Part I, the totals by_program for each type of expenditure. Enter in 
Column 2 of DFA 222, Administrative Expenditure Certification, the total 
of Cols. 2 through 12 from Form DFA 241, Lines A-l through M. ; 


Instructions for Completion of Form DFA 222, Administrative Expenditures 
ertification : : 


_ From the totals of expenditures for each program, federal, state and — 


county shares are determined on the Administrative Expenditures 
Certification. Data to be shown by columns is as follows: 


Col. 1, County Welfare Programs 


If there are any expenditures to be reported for programs on Lines Ey 

F, or G, which are applicable according to established rules to months in 
prior fiscal years, enter the applicable fiscal years in Col. 1 on the 
appropriate lines, ‘ 


Col. 2, Total Administrative Expenditures 


Column 2 will contain the total of Lines A-l through M of Columns 2 
through 12 of Form DFA 241. (See instructions F-890-A-3 above.) 


Col. 3, for State Use Only 


Column 3 will be used by state to adjust State Field Audit Exceptions, 
All adjustments will be substantiated by adjustment forms giving all 
pertinent information. Col. 3 will also show adjusted totals after 
field audit adjustment. 


Col. 4, Nonfederal Expenditures 


From the totals in Col. 2 enter in Col. 4 for each line, as applicable, 
that portion of expenditures which is not subject to federal participa- 
tion. These are OAS-ineligible (Line A, 2), ANB-ineligible (Line B, 2), 


(Section Continued on Next Page) 
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F-890 | ' (Continued) F~890 
APSB (Line B, 3), ANC-ineligible (Line C, 2), that part of Line E (CHS) 
not reimbur sable according to agreement and all of the remaining programs, 
Lines F through I. 
Col. 5, Federally Reimbursable Expenditures 

| 
Enter in Col. 5 for each line A-l through E, as applicable, the differences | 
between the amounts entered in Col. 2 and the amounts entered in Col. kh. 
For Line G, both current fiscal years, enter in Col. 5 the total reimburse- 
ment allowable according to the approved adoption budgets as shown in Sec. Wj 
of Form DFA 64, Part II. 
Col. 6, Federal Shares 
For Lines A-1, B-l1, C-1 and D-1 enter one-half of the amount in Col. 5, 
For Line E, both current and prior fiscal years, enter the total reimburse- 
ment allowable from Sec. V of Form DFA 6h, Part II. (Separate Sec. V 
should be completed for each fiscal year involved. ) 
For Line G, Current Fiscal Year, show the total adoption fees reportable 
as offsets against administrative expenditures (total of Col. 3 of Form 
DFA 237) pursuant to Section 225p of the Civil Code. (See Sec. F-850A, 
second paragraph. ) 
Col. 7, State Shares | 
In Line F, enter separately by current and prior fiscal year as applicable, 
the amounts entered in Col. , but not to exceed the maximum allowable on | 
the basis of license credits as shown in Fiscal Manual Section F-850-B, 1. | 
In Line G, (Current Fiscal Year) enter the difference between Col. 5 and 
Col. 6. 
In Line G, (Prior Fiscal Year) enter the amount shown in Col. 5. 
Col. 8, County Shares 
Enter for each line, A-l through I, the differences between the amounts | 
shown in Col. 2 and the federal or state shares in Col. 6 or Col. 7. 
Col. 9, For State Use Only 
Do not make any entries. 
5. Calculation of Totals and Cross Balancing 


Enter on Line L (Forms DFA 21 and DFA 222) the totals of Lines A-1l 
through I for all columns except Cols. 5 and 6 of DFA 222. On DFA 222 in 
Cols. 5 and 6 show the total of all lines A through I omitting the amounts 
shown in Line G, 


Check addition and subtraction by cross ne totals on Line L from 
Forms DFA 21 and DFA 222 as follows: 


Ww 
oe 
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ree ADMINISTRATIVE EXPENDITURES F-895 
| 
F-895 PREPARATION, PACKAGING AND TRANSMITTAL OF ADMINISTRATIVE F-895 


EXPENDITURE CLAIMS 
A. BY COUNTY WELFARE DEPARTMENTS 


Monthly claims filed with the state for administrative expenditures shall 
be forwarded by the counties so as to be received by the SDSW not later than the 
10th of the month immediately following the month of claim, The ability of the 
state to prepare quarterly statements of expenditure for the Federal Government 
within the required deadline, which is necessary to assure timely monthly advances 
of federal moneys to the counties, depends upon prompt transmittal of county claims. 


All administrative expenditure claims shall be addressed to SDSW, 722 Capitol 
Avenue, Sacramento 1, Attention: Fiscal Services, Statistical reports and 


material for other bureaus or divisions of the Central Office shall not be packaged 
with claims, 


The Administrative Expenditures Claims shall be submitted in quadruplicate 
(original and 3 readable copies) and will be comprised of the following forms: 


1. Administrative Expenditures Certification, Form DFA 222, 
2. Classification of Administrative Expenditures, Form DFA 21. 
3. Administrative Expenditures Worksheets, Forms DFA 64, Parts I and II, 


a. Administrative Expenditures Worksheet, DFA 6, Part I shall 
be submitted to SDSW in detail for Salaries and Wages (warrant 
numbers and dates excluded) showing only totals for all other 
classes of expenditures with total over-all and total joint 
charges (including appropriate programs) shown in parenthesis 
in Cols. J and K. Workpapers showing individual charges, 
warrant numbers and dates, description of items and allocation 
of joint and over-all charges for all classes of expenditures 
are to be kept on file in the county for Federal and State 
Field Audit, 


lh. Detail of adoption fees collected pursuant to Section 225p of the 
Civil Code, Form DFA 237, 


5. Any supplemental county schedules or worksheets, 


(Section Continued on Next Page) 
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F~895 
F~895 (Continued) F-895 


NS ge de Fiscal 





B. BY OTHER COUNTY AND CITY AGENCIES 








Claims for administrative expenditures in the Adoption program and in the 
Boarding Home Licensing and Inspection program, when submitted by agencies other 
than county welfare departments, shall be transmitted to the SDSW in the same 
manner as provided above for county welfare department claims except that they 
shall consist of the following forms, 


1. Adoption Administrative Expenditure claims 
Form AD 807, Certification (in quadruplicate) 
Form DFA 6c, Administrative Expenditures Worksheet (in quadruplicate) 
Form DFA 237, Detail of Adoption Fees Collected Pursuant to Section 225p 
of the Civil Code (in quadruplicate) 


2. Boarding Home Licensing and Inspection claims 


Form BH 80, Certification (in quadruplicate) 
Form DFA 6hc, Administrative Expenditures Worksheet (in quadruplicate) 


(W&IC 116) 
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STATE SUBVENTION 


F-930 


Fiscal 


F-930 REMITTANCE OF FEES COLLECTED FROW ADOPTIVE PARENTS FOR FUTURE CLAINS F-930 
UNDER W&IC 1642 


Section 225p of the Civil Code provides: 


"Whenever a petition is filed for the adoption of a child who has been 
relinquished to the licensed county adoption agency by his parents, the 
county adoption agency may, at the time of filing a favorable report in 
the superior court, require the persons petitioning to become the adop- 
tive parents to pay to the county agency, as agent of the State, a fee 
of three hundred dollars ($300). In those counties maintaining a 
licensed county adoption agency the fee set forth in this section shall 
be increased one hundred dollars ($100) for the purpose of providing for 
the expense of prenatal care, delivery end postnatal care of expectant 
unmarried mothers pursuant to Section 16:2 of the Welfare end Institutions 
Code. The county adoption agency may defer, waive or reduce the fee when 
its payment would cause economic hardship to the adoptive parents detri- 
mental to the welfare of the adopted child. Whenever the total fee is 
reduced to three hundred dollars ($300) or less no part of the fee paid | 
shall be deposited in the Special Deposit Fund. | 


"Nothing in this section shall be construed to require the payment of 
such fee to a county in the case of an adoption resulting from the 
independent placement of a child." 


Section 162.5 of the W&I Code provides: 


"At least once each month the county shall remit to the State Department 

of Social Welfare that part of the fees collected pursuant to Section 225p 
of the Civil Code which has been collected for the purpose of providing 
for the expense of prenatal care, delivery and postnatal care of expectant: 
unmarried mothers under Section 16:2 of this code. The State Department 
of Social Welfare shall deposit such remittances to the Special Deposit 
Fund in the State Treasury." 


See F~850-A for method of reporting fees. 
Section 162.6 of the WeI Code provides: 


"The State shall reimburse each county which provides for prenatal care, 
delivery and postnatal care of expectant unmarried mothers pursuant to 
Section 162 of this code the actual cost of providing such care to the 
extent that funds deposited for that purpose are available in the 
Special Deposit Fund. No reimbursement shall be availzble to county 
adoption agencies nor shall any payments be made from such Specie’ 
Deposit Fund for any care rendered to an expectant unmerried mother prior 
to January 1, 1959." 
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F-1000 MEDICAL CARE FUNDS F-1000 


A. ADVANCES 


SDSW will compute the amount to be advanced to counties each month. This 
computation will be based on caseload estimates, with $6 advanced for each 
adult recipient and $3 for each child recipient, of categorical aids, except 
ATD, less a small percentage to be retained in the State Treasury as a reserve 
for contingencies. As experience data is accumulated, the estimates may be 
based on estimated county needs rather than caseload. A statement of cash 
advances for each program is forwarded to each county in advance of each 
quarter. All adjustments between the estimated and actual funds needed will 
be shown on the second subsequent quarterly statement of advances. 


Premium Deposit Funds will be forwarded to the counties by the State Controller 
monthly in advance. Since this is a pooled fund no designation will be made 

as to amount of state and federal funds included in the advance and will be 
considered as state funds for accounting purposes. 


B. ACCOUNTABILITY 


The county shall maintain a Medical Care Trust Fund into which premium deposit 
advances shall be deposited. Disbursements from this fund shall consist only 
of payments to vendors for medical care in behalf of aid recipients as provided 
by Division 5, Part 3, Chapter 1 of the Welfare and Institutions Code, unless 
the county should.elect to enter into contracts for disbursement of medical 
care funds. : 





Should the county enter into contracts for disbursement of medical care funds, 
disbursements from the county trust fund will include payments to the contract- 
ing agency, and any direct county disbursements for services not covered by 
the contract. Subsidiary accounts to the Medical Care Trust Fund for OAS, /NB 
and ANC shall be maintained. (ANB to include APSB, and ANC to include BHI) 


To enable verification by the county that accountability is properly discharged, 
the SDSW will, upon request, furnish a transcript of state accounts showing 
all transactions for the period specified. 


DO NOT WRITE IN THIS SPACE 





(Continued) 
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F-1000 (Continued) F-1000 
C. CONTROLS 


| Controls shall be maintained as necessary to insure proper and correct payment of 

| medical care claims. These controls shall include, but not be limited to, con- 
trols or systems to verify eligibility of recipient to receive Medical Care; 

verification of vendor claims to fee schedules; prevention of duplicate payment 
for services rendered; mathematical correctness of claims and observance of SDSW 
rules and regulations pertaining to prior authorization of care and other payment 
and claim requirements, and money payment and certification thereof in accordance 
with amounts of approved claims. 


D. MAINTENANCE AND PRESERVATION OF FISCAL RECORDS 


Records shall be retained and filed so as to be readily located and available 
for future audit and verification by state and federal auditors. 


These include paid and cancelled warrants; claim certifications; vendor claims; 
registers or cards detailing payments; expenditure reports from contracting 
agents; and any batch or transmittal listings prepared to verify approved claims 
to expenditures. 


(WeIC 114, 115, 116, 1553, 1560, 21h0, 2186, 3060, 3075, 3087, 4552, 55k) 


F-10130 PAYMENT OF MEDICAL CARE F-19010 


A. AUTHORIZATION OF PAYMENTS 


Specific authorization by the board of supervisors or its delegated agent for 
vendor payments for medical services to aid recipients is not required by law, 
which states that the action awarding public assistance to a recipient shall 

be considered authorization for such medical services as are designated by law 
or by rules and regulations of the SDSW. Prior approval by the welfare depart- 
ment is, however, required in certain circumstances according to rules and 
regulations of the SDSW. 


DO NOT WRITE IN THIS SPACE 


B. PAYMENT OF VENDOR CLAIMS 


Payment of vendor claims shall be made within 30 days of receipt of claims 
by the welfare department or contracting agent. 


Claims for any services not covered by contract with outside firm or agency 
shall be paid by county warrant. 


(WeIC 12), 115, 116, 1560, 210, 3060, 3075, 551, 55h) 
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F-1020 GOVERNMENT PARTICIPATION F-1020 


PAYMENT OF MEDICAL CARE IN BEHALF OF AID RECIPIENTS 


The state and federal governments will share equally in vendor payments of 
medical care in behalf of federally eligible recipients of Old Age Security, Aid 
to Needy Blind and Aid to Needy Children. The state will bear the full cost 

of vendor payments in behalf of recipients of Aid to Partially Self-Supporting 
Blind and Aid to Needy Children in Boarding Homes and Institutions, and federally 
ineligible recipients of OAS, ANB and ANC. 


(W&IC 4552, DHEW) 
ADMINISTRATION 


The Federal Government will reimburse, through the SDSW on a 50 percent basis, 
all matchable expenditures incurred in administration of medical care services 
in behalf of recipients of Old Age Security, Aid to Needy Blind, and Aid to 
Needy Children. Expenditures incurred in administration of medical care services 
in behalf of recipients of Aid to Partially Self-Supporting Blind and Aid to 
Needy Children in Boarding Homes and Institutions are not matchable from 

Federal funds. 


(DHEW) 


F-1030 CLAIMS F-1030 


A. 


CALIFORNIA-SDSW-MANUAL= PLSCAL 


MEDICAL CARE PAYMENTS 


Expenditures shall be reported to the SDSW monthly on Certification Form MC-800. 
A separate certification shall be submitted for OAS, ANB and ANC programs. 
(ANB to include APSB and ANC to include BHI) 


Expenditure amounts recorded on the certification shall represent amounts 
expended during the month designated, without regard to months during which 
service was rendered. 


The certification will be the only claim required to be submitted to the SDSW, 
a payroll listing not being required. 


(Continued) 
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F-1020-- (Continued) F-1030 . 


B. ADMINISTRATIVE EXPENSE 


Claimable expenditures are governed by the same rules and regulations contained 
in Chapter VIII of this manual and shall be included in the Administrative 
Expenditure claim. 


All administrative expenditures for the Medical Care Program shall be chargeable 
to the ABC program group on time records and the Administrative Expenditure work- 
sheets. 





Warrant writing costs incurred by another county agency shall be claimed as 
specified in Sec. F-881. 


(WIC 11h, 115, 116, 1560, 2140, 3060, 3075) 
F-1040 REPAYMENTS F-1040 


Repayment of the cost of medical services paid to a vendor in behalf of a 
recipient for any period of time, he was ineligible to receive public assistance, 
shall be deposited in the Medical Care Trust Fund. 


In the event the amount collected is not equal to the total expended for 
public assistance and medical services during the period of ineligibility, an amount 
shall be deposited in the Medical Care Trust Fund which bears the same proportion 
to the total amount collected as the expenditures for medical services bear to 
the total expended for public assistance and medical services. 


The amount deposited to the Welfare and Security Fund shall be reported 
to the state in the usual manner, The amount deposited to the Medical Care Trust 
Fund shall be reported on Certification Form MC-800. 


(WeIC 116, 4578) 


Example: Recipient ineligible to assistance for months of March, 
April and May. $85 assistance paid for each of these months. 
Medical Care vendor payments in behalf of recipient were $20 
oo and $25 for April. Recipient makes partial repayment 
of $70. 


DO NOT WRITE IN THIS SPACE 


Total assistance paid $255 
Total medical care paid LS 
Total aid and medical $300 


$255 divided by $300 = 85%, or $59.50 deposited to Welfare and 
and Security Fund. 


$45 divided by $300 = 15%, or $10.50 deposited to Medical Care 
Trust Fund. 
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GEORGE K. WYMAN GOODWIN J. KNIGHT 
Director Governor 


STATE OF CALIFORNIA 
DEPARTMENT OF SOCIAL WELFARE 


722 CAPITOL AVENUE 
SACRAMENTO 14 
September 5, 1957 


DEPARTMENT BULLETIN NO. 548 (STAT) 


TO: COUNTY WELFARE DEPARTMENTS 
COUNTY BOARDS OF SUPERVISORS 
CCUNTY AUDITORS 


Subjects Study of Aid to Needy Disabled: 
Applications Approvec and Denied 


Form DA 251, Social Data Record, Aid to Needy Disabled, is required 
on all approved and denied applications for Aid to Needy Disabled. These 
schedules shall be completed and transmitted in accordance with "Instructions 
for Completion of Social Data Record, Aid to Needy Disabled." 


Data obtained through the Social Data Record will be of immediate 
use in helping to resolve questions and problems that arise in connection with 
this new program, It will also be used in furnishing information to the public 
and te the legislature regarding the program and in preparing estimates 
regarding legislative proposals, 


A supply of schedules will be forwarded to each county about 
September 25, 


The completed schedules shall be sent to the Bureau of Research and 
Statistics, State Department of Social Welfare, 722 Capitol Avenue, 
Sacramento 14, on the 12th of the month following the month of board action 
on the application, 


DO NOT WRITE IN THIS SPACE 


Very truly yours, 


George K. Wyman 
Director 


Attachnents 
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tate of California Department of Social Welfare 





INSTRUCTIONS FOR COMPLETION 
OF SOCIAL DATA RECORD, AID TO NEEDY DISABLED 






AID TO NEEDY DISABLED 
Purpose, Aid to Needy Disabled Social Data Record 

The Aid to Needy Disabled social data record is designed to collect 
socio-economic data on applicants for ATD. Information collected will 
be used: 


1. To prepare estimates on the cost and effect of proposed legislation. 


2. To predict and evaluate the results of proposed departmental 
rulings, changes in procedures, etc. 


3. To estimate the effects of changes in economic conditions, etc. 


4. To provide basic socio-economic data on ATD for welfare administrators 
and other public officials, and for public information. 


5. To provide information required for special and routine reports to 
the FSSA. 





While the information requested will furnish answers to the questions most 
frequently met, it is anticipated that additional questions will arise from 
time to time, ¢.g., during legislative sessions, which will require special 
studies. 


General Instructions for Social Data Record, Form DA 251 


Except as noted below, all items require entries. "No," "none," and "unknown" 
are significant information and should be reported whenever applicable. A 
dash (--) is to used only to indicate that an item is not applicable to a 
particular case, 


Complete "identification section," and Items 1 through 6 only for cases 
checked "Denied", codes 5, 6, 7, or 8. 


Submittal of Social Data Record, Form DA 251 


Send one copy of the social data record for granted or denied ATD applications 
as specified below: 


1. New application - Include reapplications granted or denied for 
persons whose previous applications were withdrawn or denied. 


2. Reapplication - Reapplications granted or denied for individuals who 
previously received this aid and were discontinued 12 months or more 
ago. 


-_ 1~ 
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3. Restoration - Include all written requests for restoration granted 
or denied, (A request for restoration is a request for aid by a 
former recipient whose grant was discontinued within 12 months prior 
to the date of the request.) Exclude "automatic" restorations and 
restorations after discontinuance of one or two months for overpayment 
adjustment, 


4. Transfers from another county - Include transfers from another county 
granted or denied during month. 


Accumulate all schedules for a given month and send at one time accompanied by 
a transmittal list with Form DA 237 for the same month to the Bureau of 
Research and Statistics, State Department of Social Welfare, 722 Capitol 
Avenue, Sacramento 1). The number of schedules sent for a given month should 
agree with counts reported on Form DA 237 as follows: 


Item_on Form DA 237 


Type of Application Approved Denied 
New Application Item 12a ‘a 
Reapplication Item 12b Item 9B 
Restoration (written request) Item 12c 
Transfer from another county ' Item l2e Count Not 

Available 


Specific Instructions for Social Data Record, Form DA 251 
County - Enter the name of the county. 

Name - Enter the name of the applicant or recipient. 
State Number - Enter the state number. 

County Number = Enter the county number. 


Date of Approval or Denial - Enter the date of action of the board of 
supervisors (or agent). 


Item 1, Type of Application - Check the box which shows type of application 
and the action taken on the application, 


Item 2. Reason for Denial - Check "not applicablesapproved" for all cases 
in which the application for aid is approved, 


"Disability reason," codes 1-7, the applicable code will be checked 
when the application is denied because the applicant is found not 

to be permanently and totally disabled, The determination of 
disability will be made by the SDSW and will appear on the certificate 
of disability, Form DA 3. 


"Other reason," codes 8-X, the applicable code will be checked when 


the denial is due to nondisability factors as determined by the county, 


wie 
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CHARACTERISTICS OF APPLICANTS 
Year of Birth - Inter the year in which the recipient was born, 


Total Years in California - Inter the total number of years the 
recipient has lived in California as of the date of approval or 
denial, 


Citizenship and Sex ~ Check the appropriate box, A recipient who 
s on en out first papers is a noncitizen. 


Ancestry = Check the one appropriate box, For all persons of Mexican 
Saacaet Ulaein ag Mexican-Indian), check "Mexican." "Indian" refers 
to American Indian, 


ITEMS 7 - 20 WILL BE COMPLETED ON APPROVALS ONLY 


Living Arrangements (Following Granting of Aid) - This item provides 
information on the type of living quarters occupied by the recipient, 
or to be occupied by the applicant upon receipt of aid. 


Own Establishment - For purposes of this study, an establishment 
is defined as a house, apartment, room, or other dwelling unit with 
separate cooking facilities. The recipient will be considered as 


to share this responsibility with spouse or other persons, Recipients 
classified here, therefore, will be those who are maintaining homes 
for themselves and who have facilities for preparing meals in these 
homes. 


Alone: Check if the recipient lives alone in own establishment, 


With ene or more related persons: Check if there are individuals 
living in the recipient's establishment who are related to hin 
by bleod, marriage, or adoption, 


With unrelated persons: Check if the persons living with the 
recipient in his establishment. are unrelated to him, 


Home of Adult Child or Parent ~ Check if the. recipient lives in 


the home of an adult son or daughter, or a parent, 





Other Relative's Home - Check if the recipient lives in the home 
of a relative other than an adult child or parent, 


Nenrelativets Home - Check if the recipient lives in the: private 
home of a person not related to him by blood, marriage, or adoption,. 
the. recipient having the status of roomer, boarder, or nonpaying 
guest. Do not check if the number of roomers, boarders, or lodgers 
present, including the recipient, is three or more. (Include under 
code 07 or 08 below.) 


Hotel or Rooming House ~ Check if recipient lives in a hotel.or 
rooming house having three or more roomers or guests, 
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Boarding House - Check if recipient lives in a dwelling place 
providing board and room to three or more persons not related te 
the proprietor or person in charge, 


Codes 1]1-17 - Includes boarding homes and other facilities which 
provide personal care to the recipient, Thus, boarding homes 
licensed under authority of SDSW and other boarding homes are 
differentiated from living arrangements such as "hotel or rooming 
house," and "boarding house" which do not usually provide personal 
care, 


Boarding Home 


Licensed Under Authority of the SDSW: Check if the recipi- 
ent is living in a candice home licensed under authority 
of the SDSW for the care of less than 16 aged persons, 


Other: Check if the recipient is living in a boarding 
home which is providing care to persons under 65 years 
of age or which is approved as a family care home by the 
Department of Mental Hygiene. 


Private Institutions - Nonmedical - Includes facilities that are 
institutional in character but are not operated as medical 
institutions. 


Licensed by the SDSWs Check if the recipient is living in 
a voluntary or proprietary facility caring for persons 
over 65 and licensed by the SDSW to care for 16 or more 
residents, 


Others Check if the recipient is living in a private 
nonmedical institution other than one licensed by the 
Department of Social Welfare. 


Medical Facilities - Codes 15-17 include all types of facilities, 
or sections thereof, which are medical in character, 


DO NOT WRITE IN THIS SPACE 


Private Nursing and Convalescent Homes: Check if applicant 
is living in a private nursing and convalescent home, 


County Hospital: Check if recipient is in a county 
hospital, ‘Include here recipients in the nursing home 
section of a county hospital, 


Others This includes all other types of facilities which 
are medical in character, such as, general hospitals, 
rehabilitation centers, district hospitals, city hospitals, 
University of California Hospital, etc. 


Other Living Arrangement: Check if living arrangement cannot 


be classified elsewhere, briefly specify type of arrange 
ment. 
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Item 8, Marital Status and Public Assistance to Spouse - In addition to 
marital status of recipient, this item also provides information on 
kind of public assistance received by the spouse who is married to 
and living with the recipient. 


Never Married: Check if recipient has never married, 


Widowed: Check if the recipient had been married but spouse 
is deceased, 


Divorced (or lied): Include those divorces where the 
ee decree is in effect as well as those with final 
ecrees. 


Married; Estranged from Spouses Check if the recipient is 
estranged from spouse but is not divorced or legally separated 
by court action. 


Married: Not Estranged from Spouses Include in codes 05, 06, 
O? those recipients who are married and are living with spouse 
and those who are living separately but not estranged from spouse. 


Such separations may be due to recipient's residence in hospital 
or institution. 


Spouse Receives Public Assistance: Check code 07 if the spouse 
is living with the recipient and receives public assistance 
and enter the appropriate code to show the type of public 
assistance received, 


Item 9, Public Assistance Status of Other Related Persons in the Household ~ 
If there are related persons (other than spouse) in the recipient's 
household, indicate whether public assistance is being received by 
any of the related persons, If received, specify the type of 


assistance by entering the appropriate code(s). 


Item 10. Vocational Rehabilitation - This item consists of two "Yes" or "No" 
questions. (1) "Has recipient ever been known or referred to 
vocational rehabilitation agency?" And, if so, (2) "Were services 
ever received from the agency?" 


DO NOT WRITE IN THIS SPACE 


EMPLOYMENT HISTORY 
Item 11. Last Worked in Regular Paid Employment - This item will show whether 
recipient has ever worked in regular paid employment, and, if so, 
whether recently or not. 
"Employment" includes self-employment. "Paid" includes wages or 
salary, in kind, commission or tips as well as work for onets self 


or in one's own business. "Regular" means continuing; it may include 
part-time work. 


Item 12. Principal Type of Regular Paid Employment - This item will show 
whether the principal type of regular paid employment was self-employ~ 
ment or for others. "Principal" means here the type of employment 
in which the most time was spent. 


“5 
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Item 13. Major Reason for Leaving Regular Paid Employment - This item will 
show whether the recipient who had regular paid employment left 

it because of disability or for other reasons. 

Item 14, Principal Sources of Support During 12 Months Preceding Application - 
Check each of the Listed sources from which the pectic received . 
important support during 12 months preceding application. If source 


is "public assistance" or "other" specify type or kind as indicated 
on form. 












Item 15. Guardianship - If recipient has a guardian the type of guardianship 
and whether the guardian is a public official, will be shown on 
Form DPA 5, 


Item 16, Personal Property of Recipient - Report only the recipient's separate 
holdings and his share of any community property. If unmarried, 
make all entries in the column headed "separate property." 


Enter the amounts used in determining eligibility. 





None - If the recipient has no personal property, check "none," 


Cash - Enter the value of cash on hand, in the bank, in postal savings 
accounts, etc, 


Market Value of Securities - Enter the current market value of 
securities (stocks, mortgages, notes, etc.) 


Life Insurance - Enter the net cash surrender value of all life 
insurance policies. 


Burial Insurance or Trust; Interment Plot - Enter the value of 

burial insurance, burial trust or similar funds, and interment plots, 
Motor Vehicle(s) - Enter the value of automobiles, trucks, motorcycles, 
etc. Exclude the value of motorized farm equipment and house trailers 
used as dwellings, Such farm equipment should be reported as "Other"! 
personal property. House trailers used as dwellings are real 
property. 


Other - If an item of personal property fits none of the other listed 
categories, specify its type and enter its value in "Other." 


DO NOT WRITE IN THIS SPACE 


Total, Both Columns - Enter the total value of the recipient's 
personal property, i.e., the sum of the entries in the two columns, 


Item 17. Real Property ~ Report on all real property of recipient and spouse, 
including spouse's separate property, unless the couple is not 
living together. Any place of abode is considered real property. 

A house trailer or houseboat should, therefore, be checked "home," 
if it is used by the recipient as a dwelling. 


~6= 
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Item 18, 








Value of Real Property - Total Assessed Value - Enter the total 
county assessed value of all real property reported under "Nature of 


Real Property." 






Total Encumbrances - Enter the total amount of encumbrances against 
the real property reported under "Nature of Real Property." 









Net Assessed Value ~ Enter the difference between the total assessed 
value and total encumbrances, If the encumbrances are greater, enter 
NO, " 


Item 19. Sources and Amounts of Income (Considered in Determining the Amount of 


Grant) - Check "no income" if the recipient has no income. Disregard 
casual and inconsequential income, 


If the recipient has regularly recurring lump-sum income received 
at intervals greater than one month, prorate in accordance with 
Sec. D 212.7 


Generally, the sources listed are self-explanatory. However, the 
following points should be mades 


1. If OASI is paid in the recipient's name but a portion is 
allocated to the spouse, enter only the amount remaining to 
the recipient. 


If OASI is allocated to the recipient by the spouse, report 
the amount allocated as a "contribution from spouse." 


2. If the recipient receives net income from rental of real 
property (in which he has an ownership interest), show this 
as "net income from real property." On the other hand, net 
income from subrentals and boarders should be reported in 
"Other" and specified as "earnings." 


3. Contributions from children are to be reported according to 
whether they are made in cash or in "kind." 





lh. If income is received from any source other than those listed, 
report under "Other" and specify the source. 


DO NOT WRITE IN THIS SPACE 


Item 20. Financial Summary - The information from this section is to be 
obtained from the Budget Worksheet, Form DA 158. 


Total Allowable Need - Enter amount of total allowable need 
from line A, Budget Worksheet, 


Total Cost of These Needs ~ To be completed by State. 


Difference - To be completed by State. 
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Cost of Other Needs - Enter cost of other needs from line S 
on Budget Worksheet. 


Total - To be completed by State, 


Amount of Assistance - Inter amount of assistance to which 
eligible from line K, Budget Worksheet. 


Amount _of Income - Enter total amount of income from line B, 
Budget Worksheet, 


Amount of County Supplementation, if any: Enter the amount ef 
county supplementation, if any. 


DO NOT WRITE IN THIS SPACE 


~8-= 
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AID TO NEEDY DISABLED SOCIAL DATA RECORD 


(complete Items 1 - 6 on 
approvals and denials) 


TYPE OF APPLICATION 
Acticn by_ county 
Approved Denied 








New application |_| 1 L 3 5 
Reapplication Po 2 {| 8 
aa fot 
Restoration eages 2 7 
Transfer from =F] = 
another county tye :_| 8 
REASON FOR DENIAL 
Not applicable: (<] 0 


Approved 


Disability reason 


Psychotic 

TB (In medical in- — 
stitution) {2 

Degree of impairmont iF 3 
not rajor geo 


Substantial improvement 
probable Li 4 


In need of help with 
with 2 or 3 ADL* boag| 5 


Continuous supervision ans 


not essential | 46 
Other disability aan 
reason (Specify) Lay 
Other reason 
Living in public custodial — 
(nonmed.) institution bay 8 
Not in need (sufficient 7 
income) 8 
Other ineligibility ag x 


reason (Specify) 


* Activities of daily living 


7orm TA 251, August 1957 








CHARACTERISTICS OF APPLICANTS 





3e YEAR OF BIRTH 


4. TOTAL YEARS IN 
CALIFORNIA 


5. CITIZENSHIP AND SEX 


Citizen 
Noncitizen |__ 
6. ANCESTRY 

White ) 1 
Negro = 2 
Mexican (3) 3 
Indian | 4 
Other | 5 


%CODES FOR TYPES OF PUBLIC 
ASSISTANCE RECEIVED BY OTHERS 


Program Code 

Old Age Security 3 
Aid to Needy Blind 4 
Aid to Self-Supporting 

Blind 5 
Aid to Needy Children 6 
General Relicf if 
Aid to Needy Disabled 8 














(complete Items 7 - 20 on 
approved applications only) 


Db fier WAS 1 ARRANG BEAGS 


Following granting of aid 
Qwn Establishment 
Alone | jou 


With one or more = 
related persons |__ 02 


With unrelated 


persons | [03 

Home of adult ehild 
or parent [oy 
Other relative's home |_|05 
Nonrelative's home | _}o6 
[_jo7 


Hotel or rooming house 
Boarding house 
Boarding homes 


Licensed under cr) 
authority of SDSW il 


Other boarding home |_|22 
Private Institutions-Nonmedical 
|_jas 


Other j; |24 


Licensed by SDSW 


Medical Facilities 


Private nursing and (=) 
convalescent home \_}a5 


County hospital | |16 
— 
Other |_|37 
Other living i 
| {18 
arrangcmcnt ee 
(Specify) 
(over) 





County 


Name 


WOON: AN 6 


County Noe —.. 





Lost 


Date of approval or denial _ 





8. MARITAL STATUS AND PUBLIC 
ASSISTANCE TO SPOUSE | 





Never married {jou 
Widowed {0 2 
Divorced (or annulled) (_ los 
Married: 


Estranged from spouse |_jo4 


Not estranged from spouse: 
Not living with spouse| 5 


Living with spouses 


Spouse docs not reccive 
public assistance | |06 


Srouse receives al 07 
public assistance 


Inter oode(s)* for types 
of public assistance 





9- PUBLIC ASSISTANCE STATUS 
OF OTHER RELATED PERSONS 
IN THE HOUSEHOLD 


No other related persons 
in the household [jo 


Other related persons 
in households: 


None receives Tea el 
public assistance ee 


Cne or more receives — 
public assistance 


Enter code(s)* for types 
of public assistance 


10. 


ll. 


12. 





° 
s 
, 





~ VOCATIONAL REHABILITATION 


Has recipient ever been known jor 
referred to vocational rehabilitation 


agency? 


Yes No Unknown 


Te ae Oe 8 


Were services ever received from 
vocational rehabilitation agency? 


Yes No Unknown 


AGE Se RE [|v 


EMPLOYMENT HISTORY 


LAST WORKED IN REGULAR PAID FIP 


Never 
Within last 2 years 
Two or more years ago 


Date of last employment 
not known 


No information om paid 
employment history 


PRINCIPAL TYPE OF REGULAR PAI} ¢ 


EMPLOYMENT 

No past paid employment 
Worked for wages or salary 
Self-employed 


Unknown 


State of Ch 


d) 


inst, 
lo) 


(LO8EL1 YoHDes epod jueumierdg 
do xewiadoas aH 


i 


i 
L 


LVINOI JAILVALSINIWGW ONIGA UC 


FLWIS 


liforni 


Department of Social Welfar 


+ WoOr Wuos 
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13. *2.JOR REASCN FOR LEAVING REGULAR 


FAID EMPLOYMENT 


Never in regular raid -- 
cmployment i 


Disability {| 


Cther 
Unknown { 
14, PRINCIPAL SOURCES OF SUPPORT DURING 
12 MONTHS PRECEDING APFLICATION 
(CHECK ALL /.PPLICABLE ITEMS) 


Workmen's compcnsation or | 
disability insurance 1 


Savings i 


Adult children it 


Spouse 
Othcr relatives or fricnds | 
Old Age and Survivors Insurance Soa 
Military allewcnce(s) | 
Income from rroperty 
Fublic assistance 


Enter Codex For Type of 
Public Assistance 


County hospital 


Othcr (specify belcw) | 


% See Public iissistance 
Codecs on Reverse Side 





. = Not asscesod valuc . »« + + s¢ 6 « s es; 


15. GUARDIANSHIP 
Type of Suardien 


Public 





Relative 


Noy guaPdiaric “oss Swe e 6 es 6 ee e 6 6 
Guardian of 
recipicnt's = 
person onlye « « « « 


Guardian of 
recipicnt's 
estate only. « «ee 


Guardian of 
both person 


none. ~w F 
and cstate .« « « e « | i 


ie at 
17 
16, PERSONAL PROPERTY OF RECIPIENT 


Share of 
Community 
Property 


Li 


Cash (Cn hand, in bank, otc.)e. .$ a. aes 


(Rnter NET values): Separate 


Property 


None (Check if applicable) .. . oe 





Sccuritics (Stocks,bonds, ctc.).$_ sss $ 


Life insurance (Net cash 
surrcnder value of all 
POLECLCH) u'.c se) onebameliels «3h 


> 


Eurial insurance or Trust; 
Intormcnt Plot. . « sos 6 0 «$f = 


4> 


Motonevohicle(s) . 6. \c « bs 6S. 22 $ 


Other (specify) I wap) hats Se 
Totol,Both Columns. » «eS 


REAL PROPERTY OF RECIPIENT (AND/OR SPOUSE) 

(cheek Applicablo Items)-- 

No real property ««sceseceecececeee 
i 

e e . e e . . 7 i 


HOMO ‘eo! eee! © Ze, 0 !ee to 6 ot ate 


Other: real property.’ “. < ee ete 0 @ «09s 8 0 


18, VALUE CF RELL PROPERTY (Complote cach itcm)=- 


Total assessed valuc . escecseee 


Total cnoumbranccs « »« « « © e « » 








Other Nen- 


»o F Oo 














































DETERMINING THE AMOUNT OF THE GRANT) 






No income (check if applicable). » . « « 









Workmen's compcn: 
SHEUPANGO\s) eh ate te cile 6 16k ore ews 6 


Old Ago and Survivors Insuranods « « « $ Bas 
Contributions from 

adult child... «+. .-e. eCashe. $ aes 

Kind. . $ 4 

Pas cris), 6 fiver <alie cor tehaeteacehe 6 pi ee 

SPOUDOen cis ience.s eho ce.e)wilaiie 0) eile fet — eey c 

2A A BRS 

Pension or amuity .<«<«e«ssce0esss $ 8 
Net incomo from rcal property, eee ef 

Other (specify below). «eee seee $ Pa 


TOTAL MONTHLY INCOME. . . $ 


20. FINANCIAL SUMMARY 

Ae Total allowable ncecds (from Line s) $ 

B. Total cost of these necds « «so 
Differcnee 

Ce Cost of othcr neods (Linc S*). 4. 


Total: 6... 


De Amount of assistance (Linc K*).. 


E. 


Fricnd or nenresponsiblo rolative . . $ 
Amount of incomo (Linc B¥)...-. 


F. Amount of county supplcmcntation, 


ERROR Ah ear eve oh Serer > la Me tee Geek 


i *Eudgct Worksheet, Form DA 158 


19, SOURCES AND AMOUNTS OF INCOME (CONSIDERED IN 








___FOR STATE USE __ 





Schedule 


Completed By Tate 


(L'OBELL UOHD2eg epo>D yueWIUJEACS O4 yUDNSINg) 


a 


ALVLS JO AUWLANDIS FHL HLIM 
WINSIa JAILVALSINIWGY ONIId aC 


SI 


» 4 Yoo Wuod 
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GEORGE K. WYMAN GCODWIN J. KNIGHT 
Director Governor 


STATE OF CALIFORNIA 
DEPARTMENT OF SOCIAL WELFARE 


722 CAPITOL AVENUE 
SACRAMENTO 14 
September 5, 1957 


DEPARTMENT BULLETIN NO. 59 (STAT) 


TO: COUNTY WELFARE DEPARTMENTS 
COUNTY BOARDS OF SUPERVISORS 
COUNTY AUDITORS 


Subject: Monthly Sample Procedure in 
Medical Care Program 


Because the Medical Care Program is new and there is no prior experience 
applicable to conditions in this state, it will be necessary to supplement the 
monthly statistical reports with certain detailed information on the types of 
medical care purchased under the program. This information will enable the depart- 
ment and the counties to anticipate and make any necessary adjustments in program 
coverage to keep expenditures within the limits of the medical care fund. 


For this purpose, all counties shall submit each month copies of Medical 
Care Statement (MC 163) and Dental Care Statement (MC 162) on specified sample 
cases in accordance with "Instructions for Monthly Sample Procedure in Medical Care 
Program."! 


Questions regarding these reports should be directed to the Bureau of 
Research and Statistics, State Department of Social Welfare, Sacramento. 


Completed statements shall be sent to the Bureau of Research and 
Statistics, State Department of Social Welfare, 722 Capitol Avenue, Sacramento 1), 
by the 15th of the month following payment. 


DO NOT WRITE IN THIS SPACE 


Very sincerely yours, 


George K. Wyman 
Director 


Attachment 
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Instructions for Monthly Sample Procedure 
in Medical Care Program 


Purpose: The enactment of a medical care program provides badly needed medical 

i care to many recipients, but at the same time imposes many problems 
for the State Department of Social Welfare and for county welfare 
departments. The incidence of various types of medical care needs 
of recipients and the costs of these items are unknown quantities at 
this time. 


In order to obtain factual material on the basis of which reasonable 
adjustments in program content can be made to keep expenditures within 
the financial resources of the fund, a monthly reporting of certain 
detail on medical care on a sample basis is necessary. 


Period of The department will reduce or eliminate these reporting requirements as 
Study: rapidly as circumstances permit. 


Content The data to be reported are contained in: 





an 
Coverage: MC-162 Dental Care Statement 
MC=163 Medical Care Statement 

Copies of these statements paid during the month from the Medical Fund 
or through supplemental aid payments shall be submitted on sampie cases 
with case number endings specified below. (Counties having appropriate 
facilities may wish to make photostatic copies for this purpose. ) 

0 

a Month of Payment Case Number Endings 

2 CHS ANB mC 

i ool 

é October 00 & 22 0 Q 

E 

5 November 11 & 33 1 1 

id ; 

: December 22 & hh 2 2 

a 
January 33 & 55 3 3 
February lh & 66 h L 
March 55 & 77 5 5 
April 66 & 88 6 6 
May , 77 & 99 7 
June 88 & 00 8 8 


Note that a different group of cases will be 
reported on each month. This will permit the 
accumulation of an adequate sample over a 
period of months, and also make available for 
each month sufficient detailed information to 
show how the program is developing. 


(over) 
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Send all copies of sample medical and dental statements to the 

Bureau of Research and Statistics, State Department of Social Welfare, 
722 Capitol Avenue, Sacramento 1), by the 15th of the month following 
payment. 


All statements for a given month shall be accumulated and sent at one 
time accompanied by a transmittal list. 


DO NOT WRITE IN THIS SPACE 





Ques 
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FINDING OF EMERGENCY 


The regulations contained in this transmittal are urgency measures 
necessary for the immediate preservation of public peace, health and safety 
er general welfare within the meaning of Section 1121 (b) of the Government 
Code. 


The facts constituting this emergency are: 


The regulations concern the operation ef the new Public Assistance Medical 
Care Program pursuant to Chapter 1068, Statutes of 1957, the increase in grant for 
Old Age Security recipients and the new program for disabled persons pursuant to 
Chapter 211, Statutes of 1957, the increase in grant fer recipients of Aid to 
the Blind pursuant to Chapter 2365, Statutes of 1957, all of which become 
operative October 1, 1957. Section 103 of the WeI Code require that all rules of 
the State Social Welfare Board shall be consistent with law. It is, therefore, 
necessary for these regulations te go into effect immediately upon filing with the 
Secretary of State. 





DO NOT WRITE IN THIS SPACE 
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